PENTAGON

SOFTWARE EMPOWERING THE ENTERPRISE

/‘\
N o

-

PENTAGON 2000 SOFTWARE

Automated Document Repository System (ADRS)
Quick Reference

Pentagon 2000 Software
15 West 34t Street 5 Floor
New York, NY 10001
Phone 212.629.7521 ¢ Fax 212.629.7513

AEROSPACE ® DEFENSE ® ELECTRONICS ® POWERSYSTEMS © METALS



7 PENTAGON

\/ SOFTWARE EMPOWERING THE ENTERPRISE

TITLE: Automated Document Repository System (ADRS)

PART: General System

MODULE: General System Documents BuiLb 2022.1
RESPONSIBILITY: Procedures Specialist, Pentagon 2000 REVISION: 00
APPROVED BY: Vice President, Operations, Pentagon 2000 EFFECTIVE DATE: 7/6/2023

Automated Document Repository System (ADRS)

The ADRS enables the automatic storage of printed documents each time they are printed. A copy of
printed document type and format to be saved in a designated location. The system will store the
document each time the document type is printed based on the setup.

ADRS Setup:
Setup ADRS document and file types to save under
Administration = System Setup = Company/Div/Dept Setup = Select Company = Options = ADRS

# Administration Menu

System Setup
@ Set Global Company Mame(s)
k=] system General Defaults

El:knmpanyf[livm'apt Setup

.= Servers and Tas! etp

& Company: [ 1] - Aviation Group

Cancel QK EME Import Setup

o 1. Define MFG list type Codes
Company | Divisions [ Departments
2. Stock Setup

Company : 3. Defaults Banks for Wire Transfer
Address + Your Total Aviation 4. Inter Company Transaction GL Code

5. W/H Transfer Default Additional Print Forms
6. W/O Default Additional Print Forms

Address : |15 West 34 Street

Add :
ress 7. Warranty Defaults k
City : [New York St3 8. Default Printer for Quote Profit Report

County : Co 9. Default Printer for Sales Order Profit Report

E-Mail : |http:fjwww.pentaag 10, Save Forms Copies as PDF in the Designated Folder
http:f/ |info@pentagon2000 11. Defaults Banks for Payment Transfer

IRS EIN# : [IRS EIN-Compsetup I 12, Automated Documents Repository Systerm (ADRS) I
13. ILS Company Setup

State ID : [STATE ID-Compsety|
14. Copy and Override Company / Division Flag Setup

15. Default Bank Account for ACH Payments 4

CAGE CODE : |CASE-

Automated Documents Repository System (ADRS) setup will open the Doc Type, File Type, and format
selection window.
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ﬂﬁ.utomated Documents Repository Sy

stem (ADRS)|

(@) PDF Format
() TIFF Format

l’:JI By Account

I’E_,l Single Copy

lr:Jl Multiple Copies

Sales ﬂlmage;’FiIe Type List |
Doc. Type Image Fili
: Start With : |
|:| [Juotation
| Sales Order 009 |
Drag a colurn header here to group by that colurn
Operations
Code MHame
Doc. Type Image/Fili | £130 FORM
|:| “Wiork Order to Cuztomer ooz CERTS
|:| EASA Form One from Work Order 003 TEST RESULTS
||| @1303 Form - Revision (06-01] Main P oo PALKING LIST
a5 ATA 108
) 00& DRAMWING
e 007 Picture
Doc. Type Image/Fil nna C.OLC
D AFO » 009 Test Results
— (] Service Tag
[ | |Purchase Order 011 DFARS Certificate
|:| Repair/Service Shipper - Picking Ticke
W /H Transfer
Doc. Type Image/File Type
I:‘ W eH Transfers Conzolidator
|:| W eH Transfers - Packing Slip
Farmat Save Copies

For each document group (Sales, Operations, Purchasing, and W/H Transfer) check mark the flag that

corresponds to each document that needs to be saved.

- Doc. Type = Identifies the document type.
- Image/File Type = Identify a code from the Image/File Type list table

Note:

New Image/File Types can be setup under = Administration =» Stock Tables List By Code = Image/File

Type
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& Administration Menu X
Administration Menu
= System Setup
@ Pentagon Users Groups
{5 Warehouses/Locations o Image/File Type List - O X
@ Tables List By Name
[-{Z General Tables List By Code .
@ Table Driven List Stacbnths ||
B0 Stock Tables List By Code Max Search Result Lines : |50 2
----- =] 1tem Condition
""" @ PN Type Cirag a column header here to group by that colurmn
----- @ Unit Measure {UM)
""" @ Stock Class Code Cade Mame Frint In MMT Card Travele | Print In'work Order | Print the Image on Dispasition
""" ] Capabilty Codes » om 5130 FORM No No Perd
----- @ Inventory Category
_____ £) T/c Applied Formula a0z CERTS Mo Mo Pend
..... =] Formulated Cost - Formula 0032 TEST RESULTS N Mo Pend
[-=] Tmage File Type 004 PACKING LIST Miy Miy Fend
----- k=] Type of 5/B o5 ATA 106 Mo Mo FPend
""" £2] Type of Buletin 006 DRAWING ‘Yes Yes Yes
""" 2] Raw Maheria.l Shapes 007 Picture ‘Yes Yes ez
""" % R°*$ Compliance . 008 CoC No No Pend
""" Stock HazMat UN/ID Code [k} Test Results Mo Mo Pend
----- }=] Test Code -
_____ @ GDP 010 Service Tag Mo Mo Pend
..... }=] eoPEC o1 DFARS Certificate Mo Mo Mo
----- }=] sampling Size Statistics
----- @ Price Escalation
| + add || / Edit || 7 Dsee HE [ Close

Format:

Set the document file format needed.

Note:

If format is set By Account, then system will save the document in the same format set under Account
(Customer / Vendor) Defaults Tab =» Emails Format

Format Save Copies
) PDF Format . Single Copy
| TIFF Format
) Multiple Copies

Save Copies:

Single Copy radio button — Select to save only a single copy of each document that is printed.
When the document is reprinted, the previous version of the document is deleted and replaced.
with the new copy of the document.

Multiple Copies radio button — Select to save a new copy of the document each time the document is
printed. When the document is reprinted, a new version of the document will be saved.
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ADRS File Directory Setup

The file storage directory for ADRS is set under Administration = System Setup = System General
Defaults = Modules = Save Printed Forms (ADRS).
This setup identifies the directory in which copies of printed document files will be saved.

#* Administration Menu

oF System General Defaults

S0/PO Line changes settings | PMR. | Aircraft Ext Flight Log Ext ‘ Languages | Publications Ext. Info | Flight Reservation | Paypal | Axia | CardConnect | Payroc
Generl | whpoc | Defouts | Sewp | customerbocs | vendorDocs | Taxes | charges | comert | pnext | counters | wodues | Generalsewngs |
Exchange Defaults
Core Charge Up Front : []
Insert Core Value in Mote Field (if not zero) : [+] ‘ Exchange/Core Cost Setlp ‘

Return Core Within : Days
Directories | Spec2000 Transfer File(s) Directory | Sales EDI | Purchasing EDI | BS Spec 2000 | SITA Spec 2000 | EPI Inventory Import | KardexRemstar | Purchasing EPI | Kasto | Inventory from Sceptre | W/0's from SC

Images File Directory

|c:\P20005QL_DEMO\P2000SQL64_2022\ = Other Directories
Audio/Video/Movie File Directory

|C:\P20005QL_DEMO\P20005QL64_2022) iN= Other Directories
Faxes/Email/Export File/Print Server Temp Directory

|C:\P20005QL_DEMO\P200050L64_2022\Temp iN= Other Directories
Documents Copies File Directory

|C:\P20005QL_DEMO\P20005QL64_2022\Documents iN= Other Directories
File Attachments Directory

|C:\P2000SQL_DEMO\P20005QL64_2022) || B2 || otherDirectories
Save Printed Forms (ADRS)

[G:\P200050L_DEMO\P20005QL64_2022\ADRS || =2 | [Other birectories §|
CRM Emails Directory

|C:\P20005QL_DEMO\P2000SQLE4_2022\D iN= Other Directories

Note:

If you like to save printed document forms in different directories based upon document type, you can use
the Other Directories button.
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Other Directories >

Add Edit Delete

| Category | File Type | Directory |

# New Directory

Category © |Sa|es Order - |
File Type :
Directory : [C:\PENTAGON\P20005QL_TEST\Dacuments| | =

ADRS Functionality:

When using ADRS, each time a document is printed (Print, Fax or Email) a copy is saved in the ADRS
setup directory, document as an attachment at the document level and an attachment is linked to the
document as an attachment at the document level.

¥ Sales Order No. 001834 For : Air Jamaica

Header | Lines [USD] | Ship/Bill| Setup | Charges | Taxes | @ Sales Order Print List
5.0. No. : (001834 |55 R
5.0. Type : |sﬂ.5 order |@| Sales Order No. 001834
4
CustP.0. No. : |ADRS TEST |IE|
[amR3am [[air 32maica | H
Print Options
Atin : [0001 I | OAlLines
— (®) Marked Lines ©nly(Printing line totals only)
oL gERs orign [JPrint Reason for Change
Ship Via : o not Print Line UID
Terms :| 002 MNET 45
Prepared by :| ADM RN o not Print Sum Lines When Form Setup Marked to Print Sum Lines
Priority
Print Lines Order By (Note : Applies only when all lines *ship to’ the same destination)
o (@) Line Mumber
| E] Messace | | g Heme | (C)Part Mumber
(D) Original Entered
- —
Q& T Vel % W &
Preview Print Fax Email Default Delete Setting

Attachment will be viable from the document =» Option = Attachments = Document Attachments
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1. Go To Line
» PENTAGON 20005QL™ sale £ e
SOFTWARE EMPOWERING THE ENTERPRISE 3. Customer Memo
4. Images
#F Sales Order No. 001834  For : Air Jamaica | Document Attachments |
3 b. Update 5.0. Totals Line Attachments
+ ’ . f " E E 7. Export/Import
&, AutoSource
Header | Lines [USD] | Ship/Bill | Setup | Charges | Taxes | Commission | Acct | Ex 9. Change Custormer
= A, Mark All Print Lines As [Y]
5.0.No. : (001834 | Our Ref# : [OUR RE o
- B. Mark All Print Lines &s [N]
- Your Ref# @ |YOUR R,
5.0. Type : Sales Order | C. Create PickTicket y
| Project : |PROJEC X X
Cust P.O. Nao. : |ADRS TEST | D. Ship Complete (For Mon-Inventory lines types)
Contract : [CONTR.A
ontra E. SpeedShip(tm) - AutoReserve Pick Ticket
[ARIAM [[air 3amaica | F. Hold/Release
Attn |0001 || | Entered: @ G. View Allocation >
Ordered: |7/6/2023 3: H. List Booking 4
FOB.:[ORG | Orign amended: | | 1PN Expeite (Float Ban >
— ' e =
# Sales Order [ Documents List ] :50
Add Edit Delete Convert to searchable PDF View Close
Search For :|
Title | Image/File Type Attached on date
b |Sales Order 001534 oo3 F/B/2023 3:26:53 P

|AIF|JAM_Ail Jamaica_Sales Order_001834_202307068_Revision_20230706_0326.pdf

Copy saved in the ADRS setup directory.

C:\P200050L_DEMOAPZ000SCLEA 202N ADRS

& Mame
AIRJAM_Air Jamaica_Sales Order 001834 _20230706_Revision_20230706_0326
END OF DOCUMENT
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