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Purpose

This module includes all basic accounting functions and provides a complete accounting package that is fully
integrated with all other modules from which accounting transactions may be created (i.e. purchasing, sales, work
order, flights).

Overview
This procedure outlines the steps for setup of the Accounting Modules.
Required Modules/Features

e Pentagon 2000 Core
e Accounting Module
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Procedure

1. Accounting Setup

a. From the ribbon, left-click Financials, left-click Administration and left-click Accounting Setup...

Wy Favorites File Sales Purchasing Inventory Financials Operaticns M
b = e o
D & |
Account Account  General Fixed Administration
Receivable = Payable = Ledger~  Assets - -
%:3} Accounting Setup... L
Banks List
General Bank List
GL Codes 3
b. The Accounting Setup window will appear.
ﬂ Accounting Setup
b % : r
Edit ngJ qo!
m Late Charges | Defaultz
fieneral Current Open Fiscal Year: 2012 b=
Fiszal Year Beging: 141/2012
AJR GL Acct Hdr - | 400-00-00 Periods : 12 Curent : 1| =
AR GL Acct - Line: AADACID Perind 1 ::*:szz T1D;31 £2012 T
&/P GL Acct Hdr: | BO0400-00
4P GL Acct - Line - | 500-00-00 Period 2: 2/1/2012 2/29/202
Rretained Eamings : | 300.02-00-01 Period 3: 34172012 332z
Past ta Closed Periods : | Period 4 :441/2012 443072012
IPestten Fim Ol ife: Period 5:|5/1/2012 5/31/2012
Period §: B/1/2012 £/30/2012
Period 7: 74172012 73202
Period 8: 84172012 8/31/2012
Period 9: 9/1/2012 9/30/2012
Sales Purchasing Period 10 10/1/2012 1043142012
AutoPost to AR : [V AutoPost ta AP (W Period 11: 114142012 11430/2012
et Rtzeele b Perind 12 [12/1/2012 12/31/2012
Paost To Stock D ate
Post Invoices By : Post Yend. Invoices By :
Irwvaice Date Wend. Invoice D ate
Post B.M.A By : Post Claims By :
Approved Date Approved Date

Post W AH Transfer By :

i. Accounting Setup window toolbar

1. Edit button — Left-click to enter “edit” mode.

2. Set Periods button (active only in “edit” mode) — Left-click to set the periods for the current fiscal
year based upon the number of periods selected in the Periods field on the Fiscal Year Periods tab.

3. Opt (Options) button (active only when NOT in “edit” mode)
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a. 1. Previous Closed Years option — Left click to view and edit previously closed years and their
periods.

4. Cancel button (active only when in “edit” mode) — Left-click to cancel the changes in the
Accounting Setup window.

5. OK button (active only when in “edit” mode) — Left-click to accept and save the changes in the
Accounting Setup window.

6. Close button (active only when NOT in “edit” mode) — Left-click to close the Accounting Setup
window.

ii. Fiscal Year Periods tab

EAccounting Setup 3
4 A I
Edit Opt q‘:
Late Charges | Defaults
fenel Current Open Fizcal Year: 2012 =]
Fiscal Year Beging : 14142012
A4 GL Acct Hdre | 400-00-00 Periods : 12| Current : 1 =
AR GL Acct -Line ;| 400.00-00 kLo o Olesl AR AP B
/P GL Acct Hdr | 5000000 Period 1: 14172012 1/31/2012
A/P GL Acet - Line : 000000 Period 2: 24172012 2/29/2mz2
Fietained Eamings | 300-02-00-01 Period 3: 34172012 3/3/2mz
Post to Closed Periods © [+ Period 4 : 44172012 443002012
1Pt o Dlsefitee: Period 5:[6/1/2012 5/31/2012
Period §: 6172012 6/30/2012
Period 7: 74172012 Flasamz
Period 8: 8/1/2012 8/31/2m2
Period 3: 94172012 9/30/2012
Sales Purchasing Period 10 : 104142012 104312012
AutoPost to AR W AutoPost ta AP - (W Period 11 : 114142012 11430/2012
Rclizceisisy Period 12 :12¢1/2012 12/31/2012
Post To Stock Date
Post Invoices By : Post WYend. Invoices By :
Irveaice Date Wend. Invoice Date
Post B.M.A By : Post Claimz By :
Approved D ate Lpproved Date

Poszt WiH Transfer By :

1. General group box
a. Fiscal Year Begins field — Select the start date of the fiscal year.

b. A/RGL Acct - Hdr field — Select the general ledger account that should be used on sales
transactions by default when posted by document.

c. A/RGL Acct - Line field — Select the general ledger account that should be used on sales
transactions by default when posted by line.
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d. A/P GL Acct - Hdr field — Select the general ledger account that should be used on purchase
transactions by default when posted by document.

e. A/P GL Acct - Line field — Select the general ledger account that should be used on purchase
transactions by default when posted by line.

f. Retained Earnings field — Select the general ledger code to which retained earnings should be
posted upon year end closing.

g. Post to Closed Periods flag — Mark this flag as “checked” to allow posting transactions to closed
periods in the current fiscal year.

h. Post to Pre Closed Year flag — Mark this flag as “checked” to allow posting transactions to
periods in previously closed fiscal years.

2. Sales group box

a. AutoPost to A/R flag — Mark this flag as “checked” to automatically post sales documents to
accounts receivable when they are approved and/or printed.

NOTE: If this flag is not marked as “checked”, documents will need to be manually posted to
accounts receivable.

b. Post Invoices By field — Select the date that the system should use to determine the period to
which sales invoices will post.

i. Invoice Date — The date the sales invoice was created.
ii. Approved/Printed Date — The date the sales invoice was approved and printed.

c. Post R.M.A. By field - Select the date that the system should use to determine the period to
which RMAs will post.

i. Received Date — The date parts are received back from the customer and the RMA is
created.

ii. Approved Date — The date the RMA was approved as a credit.
3. Purchasing group box

a. AutoPost to A/P flag — Mark this flag as “checked” to automatically post purchase documents
to accounts payable when they are approved and/or printed.

NOTE: If this flag is not marked as “checked”, documents will need to be manually posted to
accounts receivable.
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b. Post Receivers By field — Select the date that the system should use to determine the period to
which purchase receivers that are not matched against vendor invoices will post.

i. No Posting — Receivers will not be posted to the general ledger.

ii. Receive Date — The date the purchase receiver is created.
iii. Post To Stock Date — The date inventory was updated from the purchase receiver.
iv. Approve Date — The date the purchase receiver was approved and closed.

c. Post Vend. Invoices By field — Select the date that the system should use to determine the
period to which vendor invoices will post.

i.  Our Invoice Date — The date the invoice was created.
ii. Vend. Invoice Date — The date of the vendor invoice.

d. Post Claims By field — Select the date that the system should use to determine the period to
which claims will post.

i. Shipping Date — The date the claim was shipped to the vendor.
ii. Approve Date — The date the claim was approved as a debit.

4. Post W/H Transfer By field — Select the date that the system should use to determine the period to
which warehouse transfers will post.

a. Creation Date — The date the warehouse transfer was created.

b. Received Date — The date the warehouse transfer was received and closed.
5. Fiscal Periods group box

a. Current Open Fiscal Year field — Displays the current open fiscal year.

b. Periods field — Select the number of periods that your organization recognizes during the fiscal
year.

NOTE: The system currently only supports values of 1, 2,4, 6, 12 and 13

c. Current field — Displays the current open period.
d. From column values — Select the start date for each period.

e. To column values — Select the end date for each period.

AEROSPACE ® DEFENSE ® ELECTRONICS ® POWER SYSTEMS e METALS Accounting Setup Module
Rev 00, 09/23/2014
Page 7 of 96



7 PENTAGON

\/ SOFTWARE EMPOWERING THE ENTERPRISE

f. Closed column flags — This flag is marked as “checked” when the corresponding period is
closed.

g. AR column flags — Mark the flag that corresponds to the current open month as “checked” to
close accounts receivable for that month.

h. AP column flags — Mark the flag that corresponds to the current open month as “checked” to
close accounts payable for that month.

i. GL column flags — Mark the flag that corresponds to the current open month as “checked” to
close the general ledger for that month.

iii. Late Charges tab

EAccounting Setup 3
S UXRY N
Edit Opt Hrem

———
Fizoal ear Periods || iLate Charges: | Defaults

Late Charges

Late Payment Charge : 100 2 % p.3ap 3 GlAcct  400-0000
Late Paymert Charge : 200 = % a2p.g0 3@ GLAcct  400-0000
Late Payment Charge : 300 < % Bo+ By GLAcct | 400-00-00

1. Late Charges group box

a. Late Payment Charge field (for 0-30 days) — Enter the late payment charge percentage when
customer payments are 0-30 days overdue.

b. Late Payment Charge field (for 30-60 days) — Enter the late payment charge percentage when
customer payments are 30-60 days overdue.

c. Late Payment Charge field (for 60+ days) — Enter the late payment charge percentage when
customer payments are 60 days or more overdue.

d. GL Acct fields — Select the general ledger account(s) that should be associated with assessed
late payment fees.

CONTINUE TO NEXT PAGE
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iv. Defaults tab

ﬂAccounting Setup e
4 A I
Edit opt Close

——
FiscalYear Periods | Late Charges | iDefaultsi

Jaurnal Entry type far salary impart By J/E Defaults
Account Receivable Yoid ; 001 Recuring
Account Payable Yoid ; 002 Drepreciation

Journal Entry type for Woid Payables

Journal Type - 001 Recuring

Jaurnal Entry type far Credit/Debit

Account Receivable Yoid :

Account Payable Void :

oid Credit Memo GL Defaults Woid Debit Memo GL Defaults
GL Code Dehit : GL Code Debit
GL Code Credit : GL Code Credit

Journal Entry Currency Dizcrepancy GL Code

GL Code

1. Journal Entry type for Void Payables group box

a. Account Receivable Void field — Identify the default journal entry type assigned to accounts
receivable void entries. NOTE: See the section titled “Journal Entry Type Codes Table Setup” in
this procedure manual for instruction for managing journal entry types.

b. Account Payable Void field — Identify the default journal entry type assigned to accounts
payable void entries. NOTE: See the section titled “Journal Entry Type Codes Table Setup” in this
procedure manual for instruction for managing journal entry types.

2. Journal Entry type for salary import group box

a. Journal Type field — Identify the default journal entry type assigned to accounts payable void
entries. NOTE: See the section titled “Journal Entry Type Codes Table Setup” in this procedure
manual for instruction for managing journal entry types.

3. Journal Entry type for Credit/Debit group box

a. Account Receivable Void (Credit) field — Identify the default journal entry type assigned to
credit void entries. NOTE: See the section titled “Journal Entry Type Codes Table Setup” in this
procedure manual for instruction for managing journal entry types.
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b. Account Payable Void (Debit) field — Identify the default journal entry type assigned to debit
void entries. NOTE: See the section titled “Journal Entry Type Codes Table Setup” in this
procedure manual for instruction for managing journal entry types.

4. Void Credit Memo GL Defaults group box

a. GL Code Debit field — Identify the GL code to be used by default for debit entries when credit
memos are voided.

b. GL Code Credit field — Identify the GL code to be used by default for credit entries when credit
memos are voided.

5. Void Debit Memo GL Defaults group box

a. GL Code Debit field — Identify the GL code to be used by default for debit entries when debit
memos are voided.

b. GL Code Credit field — Identify the GL code to be used by default for credit entries when debit
memos are voided.

6. Journal Entry Currency Discrepancy GL Code group box

a. GL Code field — Identify the GL code to be used by default when an entry is created due to a
currency discrepancy.

7. J/E Defaults button — Left-click to setup default journal entry type codes by document transaction
category. The Insert Journal Entry Type Defaults window will appear.

E Insert Journal Entry Type Defaults R

Cancel OK

Cateqgary : | -

Entry Type :

v. Category field — Select the document for which a journal entry type should be associated.
vi. Entry Type field — Select the journal entry type that should be associated with the document.

END OF SECTION
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2. Bank Setup

The system requires a bank to be set up in order to write checks and make deposits. Multiple accounts may be
created for each bank; multiple checkbooks may be created for each account.

a. Banks

i. From the ribbon, left-click Financials, left-click Administration and left-click Banks List.

My Favorites File Sales Purchasing Inventory Financials Operations My

Account Account  General Fived Administration
Receivable - Payable = Ledger~ Assets = -
QN} Accounting Setup.. L
E BanksList
E General Bank List

2 Cadar

ii. The Bank search window will appear. Left-click the New button.

B3 Bank o = =
Start With: |
Max Search Result Lines: 50
Dirag a column header here ta group by that column
Bank ID | Bank Mame Address City State | Company  Divisic| De
r Citibank M.A. 2589 Madison Shreet New Yark WY 1
02 Chaze Manhattan 365 46th Street Flushing WY
03 China Mall IS4, Bank OFf China Mew York WY 110 |10
04 Fleet Maoney Market B0 Bayard Street New Yark NY 1110 |1.0
06 Commercial Bank. 1
07 MEMA AMERICA 1
09 Fleet Checking 509 Madizon Avenue Mew York MY 1110 |10
5 Holland Bancshares 1
4 I 13
F add = » o Ok X Cancel
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iii. The Bank window will appear.

B3 [Mew] Bank = 58
\ ‘;ﬁ;‘“ N r
iy - \ -
Cancel 0K
Bank ID - | Bank Mame :
Bark Mo: Branchno : “.53
Address
Address Prefis :
Address2 Tell: Ext. :
Addressd Tel2: Ext.:
City St =t Zip: Faul:
Region Faxa:
County Country :
Crmiterss Company : 1 g
Drivvision :
E-Mail :
Department :
web Memo ¢
ACH Payment [ ACH b apping ACH Settings Canadian checks [
=
1. Header

a. Bank ID field (mandatory) — Enter a code [2-character limit/numbers only], this code is for
indexing purposes only.

b. Bank Name field (mandatory) — Enter the bank’s name.

c. Bank No field — Enter the bank number.

d. Branch No field — Enter the branch number of the bank.
2. Address tab

a. Address group box

i. Address fields — Enter the bank’s address (including street, PO Box, suite number,
apartment number, etc.). [40-character limit per line]

ii. City field — Enter the bank’s address city. [30-character limit]
iii. St (State) field — Select the bank’s address state.
iv. ZIP field — Enter the bank’s address ZIP Code. [12-character limit]

v. Region field — Select the region in which the bank’s address is located (optional).
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vi. County field — Enter the county in which the banks address is located. [20-character limit]
vii. Country field — Select the country in which the bank’s address is located.
viii. Contact field — Select the primary contact for the bank.
b. Internet group box
i. E-mail field — Enter the primary e-mail for the bank.
ii. Web field — Enter the URL of the bank’s website.

c. ACH Settings group box — These fields are related to the separately licensed ACH Payments
Module. Instructions for the completion of these fields are contained within the manual for
that module.

d. Telephone group box

i. Prefix field — Enter any sort of prefix required for contacting the customer via phone or fax.
These prefixes may include country codes, long distance codes, and/or area codes [8-
character limit]

NOTE: Only use this field if the prefix applies to all phone and fax numbers in the phone/fax

group box.

ii. Teland Ext fields — Enter primary telephone numbers and their corresponding extension
numbers for the bank.

iii. Fax fields — Enter primary fax numbers for the bank.
e. Comp/Div/Dept group box
i. Company field — Select the company with which the bank is associated.

ii. Division field — If the bank is associated with only one division, select the division with
which the bank is associated.

iii. Department field — If the bank is associated with only one department, select the
department with which the bank is associated.

f. Memo button — Left-click to open the Memo Editor window to save information related to the
bank.

g. Canadian Checks flag — Mark the flag as “checked” to identify that this checks from this bank
should be printed in Canadian format.

AEROSPACE ® DEFENSE ® ELECTRONICS ® POWER SYSTEMS e METALS Accounting Setup Module
Rev 00, 09/23/2014
Page 13 of 96



5 PENTAGON

= SOFTWARE EMPOWERING THE ENTERPRISE

iv. Left-click the OK button on the Bank window toolbar to save the bank record. The bank record will be
created and an Accounts tab will appear.

E Bank [99] Bank of Mew York City (=T 1
@ F e B QK {a
P LI = .
TS 5 N N\ i
: Add Edit Del Prev Next  Contacts Optn Search oo 6] Close
Bank ID : |99 Bank Mame : Bank of Mew rork City
Bank Mo: Branchno : “.;i)
iAddress: | Accounts
Address Prefis :
Address2 Tell: Eut.
Addressd Tel2: Ext.:
City St Zip: Faxl:
Region Fax? -
County Country -
Contact e 1
Diivision :
E-Mail :
Department :
web Memo @
ACH Payment ACH Mapping ACH Settings Canadian checks
=]
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b. Contacts

i. From the Banks window toolbar, left-click the Contacts button.

E Bank [99] Bank of New York City

o 2

o

LW »

Add Edit
Bark 1D : 99

Bank No:

iaddress! | Accounts

W
Del

Bank Mame : Bank af New ‘Yark City

Eranchno :

Prev Next Optn Search  -10c) 01 Close

1d

=2

Sddress -

Prefix

ii. The Bank Contact search window will appear. Left-click the Add button.

E Bank Contacts o B &
StartWith : |
Max Search Result Lines: B0 | <
Dirag a column header here to group by that column
| |Eode |Mra"Ms|Last Mame First Mame Title Telephane |Ext. |Fak |E-Mai|
<Ma data to display>
4 ] 4
= add e o» o OF XK Corcel
CONTINUE TO NEXT PAGE
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iii. The Bank Contacts List window will appear.

3 [Add] Bank Contacts List 52
\ —;»;\' \.\'_/47 r
L . L] g
Cancel 0K
General
Coda: | Remote Pagsword : Hold/Inactive
S alutation : > @ Tel Eut -
Firt Mame : @ Cal
Middle Mame : r
E
Lazt Mame :
) E-Mail
Title :
Department :
Birth Date : ~
- G Memo

1. General tab

a. Code field (mandatory) — Enter a code that is used internally to your organization. [4-character
limit]

NOTE: The most common values used for the Code field are consecutive whole numbers (with or
without leading zeros).

b. Remote Password field - Used to give the contact access to the SilverHawk E- Commerce
module.

c. Hold/Inactive flag — Mark the flag as “checked” to identify that the contact is on hold or
inactive.

NOTE: This field will also affect SilverHawk E-Commerce module. If the Hold/Inactive flag is
marked as "checked", then the contact account will be locked.

d. Note field — If the Hold/Inactive flag is marked as "checked", the Note field will appear.
Identify the reason why the contact is on hold or inactive (optional). [30-character limit]

e. Salutation field — Select the salutation of the contact.
f.  First Name field (mandatory) — Enter the first name of the contact. [25-character limit]
g. Middle Name field — Enter the middle name or initial of the contact. [10-character limit]

h. Last Name field — Enter the last name (or surname) of the contact. [25-character limit]
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i. Titlefield — Enter the title of the contact. [30-character limit]
j. Department field — Select the department that the contact works in for the bank.
k. Birth Date field — Select the birth date of the contact.

I.  Memo button — Left-click to open the Memo Editor window to save information related to the
contact.

m. Tel and Ext fields — Enter the telephone number and the corresponding extension number for
the contact.

n. Cell field — Enter the cellular telephone number for the contact.

o. Fax field — Enter the fax number for the contact.

p. E-Mail — Enter the e-mail address for the contact
iv. Left-click the OK button on the Bank Contacts List window toolbar to save the contact record.
v. Left-click the Close button on the Bank Contacts List window toolbar to close the window.

CONTINUE TO NEXT PAGE
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c. Accounts

Multiple bank accounts may be created for each bank.

i. From the Bank window, left-click the Accounts tab.

E Bank [99] Bank of Mew York City =T
d LI = - C
LY - LN ‘
i Add Edit Del Prev Next  Contacts Optn Search 0 o 61 Close
Bank ID - |99 Bank Mame : Bank of Mew vork City
Bark Mo : Branchno : “.53
Address
Account Mo Account Info |
Acct Mo, Type:
Drescription :
Account Active : |1
IBAN :
Eeqin Balance :
<Mo data to display> Opened On: Debit -
Clozed On: Credit :
Interest Rate :
Currency :
Tranzfer GL Code
Mew Delete Checkbooks GeneralLedger Balance az of Deposits Register || Checks Reagister

ii. Left-click the Edit button on the Bank window toolbar to enter edit mode. Left-click the New button.

Bank Mo Branchno : =
Address [m
Account Mo Account Info |
Acct Nao. Type:
Drescription :

Account Active : |1

IBAN
Begin Balance :
<Mo data to display: Dpened On: Dehit
Clozed On: Credit

Interest Rate :

Currency

Tranzfer GL Code :

Delete Checkbooks

GeneralLedger Balance as of Deposits Register || Checks Register
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iii. The Bank Account window will appear.

E Bank Account [ Insert ] o

;,,;\’ v

© Cancel 0K

AcctMo.: |
Type: |Checking ~ | Cumsncy: USD

Deszcription :

Beain Balance :
Dpened On: B/13/2014 -

Interest Rate :

GL Caode: ***| Last Deposit No. 0
Papment on the way Account : [
Parent GL Code -
Currency Discrepancy GL Code DB
Currency Discrepancy GL Code CR

1. Header
a. Acct No field — Enter the bank account number.
b. Type field — Select the type of bank account.
i. Checking
ii. Savings
iii. Line of Credit
iv. Investment Fund
c. Currency field — Select the currency in which funds are recorded in the bank account.
d. Description field — Enter a description for the bank account
2. Begin Balance group box
a. Opened On field — Select the date the bank account was opened.
b. Interest Rate field — Enter the interest rate earned on the bank account.
3. General Ledger group box
a. GL Code field —Select the GL Code corresponding to the bank account.

b. Last Deposit Number field — Enter the number associated with the last deposit. This field will
set the counter for deposits associated with this bank account to the value entered + 1.
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iv. The bank account information will appear on the Account tab.

d. Parent GL Code field —

These fields may be ignored if that module is not licensed to your organization:

c. Payment on the way Account flag -

e. Currency Discrepancy GL Code DB field —

f. Currency Discrepancy GL Code CR field —

The following fields are used in the separately licensed Nederland Wire Payment Module.
Instructions for the completion of these fields are contained within the manual for that module.

4. Left-click the OK button on the Bank Account window toolbar to save the account record and close

the window.

H \
Iy » \

Bank Mo

Address || Accounts

Account Mo

» [12245E 789

Delete

Checkbooks

E [Editing] Bank [99] Bank of Mew York City

Bank ID : 99 Bank Mame : Bank of Mew Yark City

Eranchno :

Account Info | Misc
Acet Mo, ;123456783
Description :

Account Active 1 W

IBAN

Begin Balance :
Opened On: 6/19/2014
Clozed On:

Interest Rate :

GL Code : 100-00-20
Currency - | USD
Tranzfer GL Code

Generalledger || Balance as of

l;.{“"" SV

Cancel oK

k=

Type : Checking

~ Debit:| 0.00
~ Credit ;| 0.00
0.00

Bank of MYC

Dieposits Register || Checks Register

1. Account Info tab

a. Header group box

i. Acct No field — Displays the bank account number.
ii. Type field — Displays the type of bank account.

iii. Description field — Displays the description of the bank account.
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iv. Account Active flag — Mark the flag as “checked” if the account is active.
v. IBAN field — Enter the International Bank Account Number (if applicable)
b. Begin Balance group box
i. Opened On field — Select the date on which the bank account was opened.

ii. Closed On field — If the bank account has been closed, select the date on which the bank
account was closed.

iii. Interest Rate field — Enter the interest rate earned on the bank account.
iv. Debit field — Displays the debit balance of the bank account.
v. Credit field — Displays the credit balance of the bank account.
c. General Ledger group box
i. GL Code field — Displays the GL Code corresponding to the bank account.
ii. Currency field — Displays the currency in which funds are recorded in the bank account.
iii. Transfer GL Code field — Select the GL Code to post transfer transactions.

v. Misctab

E [Editing] Bank [99] Bank of Mew York City

- ;\“i T r
Ny d L)

Cancel oK

Bank ID': 93
Bank Mo

Account Mo

Address || Accounts

Bark Mame : Bank of New Yaork City

Branch na : -

Account Info " Misc

» [123456783

‘ ‘wire Transfer Payment on the way setup

Payment on the way Account :
Parent GL Code:
Curency Dizcrepancy DB:

Curency Dizcrepancy CR:

1. Wire Transfer Payment on the way setup group box - The fields within this group box are used in
the separately licensed Nederland Wire Payment Module. Instructions for the completion of these
fields are contained within the manual for that module.

a. Payment on the way Account flag —

b. Parent GL Code field —
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c. Currency Discrepancy GL Code DB field —

d. Currency Discrepancy GL Code CR field —
vi. Left-click the OK button on the Bank window toolbar to save the account record and exit “edit” mode.
vii. Accounts tab buttons

1. GenerallLedger button — Left-click to view a list (all or filtered) of general ledger transactions
associated with the bank account.

2. Balance as of button — Left-click to view the balance details of the bank account on a selected date.

3. Deposits Register button — Left-click to view a list of deposits associated with the bank account.
Deposits document may be viewed from the list.

4. Checks Register button — Left-click to view a list of checks associated with the bank account.
Checks may be viewed from the list.

CONTINUE TO NEXT PAGE
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d. Checkbooks

needs to be created.

E Bank [99] Bank of Mew York City (=T 1

tfﬁh\‘wﬁjzbﬂ %O\r\ ‘I;

Add Edit Prev Next  Contacts Optn Search oo 6] Close
Bank ID : |99 Bank Mame : Bank of Mew rork City
Bank Mo: Branchno : “.;i)
Address || Accounts
Acoount Info | Miso
Acct Mo, : 123456789 Type : Checking
Description :

Account Active ;|

IBAN :

Eegin Balance :

Opened On: B/19/2014 Debit: 0.00
Clozed On: Credit:| 0.00
Interest Rate : 0o
GL Code : | 100-00-20 Bank of NYC
Currency : | HSD

Tranzfer GL Code

Hew Delete Checkbooks Generalledger || Balance asof || Deposits Fegister || Checks Register

From the Bank window, left-click the Accounts tab and left-click the account for which a checkbook

ii. Left-click the Edit button on the Bank window toolbar to enter edit mode. Left-click the Checkbooks

button.

iii. The Check Book List search window will appear. Left-click the Add button.

3 Check Book List

startwith: |

Dirag a column header here to group by that column

Mo, Diescription Last Check Mo. Tupe

<Ma data ta display:

2 Add =5 Delete B | > W 0K

Max Search Result Lines : 50

x LCancel
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iv. The Check Books Setup window will appear.

3 Check Book Setup £2

2,0 RV

© Print Preview Reset Cancel OK

m Printing Pozition | Signatures Printing Pozition
Check Book Mo :
Description :
Last Check Mo, 1

Automatic: [

1. General tab

a. Check Book No field (mandatory) — Enter a check book number [2-character limit/numbers
only], this code is for indexing purposes only.

b. Description field — Enter a description for the check book.

c. Last Check No field — Enter the number associated with the last check. This field will set the
counter for checks associated with this check book to the value entered + 1.

d. Automatic flag — If the check book is computerized (checks print from the system) mark the flag
as “checked”.

CONTINUE TO NEXT PAGE
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2. Printing Position tab

3 Check Book Setup £2

2 '&J ;'K \ "4

© Print Preview Reset Cancel OK

g———————
General | Printing Position: | Signatures Printing Position

Frint Order : Apply Top Margin . [
Check Height - 02| /Dot Print Stub1 : [E1 ELLQJC]R Top Margin: 0= om
Stub Height 0= /Lines Frint StubZ : |1 Stub 2 Stub Space : 0 Pikels
Check Ma. Amourtt
Leit 0% Pisels Top: 0% | Pisels  Print; [ Left 0 < Pisels Top: 0% Pikels  Print: [0

Date Amaurt in words

Left 0 - Piwels Top: 0~ | Pissls  Pric: [ Left 0 - Pisels  Top: 0~ Piels  print: [0
Our Code [Account] Address

Left 0% | Pisels Top: 0% | Pisels Print : |01 Left 0 < | Pikels Top: 0% Pisels Print = [
M ame Notes

Left 0 - Piels Top: 0 - | Piwels  Prie: [ Left 0 - Pieels  Top: 0 - Piels  print: [0

Do nat print bold fonts on checks  [C1

NOTE: Prior to completing the fields on this tab, left-click the Reset button on the Check Book Setup
window toolbar. This action will load industry standard position values into each field.

a. Header

Vi.

Vii.

viii.

Check Height field — Enter the check height in terms of dots.

Stub Height field — Enter the number of lines that the stubs should display.

Print Stub1 flag — Mark the flag as “checked” to print the first copy of the stub.
Print Stub2 flag — Mark the flag as “checked” to print the second copy of the stub.

Print Order field — In general, checks printed from an electronic system will have 3 similar
sized sections printed on normal letter sized (US) paper; one of those sections is the check
and the other two are identical stubs (one for the payee and one for the payer). Identify
the order (from top to bottom) that these sections should print.

Apply Top Margin flag — Mark the flag as “checked” to activate a margin at the top of the
page equal to the value in the Top Margin field.

Top Margin field — Enter the margin that should be allowed at the top of the page in terms
of millimeters.

Stub Space field — Enter the space that is allowed between each of the three sections in
terms of pixels.
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b. Check No group box
i. Left field — Identify the distance from the left margin that the check number should print.
ii. Top field — Identify the distance from the top margin that the check number should print.
iii. Print flag — Mark the flag as “checked” if the check number should print.
c. Date group box
i. Left field — Identify the distance from the left margin that the date should print.
ii. Top field — Identify the distance from the top margin that the date should print.
iii. Print flag — Mark the flag as “checked” if the date should print.
d. Our Code (Account) group box

i. Left field — Identify the distance from the left margin that your company information should
print.

ii. Top field — Identify the distance from the top margin that your company information should
print.

iii. Print flag — Mark the flag as “checked” if the company information should print.
e. Name group box
i. Left field — Identify the distance from the left margin that the payee name should print.
ii. Top field — Identify the distance from the top margin that the payee name should print.
iii. Print flag — Mark the flag as “checked” if the payee name should print.
f.  Amount group box

i. Left field — Identify the distance from the left margin that the amount in numbers should
print.

ii. Top field — Identify the distance from the top margin that the amount in numbers should
print.

iii. Print flag — Mark the flag as “checked” if the amount in numbers should print.
g. Amount in words group box

i. Left field — Identify the distance from the left margin that the amount in words should
print.
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ii. Top field — Identify the distance from the top margin that the amount in words should
print.

iii. Print flag— Mark the flag as “checked” if the amount in words should print.
h. Address group box
i. Left field — Identify the distance from the left margin that the payee address should print.
ii. Top field — Identify the distance from the top margin that the payee address should print.
iii. Print flag — Mark the flag as “checked” if the payee Address should print.
i. Notes group box
i. Left field — Identify the distance from the left margin that check notes should print.
ii. Top field — Identify the distance from the top margin that the check notes should print.

iii. Print flag — Mark the flag as “checked” if the check notes should print.

3. Signatures Printing Position tab

B3 Check Book Setup £3

s S oS
e \J % g

Print Preview Reset Cancel OK

————————
General | Printing Position | | 3ignatures Printing Position:

Signature 1
Left: 1| Pisels Top 0% | Pigels  Frint: [0
Signature 2
Left : 0 < Pisels Top 0% Piwels  Print: [0
Signature 3
Left: 0 | Pisels Top 0% | Pisels  Print: [0

a. Signature 1 group box

i. Left field — Identify the distance from the left margin that an image of the first signature
should print.

ii. Top field — Identify the distance from the top margin that an image of the first signature
should print.

iii. Print flag — Mark the flag as “checked” if an image of the first signature should print.
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b. Signature 2 group box

i. Left field — Identify the distance from the left margin that an image of the second signature
should print.

ii. Top field — Identify the distance from the top margin that an image of the second signature
should print.

iii. Print flag — Mark the flag as “checked” if an image of the second signature should print.
c. Signature 3 group box

i. Left field — Identify the distance from the left margin that an image of the third signature
should print.

ii. Top field — Identify the distance from the top margin that an image of the third signature
should print.

iii. Print flag — Mark the flag as “checked” if an image of the third signature should print.

4. Check Book Setup window toolbar

5,00 KV

Print Preview Reset Cancel QK

a. Print button — Left-click to print a preview of a check using the settings on the Printing Position
and Signatures Printing Position tabs.

b. Review button — Left-click to preview on the screen a check using the settings on the Printing
Position and Signatures Printing Position tabs.

c. Reset button — Left-click to overwrite all existing values on the Printing Position and Signatures
Printing Position tabs with the industry standard values.

d. Cancel button — Left-click to discard the changes made and close the Check Book Setup
window.

e. OK button — Left-click to accept the changes made and close the Check Book Setup window.

END OF SECTION

AEROSPACE ® DEFENSE ® ELECTRONICS ® POWER SYSTEMS e METALS Accounting Setup Module
Rev 00, 09/23/2014
Page 28 of 96



5 PENTAGON

~ SOFTWARE EMPOWERING THE ENTERPRISE

3. General Bank Setup

This section identifies how to set up a bank to wire money to. The module for which this section applies was

developed for Dutch companies only.

a. From the ribbon, left-click Financials, left-click Administration and left-click General Bank List.

File Sales Purchasing Inventory Financials Operations My Pentagon

Account Account  General Fixed Administration
Receivable ~  Payable ~  Ledger = Assets - i
x@f} Accounting Setup...
m Banks List
[l General Bank List
GL Codes
SA GL Accounts Table
s -

b. The General Bank search window will appear.

CRP

Left-click the Add button.

E General Bank o B
Start With: |
Max Search Result Lines: 50
Dirag a column header here ta group by that column
Bank  |Bank Name Mational Bank ID | Swift Code Tel Prefiz Tel Addiess
» 01 The Bank Of New Yaork 897338738 12340578 350 Gth &venue
0z GB Bank 7EBES 3344GB5E
03 Chage Manhattan Bank FR0E03597 12340578
4 i 13
F add = » o Ok X Cancel
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c. The General Bank window will appear.

‘0
Bank: |

Address
Address?
Address3

City
Region

Country :

E [Mew] General Bank

]
L]

St = Zip:
County :
=+ 150 Code :

Mational Bank. 1D [MBID] :

SWIFT Code:

_;N',.;"' bV

Cnel QK

Eank Mame :

.

Tel Area Code:

Fax Area Code:

E-Mail

‘wieb

Tel.: Ext.:

Fax:

§ Message § Mema

i. He

1.

ader

Bank field — Enter a code that will be used to identify the general bank.

2. Bank Name field — Enter the bank name.

i. Ad

dress group box

1. Address fields — Enter the bank’s address (including street, PO Box, suite number, apartment
number, etc.). [40-character limit per line]

2. City field — Enter the bank’s address city. [30-character limit]

3. St (State) field — Select the bank’s address state.

4. ZIP field — Enter the bank’s address ZIP Code. [12-character limit]

5. Region field — Select the region in which the bank’s address is located (optional).

6. County field — Enter the county in which the banks address is located. [20-character limit]

7. Country field — Select the country in which the bank’s address is located.

8. IS0 Code field — Select the two-letter country code that is associated with the bank in accordance
with ISO 3166-1.
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iii. Telephone group box

1. Tel Area Code field — Enter any sort of prefix required for contacting the bank via phone. These
prefixes may include country codes, long distance codes, and/or area codes [8-character limit]

2. Tel and Ext fields — Enter primary telephone numbers and their corresponding extension numbers
for the bank.

3. Fax Area Code field — Enter any sort of prefix required for contacting the bank via fax. These
prefixes may include country codes, long distance codes, and/or area codes [8-character limit]

4. Fax fields — Enter primary fax numbers for the bank.
iv. Internet group box
1. E-mail field — Enter the primary e-mail for the bank.
2. Web field — Enter the URL of the bank’s website.
v. Wire settings group box
1. National Bank ID (NBID) field — Enter the bank’s National Bank ID.

2. SWIFT Code field — Enter the 8 or 11 character SWIFT code applicable to the bank in accordance
with 1SO 9362.

vi. Message button — Left-click to open the Memo Editor window to save information related to the bank.
vii. Memo button — Left-click to open the Memo Editor window to save information related to the bank.

END OF SECTION
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4. General Ledger Codes Setup

a. General Ledger Chart of Accounts
i. From the ribbon, left-click Financials, left-click Administration, select GL Codes and left-click
View/Build Tree.
L My Favorites File Sales Purchasing Inventory Financials Operations My Pentagon CRM Administration
w’ 4 Vs |
A & |
Account Account  General Fixed Administration
Receivable ~  Payable =  Ledger~ Assets - i
{)} Accounting Setup...
| E Banks List
General Bank List
GL Codes 3 View/Build Tree
GL Accounts Table Budget Plan/Begin Balance
'E Taxes + Posted Transactions
4% Shipping Duty
ii. The GL Codes Hierarchy window will appear and a default chart of accounts will appear.
3 GL Codes Hierarchy [
=1 1 ASSETS|
£ 2 LUABILITIES
£ 3 CAPITAL
£ 4 REVENUES
{5 5 COST OF GOODS SOLD
{5 6 EXPENSES
£ 7 OTHER INCOME
£ 8 OTHER EXPENSE
&£ 9 MISCELLANEOUS
Legend
£ Main GL Code Category & GL Code General <# GL Code Detail & Non Active GL Code Egngg
iii. Within the GL Codes Hierarchy window, there exists a Legend that identifies the various icons that exist
for each like of the chart of accounts.
Legend
&2 Main GL Code Category # GL Code General % GL Code Detail @ MonActive GL Code Egose
1. Main GL Code Category — There are 9 GL code categories which are somewhat flexible to meet the
needs of your organization, with the following conditions:
a. Categories 1, 2, and 3 should remain as Assets, Liabilities, and Capital (respectively). These GL
code categories do not reset their ending balances at the beginning of the following fiscal year.
b. Category 4 should remain as Revenues. This GL category will reset the ending balance to ZERO
at the beginning of each fiscal year.
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c. Categories 5 thru 9 also reset their ending balances to ZERO at the beginning of each fiscal year,
however, these GL categories may be adjusted as necessary, provided that retained earnings
may be properly calculated.

d. Retained earnings will be calculated as follows:
i. Last Year’s Retained Earnings
ii. PLUS Year End Balance for Category 4 (Revenues)
iii. MINUS Sum of Year End Balances for Categories 5 thru 9

2. GL Code General — This type of GL code allows GL codes to be grouped and categorized. Amounts

are not credited or debited to general GL codes, only to the detail GL codes within the general GL
code.

NOTE: Detail GL codes within a general GL code will always begin with the general GL code as a
prefix.

3. GL Code Detail — This type of GL code is the lowest level code and amounts are debited and
credited to these codes.

4. Non Active GL Code — This type of GL code is also categorized as GL Code Detail but has been
marked as inactive within the GL code settings.

iv. When a GL code category is expanded, the list of GL codes within that category will appear.

E GL Codes Hierarchy =

& 1 ASSETS

-6 2 LIABILITIES

-2 3 CAPITAL

o-& EEENE

= 40 Sales of Parts
-4 40-1 [Sales Domestic], Active = (Yes), Do not allow to pick in J/E = (No), GL Cade Matching required = (No)
i.iZp 40-2 [Sales international], Active = (Yes). Do not allow to pick in J/E = {No), GL Code Matching required = (Mo)

-4 400-00-00 [SALES OF GOODS], Active = (Yes), Do not allow to pick in J/E = (No), GL Code Matching required = (No)
-£ 400-00-01 [SALES OF SERVICES], Active = (Yes), Do not allow to pick in JJE = (Mo), GL Code Matching required = (No)
7 400-00-02 [SALES DISCOUNTS], Active = (Yes), Do not allow to pick in JIE = (No), GL Code Matching required = (Mo)

4 400-01-00 [FREIGHT OUT], Active = (Yes), Do not allow to pick in J/JE = (o), GL Code Matching required = (No)

4 400-01-01 [DOCUMENTS]. Active = (Yes), Do not allow to pick in JIE = (No), GL Code Matching required = (Mo)

&7 400-01-02 [PACKAGING], Active = (Yes), Do not allow to pick in JJE = (No), GL Code Matching required = (No)

£ 400-01-03 [SETUP CHARGES], Active = (Yes), Do not allow to pick in JJE = (No), GL Code Matching required = (Mo)
7 400-01-04 [HANDLING CHARGES], Active = (Yes), Do not allow to pick in JJE = (No), GL Code Matching required = (No)

47 400-01-05 [INSURANCE], Active = (Yes), Do nat allow to pick in JJE = (No), GL Code Matching required = (No})

4

S AN N2 N1 T ARND QAL ER1 Actiun — (Vael N nat allows tn nick in IS — (Kol 21 Cada Matehina rnmicad — (hal ™
4 m 4
Legend
&2, Main GL Code Categary % GL Code General 4 GL Code Detall @ MNonActive GL Code [Elose

1. General GL codes will appear with the GL code and name
2. Detail GL codes will appear with more information (in the following order):

a. GL code —This number will be used in creating journal entries and setting up GL accounts.
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b. GL name — Will appear in brackets.

c. Active = (Yes/No) — Identifies whether the code is active or not.

d. Do not allow to pick in J/E = (Yes/No) — Identifies whether the code is restricted from being

used in manual journal entries.

e. GL Code Matching required = (Yes/No) — Identifies whether transaction matching is performed

on the code.

NOTE: The GL Code Transaction Matching process is covered in a separate procedure manual.

v. When a line of the chart of accounts is selected, right-click on the GL code or code category to open a

menu.
E GL Codes Hierarchy [C1R
2-£ 4 REVENUES -
ER2]40 Sales of P
Zp 401 [Salel  earch- t allow to pick in J/E = (Mo), GL Code Matching required = (No)
L4y 40-2 [Sale Expand All not allow to pick in J/E = (No), GL Code Matching required = (No)
- 400-00-00 [SA Collapse Al Do not allow to pick in JJE = {No), GL Code Matching required = (No)
- 400-00-01 [SA 2s), Do not allow to pick in J/JE = (No), GL Code Matching required = (No)
& 400-00-02 [SA Add GL Code General... , Do not allow to pick in JJE = (MNo), GL Code Matching required = (Mo) =
47 400-01-00 [FR  Add GL Code Detail.. ot allow to pick in J/E = (No), GL Code Matching required = (No)
-4 400-01-01 [DC - ot allow to pick in JJE = (No), GL Code Matching required = (Mo}
7 400-01-02 [PA  EditGL Code.. t allow to pick in JIE = (No), GL Code Matching required = (Na)
- 400-01-03 [SH Delete GL Code... Do not allow to pick in JJE = {Mo), GL Code Matching required = {No)
- 400-01-04 [HA L s), Do not allow to pick in J/E = (No), GL Code Matching required = (Mo)
& 400-01-05 [N I allow to pick in J/E = (No), GL Code Matching required = (No)
-4 400-02-01 LA Hcd e not allow to pick in JJE = (No), GL Code Matching required = (Mo}
- 400-02-02 [E Remove Code from Groups Do not allow to pick in JJE = (Mo), GL Code Matching required = (No)
£ 400-02-03 [REFPAIR SALES] Actl\re [Yes) Do not allow to pick in JIE = {Mo), GL Code Matching required = {MNo)
A ANN N2 NA TIT QAL EQ1 Antiun — Vael Na nat allaue ba nick in 1IE = (Klal 21 Cada Matchina enaniead — [hlad v
4 [ 3
Legend
&3 Main GL Code Categary 7 GL Code General < GL Code Detail <& MNonActive GL Code Egngg
1. Search... option — Left-click to open the GL Code search window.
3 6L code = B =
Start With: |
Dirag a column header here to group by that column
Code M ame
k1 ASSETS
100-00-00 CHECKING ACCOUNT
100-00-01 SAVINGS ACCOUNT
100-00-02 INVESTMENT ACCOUNT
100-00-03 LINE OF CREDIT
100-00-04 PETTY CaASH
100-00-05 CURRENCY DIFFERENCES
100-00-08 BANK ACCOUNT ¥
100-00-07 BANK ACCOUNT
100-00-08 BANK ACCOUNT 2
100-00-09 BANK ACCOUNT W
100-00-10 BANK ACCOUMNT W
B | > W 0K X Cancel
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2. Expand All option — Left-click to expand the entire hierarchy.
3. Collapse All option — Left-click to collapse the entire hierarchy.

4. Add GL Code General... option (Inactive when a detail GL code is selected) — Left-click to add a new
general GL code.

a. The New GL Code General window will appear.

E New GL Code General o

;{\" 2 %

 Cancel OK thn.

Code :

Mame :

i. Code field — Enter the GL code that will identify the grouping or classification of detail GL
codes within this general GL code.

NOTE: All detail GL codes within the general GL code must begin with the general GL code
as a prefix.

ii. Name field — Enter the GL code name that will identify the grouping or classification of
detail GL codes within this general GL code.

b. Left-click the OK button on the New GL Code General window toolbar to save the record and
close the window.

5. Add GL Code Detail... option (Inactive when a detail GL code is selected) — Left-click to add a new
detail GL code.

a. The New GL Code Detail window will appear.

i. Code field — Enter the GL code.

NOTE: GL codes must inherit the prefix of its parent GL code.

ii. Name field — Enter the GL code name
iii. Active flag — Mark this flag as “checked” if the GL code is active.

iv. Do not allow picking in Journal Entry and anywhere else in the system flag — Mark as
“checked” if the GL code should not be allowed to be picked from a list of GL codes when
creating journal entries, setting defaults or setting up GL accounts.
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v. GL Code Matching Required flag — Mark as “checked” if transaction matching must be
performed on the GL code.

NOTE: The GL Code Transaction Matching process is covered in a separate procedure
manual.

b. Left-click the OK button on the New GL Code Detail window toolbar to save the record and
close the window.

6. Edit GL Code... option — Left-click to modify the details of the GL Code

NOTE: GL code numbers cannot be modified once they have been saved.

7. Delete GL Code... option (Inactive when a GL code category is selected) — Left-click to delete the GL
code.

NOTE: GL codes cannot be deleted if any of the following is true:
e Ageneral GL code has detail GL codes.

e A detail GL code has been used in any transaction within the system.

8. List Groups Assigned to option (active only when a detail GL code is selected) — Left-click to view
the financial groups to which the GL code is assigned.

NOTE: Financial groups are used in financial reporting and are discussed in a separate procedure
manual.

E Financial Groups o B

Start With :
Max Search Result Lines : (50

Dirag a column header here to group by that column

Group Code Mame

»
ES007 MET IMCOME

15001 |saLES |

@ b j'L Cloze
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9. Add Code to Groups option (active only when a detail GL code is selected) — Left-click to add the GL
code to existing financial groups.

NOTE: Financial groups are used in financial reporting and are discussed in a separate procedure

manual.
ﬁ Financial Groups  [Press Shift*Click For Multi Selection] o B &
Start With = ||
Mar Search Result Lines : (50
Dirag a column header here to group by that column
Giroup Code Name
+| 000002 PURCHASES
000003 OPERATING EXPENSES
000004 INVENTORIES
000005 CASH
000008 OTHER ASSETS
000003 INTEREST INCOME
000010 ACCOLNTS RECEMABLE
000011 NOTES PAYABLE
00002 COST OF GOODS S0LD
00003 CAPITAL STOCK,
8500 CURREMT ASSETS
BS002 FIKED ASSETS
B5003 OTHER ASSETS
B5004 CURRENT LIABILITIES
B5005 LONG TERM LIABILITIES
B5006 CAPITAL
15002 COST OF GOODS S0LD
1enna cuoemese
Mark &1l Undark &l o > o 0K XK Cancel

10. Remove Code from Groups option (active only when a detail GL code is selected) — Left-click to
remove the GL code from existing financial groups.

NOTE: Financial groups are used in financial reporting and are discussed in a separate procedure

manual.
E Financial Groups  [Press Shift™Click For Multi Selection] = = OER
Start With: |
Max Search Result Lines : 50
[irag a column header here to group by that colurmn
Group Code Mame
¥ | 000001 S&LES
BS007 MET INCOME
15001 SALES
Mark Al Urdark Al g » o 05 XK Cancel
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b. Budget Plan/Beginning Balance

i. From the ribbon, left-click Financials, left-click Administration, select GL Codes and left-click Budget

Plan/Begin Balance.

My Favorites File Sales Purchasing Inventory Financials Operations My Pentagon CRM Administration
" = =
Eﬂj &s & y |
Account Account  General Fixed Administration
Receivable ~  Payable = Ledger~ Assets~ -
§%  Accounting Setup...
[l BanksList
E General Bank List rAGON 20(}05‘0[4””
GL Codes 3 View/Build Tree
SALE GL Accounts Table Budget Plan/Begin Balance

W Taxes +
,:'} Custor 5% Shipping Duty

Posted Transactions

Inventory )

ii. The GL Code List search window will appear.

5 GL Code List o B =
Start With = |
Max Search Resul Lines : 50
Drag a column header here to group by that column

GL Code Name Active
»|100-00-00 CHECKING ACCOUNT Yes
1000001 SAVINGS ACCOUNT Yes
1000002 INVESTMENT ACCOUNT Yes
1000003 LINE OF CREDIT Yes
100-00-04 PETTY CASH Yes
100-00-05 CURRENCY DIFFERENCES Yes
100-00-08 BANK ACCOUNT X Yes
100-00-07 BANK ACCOUNT ¥ Yes
1000008 BANK ACCOUNT Z Yes
1000003 BANK ACCOUNT ¥ Yes
10000-10 BANK ACCOUNT W Yes
100-00-11 Canadian Bank Account Ves
100-00-20 Bank of NTC Yes
1000100 ACCOUNTS RECEIVABLE Yes
1000101 OTHER RECENAELE Yes
1000102 LO&NS RECEIMSBLE Yes
1000200 SECURITY DEPOSIT Yes
tonao AT IAMIE DAVIENTE [

= o 0K XK Cancel

iii. Select the GL code that you would like to set budgets/beginning balance (left-click the line within the

search screen and left-click OK; or double-click the line within the search screen).

CONTINUE TO NEXT PAGE
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iv. The Budget List/Detail search window will appear.

3 Budget List/Detail o B =
start witn: |
dax Search Result Lines : 50
Dirag a column header here to group by that column
GL Code Marme Open Debit Open Credt  Company | Divisic Depar
» 1000100 |ACCOUNTS RECENRBLE | t1zs000 0.00| 113 [137 ]
100-01-00 |ACCOUNTS RECEMSELE | 19726340 0.00] 1 [ ]
= add B o 05 XK Cancel

1. If a budget exists for the correct company, division and department, select the budget (left-click the

line within the search screen and left-click OK; or double-click the line within the search screen).

2. If a budget does not exist for the correct company, division and department, left-click the Add

button.

v. The Budget Plan window will appear.

E [Update] Budget Plan Fer [ 100-01-00 ] ACCOUNTS RECEIVABLE 22
L}
Cancel OK
Ganpzm Cost Accounting Base
Divizion : Cost Type:: OpemDeit £.000000
Bpmimates Cost Centre : Dpen Credt 0.000000
Cost Object Update Baze Values
Mema ¢ Cony
Tax Code Shatus Open Dehit : 0.000000)
Active Dpen Credit 0.000000
Currency : usD
Date : ™
Rate 1.00000000 ---
Update Cane Waluss
Perind #  From To Budget Forecast Agtual Last ear -2 3

1) 14/2012 14312012 0o 0.00 0oo oo oo o0oo
2| 21202 2/29/2012 0.0 0.00 0o 0o 0o 0o
3| 3nsamz 312012 0.00 0.00 0oo oo oo o0oo
4| 4A0emz 4002012 0.00 0.00 0.00 0.00 0.00 it}
5/ 61/2m2 5/31/2012 0.00 0.00 0o 0o 0o 0o
5| BAMMZ 602012 0.00 0.00 0.00 0.00 0.00 it}
7| TAse02 74312012 0.00 0.00 0o 0o 0o 0o
8| 8/2012 8/31/2012 0.00 0.00 0oo oo oo o0oo
g/ as1/2012 9/30/2012 0.00 0.00 0o 0o 0o 0o
100 104172012 10/21/2Mm2 0.00 0.00 0oo oo oo o0oo
11| 114172012 11/30/2m 2 0.0 0.00 0o 0o 0o 0o
12| 124/2012 n2s2/2ma 0.00 0.00 0oo oo oo o0oo

1. Company field — Identify the company for which the budget applies.
2. Division field — Identify the division for which the budget applies.

3. Department field — Identify the department for which the budget applies.
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4. Cost Accounting group box — The fields within this group module enables the collection of data in
order to evaluate efficiency and capability and they are applicable only if the Cost Accounting
Module is licensed.

5. Tax Code field — [Ignore] This field is applicable only to the Cost Accounting Module.

6. Memo field — Enter any information relevant to the GL code in the memo editor.

7. Status field — Displays either “Active” or “Not Active”

8. Base group box — The value displayed in this group box will appear on financial statements as the
beginning balance if the effective date (in the Date field) is within the date range of the financial
statement.

a. Open Debit field — Displays the beginning debit balance of the GL code in terms of the system
base currency.

b. Open Credit field — Displays the beginning credit balance of the GL code in terms of the system
base currency.

c. Update Base Values button — Left-click to convert the beginning balance from the Conv group
box into the system base currency value (using the exchange rate identified in the Rate field)
9. Conv group box
a. Open Debit field — Displays the beginning debit balance of the GL code in terms of the currency
in which the GL code is tracked.

b. Open Credit field — Displays the beginning credit balance of the GL code in terms of the
currency in which the GL code is tracked.

c. Currency field — Select the currency in which the GL code is tracked.

d. Date field — Identify the date related to the beginning balance.

e. Rate field — Identify the exchange rate related to the converted currency (in terms of the base
currency) for the date of the beginning balance.

10. Budget grid
a. Period column — Displays the period numbers (as setup in the Accounting Setup window).

b. From column — Displays the start date of the period (as setup in the Accounting Setup window).
c. To column — Displays the end date of the period (as setup in the Accounting Setup window).
d. Budget column — Enter the period budget values for the GL code.
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e. Forecast column — Enter the period forecast values for the GL code.

f.  Actual column — Displays the period actual values for the current fiscal year.
g. Last Year column — Displays the period actual values for the previous year.
h. -2 column — Displays the period actual values for two fiscal years ago.

i. -3 column — Displays the period actual values for three fiscal years ago.

END OF SECTION
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5. General Ledger Accounts Tables Setup

GL Account Tables must be created for linking GL codes to all documents within the system.

a. From the ribbon, left-click Financials, left-click Administration, and left-click GL Account Tables.

File Sales

=
Account
Receivable

Purchasing Inventory Financials Operations My Pentagon CRM

&

Account
Payable =

Y | =59
General Fixed Administration

Ledger =~  Assets - ~
Accounting Setup...

Banks List

mE S

General Bank List
GL Codes 3
GL Accounts Table

HE Tawes 3

b. The GL Account List search window will appear. Left-click the Add button.

B3 GL Account List o B =
Start Wit : |

Mar Search Result Lines : 5000 <

Dirag a column header here to group by that column =

GL Account MNarme Type Active A

¥ 100-00-03 AMER Purchasing Yes 3
400-00-00 SALES OF GOODS Sales ‘Yes
400-00-004%0 SALES OF PARTS -*ORK ORDERS WP Sales Yes
400-00-01 SALES OF SERYICES Sales Yes
400-02-01 LABOR SALES Sales Yes
A00-02-0140 SALES OF LABOR -wWORK ORDER wIP Sales ‘es
400-02-02 EXCHANGE SALES Sales ‘es
400-02-03 REPAIR SALES Sales Tes
400-02-04 KIT SALES Sales Tes
400-02-05 CORE FEE CHARGES Sales Tes
400-03-01 LATE FEE CHARGES Sales Tes
500-00-00 INVENTORY PURCHASING Purchasing Yes
500-00-01 COST OF SERVICES Purchasing Yes
BO0-02-01 COST OF LABOR Purchasing ez
500-02-02 COST OF EXCHANGE Purchasing Yes
500-02-03 COST OF REPAIR Purchasing Yes
B00-02-04 COST OF KITS Purchasing Yes

Enn.na ne. TNDE CCC CUADIZEC Dhirmlemmiin M il

= add e o» o OF XK Corcel

CONTINUE TO NEXT PAGE
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c. The GL Accounts Table window will appear.

3 [4dd] GL Accounts Table

" —;{“ N r
i . N ’

Cancel 0K

@ Sell (") Purchaze () Both
® Name

Sub Tatals | Mise | Taxes || Line Charge | WIP Costs | WIP Parts | Other
Charges

Receivables : [DB)
Advance Pay: [CR]

Iizc Receipts . [CR)
Doc SubTatal: [CR]

Doc Discount : [DB]

Pay Dizcount : [DE]
Vendor Adjustments : [DE]

Doc COG Sold [CR]
Doc COG Sold [DE]

Tahle Code | Tupe Aoctive : O

i. Header

1. Table Code field — Enter the GL account code for the general ledger account. GL accounts may have
the same naming conventions as GL codes, but are not required to.

2. Type group box

a. Sell radio button — Select to allow entry of the sub-ledger GL codes that are related to sales

transactions.

b. Purchase radio button — Select to allow entry of the sub-ledger GL codes that are related to

purchase transactions.

c. Both radio button — Select to allow entry of the sub-ledger GL codes that are related to both

sales and purchase transactions.

3. Active flag — Mark flag as “checked” to identify the GL account as active.

4. Name field — Enter the name of the GL account.
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ii. For “Sell” Type GL Accounts

1. Sub Totals tab

b.

sl

Sub Totals | Mizc

Charges
Receivables
Advance Pay:

Misc Receipts

Doz SubTatal :

Doz Discount

Pay Discount :

‘endaor Adjustrents

Taxes | Line Charge | WIP Caosts

[DB]
[CR]
ICR)

[CR]

- [DB)

[DE]
[DE]

Doc COG Sold [CA]
Doc COG Sold [DB]

WP Partz | Other

Receivables field — Identify the GL code where the debit entry will affect the general ledger.

Advance Pay field — Identify the GL code where the credit entry for applied advanced payments

will affect the general ledger.

Misc Receipts field — Identify the GL code where the credit entry for miscellaneous receipts will

affect the general ledger.

affect the general ledger.

Doc SubTotal field — Identify the GL code where the credit entry for the document subtotal will

Doc Discount field — Identify the GL code where the debit entry for document discounts will

affect the general ledger.

Pay Discount field — Identify the GL code where the debit entry for pay discounts will affect the

general ledger.

Vendor Adjustments field — Identify the GL code where the debit entry for vendor adjustments

will affect the general ledger.

affect the general ledger.

Doc COG Sold [CR] field — Identify the GL code where the credit entry for cost of goods sold will

Doc COG Sold [DB] field — Identify the GL code where the debit entry for cost of goods sold will
affect the general ledger.
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2. Misctab

Misc1 Charge :
Mizc2 Charge :
izc3 Charge :
Mizcd Charge :
Mizch Charge :
MiscE Charge :

Sub Totals | Misc | Tases | Line Charge | WIP Costs | “IP Parts | Other

[CR]
[CR)
[CR]
ICR]
[CR]
[CR)

General Settings window in Administration

NOTE: The labels for all fields present on the Misc tab are managed on the Charges tab of the

a. Miscl Charge field — Identify the GL code where the credit entry for Misc1 Charges will affect

the general ledger.

b. Misc2 Charge field — Identify the GL code where the credit entry for Misc2 Charges will affect

the general ledger.

c. Misc3 Charge field — Identify the GL code where the credit entry for Misc3 Charges will affect

the general ledger.

d. Misc4 Charge field — Identify the GL code where the credit entry for Misc4 Charges will affect

the general ledger.

e. Misc5 Charge field — Identify the GL code where the credit entry for Misc5 Charges will affect

the general ledger.

f. Miscb Charge field — Identify the GL code where the credit entry for Misc6 Charges will affect

the general ledger.

CONTINUE TO NEXT PAGE
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3. Taxes tab

Sub Totals | Misc | Tawes | Line Charge | WP Costz || WIP Partz | Other

Taxd @ [CR)
TaxB : [CR)
TaxC : [CR)
Additional Tax: [CR)

a. Tax A field — Identify the GL code where the credit entry for Tax A will affect the general ledger.
b. Tax B field — Identify the GL code where the credit entry for Tax B will affect the general ledger.
c. TaxCfield — Identify the GL code where the credit entry for Tax C will affect the general ledger.

d. Additional Tax field — Identify the GL code where the credit entry for Additional Tax will affect
the general ledger.

4. Line Charge tab

Sub Totals | Misc | Taxes | Line Charge || WIP Costs || WIP Parts | Other

Line Charge 1: [CR]
Line Charge 2: [CR]
Line Charge 3: [CR]

NOTE: The labels for all fields present on the Line Charge tab are managed on the Charges tab of
the General Settings window in Administration

a. Line Charge 1 field — Identify the GL code where the credit entry for Line Charge 1 will affect
the general ledger.

b. Line Charge 2 field — Identify the GL code where the credit entry for Line Charge 2 will affect
the general ledger.

c. Line Charge 3 field — Identify the GL code where the credit entry for Line Charge 3 will affect
the general ledger.

AEROSPACE ® DEFENSE ® ELECTRONICS ® POWERSYSTEMS ® METALS Accounting Setup Module
Rev 00, 09/23/2014
Page 46 of 96



7 PENTAGON

\/ SOFTWARE EMPOWERING THE ENTERPRISE

5. WIP Costs tab

Sub Totals | Misc | Taxes || Line Charge | WIP Costs || “WIF Parts | Other

Total Cozt
(2] Debit
() Credit

Regular [CR)
OverTime [CR]
Owverhead [CR)

a. Total Cost group box

i. Debit radio button — Select to create a debit entry for the identified GL code when WIP
costs are posted. This will cause labor and overhead entries to be created as credits when
the general ledger account is selected.

ii. Credit radio button — Select to create a credit entry for the identified GL code when WIP
costs are posted. This will cause labor and overhead entries to be created as debits when
the general ledger account is selected.

iii. Total Cost field — Identify the GL code where the entry for total work in progress cost will

affect the general ledger.

b. Regular field — Identify the GL code where the entry for regular time labor will affect the
general ledger.

c. OverTime field — Identify the GL code where the entry for overtime labor will affect the general

ledger.

d. Overhead field — Identify the GL code where the entry for overhead charges will affect the
general ledger.

CONTINUE TO NEXT PAGE
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6. WIP Parts tab

Sub Totals | Misc | Taxes || Line Charge | WIP Costs | “IP Parts | Other

Total Cozt
(@) Dehit
() Credit

Cost [CR]:
Charge 1(CR]:
Charge Z[CR):
Charge 3CR]:

NOTE: The labels for the three lowest fields present on the WIP Parts tab are managed on the
Charges tab of the General Settings window in Administration

a. Total Cost group box

i. Debit radio button — Select to create a debit entry for the identified GL code when WIP
parts are posted. This will cause parts costs and additional charges entries to be created as
credits when the general ledger account is selected.

ii. Credit radio button — Select to create a credit entry for the identified GL code when WIP
parts are posted. This will cause parts costs and additional charges entries to be created as
debits when the general ledger account is selected.

iii. Total Cost field — Identify the GL code where the entry for total work in progress parts will
affect the general ledger.

b. Cost field — Identify the GL code where the entry for parts cost will affect the general ledger.

c. Line Charge 1 field — Identify the GL code where the entry for parts Line Charge 1 will affect the
general ledger.

d. Line Charge 2 field — Identify the GL code where the entry for parts Line Charge 2 will affect the
general ledger.

e. Line Charge 3 field — Identify the GL code where the entry for parts Line Charge 3 will affect the
general ledger.

CONTINUE TO NEXT PAGE
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7. Other tab

Sub Tatals | Misc | Taxes || Line Charge | WIP Costs | WIP Parts m
Purchase Receiver Posting [In lieu of account payable]
Credit: [CR)
Stock Updates - in caze of increaze in value [decreaze will reverse automatically)
Detit: [DB]
Credt: [CR)
wifH Transfers
Dekit: [DB]
Credit: [CR)
Currency Diff - A/R
Net &maount : [DE]
Discount: [CR)
Dizcount : [DB)
Currency Diff - 247
Met Amourt . [CR)
Discourt . [DB)
Discount © [CR]

A/ Price Adjustment - in caze of increase in value [decreaze will reverse automatically]
Debit: [DB]
Credit: [CR)

a. Purchase Receiver Posting (In lieu of account payable) group box:

i. Credit field — Identify the GL code where the credit entry for posting a purchase receiver
will affect the general ledger.

b. Stock Updates group box

i. Debit field — Identify the GL code where the debit entry for a stock update will affect the
general ledger.

ii. Credit field — Identify the GL code where the credit entry for a stock update will affect the
general ledger.

c. W/H Transfer group box

i. Debit field — Identify the GL code where the debit entry for a warehouse transfer will affect
the general ledger.

ii. Credit field — Identify the GL code where the credit entry for a warehouse transfer will
affect the general ledger.

d. Currency Diff - A/R group box

i. Net Amount field — Identify the GL code where the debit entry for the net amount resulting
from a change in exchange rates on accounts receivable transactions will affect the general
ledger.
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ii. Discount [CR] field — Identify the GL code where the credit entry for a discount resulting
from a change in exchange rates on accounts receivable transactions will affect the general

ledger.

iii. Discount [DB] field — Identify the GL code where the debit entry for a discount resulting
from a change in exchange rates on accounts receivable transactions will affect the general

ledger.
e. Currency Diff - A/P group box

i. Net Amount field — Identify the GL code where the debit entry for the net amount resulting
from a change in exchange rates on accounts payable transactions will affect the general

ledger.

ii. Discount [DB] field — Identify the GL code where the debit entry for a discount resulting
from a change in exchange rates on accounts payable transactions will affect the general

ledger.

iii. Discount [CR] field — Identify the GL code where the credit entry for a discount resulting
from a change in exchange rates on accounts payable transactions will affect the general

ledger.
f. A/P Price Adjustment group box

i. Debit field — Identify the GL code where the debit entry for an A/P price adjustment will
affect the general ledger.

ii. Credit field — Identify the GL code where the credit entry for an A/P price adjustment will
affect the general ledger.
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iii. For “Purchase” Type GL Accounts

1. Sub Totals tab

m Misc | Taxes | Line Charge | Other
Charges

Doc SubTotal : [DB

Doc Dizcount : [CR

Pay Discount : [CR

“Wendor Adjustments © [CR

Payables: [CR)
Advance : [DB)

Misc Payment : [DB)
Doc COG Core Claim CR
Doc COG Core Claim DE

a. Doc SubTotal field — Identify the GL code where the debit entry for the document subtotal will
affect the general ledger.

b. Doc Discount field — Identify the GL code where the credit entry for document discounts will
affect the general ledger.

c. Pay Discount field — Identify the GL code where the credit entry for pay discounts will affect the
general ledger.

d. Vendor Adjustments field — Identify the GL code where the credit entry for vendor adjustments
will affect the general ledger.

e. Payables field — Identify the GL code where the credit entry will affect the general ledger.

f. Advance field — Identify the GL code where the debit entry for applied advances will affect the
general ledger.

g. Misc Payments field — Identify the GL code where the debit entry for miscellaneous payments
will affect the general ledger.

h. Doc COG Core Claim [CR] field — Identify the GL code where the credit entry for cost of goods
sold on a claim will affect the general ledger.

i. Doc COG Core Claim [DB] field — Identify the GL code where the debit entry for cost of goods
sold on a calim will affect the general ledger.
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2. Misctab

Sub Totals | Misc | Taxes || Line Charge | Other

Misc1 Charge : [DE]
MizcZ Charge : [DE]
Mizc3 Charge : [DB)
Misc4 Charge : [DB)
Mizch Charge : [DE]

izcE Charge : [DB]

NOTE: The labels for all fields present on the Misc tab are managed on the Charges tab of the
General Settings window in Administration

a. Miscl Charge field — Identify the GL code where the debit entry for Miscl Charges will affect
the general ledger.

b. Misc2 Charge field — Identify the GL code where the debit entry for Misc2 Charges will affect
the general ledger.

c. Misc3 Charge field — Identify the GL code where the debit entry for Misc3 Charges will affect
the general ledger.

d. Misc4 Charge field — Identify the GL code where the debit entry for Misc4 Charges will affect
the general ledger.

e. Misc5 Charge field — Identify the GL code where the debit entry for Misc5 Charges will affect
the general ledger.

f.  Miscb Charge field — Identify the GL code where the debit entry for Misc6 Charges will affect
the general ledger.
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3. Taxes tab

Sub Totals | Misc | Taxes | Line Charge | Other

Tand : [DB)
Tax B : [DB)
TaxC : [DB)
Additional Tax : [DE]

a. Tax A field — Identify the GL code where the debit entry for Tax A will affect the general ledger.
b. Tax B field — Identify the GL code where the debit entry for Tax B will affect the general ledger.
c. TaxCfield — Identify the GL code where the debit entry for Tax C will affect the general ledger.

d. Additional Tax field — Identify the GL code where the debit entry for Additional Tax will affect
the general ledger.

4. Line Charge tab

Sub Totals | Misc | Taxes | Line Charge | Other

Line Charge 1: [DE]
Line Charge 2 : [DE]
Line Charge 3: [DE]

NOTE: The labels for all fields present on the Line Charge tab are managed on the Charges tab of
the General Settings window in Administration

a. Line Charge 1 field — Identify the GL code where the debit entry for Line Charge 1 will affect the
general ledger.

b. Line Charge 2 field — Identify the GL code where the debit entry for Line Charge 2 will affect the
general ledger.

c. Line Charge 3 field — Identify the GL code where the debit entry for Line Charge 3 will affect the
general ledger.
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5. Other tab

Sub Tatals | Misc | Taxes || Line Charge | WIP Costs | WIP Parts m
Purchase Receiver Posting [In lieu of account payable]
Credit: [CR)
Stock Updates - in caze of increaze in value [decreaze will reverse automatically)
Detit: [DB]
Credt: [CR)
wifH Transfers
Dekit: [DB]
Credit: [CR)
Currency Diff - A/R
Net &maount : [DE]
Discount: [CR)
Dizcount : [DB)
Currency Diff - 247
Met Amourt . [CR)
Discourt . [DB)
Discount © [CR]

A/ Price Adjustment - in caze of increase in value [decreaze will reverse automatically]
Debit: [DB]
Credit: [CR)

a. Purchase Receiver Posting (In lieu of account payable) group box:

i. Credit field — Identify the GL code where the credit entry for posting a purchase receiver
will affect the general ledger.

b. Stock Updates group box

i. Debit field — Identify the GL code where the debit entry for a stock update will affect the
general ledger.

ii. Credit field — Identify the GL code where the credit entry for a stock update will affect the
general ledger.

c. W/H Transfer group box

i. Debit field — Identify the GL code where the debit entry for a warehouse transfer will affect
the general ledger.

ii. Credit field — Identify the GL code where the credit entry for a warehouse transfer will
affect the general ledger.

d. Currency Diff - A/R group box

i. Net Amount field — Identify the GL code where the debit entry for the net amount resulting
from a change in exchange rates on accounts receivable transactions will affect the general
ledger.
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ii. Discount [CR] field — Identify the GL code where the credit entry for a discount resulting
from a change in exchange rates on accounts receivable transactions will affect the general

ledger.

iii. Discount [DB] field — Identify the GL code where the debit entry for a discount resulting
from a change in exchange rates on accounts receivable transactions will affect the general

ledger.
e. Currency Diff - A/P group box

i. Net Amount field — Identify the GL code where the debit entry for the net amount resulting
from a change in exchange rates on accounts payable transactions will affect the general

ledger.

ii. Discount [DB] field — Identify the GL code where the debit entry for a discount resulting
from a change in exchange rates on accounts payable transactions will affect the general

ledger.

iii. Discount [CR] field — Identify the GL code where the credit entry for a discount resulting
from a change in exchange rates on accounts payable transactions will affect the general

ledger.
f. A/P Price Adjustment group box

i. Debit field — Identify the GL code where the debit entry for an A/P price adjustment will
affect the general ledger.

ii. Credit field — Identify the GL code where the credit entry for an A/P price adjustment will
affect the general ledger.
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iv. For “Both” Type GL Accounts

1. Sub Totals tab

Sub Totals | Misc | Taxes | Line Charge || WIP Costs || "IP Parts | Other
Charges
Receivables : [DB)
Advance Pay: [CR)
Misc Receipts: [CR)
Payablez : [CR)
Advance: [DB]
Misc Payment : [DB)
Doc SubTotal :
Doc Dizcount :
Pay Discount :

Wendor Adjustments ©

Doc COG Sold [CA]:
Doc COG Sold [DB]:

a. Receivables field — Identify the GL code where the debit entry will affect the general ledger.

b. Advance Pay field — Identify the GL code where the credit entry for applied advanced payments
will affect the general ledger.

c. Misc Receipts field — Identify the GL code where the credit entry for miscellaneous receipts will
affect the general ledger.

o

Payables field — Identify the GL code where the credit entry will affect the general ledger.

e. Advance field — Identify the GL code where the debit entry for applied advances will affect the
general ledger.

bal

Misc Payments field — Identify the GL code where the debit entry for miscellaneous payments
will affect the general ledger.

g. Doc SubTotal field — Identify the GL code where the entry for the document subtotal will affect
the general ledger.

h. Doc Discount field — Identify the GL code where the entry for document discounts will affect
the general ledger.

i. Pay Discount field — Identify the GL code where the entry for pay discounts will affect the
general ledger.

j. Vendor Adjustments field — Identify the GL code where the entry for vendor adjustments will
affect the general ledger.
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k. Doc COG Sold [CR] field — Identify the GL code where the credit entry for cost of goods sold will
affect the general ledger.

I. Doc COG Sold [DB] field — Identify the GL code where the debit entry for cost of goods sold will
affect the general ledger.

2. Misctab

Sub Tatal: | Misc | Taxes || Line Charge | WIF Costs || “WIF Partz | Other

Mizc1 Charge :
Mizc2 Charge :
Iisc3 Charge :
izcd Charge -

Mizch Charge :

IiscE Charge :

NOTE: The labels for all fields present on the Misc tab are managed on the Charges tab of the
General Settings window in Administration

a. Miscl Charge field — Identify the GL code where the entry for Miscl Charges will affect the
general ledger.

b. Misc2 Charge field — Identify the GL code where the entry for Misc2 Charges will affect the
general ledger.

c. Misc3 Charge field — Identify the GL code where the entry for Misc3 Charges will affect the
general ledger.

d. Misc4 Charge field — Identify the GL code where the entry for Misc4 Charges will affect the
general ledger.

e. Misc5 Charge field — Identify the GL code where the entry for Misc5 Charges will affect the
general ledger.

f. Miscb6 Charge field — Identify the GL code where the entry for Miscé Charges will affect the
general ledger.
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3. Taxes tab

Sub Totals | Misc | Taxes || Line Charge | /P Costs | 'WIF Parts | Other

Taxa :
TaxB :
TaxC :

Addtional Tax
a. Tax A field — Identify the GL code where the entry for Tax A will affect the general ledger.
b. Tax B field — Identify the GL code where the entry for Tax B will affect the general ledger.
c. TaxC field — Identify the GL code where the entry for Tax C will affect the general ledger.

d. Additional Tax field — Identify the GL code where the entry for Additional Tax will affect the
general ledger.

4. Line Charge tab

Sub Totals | Misc | Taxes | Line Charge || WIP Costs || "IP Parts | Other

Line Charge 1 :
Line Charge 2:
Line Charge 3:

NOTE: The labels for all fields present on the Line Charge tab are managed on the Charges tab of
the General Settings window in Administration

a. Line Charge 1 field — Identify the GL code where the entry for Line Charge 1 will affect the
general ledger.

b. Line Charge 2 field — Identify the GL code where the entry for Line Charge 2 will affect the
general ledger.

c. Line Charge 3 field — Identify the GL code where the entry for Line Charge 3 will affect the
general ledger.
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5. WIP Costs tab

Sub Totals | Misc | Taxes || Line Charge | WIP Costs || “WIF Parts | Other

Total Cozt
(2] Debit
() Credit

Regular [CR)
OverTime [CR]
Owverhead [CR)

a. Total Cost group box

i. Debit radio button — Select to create a debit entry for the identified GL code when WIP
costs are posted. This will cause labor and overhead entries to be created as credits when
the general ledger account is selected.

ii. Credit radio button — Select to create a credit entry for the identified GL code when WIP
costs are posted. This will cause labor and overhead entries to be created as debits when
the general ledger account is selected.

iii. Total Cost field — Identify the GL code where the entry for total work in progress cost will

affect the general ledger.

b. Regular field — Identify the GL code where the entry for regular time labor will affect the
general ledger.

c. OverTime field — Identify the GL code where the entry for overtime labor will affect the general

ledger.

d. Overhead field — Identify the GL code where the entry for overhead charges will affect the
general ledger.
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6. WIP Parts tab

Sub Totals | Misc | Taxes || Line Charge | WIP Costs | “IP Parts | Other

Total Cozt
(@) Dehit
() Credit

Cost [CR]:
Charge 1(CR]:
Charge Z[CR):
Charge 3CR]:

NOTE: The labels for the three lowest fields present on the WIP Parts tab are managed on the
Charges tab of the General Settings window in Administration

a. Total Cost group box

i. Debit radio button — Select to create a debit entry for the identified GL code when WIP
parts are posted. This will cause parts costs and additional charges entries to be created as
credits when the general ledger account is selected.

ii. Credit radio button — Select to create a credit entry for the identified GL code when WIP
parts are posted. This will cause parts costs and additional charges entries to be created as
debits when the general ledger account is selected.

iii. Total Cost field — Identify the GL code where the entry for total work in progress parts will
affect the general ledger.

b. Cost field — Identify the GL code where the entry for parts cost will affect the general ledger.

c. Line Charge 1 field — Identify the GL code where the entry for parts Line Charge 1 will affect the
general ledger.

d. Line Charge 2 field — Identify the GL code where the entry for parts Line Charge 2 will affect the
general ledger.

e. Line Charge 3 field — Identify the GL code where the entry for parts Line Charge 3 will affect the
general ledger.
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7. Othertab

Sub Tatals | Misc | Taxes || Line Charge | WIP Costs | WIP Parts m
Purchase Receiver Posting [In lieu of account payable]
Credit: [CR)
Stock Updates - in caze of increaze in value [decreaze will reverse automatically)
Detit: [DB]
Credt: [CR)
wifH Transfers
Dekit: [DB]
Credit: [CR)
Currency Diff - A/R
Net &maount : [DE]
Discount: [CR)
Dizcount : [DB)
Currency Diff - 247
Met Amourt . [CR)
Discourt . [DB)
Discount © [CR]

A/ Price Adjustment - in caze of increase in value [decreaze will reverse automatically]
Debit: [DB]
Credit: [CR)

a. Purchase Receiver Posting (In lieu of account payable) group box:

i. Credit field — Identify the GL code where the credit entry for posting a purchase receiver
will affect the general ledger.

b. Stock Updates group box

i. Debit field — Identify the GL code where the debit entry for a stock update will affect the
general ledger.

ii. Credit field — Identify the GL code where the credit entry for a stock update will affect the
general ledger.

c. W/H Transfer group box

i. Debit field — Identify the GL code where the debit entry for a warehouse transfer will affect
the general ledger.

ii. Credit field — Identify the GL code where the credit entry for a warehouse transfer will
affect the general ledger.

d. Currency Diff - A/R group box

i. Net Amount field — Identify the GL code where the debit entry for the net amount resulting
from a change in exchange rates on accounts receivable transactions will affect the general
ledger.

AEROSPACE ® DEFENSE ® ELECTRONICS ® POWERSYSTEMS ® METALS Accounting Setup Module
Rev 00, 09/23/2014
Page 61 of 96



“ PENTAGON

V/ SOFTWARE EMPOWERING THE ENTERPRISE

ii. Discount [CR] field — Identify the GL code where the credit entry for a discount resulting
from a change in exchange rates on accounts receivable transactions will affect the general

ledger.

iii. Discount [DB] field — Identify the GL code where the debit entry for a discount resulting
from a change in exchange rates on accounts receivable transactions will affect the general

ledger.
e. Currency Diff - A/P group box

i. Net Amount field — Identify the GL code where the debit entry for the net amount resulting
from a change in exchange rates on accounts payable transactions will affect the general

ledger.

ii. Discount [DB] field — Identify the GL code where the debit entry for a discount resulting
from a change in exchange rates on accounts payable transactions will affect the general

ledger.

iii. Discount [CR] field — Identify the GL code where the credit entry for a discount resulting
from a change in exchange rates on accounts payable transactions will affect the general

ledger.
f. A/P Price Adjustment group box

i. Debit field — Identify the GL code where the debit entry for an A/P price adjustment will
affect the general ledger.

ii. Credit field — Identify the GL code where the credit entry for an A/P price adjustment will
affect the general ledger.
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6. Taxes Setup

a.

Tax List

From the ribbon, left-click Financials, left-click Administration, select Taxes and left-click Tax List.

File Sales Purchasing Inventery Financials Operations My Pentagon CRM Administration Interne
» - = o
= Ty e
B & i € o
Account Account  General Fixed Administration
Receivable ~  Payable = Ledger =~ Assets - v
‘ﬁ} Accounting Setup...
Bl Banks List
E General Bank List
GL Codes 3
GL Accounts Table
EE Taxes 3 Tax List
% Shipping Duty State Taxes
&R Shipping Cost Additional State Taxes
The Tax List search window will appear. Left-click the Add button.
3 Tax List o B =
Start with : |

D'rag a column header here ta gioup by that column

Max Search Result Lines: 50

Tax Code | Mame Description Tax %

v CIT CITY Thx CITY Tax 9.0000
coT COUMTY Tax COUNTY Tax 5.7500
FOT FECERAL Tax FEDERAL Tax 3.0000
FET FECERAL EXCISE Tax FEDERAL EXCISE Téx 2.5000
GST GOODS AND SERVICES TAx GOODS AMD SERVICES T 19.0000
WS MEHRWENTSTELUER [GERMANY] MEHRWENTSTEUER [GERMAMNY) 17.0000
PST PROVINTIAL Tax PROVINTIAL T 3.0000
5TT STATE Tax STATE Thx 5.3000
Thi WALUE ADDED Téx WALUE ADDED Téx 19.0000
WAT WALUE ADDED Téx WALUE ADDED Téx 17.0000
WOL WOLUME Tae WOLUME Tax 5.0000

2 Add %, Edit = Delete = » ] Close
CONTINUE TO NEXT PAGE

AEROSPACE ® DEFENSE ® ELECTRONICS ® POWERSYSTEMS e METALS

Accounting Setup Module
Rev 00, 09/23/2014
Page 63 of 96



7 PENTAGON

b/ SOFTWARE EMPOWERING THE ENTERPRISE

iii. The Insert Tax window will appear.

B3 nsert Tax T

—;\:\, -

Cancel QK
Code
Name

Description :

1%l 00000

Spec 2000 :

WAT GL Code ;Prinl T ax Description on Sales Invoice and Pick Ticket

1. Code field — Enter the code by which the tax is identified [5-character maximum].
2. Name field — Enter the name of the tax.

3. Description field — Enter the description of the tax.

4. [%)] field — Enter the tax rate in terms of percentage.

5. Spec2000 field — Enter the Spec2000 name for the task.

6. VAT GL Code — Left-click to identify the GL code that will be affected when this tax is used in VAT
applications.

7. Print Tax Description on Sales Invoice and Pick Ticket flag — Mark the flag as “checked” to print the
contents of the Description field on sales invoices and pick tickets.

iv. Left-click the OK button on the Insert Tax window toolbar.

CONTINUE TO NEXT PAGE
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b. State Taxes
Enables the creation of state taxes within the taxes list.

c. Additional State Taxes

Enables the creation of additional taxes by line item based upon the ship from and ship to addresses.

d. VAT Tax Messages

VAT Messages can be set up to appear on documents on which European VAT are applicable.

i. From the ribbon, left-click Financials, left-click Administration, select Taxes and left-click VAT Tax

Messages. The list of VAT Tax Messages will appear.

File Sales Purchasing Inventory Financials Operations My Pentagon CRM Administration

A & B S &

Account Account  General Fixed Administration
Receivable = Payable ~  Ledger = Assets ~ o

Internet Window Help

#%  Accounting Setup...
Banks List
General Bank List
GL Codes 3
GL Accounts Table
IE Taxes 3 Tax List

% Shipping Duty State Taxes

434 Shipping Cost Additional State Taxes

Journal Entry Type Codes VAT Tax Messages
Journal Entry Defaults

7 Einancial Reports v
Document Status Update +

[ DR SR S

1. Account Tax Entity

a. Left-click Account Tax Entity.

+ Account Tax Entity
VAT Exemption Applicable
Customer Within ML
Custorner Within EU

Line Type Custom Description/Text

b. The Memo Editor will appear to save a message that will be printed when appropriate.

2. VAT Exemption Applicable — Will be printed when an exemption to VAT is applicable to the

document.

a. Left-click VAT Exemption Applicable.

b. The Memo Editor will appear to save a message that will be printed when an exemption to VAT

is applicable to the document.

3. Customer Within NL — Will be printed on documents associated with customers within the

Netherlands when VAT is applicable.
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a. Left-click Customer Within NL.

b. The Memo Editor will appear to save a message that will be printed on documents associated
with customers within the Netherlands when VAT is applicable.

4. Customer Within EU — Will be printed on documents associated with customers within the
European Union when VAT is applicable.

a. Left-click Customer Within EU.

b. The Memo Editor will appear to save a message that will be printed on documents associated
with customers within the European Union when VAT is applicable.

5. Line Type Custom Description/Text — Will outline special text that will be printed by line type on
documents when VAT is applicable.

a. Left-click Line Type Custom Description/Text.

b. The Line Type Custom Description/Text List window will appear. Left-click the Add button on
the window toolbar.

E Line Type Custom Description/Text List 2
o F
- Add Edit Del Close

Dirag a column header here to group by that column

Line Type Description Charge Type

<Mo data to dizplay:
4 in 3
CONTINUE TO NEXT PAGE
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c. The Line Type Custom Description/Text window will appear.

E Line Type Custom Description/Text ot

;.;\’ V4

© Cancel 0K

Line Type - ERR Y ~
Description :
Mote :

Charge Type
(@) Goods

) Services

@ Message

i. Line Type field — Select the line type from the drop down menu.

ii. Description field — Enter the description of the line type that you would like to appear on
documents when VAT is applicable.

iii. Note field — Enter any note that you would like to be added to each line of the document
with the line type when VAT is applicable.

iv. Charge Type radio button — Identify whether the line type is applicable to goods or
services.

v. Message button — Enter any message related to the line type when VAT is applicable.
d. Left-click the OK button on the Line Type Custom Description/Text window toolbar.
e. Left-click the Close button on the Line Type Custom Description/Text List window toolbar.

END OF SECTION
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7. Shipping Duty Setup

A shipping duty (or tariff) will be added to documents for categories of products when setup within the
Shipping Duty table and the category of product is shipped as stated within the table record.

NOTE: The shipping duty amount will be added to the Misc1 field on applicable documents.

a. From the ribbon, left-click Financials, left-click Administration and left-click Shipping Duty.

File Sales Purchasing Inventory Financials Operations My Pentagon CR

A & E8[S
Account Account  General Fixed | Administration

Receivable ~  Payable ~  Ledger =~ Assets ~ -
ﬁ Accounting Setup... L
El Banks List I
[ General Bank List rr‘

GL Codes 3
SALE GL Accounts Table
EE Taxes 3 i
Custor ¥ Shipping Duty [

&8 Shinnino Cost —

b. The Tariff (Duty) search window will appear. Left-click the Add button.

B3 Tariff(Duty) = B =
Start With :
Max Search Result Lines: 50 | <
Dirag a column header here ta group by that column
Category Product Mame From Country Ta Caountry Doty % Company Harmonized Code | Duty Free Harmonized Code
ELECTROMICS COMPOI UMITED STATES UNITED STATES 10.00 B ES5
2 add BE | | o O ¥ Cancel
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C.

The Shipping Duty window will appear.

3 [Add] Shipping Duty 22

E 2‘“( o r
\

Cancel OK

Stk Caecor: NN -

Product name :

Spec 2000:

Harmonized Codz
Frirt
Duty Free Harmonized Cade : .
Dty Harmonized Cade :
Shipping Origin/Destination
From Country : UMITED STATES ===
To Country :|UMITED STATES |-+

Duty : b4

Compaty : ===

i. Stock Category field — Identify the stock category for which the duty/tariff is applicable.

ii. Product Name field — Enter the name of the product category for which the duty/tariff is applicable.
iii. Spec 2000 field — Enter the Spec2000 data for the duty/tariff.
iv. Harmonized Code group box

1. Duty Free Harmonized Code field — Enter the appropriate code from the Harmonized Tariff
Schedule (HTS) applicable to the stock category if it is duty free.

2. Duty Harmonized Code field — Enter the appropriate code from the Harmonized Tariff Schedule
(HTS) applicable to the stock category if a duty/tariff is applicable.

3. Print group box — Select the radio button related to the HTS code that should print on documents
on which the duty/tariff is applicable.

v. Shipping Origin/Destination group box
1. From Country field — Select the origin country for which the duty/tariff is applicable.
2. To Country field — Select the destination country for which the duty/tariff is applicable.

vi. Duty field — Enter the duty/tariff applicable to the stock category in terms of percent.

vii. Company field — Select the company for which the duty/tariff is applicable.

d. Left-click the OK button on the Shipping Duty window toolbar to save the record.
e. Left-click the Close button on the Shipping Duty window toolbar to close the window.
END OF SECTION
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8. Shipping Cost Setup

A flat rate shipping cost will be added to documents when setup within the Shipping Cost table and product is

shipped as stated within the table record.

a. From the ribbon, left-click Financials, left-click Administration and left-click Shipping Cost.

File Sales Purchasing Inventery Financials Operations My Pentagon
A & & &
£t |
Account Account  General Fixed Administration

Receivable ~  Payable = Ledger > Assets ~ o

Accounting Setup..
Banks List

General Bank List
GL Codes

GL Accounts Table

= E

Taxes
Shipping Duty
Shipping Cost

2 aE

Journal Entry Type Codes

b. The Shipping Cost search window will appear. Left-click the Add button.

E Shipping Cost

Start With :

[rrag a column header here to group by that column

<Ma data to dizplay>

= add E » o

Max Search Result Lines: 50

From Country To Country Shipping Cost Company

CONTINUE TO NEXT PAGE
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c. The Shipping Cost window will appear.

3 [2dd] Shipping Cost =

Cancel QK

Shipping Origin/D estination
From Country - £ )™

To Country :

Shipping Cost :

Company : 0f=es

i. Shipping Origin/Destination group box
1. From Country field — Select the origin country for which the shipping cost is applicable.
2. To Country field — Select the destination country for which the shipping cost is applicable.
ii. Shipping Cost field — Enter the shipping cost in terms of the primary system currency.
iii. Company field — Select the company for which the cost is applicable.
d. Left-click the OK button on the Shipping Cost window toolbar to save the record.
e. Left-click the Close button on the Shipping Cost window toolbar to close the window.

END OF SECTION
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Journal Entry Type Codes Table Setup

The Journal Type table is used in the accounting and financial setup in multiple locations to classify journal
entries.

a.

From the ribbon, left-click Financials, left-click Administration and left-click Journal Entry Type Codes.

File Sales Purchasing Inventory Financials

A GBS

Operations My Pentagon C

Account Account  General Fixed Administration
Receivable - Payable ~  Ledger = Assets~ e
@N} Accounting Setup... L
Bl BanksList
E General Bank List
GL Codes 3

GL Accounts Table

Taxes

BEE

Shipping Duty
Shipping Cost

Jourmnal Entry Type Codes

lnnienal Frtne Nefanlte

b. The Journal List search window will appear. Left-click the Add button.

EJUumaI Type List o B
start with: |
Max Search Result Lines : 50
Dirag a column header here to group by that column
Code Name
» 0m Recuring
an2 Depreciation
003 Bank fees
0o4 Wwirite OFf
22 Add R Edit L Delete =3 B Close
CONTINUE TO NEXT PAGE
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c. The Insert Journal Type window will appear.

E Insert Journal Type £

XV

Cancel OK

Cade: |

Mame :

i. Code field — Enter a code for the journal entry type.
ii. Description field — Enter a description for the journal entry type.
iii. Memo field — Enter any relevant information about the journal entry type.

d. Left-click the OK button on the Insert Journal Type window toolbar to save the record and close the
window.

END OF SECTION
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10. Journal Entry Defaults Setup
There are several document transaction categories for which a journal entry type may be associated.

a. From the ribbon, left-click Financials, left-click Administration and left-click Journal Entry Defaults.

File Sales Purchasing Inventory Financials Operations My Pentagon Ct
+ F = g Les )
e b || @
Account Account  General Fixed Administration
Receivable ~  Payable ~  Ledger = Assets - i
@"} Accounting Setup.. L
Bl Banks List
[ General Bank List
GL Codes 3

GL Accounts Table

Taxes 4
Shipping Duty

Shipping Cost

258

Journal Entry Type Codes
Journal Entry Defaults

@5 Financial Rennrte v

b. The Journal Entry Type Defaults list search window will appear. Left-click the Add button.

EJDurnaIEntryTypeDefauItsList o B

startwith: |
Max Search Result Lines - |50

Dirag a column header here to group by that column

Categary Entry Type Description

<Mo data to display:

2 Add %, Edit = Delete = » F] Close

CONTINUE TO NEXT PAGE
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c. The Insert Journal Entry Type Defaults window will appear.

E Insert Journal Entry Type Defaults ot

;’{ N

Cancel QK

Categary : | -
Entry Type

i. Category field — Select the document for which a journal entry type should be associated.
ii. Entry Type field — Select the journal entry type that should be associated with the document.

d. Left-click the OK button on the Insert Journal Entry Type Defaults window toolbar to save the record and
close the window.

END OF SECTION
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11. Financial Reports — PENDING
12. Israeli VAT Reporting — PENDING
13. Document Status Update

This feature is used to ensure document statuses are correct in the event that there is an error in the database
that affects document status.

a. Update Invoice/RMA Doc Status — This option is used to update the status of all sales invoices and RMAs.

i. From the ribbon, left-click Financials, left-click Administration, select Document Status Update and
left-click Update Invoices/RMA Doc Status.

File Sales Purchasing Inventory Financials Operations My Pentagon CRM Administration Internet Window Help

D & 5 O

Account Account  General Fixed Administration
Receivable - Payable = Ledger =  Assets -
'i%:)} Accounting Setup...
Banks List
General Bank List rAGoN 2000SQL_‘/
GL Codes +
SALE GL Accounts Table
'E Taxes r
Custor 5 Shipping Duty Inventory

434 Shipping Cost
Journal Entry Type Codes
Journal Entry Defaults

47 Financial Reports vl
Quot T Renoin Operations
Document Status Update + Update Invoices/RMA Doc Status
Document Balance Update v Update Vender Inveices/Receivers/Claims Doc Status
General Ledger Transaction Import Update Journal Entry Dec Status A
Orde lnurnal Fntry Tmnnrt Financials 4

ii. Once the process has run, an Information window will appear with the following message:

Information &2

_ Sales Invoices status updated successfully

o

iii. Left-click the OK button. A second Information window will appear with the following message:

Information &2

_ F.M.A. status updated successfully

o

iv. Left-click the OK button.
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b. Update Vendor Invoices/Receivers/Claims Doc Status — This option is used to update the status of all
vendor invoices, receivers and claims.

i. From the ribbon, left-click Financials, left-click Administration, select Document Status Update and
left-click Update Vendor Invoices/Receivers/Claims Doc Status.

File Sales Purchasing Inventory Financials Operations My Pentagon CRM Administration Internet Window Help

D & B

Account Account  General Fixed Administration
Receivable - Payable - Ledger ~ Assets - -

%:)} Accounting Setup...
B BanksList
FAGON 2000SQL™
GL Codes v
SALE GL Accounts Table
EE Taxes v
[ Custor| 5% Shipping Duty Inventory ) (
S~ |8 Shipping Cost e ‘
lournal Entry Type Codes
lournal Entry Defaults
3 Einancial Reports vl 3
Quot e Operations
Document Status Update L4 Update Invoices/RMA Doc Status
Document Balance Update + Update Vendor Invoices/Receivers/Claims Doc Status
General Ledger Transaction Import Update Journal Entry Doc Status 1
A e Cinanriale T f

ii. Once the process has run, an Information window will appear with the following message:

Information &2

o

Purchase Invoices status updated successfully

iii. Left-click the OK button. A second Information window will appear with the following message:

Information &2

o

Claims status updated successfully

iv. Left-click the OK button. A third Information window will appear with the following message:

Information &2

o

Feceiver status updated successfully

v. Left-click the OK button.
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c. Update Journal Entry Doc Status — This option is used to update the status of all journal entries.

i. From the ribbon, left-click Financials, left-click Administration, select Document Status Update and

left-click Update Journal Entry Doc Status.

File Sales Purchasing Inventory Financials Operations My Pentagon CRM Administration Internet Window Help

Account Account  General Fixed Administration
Receivable ~  Payable~ Ledger~ Assets~ -

% Accounting Setup...
Bl Banks List

E General Bank List rAGoN 20()OS‘QLTM

GL Codes v

SALE GL Accounts Table
W Taxes v

( Custor # Shipping Duty Inventory ) (
S | §R Shipping Cost  —

Journal Entry Type Codes
Journal Entry Defaults

{4} Einancial Reports vl i p
' Quot o Operations ) -
VAT Reporting L A 1
Document Status Update ’ Update Invoices/RMA Doc Status
Document Balance Update 4 Update Vendor Invoices/Receivers/Claims Doc Status
General Ledger Transaction Import Update Jeurnal Entry Doc Status
A . A T T (

ii. Once the process has run, an Information window will appear with the following message:

Information E2

Journal Entries statuz updated successfully

iii. Left-click the OK button.

END OF SECTION
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14. Document Balance Update

This feature is used to ensure document balances are correct in the event that there is an error in the database

that affects document balance.

a. Update Sales Invoice Balance — This option is used to update the balance of all sales invoices.

i. From the ribbon, left-click Financials, left-click Administration, select Document Balance Update and

left-click Update Sales Invoice Balance.

File Sales Purchasing Inventory Financials Operations My Pentagon CRM Administration Internet Wir

A & i O

Account Account  General Fixed Administration
Receivable -~  Payable - Ledger -  Assets ~ =

4%  Accounting Setup..
E  Banks List

General Bank List I'AGON 20(}OS‘QL ™

GL Codes 3

SALE GL Accounts Table
EE Taxes »

[ Custor % Shisping Duty Inventory
S §R Shipping Cost ~——

lournal Entry Type Codes
lournal Entry Defaults

&g,y U3 FEinancial Reports I . ™
Quet =~ . Operations
~ e bl K ~
Document Status Update >
Document Balance Update L Update Sales Invoice Balance
General Ledger Transaction Import Update Purchase Invoice Balance
S~ | - | v

ii. Once the process has run, an Information window will appear with the following message:

Information &2

o

Sales Invoice balance updated successhully

iii. Left-click the OK button.

CONTINUE TO NEXT PAGE
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Update Purchase Invoice Balance — This option is used to update the balance of all vendor invoices.

i. From the ribbon, left-click Financials, left-click Administration, select Document Balance Update and

left-click Update Purchase Invoice Balance.

File Sales Purchasing Inventory Financials Operations My Pentagon CRM Administration Internet Win

A & 5 8[%

Account Account  General Fixed Administration
Receivable ~  Payable ~  Ledger = Assets - -
*ﬁ} Accounting Setup...
E BanksList
H el ks FAGON 2000SQL™
GL Codes 3
SALE GL Accounts Table
EE Taxes +
( Custor 5 Shipping Duty Inventory

38 Shipping Cost
Journal Entry Type Codes
Journal Entry Defaults

Fi r—— U&7 FEinancial Reports [ —‘
Quot — Operations
Israeli VAT Reporting L
Document Status Update +
Document Balance Update + Update Sales Invoice Balance
General Ledger Transaction Import Update Purchase Invoice Balance
-~ = —

ii. Once the process has run, an Information window will appear with the following message:

Information E2

Purchagze Invoice balance updated successhully

iii. Left-click the OK button.

END OF SECTION
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15. General Ledger Transaction Import

The General Ledger Transaction Import is included in the separately licensed Journal Entry Import feature and

allows general ledger transactions to be imported from a properly formatted .csv or .txt file.

a. From the ribbon, left-click Financials, left-click Administration and left-click General Ledger Transaction

Import.

File Sales Purchasing Inventory Financials Operations My Pentagon ¢

D & S

Account Account  General Fixed | Adm
Receivable - Payable ~ Ledger~ Assets ~

= e

SALE
) %
Custor &

]

Quot @

Orde

b. The General Ledger Transaction Import window will appear.

inistration

Accounting Setup...
Banks List

General Bank List I
GL Codes 3

GL Accounts Table

Taxes 3
Shipping Duty

Shipping Cost

Journal Entry Type Codes

Journal Entry Defaults

FEinancial Reports L
Document Status Update b
Document Balance Update b

General Ledger Transaction Import

lnurnal Fatre Tmnnrt

E General Ledger Transaction Import

Rv O

© Cancel OK Defaults

Posted On

Document Date Description

Bivision 4 Compary Mo,
epartment

Account No 1L O

Subl » Fost To Date

Custamer or Yendor Diebit &mount

Cuirency Base

Currency Convert 4 BEHATEY]

Currency Factar

Cuirency Date

Description “
Converted Debit Amount

Converted Credit Amount

Doc Ref.

Calumn T argets

Add Mew Column

Size fd andatomn Impiort

5 v v
15 v v
23 v v
2 v v
kL v v

c. Configure the grid on the right side of the window to match the file being imported. Mandatory fields will
be present in the grid on the right side of the window.
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d. Fields listed in the grid on the left side of the window are additional available fields for import.

e. Available fields may be added and removed from the import list as well as the order of the fields adjusted
using the blue arrows between the left and right grids.

f. After the setup is completed (applicable fields have been added and they are in the correct order), left-click
the OK button on the General Ledger Transaction Import window toolbar.

NOTE: The configuration of the import file will be saved each time the feature is utilized so that it does not

have to be configured each time the utility is used.

g. The Import File window will appear.

B3 Import File £2

}{‘” SV

Cancel QK

Select File To Import :

The First Line iz a Header

i. Select File To Import field — Select the file to be imported.

ii. The First Line is a Header flag — Left-click to mark this flag as “checked” if the first line of the file being
imported is a header.

h. Left-click the OK button to complete the import process.

END OF SECTION
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16. Journal Entry Import

The Journal Entry Import is a separately licensed feature that allows journal entries to be imported from a
properly formatted .csv or .txt file.

From the ribbon, left-click Financials, left-click Administration and left-click Journal Entry Import.

a.
File Sales Purchasing Inventery Financials Operations My Pentagon CFk
5H & il @ -
cid B |
Account Account  General Fixed Administration
Receivable ~  Payable~ Ledger = Assets - <
#%  Accounting Setup... L
H BanksList |
General Bank List t
GL Codes 3
SALE GL Accounts Table
e Taxes v
( Custor 8% Shipping Duty
4} Shipping Cost I
Journal Entry Type Codes
Journal Entry Defaults
{37 Einancial Reports v
Quot
" Israeli VAT Re g L
Document Status Update v
Document Balance Update v
. General Ledger Transaction Import
\ Orde Journal Entry Import
b. The Journal Entry Import window will appear.
E Journal Entry Import
RV ®
: - -
Cancel ©OK Defaults
Journal Entries |
Division
Department Diescription Size fd andatam Impart,
Account Mo 3 GL Code 15 v v
SubC "
Customer(C] or Vendor[¥) DEhI.l noutt a3 v v
Currency Convert L4 Credit Arnaunt 24 v v
Currency Factar Company Ma. 5 v v
Currency Date
Detail Description
Dietail Note
Dietail Reference
Dietail Date Y]
Corverted Debit Amount
Converted Credit &mount
4
Column T argets
Add Mew Column
C.

Configure the grid on the right side of the window to match the file being imported. Mandatory fields will
be present in the grid on the right side of the window.

AEROSPACE ® DEFENSE ® ELECTRONICS ® POWERSYSTEMS e METALS

Accounting Setup Module
Rev 00, 09/23/2014
Page 83 of 96



7 PENTAGON

\/ SOFTWARE EMPOWERING THE ENTERPRISE

d. Fields listed in the grid on the left side of the window are additional available fields for import.

e. Available fields may be added and removed from the import list as well as the order of the fields adjusted

using the blue arrows between the left and right grids.

f. After the setup is completed (applicable fields have been added and they are in the correct order), left-click
the OK button on the Journal Entry Import window toolbar.

NOTE: The configuration of the import file will be saved each time the feature is utilized so that it does not
have to be configured each time the utility is used.

g. The Import File window will appear.

B3 Import File £2

}{‘” SV

Cancel QK

Select File To Import :

The First Line iz a Header
Fized Length File

i. Select File To Import field — Select the file to be imported.

ii. The First Line is a Header flag — Left-click to mark this flag as “checked” if the first line of the file being
imported is a header.

iii. Fixed Length File flag — Left-click to mark this flag as “checked” if the file is formatted as fixed length.
h. Left-click the OK button to complete the import process.

END OF SECTION
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17. Inter Company Transaction GL Code

When your license includes the Advanced Multi-Company feature, the system enables automated

intercompany accounting transactions to reconcile the GL.

a. Accounting Setup Settings

i. From the ribbon, left-click Financials, left-click Administration and left-click Accounting Setup...

My Favorites File Sales Purchasing Inventery Financials Operations M
B & |
Account Account  General Fixed l Administration
Receivable - Payable - Ledger -  Assets - o
4% Accounting Setup... L
Banks List
General Bank List
GL Codes
ii. The Accounting Setup window will appear.
E Accounting Setup
¢ 2 {u
Edit Opt Hrem
A——————.
iFiscal Year Periods! | Late Charges | Defaults
General
Curent Open Fiscal Year . 2012 ".;3
Fiscal Year Beging . 14142012
A/R GL Acct Hdr: | 400-00-00 P3”0:331 13 Eurr;nt: 2 - o s oL
A/R GL Acst - Line : | 400-00-00 _ 1';1?2012 1331 — oe
AP GL Acct Helr: | 5000000 Period 1 i
4P GL et - Line - | 500-00-00 Period 2: 24172012 2/29/2mz2
Fietained Eamings : | 300-02-00-01 Period 3: 34172012 3/3/2mz
Post to Closed Periods : [ Period 4: 4/1/2012 4/30/2012
Pogtbo Pre Clnsed Year: Period 5: 54142012 /3172012
ﬁ'”s:”temmpar‘” Transacions Period 6:|B/1/2012 5/30/2012
@ Nore }
() By Company Period 7: 74172012 Flasamz
() By Cornpary/Division Period 8 8/1/2012 8/31/2012
SlbyCompary Bibion Dsparinen Perind 3:/3/1/2012 8/30/2012
Sales Purchasing Period 10 : 104142012 104312012
AutoPost to AR W futoPost to AP [ Period 11 : 114142012 1143042012
Fost Receivers By Period 12 : 124172012 124312012
Post To Stack Date Period 13:[171/2013 173172013

Post Invoices By : Post WYend. Invoices By :
Irveaice Date Wend. Invoice Date

Post B.M.A By :
Approved D ate

Post Claimz By :
Lpproved Date

Poszt WiH Transfer By :

iii. The Post Intercompany Transactions group box will be visible only when the Advanced Multi-Company

feature is enabled. Select the radio button that is applicable to your situation.

1. None radio button — Effectively turns off the system’s ability to post intercompany transactions.
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2. By Company radio button — Will post intercompany transaction entries to the Company general

ledger.

3. By Company/Division radio button — Will post intercompany transaction entries to the division

general ledger, if applicable.

4. By Company/Division/Department radio button — Will post intercompany transaction entries to

the department general ledger, if applicable.

b. Intercompany Transaction GL Code List

i. From the ribbon, left-click Financials, left-click Administration and left-click Inter Company Transaction

GL Code.

File  Sales  Purchasing  Inventory | Financials | Operations  MyPentagon  C

o & g @

Account Account  General Fixed Administration

Receivable - Payable - Ledger -  Assets ~ -
4% Accounting Setup... L
ﬂ[ Banks List
General Bank List

GL Codes >
GL Accounts Table

&

Taxes >
&% Shipping Duty

59 Shipping Cost

Joumnal Entry Type Codes

Journal Entry Defaults

{3 FEinancial Reports »
Document Status Update .
Document Balance Update 4

General Ledger Transaction Import
Journal Entry Import
Inter Company Transaction GL Code

Rurdnet Plan Imnart

ii. The Inter Company Transaction GL Code List search window will appear

5 Inter Company Transaction GL Code List

EqualTo: |

[Crrag a calumn header here to group by that column

From Company | From Division | From Department | To Company | To Division | To Department  Debit GL Code

<Mo data to display>

22 Add R Edit £ Delste

Max Search Result Lines : |50

= e ] Close

. Left-click the Add button.

AEROSPACE ® DEFENSE ® ELECTRONICS ® POWERSYSTEMS e METALS

Accounting Setup Module
Rev 00, 09/23/2014
Page 86 of 96



7 PENTAGON

\/ SOFTWARE EMPOWERING THE ENTERPRISE

iii. The Insert Inter Company Transaction GL Code window will appear.

EInser‘tInterCompanyTransaction GL Code £

Cancel 0K

From Company/Divizion Ta Company/Division

Company : Compary :
Drivigion : Division :

Department : Department :

Intercompany Transactions GL Codes
Debit GL Code :
Credit GL Code :

1. From Company/Division group box

a. Company field — Identify the company for which a balancing receivable will be created.

b. Division field — Identify the division for which a balancing receivable will be created

c. Department field — Identify the department for which a balancing receivable will be created.
2. To Company/Division group box

a. Company field — Identify the company for which a balancing payable will be created.

b. Division field — Identify the division for which a balancing payable will be created

c. Department field — Identify the department for which a balancing payable will be created.
3. Intercompany Transactions GL Code group box

a. Debit GL Code field — Identify the GL code to be used for debit entries when intercompany
transactions occur between the entities identified above.

b. Credit GL Code field — Identify the GL code to be used for credit entries when intercompany
transactions occur between the entities identified above.

iv. Left-click the OK button on the Insert Inter Company Transaction GL Code window toolbar to save the
record and close the window.

NOTE: If intercompany transactions occur in both directions, then two definitions must be created

identifying each as the “From” entity in one definition.

END OF SECTION
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18. Budget Plan Import
The Budget Plan Import feature allows your budget plans to be imported from a properly formatted .csv or .txt file.

a. From the ribbon, left-click Financials, left-click Administration and left-click Budget Plan Import.

File Sales Purchasing Inventory Financials Operations My Pentagon C

A & 8 8|

Account Account  General Fixed Administration
Receivable ~ Payable ~ lLedger~ Assets~ -

*@} Accounting Setup...

Banks List

General Bank List
GL Codes 3
GL Accounts Table

Taxes 3

Shipping Duty
Shipping Cost

B84

Joumal Entry Type Codes
Joumnal Entry Defaults

'@ Financial Reports >
Document Status Update +
Document Balance Update +

General Ledger Transaction Import

Journal Entry Import

Budget Plan Import

shlac .

b. The Budget Plan Import Setup window will appear.

E Budget Plan Import Setup o B
Lwvailable fields Selected figlds
ED"WE”ES SDE"T Efebdlt Field Description Field Type Size
b k
cﬂﬂ;:[cj pen Lebr +|GL Code Character [15)
Filler Company Mo Mumeric
E:”:: Division Character [5]
Filler > Diepartrent Character [5]
Filler Open Debit Drecimal
Fille »> | || |Open Credi Desimal t
Filler pen Credi Ecimal
Filler Period 1 Diecimal ¥
Fil\el < Period 2 Decimal
Filler - -
r Pariod 2 Decimal
Filler <<
Period 4 Decimal
Period 5 Decimal
Period B Decimal
Period 7 Decimal
Period £ Decimal
Pariod 9 Decimal
Period 10 Decimal
Period 11 Decimal
Pariod 12 Decimal
4 i 4
0K Prezs F3 in the Available Fieldz list to search for a specific field

c. Configure the grid on the right side of the window to match the file being imported. Mandatory fields will
be present in the grid on the right side of the window.
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d. Fields listed in the grid on the left side of the window are additional available fields for import.

e. Available fields may be added and removed from the import list as well as the order of the fields adjusted
using the blue arrows between the left and right grids.

f. After the setup is completed (applicable fields have been added and they are in the correct order), left-click
the OK button on the Budget Plan Import Setup window.

NOTE: The configuration of the import file will be saved each time the feature is utilized so that it does not

have to be configured each time the utility is used.

g. The Import File window will appear.

B3 Import File £2

}{‘” SV

Cancel QK

Select File To Import :

The First Line iz a Header

i. Select File To Import field — Select the file to be imported.

ii. The First Line is a Header flag — Left-click to mark this flag as “checked” if the first line of the file being
imported is a header.

h. Left-click the OK button to complete the import process.

END OF SECTION
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19. Cost Accounting Tables - PENDING

20. GL Code Salaries Import

The Salary Import is a separately licensed feature that allows salary to be imported from a properly formatted .csv

or .txt file.

a.

GL Code Conversion Table Setup

This table facilitates the conversion of the general ledger codes from your source document to the general

ledger codes setup within the Pentagon 2000 system.

File Sales

From the ribbon, left-click Financials, left-click Administration, select GL Code Salaries Import and left-
click GL Codes Mapping.

B &

Account Account
Receivable - Payable ~

Purchasing

Inventory

8

General  Fixed
Ledger = Assets+

Financials

Administration

= =

%
Y
i

Operations

i

i

Accounting Setup...
Banks List

General Bank List

GL Codes

GL Accounts Table
Taxes

Shipping Duty

Shipping Cest

Journal Entry Type Cades
Journal Entry Defaults

7 Einancial Reports

Document Status Update
Document Balance Update
General Ledger Transaction Import
Journal Entry Import

Budget Plan Import

GL Code Salaries Import

Wire Transfer Export Setup

My Pentagon

CRM

Administration Inte

Import File
Impert Setup

GL Codes Mapping

[, Mdamminn

The GL Codes Mapping List search window will appear. Left-click the Add button.

B3 GL Codes Mapping List

Start With :

Source GL Code

& add

Dirag a column header here ta group by that calumn

Pentagon GL Code

R_Edit

Pentagon GL Code Description

<MNa data ta display:

£ Delete

May Search Result Lines : 50

H » F] Close
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iii. The Insert GL Codes Mapping window will appear.

EInsertGLCodes Mapping ot

;\;\J i

Cancel oK

Source GL Code : |

Pentagon GL Cade :

1. Source GL Code field — Enter the source general ledger code as it appears in plain text (be sure to
include dashes, periods and spaces as necessary).

2. Pentagon GL Code field — Select the Pentagon general ledger code.
iv. Left-click the OK button on the Insert GL Codes Mapping window toolbar to save the record.

b. Company/Division/Department Conversion Table Setup

This table facilitates the conversion of the companies and cost centers from your source document to the
company/division/department designations setup within the Pentagon 2000 system.

i. From the ribbon, left-click Financials, left-click Administration, select GL Code Salaries Import and left-
click Company Mapping.

File  Sales  Purchasing  Inventory  Financials | Operations  MyPentagon  CRM  Administration  Inte
D & 8 =
Account Account  General Fixed Administration
Receivable = Payable~ Ledger - Assets+ -
§§'é Accounting Setup...
Banks List
General Bank List

GL Codes v
GL Accounts Table
Taxes v
Shipping Duty
&R Shipping Cost

Journal Entry Type Codes

L

Journal Entry Defaults

&7 Financial Reports v
Document Status Update .
Document Balance Update 4

General Ledger Transaction Impart
Journal Entry Import

Budget Plan Import

6L Code Salaries Import , Import File

Wire Transfer Export Setup v Impert Setup
Payment Transfer Expart Setup v GL Codes Mapping
Inventory Value Process + Company Mapping
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ii. The Company & Divisions Mapping window will appear. Left-click the Add button in the Company
Mapping group box.

3 Company & Divisions Mapping 2

;}{ Vi

Cancel  OK

Company Mapping

i Edit Delete

Source Company Pentagon Company

<Muo data to display>

Division / Department Mapping

Add Edit Delete

Cost Centre Pentagon Division Pentagan Department

<Muo data to display>

4 ] »

iii. The Update Company Mapping window will appear.

3 Update Company Mapping £2

“;\sv Vi
Cancel QK

Source Company: ||

Pentagon Company :

1. Source Company field — Enter the source company designation as it appears in plain text (be sure
to include dashes, periods and spaces as necessary).

2. Pentagon Company field — Select the Pentagon company to which transactions from the source
company should be assigned..

iv. Left-click the OK button on the Update Company Mapping window toolbar to save the record. The
record will appear in the Company Mapping group box grid.

E Company & Divisions Mapping x4
Y
Cancel QK
Company Mapping
- Edit Delete
Source Company Pentagon Company
| C-100 1

Division / Department W apping

Add Edit Delete

Cost Centre Pentagon Division Pentagon Department

<Mo data to display>

4 ] 3
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Vi

If the salary information is identified in your source system by division/department/cost center (not

mandatory), left-click to select the company in which the division/department/cost center exists (it will

be highlighted in blue) and left-click the Add button in the Division / Department Mapping group box.

i. The Update Company Mapping window will appear.

E Update Company Mapping s

Qe o

Pa

Cancel OK
Source Divisian

Pentagan Division :

Perttagon Departmertt

1. Source Division field — Enter the source division/department/cost center designation as it appears

in plain text (be sure to include dashes, periods and spaces as necessary).

2. Pentagon Division field — Select the Pentagon division to which transactions from the source

division/department/cost center should be assigned.

3. Pentagon Division field — Select the Pentagon department to which transactions from the source

division/department/cost center should be assigned (if applicable)

i. Left-click the OK button on the Update Company Mapping window toolbar.

c. Salary Import Setup

i. From the ribbon, left-click Financials, left-click Administration, select GL Code Salaries Import and left-

click Import Setup.

File  Sales  Purchasing  Inventory

2 5 EHS

Account Account
Receivable - Payable ~

General Fixed
Ledger~ Assets -

Financials | Operations My Pentagon

@& |

=

Administration

4% Accounting Setup..

i
%

ok
ok

Banks List
General Bank List

GL Codes

GL Accounts Table
Taxes

Shipping Duty

Shipping Cost

Journal Entry Type Codes
Journal Entry Defaults

) Financial Reports

Document Status Update
Document Balance Update
General Ledger Transaction Import

Journal Entry Import

Budget Plan Import

GL Code Salaries Import
Wire Transfer Export Setup

Administration

Tmport File
Import Setup
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ii. The GL Codes Mapping Import Setup window will appear.

5 GL Codes Mapping Import Setup 52

RY

| Cancel 0K Defaults

GL Codes Mapping 1

3 N
[Platerider] T B i

Period )
GL Code #1
[Placeholder]
Amount »
Dekit / Credit
Cost Centre
[Placehelder] q
GL Code #2
Personnel Mumber §
[Placeholder] 77}
Descripion || e
Year

+

Calumn Targets

Add Mew Column

iii. Configure the grid on the right side of the window to match the file being imported.
iv. Fields listed in the grid on the left side of the window are additional available fields for import.

v. Available fields may be added and removed from the import list as well as the order of the fields
adjusted using the blue arrows between the left and right grids.

vi. After the setup is completed (applicable fields have been added and they are in the correct order), left-
click the OK button on the GL Codes Mapping Import Setup window to save the setup and close the
window.

NOTE: The configuration of the import file will be saved each time the feature is utilized so that it does not

have to be configured each time the utility is used.

CONTINUE TO NEXT PAGE
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d. Salary Import

i. From the ribbon, left-click Financials, left-click Administration and left-click Journal Entry Import.

File  Sales  Purchasing  Inventory | Financials | Operations  MyPentagon ~ CRM  Administration  Inte

A & &l O

Account Account  General Fixed
Receivable ~  Payable~ Ledger~ Assets -

Administration

Accounting Setup...
Banks List

General Bank List

0=

GL Codes ’
GL Accounts Table

Taxes ’
Shipping Duty

Shipping Cost

RN

Journal Entry Type Codes
Journal Entry Defaults

{3 Financial Reports »
Document Status Update 3
Document Balance Update v

General Ledger Transaction Import
Joumal Entry Import

Budget Plsn Import
Cost Accounting Tables 3

GL Code Salaries Import v Import File
Wire Transfer Export Setup v Import Setup

ii. The Import File window will appear

B3 Import File £2

LRV

| Cancel OK

Select File To Impart

The First Line is a Header

1. Select File To Import field — Select the file to be imported.

2. The First Line is a Header flag — Left-click to mark this flag as “checked” if the first line of the file
being imported is a header.

iii. Left-click the OK button to complete the import process.

END OF SECTION
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21. Wire Transfer Export Setup — PENDING
Used for Nederland wire transfers only

22. Payment Transfer Export Setup — IGNORE
Client customized export module

23. Inventory Value Process - PENDING

24. ACH Payment Setup

This option is used exclusively in the Automatic ACH Payments Module. Please refer to the Automatic ACH
Payments Module comprehensive detailed procedure manual for more information.

END OF DOCUMENT
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