CLOSE YEAR PREREQUISITES

In order to ensure a smooth transition of closing your fiscal year to opening a new, Pentagon 2000
Software has recommended prerequisites to accommodate your accounting practices close year
process. Although the Pentagon 2000 Software has an automatic and systematic way of closing
the fiscal year, there are many transactions to be analyzed and entered and reports to run in order
to correspond with the general accounting practices involved in closing a fiscal year.

Here are some special notes and rules good to know before you proceed:

NOTE: In the new year you can edit or update any GL Codes if necessary.

NOTE: If you do not close the year, you can continue to post into future dates, the system will
prompt you with a warning message but will not stop you.

NOTE: You can run financial reports only for the date range that is in your current fiscal year
setup; i.e. you cannot run financial reports for the next year if you did not close the current year,
but you can run the “General Ledger Transactions Journal” report for any date range at any time.

NOTE: If you close the year, you cannot run financial report for the previous, closed year. Make
sure you have copy of the financial reports prior to closing.

Step 1 Document Posting / Test Posting: In the Financials Menu under General Ledger - Close
Year, you will see the option to test (post) each type of transaction.

Test Journal Entries: manual entries to the G/L

Test Stock Updates: manual adjustments to stock (cost / qty)
Test Disbursements: accounts payables

Test Receipts: accounts receivable

Test Vendor Receivers (when applicable): unvouchered inventory
Test Vendor Invoices: purchase invoices

Test Vendor Claims (debits): returns to vendor

Test Customer Invoices: sales invoices

Test RMA'’s (credits): returns from customer



X)

D Financials Menu

+ @ Accaunt Beceivable

¥ 5 Account Payable
-5 General Ledger
2] Joumal Entries
2] Recurring Jaumal Entries
@ Create Journal Ertries [From Becurring]
-2 Reconciliation
+ Fost to GAL Batch
+ View/Edit/Post GAL Batch
+ UnPost Docurnents from GAL Transactions
=] Posted Tranzactions by GL Code
E General Ledger Tranzactions Matching
] Previous GAL Tranzactions Matching
=] Financial Reports
=] Pre-Close End Of Year

=] Test Stock Updates
=] Test Dishursements
=] Test Receipts
] TestWendor Invoices
@ Test Wendaors Claims [dehits)
=] Test Customers Invoices
@ Test Cuztomers B.M A 2 [credits]
=] Close Year
=] Reopen Cloged Year
+ Fixed Azzets
+ Adrniniztration

If all transactions tested have been posted to the G/L, you will receive the following message:

Information [‘S_<|

i ] Mo Open Transackion Found !

Click OK to continue to the next transaction to test.

NOTE: If any transactions have not been posted to the G/L for the period or year you are testing,
you will be prompted for “Open Documents” upon closing. “Open” meaning not posted to the G/L.



Information El

i Journal Entries Has 6 Open Documents,
\') Shiow Lisk on screen?

Cancel |

NOTE: If you click OK to the Information message you would receive for open transactions, you
will get a list of these transactions which you can then decide what to do with.

D Journal Entries El@@

Start with ;| B Journal Entry Type :  All _ Al

tdax Search Result Lines ;|51 3:

Entry Mo Description Account Mame Entp Date Jownal Entre Tupe Pogt to Period | Amount Statuz G/L Posted

2 p
000E26 Oct-20-2009 Oet-20-2009 0.00|Cloged
000625 | [Receipthsfire Trans Ref Mo 0001 Qct-15-2005 Oct-01-2009 100.00| Closed
000EZ24  [test Sep-03-2009 (ACCUMULATED DE|Sep-03-2009 232.00|Open
000620 |Cost Far MMT:19.7-5 Jan-12-2009 |Type 5 MMNT -Past|Jan-12-2009 20.80|Clozed
< | | 2l

@| 5§-| o Ok | xgancel|

Step 2 Close Periods: Go to the Financials — Administration — Accounting Setup and make sure
all Periods are “Closed”. To close a period, you must increase the “Current” period.

Current Open Fiscal Year: | 2008 t—‘,-‘}
Periods : ITllEurrent: 13 =

Frarm Tao Closed
Period 1:[11/2008  «| [1/31/2008 | W
Period 2:|2/1/2008  ~| |2/28/2008 | B
Period 3:[3/1/2008  «| |3/31/2009 | W
Period 4:[4/1/2003 | |4/30/2009 | W
Period 5:|5/1/2003  ~| [5/31/2009 |
Period 6:|6/1/2008  ~| |B/30/2009 |
Period 7:|7/1/2008  ~| [7/31/2009 | ¥
Period 8:|3/1/2008  =| [8/31/2008 | ¥
Period 9:|3/1/2003  ~| |9/30/2009 |

Period 10: [1041/2009  »| [10/31/2009 |
Period 11: [11/1/2009 | [11/30/2009 ~|
Period 12: [12/1/2009 = | [12/31/2009 |

<]

<

<]



NOTE: If you try to Pre-Close or Close the Fiscal Year without closing the Periods, you will receive
the following message, prompting you to close them before you proceed.

Information P§|

\ir) There are Dpen Perinds in Accounting Setup

Step 3 Retained Earnings: Check to make sure the Retained Earning General Ledger Code is
correctly defaulted in the Accounting Setup. This Code will be used to automatically calculate the
year end net income into (sales — costs — expenses).

*| Accounting Setup

2 = bl

Edit Opt Cloze

Fiscal vear Periods l Late Eharges] Defaults]

General
Fizcal Year Begins |1 AA2009

AR GAL Table -Hdr - |4|:||:I-EIEI-EIEI
A/F G/L Table - Line : |4EIEI-EIEI-EIEI
&/P GAL Table Hdr: |5|:||;|.|:||:|.|;||:|

/P GAL Table - Line |5|:||:|-|:||:|-|:||:|

Fetained Earmings : EeliEesngug)

Step 4 Verify Begin Balance Records: You must check to make sure each General Ledger Code
has only one Budget Plan / Begin Balance Record per Company / Division / Department
combination (where multiple Company / Division / Department environments apply). If you are
working in a single Company environment with no Divisions or Departments, there will need to be
only one Budget Plan / Begin Balance Record per General Ledger Code.

Go in the Financials — Administration — G/L Codes — Budget Plan / Begin Balance and make sure
there are no duplicate records per GL Code.



D Financials Menu

+ @ Account Receivable

¥ 5 Account Payable
+- (5 General Ledger
-5 Fived Aszsets
-5 Administration
@ Ancounting Setup...
2] Banks List
2] General Bank List
-5 G/L Codes
] View Buid Tree
@ Budget Plan/Begin Balance
2] Posted Tranzactions
] GL Accounts Table
£-5] Tanes
@ Shipping Duty
@ Shipping Cost
@ Journal Entry Type Codes
2] Jourmal Entry Defaults b

3 (%)

NOTE: If you try to Pre-Close or Close the Fiscal Year without verifying the duplication, you will
receive the following message, prompting you to fix the duplication manually before you proceed.

Information F§|

- There are 1 duplicated GL codes:
\11_) 0. 100-00-00
Please fix the duplications manually and try again.

Step 5 Run Financial Reports: Save to file and print hard copies of any necessary Financial
Reports. Here are some suggestions reports —

Balance Sheet

Income Statement

Trial Balance

Account Aging Reports (for A/R and A/P)
Inventory Value As Of

Step 6 Back Up Database: We highly recommend you have a full, current back up of your
Pentagon 2000 Software SQL Databases after all Closing Prerequisite Steps are taken and / or
right before you Pre Close or Close Year. Contact your IT Administrator or Pentagon 2000
Software Technical Support if you need assistance with this step.

PRE-CLOSE YEAR PROCEDURES

The Pentagon 2000 Software also has the option to Pre-Close the Fiscal Year for an unlimited
amount of time needed prior to final closing. This method is beneficial to help verify the balances



will forward correctly as well as to give the users the ability to post into a new fiscal year with the
previous year set aside awaiting final auditing transactions and adjustments.

We recommend the Close Year Prerequisite Steps are taken, just as you would need to do to for a
final close, for the Pre-Close Fiscal Year process.

Step 1 Close Year: In the Financials Menu under General Ledger - Close Year, double-click on

Pre-Close End of Year —

E Financials Menu §|

+_[%.j Account Receivable
+ Account Payable
= General Ledger
=] Joumnal Entries
=] Recuring Joumal Entriss
@ Create Journal Entriez [From R ecurring]
-z Reconciliation
-5 Post to GAL Batch
-5 Wiew/Edit/Post G/L Batch
-5 UnPast Documents from GAL Transactions
2] Posted Tranzactions by GL Code

@ General Ledger Tranzactions Matching
=] Previous GAL Transactions Matching
2] Financial Feports

Pre-Close End Of *'ear
-5 Close Vear
=] Reopen Clozed Year
+- (5 Fived Azsets
+- (5 Administration

Step 2 Open Transactions: If there are any open transactions dated the fiscal year you are about
to pre-close, you will be prompted with a window listing the open transactions. However, once the
test has been done as per the Close Year Prerequisites, you will not receive this message unless
the open transactions can be bypassed. If the open transactions can be bypassed, click OK to
continue or go back to the Close Year Prerequisites Step 1.




%]

D Open, Transactions

X v

LCancel F

The fallowing docurnents have Open Tranzactions :

Sales |nvoice [ 39 Documents ] Cost/Oty Updates [ 74 Docurments ] Purchasze [rvoice [ 30 Documents ]
R.ba [ 15 Documents ] i Joumnal Entries [ 43 Documents ] Claim [ 21 Documents ]
A/8 By Customer [ 13 Documents ] A¢F ByWendor [ 14 Documents ]

Pleaze pozt all tranzactions befare Cloging the Period.

Prezz 0K, to continue anyway

You must then confirm you have done the Close Year Prerequisites, click OK to continue:

Confirm FS_<|

o L Please make sure wou have a current backup before vou continue,
\_f‘/ 2. Please run all wour financials reports before proceeding.
3. Once closing is done, please make sure that all the balances were transferred correctly.
4, Please run all vour financials reparts after the closing is done,

Do o wish ko conkinue?

Mo

Here is a list of what the Pentagon 2000 Software will systematically do when you proceed with
Pre-Closing a Year:



Confirm El

D Ak T OSING THE YEAR Ht+
H‘h—‘
** You Musk Have & Current Backup OF Company and Global DataBases | **
** ol Users Should not perform any accounting Functions during Closing *#

1. Moving begining Balance ko the closed wear transactions
2, Calculating Balance Forward For
a, Assets

b, Liabilities
. Capital

3. Calculating Retained Earnings per Comparny Div/Dept
[ Getting Retained Earnings GfL Code From Accounking Setup )

4, Reset to Zero all Revenues and Expenses GfL Begin Balances

5, Reset Periods Dakes for the new Fiscal Year

Cankinue?

Mo

Make sure no users are logged into the database, especially using the Financials Module:

Confirm r5_<|

D The Following users are connecked to the database
\.,_-(/ 009
Aalx
_MC
RMS

It is most important that all users will log out, continue?

Mo

The Pentagon 2000 Software will process the Pre-Close Year:

Statuz Clozing the year...
Description  Calculating Fetained E amingz

Once the process is complete, you will receive the following message:



& Process finished successfully
\IJ‘) Please relogin For changes to bake effect.

Click OK to proceed to exit the Pentagon 2000 Software

NOTE: Once a year has been “Pre-Closed”, transactions can be posted back into it according to
the flag in Accounting Setup as shown:

3 Accounting Setup E'
2, = 1
Edit Opt Cloze
! Fiscal Year Penods l Late Eharges] Defaults ]
General
Fizcal vear Begins : |'I f1/200 Current Open Fizcal Year | 2000 f_:‘}
A/R GAL Table Har: |L1'I:":I'I:”:I'E”:I Periods : |712 Curent : |—1i|
&/F GAL Table - Line |4EIIZI-IZIEI-EIEI From To Clozed
A/P G/ Table Haf - |500-00-00 Period 1: [1/1/2003 [1/31/200 r
AJP G/L Table - Line : |500-00-00 Period 2: [2/1/2010 P
Retained Eamings : |300.02-00-01 Perind 3 [3/1/2010 e
| Post ta Pre Closed Year : g:‘? Period 4 : |4.-"'| A2ma |4.-"3EI.-"2I:I'I 1] I
;sNgnzrcnmpany Tranzactions : Period 5 |5ﬂ S0 |5£31 200 I_
(" ByCompary Period 6: |6/1/2010 |6/30/2010 r
(" By Compary/Divizian
= By Company/Division/D epartrment Period 7: |?-"| 2010 |?-’3'| f2Ma I
Sales _ Purchasing Period 8: |8/1/2010 |8/31/2010 o
futerestio A oot ooty || Period 3: [57172010 (373072010 r
|Receive Date Perind 10 [1041/2010 1104312010 r
Past [rvaices By Pozt Yend. lnvoices By Period 11 : |11£1 A20n |1‘I;-'3EI£2EI'IEI B
|Approved/Printed Date || | Dur Inveice Date Period 12 [12/1/2010 [12/31/2010 |—
Post B.0.4 By Post Claims By
|.-'1‘-.|:||:|r|:|veu:| Date |.-'1‘-.|:||:-r|:|veu:| Date

CLOSE YEAR PROCEDURES

Once all of the Close Year Prerequisite Steps are taken, you can then proceed with Closing the
Year in the Pentagon 2000 Software.

Step 1 Close Year: In the Financials Menu under General Ledger - Close Year, double-click on
Close Year —




D Financials Menu

+_[%.j Account Receivable

+ Account Payable

= General Ledger

=] Joumal Entries

=] Recurming Joumal Ertriss

@ Create Jounal Entries [From R ecurring]

Reconciliation

Post to GAL Batch

View/Edit/Post GAL B atch

UnPost Docurents from GAL Transactions
Posted Transactions by GL Code
General Ledger Transactions Matching

E
E
El Previous GAL Tranzactions Matching
E
El

X

[

Financial Reparts
Pre-Close End OF Year
- Cloze Year
El Test Journal Entries
El Test Stock Updates
El Test Disburzernents
El Test Receipts
El Test Wendor Invoices
El Test Vendaors Claims [debits]
El Test Customers lnvoices
El Test Customers B0 A s [credits]
El Cloze ear
El Reopen Closed Year
+ Fixed Azsets
+ Adrniristration

Step 2 Open Transactions: If there are any open transactions dated the fiscal year you are about
to close, you will be prompted with a window listing the open transactions. However, once the test
has been done as per the Close Year Prerequisites, you will not receive this message unless the
open transactions can be bypassed. If the open transactions can be bypassed, click OK to
continue or go back to the Close Year Prerequisites Step 1.

10



%]

D Open, Transactions

X v

LCancel F

The fallowing docurnents have Open Tranzactions :

Sales |nvoice [ 39 Documents ] Cost/Oty Updates [ 74 Docurments ] Purchasze [rvoice [ 30 Documents ]
R.ba [ 15 Documents ] i Joumnal Entries [ 43 Documents ] Claim [ 21 Documents ]
A/8 By Customer [ 13 Documents ] A¢F ByWendor [ 14 Documents ]

Pleaze pozt all tranzactions befare Cloging the Period.

Prezz 0K, to continue anyway

You must then confirm you have done the Close Year Prerequisites, click OK to continue:

Confirm r5_<|

o L Please make sure wou have a current backup before vou continue,
\__f‘/ 2. Please run all wour financials reports before proceeding.
3. Once closing is done, please make sure that all the balances were transferred correctly.
4, Please run all vour financials reparts after the closing is done,

Do o wish ko conkinue?

Mo

Here is a list of what the Pentagon 2000 Software will systematically do when you proceed with
Closing Year:

11



Confirm [z|

D Ak T OSING THE YEAR Ht+
ot
** You Musk Have & Current Backup OF Company and Global DataBases | **
** ol Users Should not perform any accounting Functions during Closing *#

1. Moving begining Balance ko the closed wear transactions
2, Calculating Balance Forward For
a, Assets

b, Liabilities
. Capital

3. Calculating Retained Earnings per Comparny Div/Dept
[ Getting Retained Earnings GfL Code From Accounking Setup )

4, Reset to Zero all Revenues and Expenses GfL Begin Balances

5, Reset Periods Dakes for the new Fiscal Year

Cankinue?

Mo

Make sure no users are logged into the database, especially using the Financials Module:

Confirm r5_<|

D The Following users are connecked to the database
\__-/ 009
Aalx
_MC
RMS

It is most important that all users will log out, continue?

Mo

The Pentagon 2000 Software will process the Close Year:

Statuz Clozing the year...
Description  Calculating Fetained E amingz

Once the process is complete, you will receive the following message:

12



Information FX|

& Process finished successfully
\l') Please relogin For changes to bake effect.

Click OK to proceed to exit the Pentagon 2000 Software
NOTE: Once a year has been closed, transactions cannot be posted back into it.
PROCEDURES FOR MANUAL CALCULATION YEAR END CLOSE

Use this alternate method of closing the fiscal year if you would rather calculate the balances
manually.

** |f you have Multi Company, run the reports and calculations per company **

1. Run the Trial Balance report as of the end of year.
2. Close the year in the Financials Menu.

Begin balance for the New Year:

1. Codes 1,2,3 remain the same as the ending of last year

2. Codes 4-9 reset to 0.00

3. Retained Earnings calculation:
+ [Last Year Retained Earnings]
+ [(Total of Last Year Ending Balance of codes 4) - (Total Codes 5+6+7+8+9)]
= [Retained Earnings value for the New Year]

NEW FISCAL YEAR
In the Accounting Setup — check to see if the new Fiscal Year and Periods are correct.

Run a Trial Balance as of the Begin of the Fiscal Year to ensure the Begin Balances were carried
forward from the Ending Balances; also confirm any other necessary Financial Reports.

You can view any Previous Closed Years in the Accounting Setup — Options:

| Accounting Setup

Edit

1. Previous Closed Years

13



D Previous Closed Years f'5__<|

=4 bl

Add Edit  Delete Cloze

4
2009(1.41/2009 ) g ; c I 3/ 9 09[4 c 4/30,/200
4/30/200

Kl | []

NOTE: A “Closed” fiscal year will reflect the Current Open Fiscal Year and the Fiscal Periods as
the same, the new year as shown:

14



D Accounting Setup E'
i = Kl
Edit Opt Cloze

! Fiscal ear Penods l Late Eharges] Defaults ]

Gieneral _
Fizcal vear Begins : |'I A1/2010 Current Open Fizcal Year | 2000 f_:‘}
A/R GAL Table Har: |L1'I:":I'I:”:I'E”:I Periods : | 12 Current : | 'Ijl
AR G/L Table - Line : |4EIIZI-EIIZI-IZIIZI From To Clozed
A/P G/L Table Hdr : |500-00-00 Peiiod 1:[171/20087 173172010 r
A/P G/L Table - Line : | 500-00-00 Period 2: [2/172010 [2rz2m T
Retained Earnlngs : |3|:||:|-|:|2-|:||:|'|:|1 Period 3 |§J-| A2010 |3.-"31 2010 \ r
Fost to Closed Periods : v )
Past to Pre Closed Year : v Peiiod 4: {4/1/2010 43072000 T
I;'l:ushlntercnmpany Tranzactions ; Peiiod 5 |5ﬂ S0 |5£31 200 I_
* Mone
" ByCompary Period §): |6/1/2010 |B/30/2010 r
" By Compary/Divizian )
= By Compary/Division/D epartrment Period 7 |?-"'| 2010 |?-"3'| f2ma [
Szles - . Purchasing Period 8l |Bf1 £2010 |B£31 £2010 r
utoPost to v AutoPost to A v .
Post Beceivers By Period 3 |E""l-I f200 |E.-"3EI.-"2I:I'IEI [
[Receive Date Period 10 110412010 1043172010 / r
Post Invoices By : Post Vend. Invoicez By || Perind 11 - |1‘q\,=1 £2mo 114302010 / r
|.-“-‘-.pprwed.n’F'rinted D ate |Elur Ireeoice: D abe Period 12 - |‘|2 2010 |12£31£2E|‘I -
Post B.k.4 By Post Claims By
|.-’-'-.|:||:|rn:wed [rate |.-'1'-.|:||:-rn:wed [ ate

NOTE: A “Pre-Closed” fiscal year will reflect the Current Open Fiscal Year as the year you have
not closed and the Fiscal will reflect the new year as shown:

15



D Accounting Setup E'
e = Kl
Edit Opt Cloze

Fizcal Year Periods l Late Eharges] Defaults]

General )
Fizcal 'ear Begins |'I.n’1 f2010 urrent Open Fiscal Year ;| 2009 fa-}
A/R GAL Table Hdr: |4|:":I'I:ID'E":I Periods : 12 Cument : =
AR GAL Table - Line |4EIEI-EIEI-EIEI From ,,f—JD—-.R Clozed
AP G/L Table Hd - |500-00-00 Period 1: [1/1/2870 SN
AP G/L Table - Line : |500-00-00 Peind 2: [21/2010 [2rz8r2m0” "
Retained Eamings : | 300-02-00-01 Perid 3 [37172010 [3/31 72010 -
Fiost to Cloged Periods : v )
Paost to Pre Clozed Year ; [v Period /4 |4a"1 A2010 |4.-"3|:|.-"2|:|1 n
Pozt Intercompany Tranzactions : Period & |5ﬂ 200 |5.-"3'| ]
f* Mone ’
(" ByCompary Pericd 6 |6/1/2010 |6/30/2010 r
(" By Compary/Divizion
= By Company/Division/Departrient Perod 7: |-_'"a"| 2010 |-_"'a’3'| 2010 [
Szles N Purchasing Period 8: |8/1/2010 |8/31/2010 r
utakost bo e AutaPost to AP v )
Post Receivers By ; Period), 3 |Elﬂ /2010 |9£3EI£2EI1 u
|Receive Date Period 19 : [10/1/2010 [10/31/2010
Fost Invoices By Fozt Wend. Invoices By : Penod 11 411142010 |1'I.-'3I:I,-'2EI‘I 1] / [
|.-’-'-.ppru:weu:|a’F'rinted Date |Elur Irvvoice Date Period 12 - |1 22010 |1 2471 22001 -
Post B.k.4 By Post Claims By :
|.-“-‘-.ppn::ved [rate |.¢.ppr|:wed Date

REOPEN A CLOSED FISCAL YEAR

If you need to re-open a closed Fiscal Year you can do so from the Financials Menu — General
Ledger — Close Year — Reopen Close Year. This will revert your Fiscal Year, Periods and balances
back to their states prior to the Closing:

16



X

ﬂ Financials Menu

+ @ Account Receivable

+ Account Pavable
= Gereral Ledger
@ Joumnal Entries
@ Recuring Joumnal Entries
@ Create Journal Entries [From Becuring]
Reconciliation
Post to GAL Batch
Yiew/Edit/Post GAL Batch

UnPaost Docurnents from GAL Transactions
E
El
El
El
E

[ [] - [F

Posted Tranzactions by GL Code
General Ledger Tranzactions Matching
Previouz GAL Tranzactions katching
Financial Reparts
Pre-Cloze End Of Year
- Cloze Year

@ Test Journal Entries
@ Test Stock Updates
@ Test Disburzernents
@ Test Receipts
@ Test Vendor Invoices
El TestVendaors Claims [dehits)
El Test Customers |nvoices
El Test Customers BL.M A s [credits]
El Cloze Year
Reopen Clozed Year

+ Fized Assets

+ Adriristration

The system will ask you to confirm this process, click Yes to continue:

Confirm r5_<|

] This action will Reopen the last closed yvear
\__':() Do wou wish to conkinue 7

Make sure no users are logged into the database, especially using the Financials Module:

17



Confirm E|

9P ) The Following users are connected to the database
\tl) 009
alx
ZMC

RMS
It is mast important that all users will log ouk, continue?

Mo

The system will then process the Reopening of the last closed Fiscal Year:

Please wait...

Statuz Reopening lazt clozed pear. .
Description  Reszeting Periods D ates

1003

Once the process is complete and successful you must log out and back in again in order for the
changes to take into effect:

Information ['E|

- Reopen Closed Year Process finished successfully!
\1‘) Please relogin For changes to take effect.

NOTE: Once you re-enter the system, go to the Accounting Setup to verify your previously closed
year is now open and run a Trial Balance.

Close Operations
Sign Off all Mechanics — ETS

Close Customer Work Orders

Close In-House Work Orders
Close O/S Work Orders - if received

Post WIP Labor and WIP Parts (where
applicable)

Sales Documents

18



Update all Pick Tickets

Approve Sales Invoices

Approve RMA Credits

Purchasing Documents

Update all Receivers

Approve all Purchase and Misc Vendor
Invoices

Approve Claim Debits

Accounts Receivable

Deposit all A/R Checks and Cash receipts

Close all Accounts Receivable receipts

Accounts Payable

Close all Accounts Payable Disbursements

Inventory

Update and Close all manual Stock
Adjustments

Financials

Enter and Close all final Employee Expense
/ Payroll Journal Entries

Enter and Close all final other Journal
Entries i.e. accumulated depreciation, bank
fees, adjustments, write offs.

Post all documents to the General Ledger

Close the Fiscal Period in Accounting Setup

Reports

Run Financial Reports

Run Operation Reports

Run Sales Reports

Run Purchasing Reports

Run Inventory Reports

Financials

Bank Reconciliation




