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Authorized Signature Options Quick Reference

The Pentagon 2000 system provides several options in relation to signatures and the way they are treated.
1. Force Physical Signatures

The system may be set up to require that the approver of certain documents within the system input his/her
signature via a signature pad input device (or mouse) in addition to the input of his/her user code and
password.

a. Sales/Purchase Documents

i. From the Main Menu screen, left-click Administration, left-click System and left-click System General
Defaults.

My Favorites File Sales Purchasing Inventory Financizals Operations My Pentagon CRM Administration 1

@ | 4‘.): = o Automotive Setup i Warehouses /Locations ~ Driven ~ QE"\'Vork Orders ~
o P aF
~ & | External Interfaces ~ By Name - Stock By Code - €3 Parts Network -
System | Users &  Utilities Forms i
- Groups ~ - Setup - || Contract General By Code ~ Documents By Code - [ Engineering & F
/A Set Global Company Name(s) Tables Lis
l— 4% System General Defaults
¢ Company/Div/Dept Setup
_g Servers and Tasks Setup
0 Server leere & Granne

ii. The Company Setup window will appear. Left-click the Document Settings tab.

3 company Setup 7 =R

Cancel QK  Option

Accounting 5 ettings Frinting Settings Stock 'W/H Settings Mandatory Fields S0/PO Line changes settings
Conzolidator Settings FMR Aircraft Ext Flight Log E=t Hide Line Types Fublications Ext. Info E-Commerce Setup
General ‘WH/Daoc Defaults Setup Customer Docs Yendor Docs Tanes Charges Convert P/ Ert

Counters odules Limits System Alerts General Settings WiO/MNT Settings temo Convert

Settings Advanced Search

General Settings

iii. Mark the flag [ID:0279] Force documents approval with handwriting signature via PAD as checked.

‘ | | [10:0279] Force documents approval with handwriting signature via PAD : | ‘
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iv. When a user attempts to approve an authorized signature, he/she must left-click the Signature button.

E Sales Order Authorized Signature

Password :

o 0K

User Code:-'"

X Cancel

v. The Signature window will appear. The user must input his/her signature via a signature pad input
device (or mouse), then left-click the Accept button.

B3 signature

Clear

Accept

b. Maintenance Work Order Card Sign-Offs

i. From the Main Menu screen, left-click Administration, left-click System and left-click System General

Defaults.

ii. The Company Setup window will appear. Left-click the Document Settings tab.

iii. Mark the flag [ID:0399] Force handwriting signatures on Maintenance Cards Sign Off as checked.

‘ | | [I0:0399] Force handwriting signatures on Maintenance Cards Sign Off

-
-

iv. When a user attempts to sign off an operation, he/she must left-click the Signature button.

B3 Sign Off

};\” v

Cancel OK

Employee :

Paszword :

Date :

Time : 0000 | -

v. The Signature window will appear. The user must input his/her signature via a signature pad input
device (or mouse), then left-click the Accept button.
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c. Component Work Order Operations Sign-Offs

i. From the Main Menu screen, left-click Administration, left-click System and left-click System General
Defaults.

ii. The Company Setup window will appear. Left-click the Document Settings tab.
iii. Mark the flag [1D:0400] Force handwriting signatures on Work Order Operations Sign Off as checked.

‘ | [ID-0400] Farce handwriting signatures on wWork Order Operations Sign OFf : | ‘

iv. When a user attempts to sign off a card, he/she must left-click the Signature button.

v. The Signature window will appear. The user must input his/her signature via a signature pad input
device (or mouse), then left-click the Accept button.

2. Allow Document Value Changes Without Re-approval

The system may be set up to allow incremental changes in document value without the need to re-approve

documents.

NOTE: The determination regarding whether a document must be re-approved is dependent upon the
incremental limits assigned to the user and the document approval limits identified in the company setup.

a. System Setup
i. Enable Clearing of Signature Approval

1. From the Main Menu screen, left-click Administration, left-click System and left-click System

General Defaults.
2. The Company Setup window will appear. Left-click the Document Settings tab.

3. Mark the flag [ID:0215] Clear document signature approval when document value changes as
checked.

3 Company Setup B R

Cancel OK  Option

Accounting Settings Frinting Settings Stock W/H Settings M andatory Fields S0/P0 Line changes settings
Consolidator Settings | PMR | AersftExt | Flight LogExt | Hide Line Types | Publications Ext Info | E-Commerce Setup
General WwH/Doc Defaults Setup Customer Docs Wendor Docs Tanes Charges Convert P/ Ext
Counters | Madules | Limits System Alerts General Settings Document Settings ‘wf0/MMT Settings Merma Corwert

Settings Advanced Search

General Settings

[ID:0160] Create individual Core Receiving (RMA] for Core/Loan/Rental ine type: -

(ID:0161] Create individual Core Shipping [Claim) for Care/Loan/Rental line tupe
j=d) [1D:0215] Cle. ignature

[ID:0218] Do not override Trace/DC when picking

1IN -NZ20 Nin nnt nwveride Tan Nate when nickina from w/H
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ii. Enable Advanced Document Limit Approval Controls

1. From the Main Menu screen, left-click Administration, left-click System and left-click System

General Defaults.

2. The Company Setup window will appear. Left-click the Document Settings tab.

3. Mark the flag [ID:0395] Use advance document limit approval controls as checked.

General WHADoc Defaults Setup Customer Docs Yendor Docs T axes Charges

Settings Advanced Search

General Settings :

| [ID:0224] Activate Wark Requested / Work Performed

[ID:0255] Auto create warshause transters upon receiving based on warehause transfer matris

[I0:0263] Copy Line Priority ta Header Priarity when converting to P/Shipper or P.O.

[ID:0278] Use zales arder line type in purchase orders when creating purchase orders via material requisition
[10:0288] Allow editing sales order messages from pick ticket

<

<

[10:0312] Send Shipping Motifications for Document Contact Only
[ID:0314] Allow assigning 50 line with PO quantity fully received
[1D:0358] Mark all nevs Parts/t aterial Requisition to RFO only

8] M ark M andatory Fields In Fed

<

ocument limit ap Tals
[ID:0421] Enable Automatic Fleserve for .0 / MNT Parts From Clase Purchase Receiver
NN-N4A72 Frahle &tamatic Prst facad 1 BMMT Parts Fram Clase Porchase Recsivern

iii. Set Document Limits

E::“"‘ Setup 7 R
X v ¥
g
Cancel 0K  Option
Accounting Settings Frinting Settings Stock 'w/H Settings tandatary Fields S0/P0 Line changes settings

Congzolidator Settings PR Aircraft Ext Flight Log Ext Hide Line Types Publications Ext. Info

Counters Modules Limnitz Syztem Alerts General Settings Document Setiings WIOMMT Settings tema Convert

[I0:0310] Uze PO currency conversion factor in Receiver/Purchasing Invoice instead of the latest one from conversion table
[ID:0311] Uze S0 currency conversion factor in Pick Ticket/Sales Invoice instead of the latest one from conversion table

E-Commerce Setup
Canvert P#M Ext

1. From the Main Menu screen, left-click Administration, left-click System and left-click System

General Defaults.

2. The Company Setup window will appear. Left-click the Limits tab.
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3. Enter signature requirements for each document.

NOTE: This feature requires that multiple signature levels be set up for each document to which the

feature should apply.
B3 Company Setup T =

S P

RV X

Cancel 0K  Option

Accounting Settings Printing Settings Stock W/H Settings Mandatary Fields S0/P0O Line changes settings
Congolidator Settings PMA Aircraft Ext Flight Log Ext Hide Line Types Publications Ext. Info E-Commerce Setup

General WH/Doe Detaults Setup Custorer Docs Yendor Docs Tanes Charges Conwert P/M Ext

Counters | Modules | Limits | System Alerts General Settings Document Settings WO/MNT Seltings Memo Convert

Alert when Deleting Signatures From Documents

Quote Signatures P.0._ Signatures

1 Sighature, Up Tar 0 1 Signature. Up To 2500
2 Signatures, Up To 0 2 Signatures, Up To 100000
3 Signatures, Above 0 3 Signatures, Above 10000
5.0. Signatures Vend Invoice Signatures

1 Signature, Up To 1000 1 Signature. Up To fi]

2 Signatures, Up Ta 5000 2 Signatures, Up To 0l
3 Signatures, Above 5000 3 Signatures, Above 1)

Invoice Signatures Claim Signatures

1 Sianature 1n Ta n 1 Sianature. Uo To n

NOTE: For each document, limits operate as follows:
Signature 1 Limit (Signature, Up To)
- If value is ZERO, no signature will be required.

- Otherwise, a single signature will be required for all documents having a total value up to the
value input for the Signature 1 Limit.

Signature 2 Limit (Signatures, Up to)
- A second signature will be required (in addition to the first) for all documents having a total value
in excess of the Signature 1 Limit and up to the value input for the Signature 2 Limit.
- If Signature 1 Limit is not zero, Signature 2 Limit should NOT be zero (it is not logical)

Signature 3 Limit (Signatures, Above)
- A third signature will be required (in addition to the first and second) for all documents having a
total value in excess of the Signature 2 Limit and up to the value input for the Signature 3 Limit.

- This value will be automatically completed and will be identical to the value of the Signature 2
Limit.
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iv. Set Incremental Limits by User

1. From the Main Menu screen, left-click Administration, left-click Users & Groups and left-click User

List.

My Favorites

System

i—

File Sales Purchasing Inventory

® B = @

Users & | Utilities Forms -
- Groups ~ - Setup ~ Contract

User List
Security Groups

Assign Users to Groups

Automotive Setup

Q External Interfaces -

Financials Operations

My Pentagon

8 Warehouses /Locations - [ Driven -

[ By Name =
[ General By Code ~

CRM Administration I

%Work Orders -

[ Stock By Code = €75 Parts Metwork +
[ Documents By Code = @Engineering&R

Tables List

2. The User List search window will appear.

5 Users List o B O=®
Start With: |
Max Search Result Lines : 50
Drag a column header here to group by that columi
UserCode | MrifMs  First Name Last Mame “wiarkmail Title
»0m M. targaret Fagan James@Pentagon2000.com VP RED
ooz b Cruz Haire: iean@@hotmail. com ENGINEERING
003 [0 Stephanie Orazco CUSTOMER SERVICE
004 M1 Michae! Com MECHANIC
005 M. Anna “Wright
006 b Leslie Ashley
o7 birs Wincent Johnston
0os br. Michael Schade georgehatmail.com
oos Mr. Paul Schuster
o hr. James Franks
o birs Brian Brown
o2 b Nathan Lee
13 Mr. Louis Morel
014 brs Iri: Smith
05 b Allan Green
016 [0 Piere Pinot
m7 [v8 lasm [
4 i 3
& Add E » ' 0K ¥ Cancel

3. Select the appropriate user (left-click the line within the search screen and left-click OK; or double-
click the line within the search screen).
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4.

5.

The User/Employee Information window will appear. Left-click the Approvals tab.

G User/Employee Information o B R

Cancel  OK

User Code : 005 Mists: wr, | = First Name : Anna

Last Mame : Wright

User Approval Limit

Middle Mame : |

Second Mame

Allowed

Personal Info | Login Security | Doc Security | Approvals | Labor Rates | Lic/Certificates | ‘working Site Info | Emergency Contact | Preferences | ‘WebAccess  C

Allowed

per Document

[single adjustment)

(all adjustme

nts)

3

PO 0] ONA@Y O% 0: 0:|x%

Purchase Invoice: [ @NAO S O %

Claim - @ NACTI S %

Quote o NACH S %

50 0] @NnaOs Oz

Sales Invoice (U= N/ACH$ %

R.M.A o< NAC) $ %

w.0 o< @ NAD ¢ O %

Maintenance o= N $ %

Customer Credit : o< N § %
Checks : o=
Tool Release o
Stock Uty Update [

For each document to which the feature should apply:

a. ldentify the User Approval Limit — the value input will identify the maximum document value
for which the user may input his/her signature.

b. Identify the Maximum Increase Allowed (single adjustment) — identifies the amount that the
user may incrementally adjusted the document without clearing the approval signatures.

i. N/A radio button — the feature will not apply to this document for the user
ii. $ radio button — limit the incremental adjustment to a fixed dollar amount.

iii. % radio button — limit the incremental adjustment to a percentage of the last document
value that was approved.

iv. Value field —input the value in terms of the radio button selected. The value input will
identify the maximum increase allowed (in currency or percentage basis) that the user may
adjust the total document value in a single adjustment (meaning, user left-clicks the Edit
button on the document window toolbar, makes adjustments, then left-clicks the OK
button to save the document).

c. Ifthe S or % radio buttons are selected, identify the Maximum Increase Allowed (all
adjustments) — refers to the amount (on a percentage basis) that the user may adjust the
document (in total) without clearing the approval signatures.
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NOTE: The Maximum Increase Allowed fields operate as an “OR” constraint. If either of the
limits are reached, the signatures will be cleared and the document must be re-approved in
order to execute within the system.

b. Examples
i. Example |

1. System Signature Limits for a PO are set as follows:
a. Signature 1 Limit (up to): $1000
b. Signature 2 Limit (up to): $5000
c. Signature 3 Limit (above): $5000

2. User Limits for a PO are set as follows:
a. Maximum Increase Allowed (single adjustment): $50
b. Maximum Increase Allowed (all adjustments): 50%

3. Signature 1 Required ONLY
a. A PO with total value of $1000 is created — Signature 1 is required
b. After the PO is approved, modifications were required:

i. The user will be allowed to modify the purchase order up to $1500 value (last approved
document value of $1000 + 50%), without the need for re-approvals.

ii. The user may only modify the purchase order a maximum of $50 each time the document
is saved. However, there is no limit on the number of incremental changes allowed for the
user.

c. If the total value of the PO exceeds $1500 OR the user changes the total value of the PO by
more than $50, the signature of the PO will be cleared and the PO will have to be electronically
signed again.

4. Higher Level Signatures Required
a. A PO with total value of $6000 is created — Signatures 1, 2, and 3 are required
b. After the PO is approved, modifications were required:

i. The user will be allowed to modify the purchase order up to $9000 value (last approved
document value of $6000 + 50%), without the need for re-approvals.

AEROSPACE ® DEFENSE ® ELECTRONICS ® POWERSYSTEMS e METALS Authorized Signature Options Quick Reference
Rev 00, 03/07/2014
Page 8 of 12



5 PENTAGON

‘/- SOFTWARE EMPOWERING THE ENTERPRISE

ii. The user may only modify the purchase order a maximum of $50 each time the document
is saved. However, there is no limit on the number of incremental changes allowed for the
user.

c. If the total value of the PO exceeds $9000 OR the user changes the total value of the PO by
more than $50, the signatures on the PO will be cleared and the PO will have to be
electronically signed again.

ii. Examplell

1. System Signature Limits for a PO are set as follows:
a. Signature 1 Limit (up to): $1000
b. Signature 2 Limit (up to): $5000
c. Signature 3 Limit (above): $5000

2. User Limits for a PO are set as follows:
a. Maximum Increase Allowed (single adjustment): 10%
b. Maximum Increase Allowed (all adjustments): 50%

3. Signature 1 Required ONLY
a. A PO with total value of $1000 is created — Signature 1 is required
b. After the PO is approved, modifications were required:

i. The user will be allowed to modify the purchase order up to $1500 value (last approved
document value of $1000 + 50%), without the need for re-approvals.

ii. The user may only modify the purchase order a maximum of 10% of the last approved
document value each time the document is saved. However, there is no limit on the
number of incremental changes allowed for the user.

c. If the total value of the PO exceeds $1500 OR the user changes the total value of the PO by
more than 10%, the signature of the PO will be cleared and the PO will have to be electronically
signed again.

4. Higher Level Signatures Required
a. A PO with total value of $6000 is created — Signhatures 1, 2, and 3 are required

b. After the PO is approved, modifications were required:
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i. The user will be allowed to modify the purchase order up to $9000 value (last approved
document value of $6000 + 50%), without the need for re-approvals.

ii. The user may only modify the purchase order a maximum 10% of the last approved
document value each time the document is saved. However, there is no limit on the
number of incremental changes allowed for the user.

c. If the total value of the PO exceeds $S9000 OR the user changes the total value of the PO by
more than 10%, the signatures on the PO will be cleared and the PO will have to be
electronically signed again.

iii. Example lll

1. System Signature Limits for credit limits are set as follows:
a. Signature 1 Limit (up to): $1000
b. Signature 2 Limit (up to): $5000
c. Signature 3 Limit (above): $5000

2. User Limits for credit limits are set as follows:
a. Maximum Increase Allowed (single adjustment): $50
b. Maximum Increase Allowed (all adjustments): 50%

3. Signature 1 Required ONLY
a. A customer is created and provided a credit limit of $1000 — Signature 1 is required
b. After the credit limit is approved, an increase of the credit limit is required:

i. The user will be allowed to increase the credit limit up to $1500 value (last approved credit
limit of $1000 + 50%), without the need for re-approvals.

ii. The user may only modify the credit limit a maximum of S50 each time the customer file is
modified. However, there is no limit on the number of incremental changes allowed for the
user.

c. If the credit limit exceeds $1500 OR the user changes the credit limit by more than $50, the
credit limit signatures will be cleared and the credit limits will have to be electronically signed
again.

4. Higher Level Signatures Required

a. A customer is created and provided a credit limit of $6000 — Signatures 1, 2, and 3 are required
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b. After the credit limit is approved, an increase of the credit limit is required:

i. The user will be allowed to increase the credit limit up to $9000 value (last approved credit
limit of $6000 + 50%), without the need for re-approvals.

ii. The user may only modify the credit limit a maximum of S50 each time the customer file is
modified. However, there is no limit on the number of incremental changes allowed for the
user.

c. If the credit limit exceeds $9000 OR the user changes the credit limit by more than $50, the
credit limit signatures will be cleared and the credit limits will have to be electronically signed
again.

iv. Example IV

1. System Signature Limits for credit limits are set as follows:
a. Signature 1 Limit (up to): $1000
b. Signature 2 Limit (up to): $5000
c. Signature 3 Limit (above): $5000

2. User Limits for credit limits are set as follows:
a. Maximum Increase Allowed (single adjustment): 10%
b. Maximum Increase Allowed (all adjustments): 50%

3. Signature 1 Required ONLY
a. A customer is created and provided a credit limit of $1000 — Signature 1 is required
b. After the credit limit is approved, an increase of the credit limit is required:

i. The user will be allowed to increase the credit limit up to $1500 value (last approved credit
limit of $1000 + 50%), without the need for re-approvals.

ii. The user may only modify the credit limit a maximum of 10% of the last approved
document value each time the customer file is modified. However, there is no limit on the
number of incremental changes allowed for the user.

c. If the credit limit exceeds $1500 OR the user changes the credit limit by more than 10% of the
last approved document value, the credit limit signatures will be cleared and the credit limits
will have to be electronically signed again.

4. Higher Level Signatures Required
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a. A customer is created and provided a credit limit of $6000 — Signatures 1, 2, and 3 are required
b. After the credit limit is approved, an increase of the credit limit is required:

i. The user will be allowed to increase the credit limit up to $9000 value (last approved credit
limit of $6000 + 50%), without the need for re-approvals.

ii. The user may only modify the credit limit a maximum of 10% of the last approved
document value each time the customer file is modified. However, there is no limit on the
number of incremental changes allowed for the user.

c. If the credit limit exceeds $9000 OR the user changes the credit limit by more than 10% of the

last approved document value, the credit limit signatures will be cleared and the credit limits
will have to be electronically signed again.

END OF DOCUMENT
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