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Overview

This procedure outlines the steps for creating a new part master record.
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Procedure

1.

2.

Open the Inventory Module:

a. From the main menu screen, left-click the Inventory button.

( Inventory )

rchasing | Inventory | Financials  Operations My Pentagen C

— [ ParsList

Inventory Updates 3
Stock Release

Issue Tools to W/O and Maintenance XL
Physical Count

Warehouse Transfers

NOTE: Inventory may also be accessed from the toolbar. Left-click the Inventory item from the toolbar
and then left-click Parts List from the menu options

b.  The Partnumber search screen will appear.

Left-click the Add button.

@ Partnumber | = | E B9 |
. —
SearchOn“P;N Loc | x-het | Sert| BOM | Can| Ex MFG : Il “dEn
Category: All "'i
ST = PIN Type : Al =
: j |
Eligibility : |All ""a

Max Search Result Lines : |5 -

Dirag a column header he
Parthumber SubP | Rew Drescription MSM MIL MFG Bu Otyin Stock| Uk C

B #1 KL¥-135 GPSACOK| 1 INTERFACED INTC|120719 Bu 1.142|E4 |F
12 KL%-135 GPS/COh| 1 STAMD ALOME, IMI By 2|EA |F
0-132-002700000 1 TOGGLE 5294-95-095-0980 |[M521443 08303 Buy 22,076 EA [h
0-132-002700000 2 Fastener Bu 1|EA [N
0-737:1-01241B8 1 SEAL FE137 Bu 1.618|E& (M
00-12695-01 1 CORE 0040 By 5|EA (b
00-12700-01 1 CORE 8010- 1224212 [11-22-33 13636 By 3|EA N
00-200-1462 1 WASHER 7158 B 27.371|EA | b
00-200-14E2F 1 WaSHER-PLATED Bu T10[E& |h
00-200-1472 //I FILTER FE137 Bu 1.173|EA | b
00-200-415 / 1 TAPE 8010-21-331-1313 |[DJ1004 FE137 By 136|EA [N
006759 / 1 CAPSULE 5080-50-808-0800 F5341 B 2175[EA | b

JTY ) - B

i 2| X g

a. The [New] Partnumber window will appear.

Complete the applicable portions of the Header:

Enter the header information as applicable:

AEROSPACE ® DEFENSE ® ELECTRONICS ® POWERSYSTEMS e METALS

Creating a New Part Master Record
Rev 0, 05/25/2012

Page 3 of 137




5 PENTAGON

\/ SOFTWARE EMPOWERING THE ENTERPRISE
__" [Mew] Partnumber EIEI@
o
Lnel  OK
rPm:|| !’THev:’_ AT ]
Besey ’ A2

Stock WGenerall Sell F‘ncas] Costs I Exchan%s] Measures] Extendedlnfn] Eligibility] Image]
Stock Levels

PN '|Nnt Superseded j| il P © Hoid 7 Mote § | Min Qty © ’7

ert [V

B MFG Cert: Max Gty -
Obsalate : [V

Stock UM : [Ea =] Cond:Jwe =]  [lass:| | | wiarranty |7 Opt Gty :

Out Bound Stock Physical Stgck Oty Available In Bound Stock
Open S0/0 In Stack Stock: 0| OpenP.0.
Reserved Internal Use ToSell: 0 PicssiMFG

Booked Consigned Uncommitted P.0. || OH/Repair
Clairns QAAnsps Consumption Analysi% Open RMA
Cores Due Tranzport | Cores Due

Quaranting |
Sub Part Number field

NOTE: If the Partnumber window is open (another part master record is being viewed), the process for
creating a new part master record can also be initiated by left-clicking the Add button on the
Partnumber window toolbar.

# Partnumber : [P230-123] WIDGET MFG: [ AK4P] A & L LABS = =R
S|a 2 o= 2 w o ¥ = o= ]
Add | Edit Del Prev Next Hist XRef W/H Ordr BOM Opt  Srch Close
(=¥, VR R Ha Dau -la An 1 - laaEcac a0 I

i P/N field - Enter the part number for the item. This field is mandatory and can never be changed
once the record is created. [30-character limit]

ii. Sub Part Number field - the Sub Part Number is used to distinguish between two items having
the same part number.

NOTE: The Sub Part Number field is not visible unless the system is set up to allow duplicate part
numbers within the Company Setup. To enable use of the Sub Part Number, left-click
Administration from the tool bar, go to System Setup, then left-click on System General Defaults.
The Company Setup window will appear. If the Allow Duplicate P/N checkbox is marked as
“checked" on the Setup tab, then the Sub Part Number field will appear.
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Vi.

# Company Setup l P
X S
Cancel OK  Optien
Madules ] Limits ] System Alerts ] General Settings ] Diocument Settings ] WOMNT Settings ] Mema Convert
Accounting Settings ] Frinting S ettings ] Stock W /H Settings ] I andatory Fields ] S0/P0 Line changes seltings
Congolidatar Setting PR ] Aircraft Ext ] Flight Log E=t ] Hide Line Types ] Publications Ext. Info
General ] Defaults Customer Dacs ] ‘“Wendor Docs ] Taves ] Charges ] Convert ] P/M Ext I Counters
Add Misc to Stock Cost Stock Default
. i dditichal Digfals
Shipping 7] Farte: |7 Std Condition .|NE J
AirFit: v Std Unit Measure || EA
Labor : [v
Ocean Fit ;v Stock Std Type ;| STE
{ Ir;s;:;ance :g Lot Chaige : 7 Base Curency :|USD
and Charge :[v .
HazMil im CopCexts User Price Label :[MSLP
5 ceteia=RelgF- 0.8 Auto Create P/N from lines into stock [~
Stock Default W/H & Location |mcotems Detault || ORG Alow Duplicate P/N = ¥
WH Nac 0001 - Publish Stock Parts : ¥
Location : | B-65-95 :‘ R S SO 1A=

The default value for this field is "1". If this field is visible, then it is also mandatory and can never
be changed once the record is created. [5-character limit]

NOTE: The P/N + Sub Part Number combination must be unique in the parts master.

Desc field - Enter the description of the item. [50-character limit]

Rev field - Enter the revision suffix of the item (if applicable). [5-character limit]

NOTE: This revision number is simply an attribute of the part master record. If you have items
with the same part number but different revision suffixes, you have three options:

1. Create a unique part master record for each revision suffix by including the revision suffix in the
P/N field; then leave the Rev field null.

2. Create a unique part master record for each revision suffix by using a unique P/N + Sub Part
Number combination for each revision suffix; then enter the revision suffix in the Rev field.

3. Create a single part master record and track the revision suffix at the UID (see definitions)
level.

Alt 1 field - Enter an alternate part number (if applicable). [30-character limit]

Alt 2 field - Enter an alternate part number (if applicable). [30-character limit]

NOTE: The Rev, Alt 1 and Alt 2 field labels may be modified in the Company Setup. A common
label for one of the alternate part number fields is "NSN". To modify the labels for these fields,
left-click Administration from the tool bar, go to System Setup, then left-click on System General
Defaults. The Company Setup window will appear. Labels may be identified on the General tab.

18 Label : |Line Refd P/M Rev Label : [Fev
Al Al Mask. :
Al 2[4l 2

Mask:|
If modified, the labels will change both on screen and on all forms and reports where these fields

are referenced.
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3. Select unit of measure and save the part

a.
the record is created.

master record:

Complete the Stock UM field on the Stock tab. This field is mandatory and can never be changed once

W [Editing] Partnumber : [P230-123] WIDGET = = |
Ko
Cncd 0K
P/N [P JT Rev:[A am:[mEsER
Desc :[WIDGET AR 2 : [1550-00-236-4531
Stock | Genersl | Sed Prices | Costt | Evchanges | Maasure: | Exended Info | gty | Image |
= Stock Levels
By P [Nt Supmseded <] A 1 I 3 P e
Aot [~ Mote § —
MF Cen: M 0
By wrG l Obsolete - [~ Note a0ty
e - e e 0
Out Bound Stack Physical Stack Oty Available In Bound Stock
[ n I Chenl [T e - <= =

left-click Unit Measure (UM).

default Stock UM, left-click Adminis

identified on the Setup tab.

NOTE: To complete the Stock UM field, the appropriate unit of measure must be listed in the UM List.
To access this table, left-click Administration from the tool bar, go to Stock Tables List by Code, and

NOTE: The default value for the Stock UM field is managed within the Company Setup. To set up the

tration from the tool bar, go to System Setup, then left-click on

System General Defaults. The Company Setup window will appear. Default Stock UM may be

Accounting Settings

] Printing Settings ]

Stock W /H Settings ]

tdandatary Fields I

@ Company Setup P S
Youes . O
Cancel 0K Option
Modules I Lirrits ] System Alerts ] General Settings ] Document Settings } WwWO/MNT Settings } ema Convert

50/P0 Line changes settings

Congzolidatar Setti PR ] Aircraft Ext ] Flight Log E=t 1 Hide Line Types ] Publications Ext. Info
General ] Defaul: Customer Dacs ] “endor Docs I Taxes ] Charges ] Convert ] P#N Ext ] Counters
Add Misc to Stock Cost Stock Default
. Additional Defaults
Shipping el Patts:[7 Std Condition | ME |
Air Frt v ISld Unit Measure | E4,
r Labar: v 1|

Nrran Fit T Charl Gk Toma lCTE

The Stock UM field should identify the unit of measure in which the item is stocked, counted, and
issued.

NOTE: The item may be purchased or sold in a unit of measure that is different than the unit of
measure in which it is stocked. The UM List contains standard factors that convert quantities
from the standard unit of measure (identified within the Company Setup) to all other units of
measure.

If the standard factors do not apply to the item being created, unit of measure conversions will
need to be set up for the part master record. Steps to set up a unit of measure conversion may be
found in the procedure "Creating Unit of Measure Conversions" within the Material Management
section of this manual.

If a unit of measure conversion exists for the part master record, the factor associated with the
unit of measure conversion will override the standard factor in sales transactions.

If the default Stock UM is not correct, left-click the Stock UM field.
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ii. The UM List window will appear.

not reflect the values required by every organization.

NOTE: The values shown in the table appearing in this procedure are not standard values and may

Max Search Result Lines : ISU ::I

; B
s, I o L ————

Start With ;| ==

Dirag a column header here
Code Name Factar

M 1IN INCH 1.00
Ah TwiO HUMDERD % FIFTY 250.00
A AMPOULE 1.00
AT ASSORTMENT 1.00
2 TWENTY 20.00
AY ASSEMBLY 1.00
BA BALE 1.00
BB BOBBIN 1.00
BC BLOCK 1.00
BF BOARD FOOT 1.00
BG BAG 1.00
BE. BOOK. 1.00
BL BARREL/DRUM/KEG 1.00
B0 BOLT 1.00
BR BAR 1.00
BU BUSHEL 1.00
B BOx 1.00

22 Add | % Edit | T Delete |

&l K] Ciose |

iii.  Select the UM (left-click the line within the search screen and left-click OK; or double-click the
line within the search screen).

b. Left-click the OK button.

WARNING: When the OK button is selected, the parts master record will be created and the P/N and
Sub Part Number fields will be locked. The Stock UM field will be modifiable until either (1) a unit is
created in the warehouse or (2) a transaction is created using the part number, at which point the

Stock UM will be locked.

@ [New] Partnumber E=nRE
Add  Edit sDel Prev Next Hist XRef W/H ,Ordr BOM Opt ;5rch Cncl] 0K JClose
P/N [F230:123 J|1_ Rev :[4 AT - (245626332
Desc :|W\DGET Alt2: |1550-UU-238-4531
Stock |General| Sel Pricesl Costs I Exchangesl Measurasl Extended Infol Eligibi\ityl \magel
Stock Level
By PN - [Nt Supersaded <] ElmE T :‘i | |
4. Edit the parts master record:
a.  Left-click the Edit button.
@ Partnumber : [P230-123] WIDGET =l ==
B A |F e = # o Mo e X
Add| Edit | Del Prev MNext Hist XRef W/H Ordr BOM Opt  Srch Cncl  OK | Close

P/N :[Pz30123

!|1—Hev:lA—

Alt 1 [245646-332

Desc :IWIDGET Alt 2 : ITSBD-DD-238-4531

i i e e e v o]

AEROSPACE ® DEFENSE ® ELECTRONICS ® POWERSYSTEMS e METALS

Creating a New Part Master Record
Rev 0, 05/25/2012
Page 7 of 137




5 PENTAGON

\/ SOFTWARE EMPOWERING THE ENTERPRISE

b.  The Partnumber window will enter edit mode and will display [Editing] Partnumber at the top of the
window and all editable fields in the window will become active.

# [Editing] Partnumber : [P230-123] WIDGET o] @ (=
X
Cnel 0K
P/N :[P2a0-123 A1 Rev:[a AR :[245646332
Desc :[WIDGET Alt 2 - [1560-00-236-4531

Stock ]Genera\] Sell Prices] Costs } Exchanges] Measures] Exlendedlnfo] E\igibility] Image]
Stock Levels

P/ .|NUlSupersEdad j| JJ’ ,7 ‘.5?} Hold [~ Mate @ Mithy:'iﬂ

Alert [ Mote @
By MG : Cet:[ - e Oty 0
B Obzolete [~ Mote @ | =y

Stock UM : |EA J Cond:|NE J Class:| J Wananty: [~ Nete § Opt Gty - 0

Out Bound Stock Physical Stock Oty Available In Bound Stock
Gpens0aw0[ 0| mSteck [ 0 |steck: 0 openpo [ ©
Reserved 0| Intemal Use 0 |ToSel: 0 || Press/MFG ’70
Booked liﬂ Cansigned ’7ﬂ Uncommitted P.0. | OH/Repai ’70
Claims ’70 OA/nepe ’7ﬂ Consumption Analysi% Open Rka ’70
Cores Dug ’70 Transport ’70 Memo1 § | Cores Dug 0

0 Memo 2 ¢

Cuarantine

5. Complete the applicable portions of the Stock tab:

a. Complete the supersede information for the item:

P/N '|Nnt Superseded - T J 7 l_

Superseded From
Superzeded To Supersede Part
Number field

NOTE: To complete the supersede information, a part master record must exist for the related item. It is
recommended that all part master records be created and then all supersede information be loaded as

another step in the process.

i If the item has not been superseded, no action is necessary; "Not Superseded" is the default
value for this field.

ii. If the item supersedes another item, select "Superseded From" from the drop down menu and
left-click the Supersede Part Number field.

iii.  Ifthe item has been superseded by another item, select "Superseded To" from the drop down
menu and left-click the Supersede Part Number field.

NOTE: Supersede information must be created for both the superseded item and the superseding
item. The system does not create a two-way relationship automatically.
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iv.  If the Supersede Part Number field was selected, the Partnumber search window will appear.

D I ————E

Search Oll“ PN Locl X-Flell Serﬁl BOM Capl Extl WFG : [N
Category: All "‘ Al
Start With {| =] ) =
PN Type: All ’ Al
Eligibility : Al '" Al

Max Search Result Lines : (50 3:

Drag a column head group by that column
Partnumber SubP | Rev Description Al A2 MFG Bu Gty in Stock | Lk C

| #1 KL<-135 GPS/COM|1 INTERFACED INTC|{120719 B 1.142|EA |F
#2 KL<-135 GPS/COK1 STAND ALONE, INI B 2|EA|F
0-132-002700000 1 TOGGLE 5294-98-035-0980 [M521443 03303 By Z2076|EA | b
0-132-002700000 2 Fastener Bu T|EA [
00-12695-01 1 CORE 0040 B BEA |k
00-12700-01 1 CORE 8010- 1221212 [11-22-33 13636 B 3|EA N
00-200-1462 1 WASHER 7158 By 2F3T1EA | N
00-200-1462P 1 WASHER-PLATED Bur 110(EA | b
00-200-1472 1 FILTER FE137 B 1173|EA |k
00-200-415 1 TAPE 8010-21-331-1313  [DJ1004 FE137 B 136(EA | b
006759 1 CAPSULE 8080-80-805-0800 F5341 By 2175EA | b
000102003 1 34 Bur 3|EA |F
rnnnn:n-"\ Aman f e e m_nl

&l x LCancel |

V. Select the related item (left-click the line within the search screen and left-click OK; or double-
click the line within the search screen)

TIP: You may left-click on the P/N button to view the part master record for the part number in
the Supersede Part Number field

ﬂ PN | Mat Superseded ;I ¢ _I / I
. Superseded From |
| MFY Superseded To

| Stock | = umber fi o ,_

b. Complete the manufacturer information for the item (Optional):

| EiMFG'I _” Cert:l =

NOTE: To complete the manufacturer information for the item, the manufacturer must be loaded in the
system as a vendor. Steps for loading a vendor may be found in the procedure "Creating a Vendor"
within the Purchasing section of this manual.

i Left-click the MFG field.
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ii. The Vendor List search window will appear.
# Vendors Est e e ﬂ@@g

Search Dn“ Yendaor Contact | Misc | Cap || Account Type - [l —
- Account Rating : |All m

Account Priority : |All m
All

Il

{

Start With ;| =]

{

1
=

Region : [All c-

Category : |All m
Capability for PIN : [All m
M ax Search Result Lines :lﬁ

I
==

Dirag a column header here to group by that column

MHame Account # Our Code Sub | Cust/fend Type | Region| Rating | Priority | Approved| Holc|
b 3-RSALES 7158 P2000=L 1 Wendor | A-MOIWST (005 [HI Yes Mo
3RMERS DISTRIBUTING, INC. AlKD 1 Wendor 5B Yes Mo
A & E AIRCRAFT, INC. 3037 1 Wendor 5B Yes Mo
Ak L LABS AKAF 1 WVendor SB Yes Mo
A & P BEARINGS, INC. E3E7 1 Wendor 5B Yes Mo
A &S INTL SUPPLY, INC. Al2T 1 Wendor 5B Yes Mo
A WALTER [AVIATION]LTD 1327 1 Wendor 5B Yes Mo
A4S AIRCRAFT SERVICES. INC. 5334 1 Wendor Yes Mo
4. B. PERS CORP. Alwis 1 Wendor Yes Mo
1 Wendor Yes Mo

.iA. BIEDERMAN, INC. | AR1E
4

o
‘ Acct Financials | El &l x LCancel

iii.  Select the manufacturer (left-click the line within the search screen and left-click OK; or double-
click the line within the search screen).

iv.  The Cert field identifies the type of certificate that would most likely come from the vendor with
the part. The value in this field will be linked to the receiver document when the item is received
from this vendor.

NOTE: To complete the default certificate information, the MFG/Repair Certificates tab within
the Vendor File window must be completed.

@ Vendor File: A & L LABS =l = ==
2 A 5 +« 2 5 # 2 @

a s
Add Edit Del Prev Next | Bill Ship Remit Cntet Callx Opt Srch Cncl 0K Close

Account :IAKdF‘ f|1 Cage Code :|1VNU2 SITA IDDDD
Our Code | -« ILS Code | HIRING ; [KEKE

SetUpI Financialsl Stalusl Tan I Misc. Chargesl Quahtyl eCommelcaI Ext. Searchl MFG/Repair Certificates ! 4| Fr

5]

Code Name
i F&s 8130 CERTIFICATE
coc CERTIFICATE OF CONFORMANCE

Steps for completing this tab may be found in the procedure "Creating a Vendor" within the
Purchasing section of this manual.

Left-click the Cert field.
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V. The Certificate List window will appear.

NOTE: The values shown in the table appearing in this procedure are not standard values and
may not reflect the values required by every organization.

@ Certificate List a— . @00 e -—*@Iﬂlg

Start With - =
ax Search Result Lines ISU 3:
Dirag a column he. wp by that column
Code D escription
¥ COC CERTIFICATE OF CONFORMANCE
Fas FAn 8130 CERTIFICATE

El &l X Cancel |

vi.  Select the certificate (left-click the line within the search screen and left-click OK; or double-click
the line within the search screen).

C. Complete the default condition for the item:

[[Stack UM [EA Cond:[NE -] Class: R

The identified default condition will be linked to manual additions to the warehouse and manual
parts/material requisitions.

NOTE: To complete the Cond field, the appropriate unit of measure must be listed in the Condition List.
To access this table, left-click Administration from the tool bar, go to Stock Tables List by Code, and
left-click Item Condition.

NOTE: The default value for the Cond field is managed within the Company Setup. To set up the default
Stock UM, left-click Administration from the tool bar, go to System Setup, then left-click on System
General Defaults. The Company Setup window will appear. Default Cond may be identified on the
Setup tab.
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# Company Setup ‘ IL

Xooew, S

Cancel 0K Option

Modules I Lirnits I Sustem Alerts I General Settings I Diocument Settings I WOMNT Settings I Mema Convert
Accounting Settings Frinting Settings I Stock wAH Seltings I I andatory Fields I S0/P0 Line changes settings
Congolidator Settin kR | Aircraft Ext | Flight Log Ext | Hide Line Types | Publications Ext. Info

General I Defaults | § Customer Docs | Wendor Docs I Taxes I Charges I Convert | PN Ext | Counters
Add Misc to Stock Co:
Shipping |7 Pats 7 i Std Condition : | NE _l Additional Defaults |
A Fre: v Std Unit Measure | EA,
Ocean Fit.w Labor ok st Tope [5TR o]
Insurance |V Lot Charge : v’ B em Prveemnms T10m T

i Left-click the Cond field.

ii. The Condition List window will appear.

NOTE: The values shown in the table appearing in this procedure are not standard values and
may not reflect the values required by every organization.

St o o o

Start With ]| =
Max Search Result Lines l@
Code Name
b NO COMDITION
Al A5 15
AR A5 REMOVED
CR CONDITION PROVIDED ON REQUEST
FN FACTORY NEW
ME ME"W
NS NE' SURPLUS
NU NE'W
OH OWERHAULED
RE REEL
RF REFLRBISHED
RP REPAIRABLE
SP SURPLUS
5T STOLEM/MISSING
5y SERYICEABLE
us USED/SERVICEABLE

iii.  Select the condition (left-click the line within the search screen and left-click OK; or double-click
the line within the search screen).

Identify the inventory classification for the item (optional):

| stock UM [Ea Sl ] o

The inventory classification is useful in creating ordering policies and cycle count procedures.

NOTE: To complete the Class field, the appropriate classification must be listed in the P/N Class List. To
access this table, left-click Administration from the tool bar, go to Stock Tables List by Code, and left-
click Stock Class Code.

i Left-click the Class field.

ii. The P/N Class List window will appear.
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NOTE: The values shown in the table appearing in this procedure are not standard values and
may not reflect the values required by every organization.

oM —— o TE— = B
D —— 0 B WY T . e
Start With - =

Max Search Result Lines ISU 3:

Drrag a column header here to group by that column

Clasz Code MName Consumption % | Cycle Counts | Min[Months] | MaxMonths) | Opt{tonths]

B A £ Clasz - High Uzage 1800 4 (1R 1 075
B B Class - Medium Usage .00 2 1] 1 0.75
C C Class - Low Usage 79.00 1 3 5 4

ﬂ XK Cancel |

iii.  Select the inventory classification (left-click the line within the search screen and left-click OK; or
double-click the line within the search screen).

e. Identify the appropriate active notifications for the item:

Hald [~ Mote ¢

et [~ Note §
Dbso\ete:rm
Waranty [~ Note g

NOTE: If the checkbox is marked as "checked" for any of these notification fields, the system will notify
the user when added to a Parts / Material Requisition, Sales Order, Purchase Order, Work Order, and
Maintenance part tab. However, the system will not prevent the user from continuing during these

processes.

i Hold Notification
1. Left-click the Hold checkbox to mark it as "checked."
| Hold ¥ Mote § ]

dlet [ Mate g
Dbso\ete:rm
warranty: [~ Nate ¢

NOTE: If the Hold checkbox is marked as "checked," the system will not allow for the item to
be received (Sales or Purchasing), picked (Sales), shipped (Purchasing), or reserved (Work
Order or Maintenance).
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2. If there are specific details related to the item being identified as on hold (i.e. reasons,
individual who placed the item on hold), those details can be noted in the parts master
record. Left-click the Note button next to the Hold checkbox.

3.  The Memo Editor window will appear. Left-click the Edit button to add notes related to the
Hold checkbox.

'_‘ Memao Editor - m . - - = u
O T = B o & gooem B X . v B
Edit }\ea[ ulzey ? Sozll Print ;- History All l;ﬁstmy}ist Mg Qaﬁcel )i ﬁlnsc

4. Left-click the OK button to save the message
’_‘ [Update] Mema Editor | — -

- ==
Eelj: flaa[ Msg ? Spell UriniE ? History All l;ﬁstoly}iﬂ m._. ng Qa'/l"vch 0K }10:5

Type your message here|

5.  When a note field is not blank, the light bulb on that button % will be highlighted in
yellow.

ii. Alert Notification

1. Left-click the Alert checkbox to mark it as "checked."

Hold [~ Mote g

et v Hate § ]
Dbso\ete:rm
Warranty: [~ Nate
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If there are specific details related to the alert, those details can be noted in the parts
master record. Left-click the Note button next to the Hold checkbox.

The Memo Editor window will appear. Left-click the Edit button to add notes related to the

Hold checkbox.

Wragging  Canczl

4, Left-click the OK button to save the message

Type your message herﬂ

When a note field is not blank, the light bulb on that button # will be highlighted in
yellow.

iii. Obsolete Notification

1. Left-click the Obsolete checkbox to mark it as "checked."

Hald[™ Mate ¢
glet [~ Maote g

Obsolete : v Mate ¢
Wananty [ Note g
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2. If there are specific details related to the obsolescence of the item, those details can be
noted in the parts master record. Left-click the Note button next to the Hold checkbox.

3.  The Memo Editor window will appear. Left-click the Edit button to add notes related to the
Hold checkbox.

'_‘ Memo Editor s - !-‘. . M
] = O [ gooom B X . v B
Edit }\ea[ ks ‘;- So=ll Print ;- History All l;ﬁslmy}ist W reteieiinie) Qaﬁcel O }Ins:

4. Left-click the OK button to save the message
(" (Update] Memo Editor i R .

I T
S Clear  Msg o Spel

Cancel | OK }m:é s

Type your message herﬂ -

5.  When a note field is not blank, the light bulb on that button % will be highlighted in
yellow.

iv.  Warranty Notification

NOTE: The Warranty notification does not work in Build 8.5.54.70 and earlier.

1. Left-click the Warranty checkbox to mark it as "checked."

Hald [~ Mote ¢

et [~ Note §
Obsolete: [~ Mate ¢
wisrranty W Mote @
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2. If there are specific details related to warranty on the item, those details can be noted in
the parts master record. Left-click the Note button next to the Hold checkbox.

3.  The Memo Editor window will appear. Left-click the Edit button to add notes related to the
Hold checkbox.

'_‘ Memo Editor s - !-‘. . M
] = O [ gooom B X . v B
Edit }\ea[ ks ‘;- So=ll Print ;- History All l;ﬁslmy}ist W reteieiinie) Qaﬁcel O }Ins:

4, Left-click the OK button to save the message
(" (Update] Memo Editor i R .

I T
S Clear  Msg o Spel

el 205‘ }La:é'f

Type your message herﬂ -

5.  When a note field is not blank, the light bulb on that button % will be highlighted in
yellow.

f. Identify company-level stock control information for the item (optional):

Stock Levels
Iin Oty :I i}

Max Gy :I i}
Opt Gty :| ]

NOTE: The Stock Levels identified on the Stock tab are applied at the company level (meaning all
warehouses within the company).
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Warehouse specific stock levels are managed in the part master record Options. Steps may be found in
the procedure "Managing Warehouse-Level Stock Controls" within the Material Management section of
this manual.

i Min Qty field - Enter the minimum quantity of the item that should be available in all warehouses
combined.

ii. Max Qty field - Enter the maximum quantity of the item that should be available in all
warehouses combined.

iii.  Opt Qty field - Enter the optimal quantity of the item that should be available in all warehouses
combined.

NOTE: Stock Levels are used in automatic purchasing calculations and for reporting purposes.

Steps for automatic purchasing may be found in the procedure "Automatic Purchasing" within the
Purchasing section of this manual.

g. Complete the memo fields for the part master record (optional):

Memo 1 §
Memo 2 §

i Left-click the Memo 1 or Memo 2 button.

ii. The Memo Editor window will appear. Left-click the Edit button to add notes related to the Hold

checkbox.
f #® Memo Editor - e e - ﬁ‘
| 2 | = = =] =] E X v 1
Edit Brint History All Histery List Close
d ¥
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iii.  Left-click the OK button to save the message

. —?E
& [Update] Memo Editor W B

3 Q&, - ; - % ﬁ - ﬁ ‘/ o E -
Eddi ﬁlaa[ Msg ;- Spell i } History All l;ﬁslmy}ist 0K }[o:a

Type your message here|

iv.  When a memo field is not blank, the light bulb on that button % will be highlighted in yellow.

h. The remainder of the fields located on the Stock tab are informational.

Stack |Ganeral| Sel Plicesl Costs I Exchangesl Measuresl Extended Inlol Eligibilit_l,ll Imagel
Stock Levels

‘ PN [Not Superseded || By E}| Hnld:: Mote @ S
Alert [~ Mote @
WMFG - [akap -] la L Lags Cett:[Faa - | Max Ot ;| i
‘ Eh I _”A I _I Obsolete : [~ Mate @ LY

‘Sluck UM . [EA Cond:[NE ] Cless:[a _|| Wananty ¥ Note 9 Opt Oty 0

Out Bound Stock Physical Stock Oty Availabl In Bound Stock
Open 5040 | 0 InStock 0 || stock: 0 OpenF.0. i
Reserved I O] Internal Use I 0 |ToSel] 0 ProssFG o
Booked I 0| Consigned I 0 || Uncommitted P.0O_ || OH/Repair a
Clairris I o Q&dnspe I 0 | Consumption Analysis| Open RMA 0
Cores Due I 0 Transport I ] Mema1 § Cores Due 0

Quarantine I 1] Memo 2 §

NOTE: A description of these fields may be found in the procedure "Managing Inventory" within the
Material Management section of this manual.

6. Complete the applicable portions of the General tab:

a. Left-click the General tab
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& [Editing] Partnumber : [P230-123] WIDGET MFG: [ AKAP] A & L LABS

(== =]
v
Cnel  OK
PiN :|P230-123 /1 Rev:|a Alt1: |24-554B-332
Desc :|WIDGET Alt 2 : |1580-DU-238-4531
StockSeII F’rices] Costs ] Ekchangas] Maasulesl Extandedlnfo] Ehg\bwlity] Image]
P/N Indicators
Category : Electrostatic : [ Expendable - [ Publish : [v
HazMat:[~  Raotable [Core]: [ Time Contral - [
[ Fiepairable ;[ Stalen: [ Ainwarthiness 1 [
P Tupe ;| STE | [STOCK ITEMS AR T
Sales Line Type: |01 = |07 - Inventony [tem RoHS Compliance :
PO Line Type: |01 = |07 - Inventary Item ATA Chapter :
Asset Type Tracing Publications
& Stock Tem & Lot Trace @ Applicat\ons‘ @ Maruals G Drawings
Buileti | Drirecti
£ Tools € Serialzed - Muli § e |_§ Dreves
Part of a Match 5et
" Equip/Machine " Serialized - Unique X
Code : Hon
Desc: Mon

Identify a category for the item (optional):
Category :

The Category field is one of two fields that help to group similar items (the other is the P/N Type field).
Categorizing items assists in searching and reporting.

NOTE: The Category field has more functionality within Pentagon reports than does the P/N Type field
and should be considered when determining what values (if any) will be stored within each.

The category may also be used to enhance the functionality of the AutoSource module.

EXAMPLE: If a demand for an item exists, the AutoSource module can create requests for quote to all
vendors where the category assigned to the part master record is also assigned to the vendor.

NOTE: Instructions on the use of the AutoSource module may be found in the procedure "AutoSource
Module" within the Material Management section of this manual.

NOTE: To complete the Category field, the appropriate category must be listed in the Inventory
Category List. To access this table, left-click Administration from the tool bar, go to Stock Tables List by
Code, and left-click Inventory Category.

i Left-click the Category field.

ii. The Inventory Category List window will appear.

NOTE: The values shown in the table appearing in this procedure are not standard values and
may not reflect the values required by every organization.
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# Inventory Category List | = = 2 |

Start With - B

Max Search Result Lines ISU j’

calumn header here to group by that calumn

Category MName Responsible Schedule B
b 727G 727 LANDING GEARS 0

FI7LGLH 737 SERIES - LANDING GEARS-LH

F47-300-w WwHEEL A55Y - 747-300

FIFLGL 777 SERIES - LANDING GEARS-LEFT

AC-PRTS AC-UNITS - GEMERAL

ACCUM ACCUMULTORS

AIRCRAFT AIRCRAFT PARTS

A0 AVIONICS INSTRUMENTS

B 7E7 B Check 7E7

C7E7 C Check 767

CHEM CHEMICAL-GEMERAL

CHEMICALS CHEMICALS & PAINTS

CONMECTORS | COMMECTORS

CRJ100 CRJ 100

CRJ200 CRJ 200

Dio DIODES

DIODE DIODES

El &l X Cancel |

iii.  Select the category (left-click the line within the search screen and left-click OK; or double-click
the line within the search screen).

C. Identify a part number type for the item (optional):
| PN Type :I J | |
The P/N Type field is one of two fields that help to group similar items (the other is the Category field).
Identifying a part number type for items assists in searching and reporting.
NOTE: The Category field has more functionality within Pentagon reports than does the P/N Type field
and should be considered when determining what values (if any) will be stored within each.
NOTE: To complete the Category field, the appropriate category must be listed in the P/N Type List. To
access this table, left-click Administration from the tool bar, go to Stock Tables List by Code, and left-
click P/N Type.
NOTE: The default value for the P/N Type field is managed within the Company Setup. To set up the
default P/N Type, left-click Administration from the tool bar, go to System Setup, then left-click on
System General Defaults. The Company Setup window will appear. Default P/N Type may be identified
on the Setup tab.
[ # Company Setup @lﬂ
X v =
Cancel 0K Option
Modules I Lirnits I Sustem Alerts I General Settings I Diocument Settings I WOMNT Settings I Mema Convert
Accounting Settings I Frinting Settings I Stock wAH Seltings I I andatory Fields I S0/P0 Line changes settings
Congolidator Setting PriR | Aircraft Ext | Flight Log Ext | Hide Line Types | Publications Ext. Info
General I Diefaults Customer Diacs | ‘“Wendor Docs I Taves I Charges I Conwert | PN Est | Counters
Add Misc to Stock Cost —Stock Default
S Hinpingile] Pats |7 Std Condition ;| ME =) Additional Defaults |
A Fre: v Std Urit Measure || E4,
Dcean Fit:w Lz el | StockstType [sTK -
Insurance ;W Lot Charge : v [ Er
i. Left-click the P/N Type field.
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ii. The P/N Type List window will appear.

NOTE: The values shown in the table appearing in this procedure are not standard values and
may not reflect the values required by every organization.

@ pnType it | — [E=EER
- P o —— — o -
Start With - =l
Max Search Result Lines Iﬁ
Dirag a column header here to group by that colurn
Code Mame
» BOG1 Allay
BOE3 Allay
COMN COMSUMABLES
disk Engine Disks
DRS CRIESSEN
ENG ENGINES
ETOP ETOF Parts
ExP EXPEMDABLES
FLD FLUIDS
F=D FIXED ASSETS
GD GOLD
GO GO ITEM
IDE IDE
LG LANDING GEAR
MIL MILITARY PARTS OMLY
MG MO GO ITEM
OFF OFFICE SUPPLIES
ETEY X s
L 4

iii.  Select the part number type (left-click the line within the search screen and left-click OK; or
double-click the line within the search screen).

Set the default sales line type for the item:

| Sales Line Type |D1 ;”01 - Inventory [tem |

The Sales Line Type field identifies the line type that will be associated with the item by default in sales
transactions. The line type within the transaction may always be changed.

NOTE: Line types are defined by the system and may not be modified. Additional line types cannot be
added.

Definitions for line types may be found in the procedure "Line Type Definitions" within the General
System section of this manual.

NOTE: The default value for the Sales Line Type field is managed within the Company Setup. To set up
the default Sales Line Type, left-click Administration from the tool bar, go to System Setup, then left-
click on System General Defaults. The Company Setup window will appear.

Left-click the Setup tab. Within the Stock Default group box, left-click the Additional Defaults button.
The Stock SetUp window will appear. Default Sales Line Type may be identified within the Sales Line
Type field on this window.
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N

Accounting Settings ]

Frinting Settings ]

Stock W/H Settings |
EtiR ] Aircraft Ext ]

Conzolidator Setting
General ] Diefaults Customer Diacs I ‘“Wendor Docs ] Taxes] Charges ] Conwert I PN Est 1 Counters
Add Misc to Stock Cost

Stock Default

Std Condition ;| NE —  Additional Defaults |]
X

I andatory Fields ]
Fight LogExt |

Hide Line Types

# Company Setup ? =
v 8
Cancel OK Option
Modules ] Lirnits ] Sustem Alerts ] General Settings ] Diocument Settings ] WOMNT Settings ] Mema Convert

S0/P0 Line changes settings
] Publications Ext. Infa

Shipping : v Parts : ¥ I i
Air Frt v P Lo Std Uit Measure L F.
Ocean Frt:jw a # Stock SetUp @
Inswrance W Lot O
{and Charge - v Cap x v
HazMat : [ GancelOR
T DT B L b P/M Indicators nes into stock [
ock Detau oce Electrostatic : [ Expendable ;[ Publish : [v uplicate PN : v
WwiH Mo |00 Haz Mat:[~  Rotable [Core] ;[ Time Control: [ Stock Parts @ [v
Lacation: |0-65.98 ) Hepa;r;l;lﬂe ||: Stolen:[ Ainworthiness [
Part CrossRef Found Alert—— X -
" Mo Alert Sales Line Type ; IR e mnE00
" Alert Only
{+ Alertand Load List P.0. Line Type : |D1 - Inventary ltem j
(" Alert and Load List for X_Pan|
" Mo Alert + Auto Change in B Round Qty
y * Up {" Down {" None

AMC NOTE: When using the Advance Multi Company module, the default value for the Sales Line Type
field is managed within the Company/Div/Dept Setup. To set up the default Sales Line Type, left-click
Administration from the tool bar, go to System Setup, then left-click on Company/Div/Dept Setup. The
Company List window will appear.

Select the company (left-click the line within the search screen and left-click OK; or double-click the line
within the search screen).

Left-click the Optn button. Left-click 2. Stock Setup. The Stock SetUp window will appear. Default
Sales Line Type may be identified within the Sales Line Type field on this window.

Set the default purchasing line type for the item:
Sales Line Type : |01 = |01 - Inventory lkem

The P.O. Line Type field identifies the line type that will be associated with the item by default in
purchase transactions. The line type within the transaction may always be changed.

NOTE: Line types are defined by the system and may not be modified. Additional line types cannot be
added.

Definitions for line types may be found in the procedure "Line Type Definitions" within the General
System section of this manual.

NOTE: The default value for the P.O. Line Type field is managed within the Company Setup. To set up
the default P.O. Line Type, left-click Administration from the tool bar, go to System Setup, then left-
click on System General Defaults. The Company Setup window will appear.

Left-click the Setup tab. Within the Stock Default group box, left-click the Additional Defaults button.
The Stock SetUp window will appear. Default P.O. Line Type may be identified within the P.O. Line
Type field on this window.
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# Company Setup ? =
v 8
Cancel OK Option
Modules ] Lirnits ] Sustem Alerts ] General Settings ] Diocument Settings ] WOMNT Settings ] Mema Convert
Accounting Settings ] Frinting Settings ] Stock wAH Seltings ] I andatory Fields ] S0/P0 Line changes settings

Congolidator Setting ErR ] Aircraft Ext ] Flight Log Ext ] Hide Line Types ] Publications Ext. Info
General ] Diefaults Customer Diacs I ‘“Wendor Docs ] Taves ] Charges ] Conwert I PN Est 1 Counters
Add Misc to Stock Cost Stock Default

Std Condition : ——  Additional Defaults ]
Parts |7 ondition :| NE . |

Shipping : [+
i Fre:[v p Ll St Uit Measue - [E ik
Ocean Frt:jw a # Stock SetUp P lé]
Inswrance W Lot O
{and Charge - v Cap x v
HazMat : [ GancelOR
T DT B L L P/M Indicators esinto stock [
ock Detau oce Electrostatic : [ Expendable ;[ Publish : [v uplicate PN : v
WwWHMo:jooor - Haz Mat:[~  Rotable [Core] ;[ Time Control: [ Stock Parts : [V
Lacation: |0-65.98 ) Hepa;r;l;lﬂe ||: Stolen:[ Ainworthiness [
Part CrossRef Found Alert—— i ~
" Mo Alert Sales Line Type ; IR e mnE00
" Alert Only
{+ Alertand Load List l P.0. Line Type : |D1 - Inventary ltem j

(" Alert and Load List for X_Pan|
" Mo Alert + Auto Change in B

Round Qty
* Up {" Down {" None

AMC NOTE: When using the Advance Multi Company module, the default value for the P.O. Line Type
field is managed within the Company/Div/Dept Setup. To set up the default P.O. Line Type, left-click
Administration from the tool bar, go to System Setup, then left-click on Company/Div/Dept Setup. The
Company List window will appear.

Select the company (left-click the line within the search screen and left-click OK; or double-click the line
within the search screen).

Left-click the Optn button. Left-click 2. Stock Setup. The Stock SetUp window will appear. Default P.O.
Line Type may be identified within the P.O. Line Type field on this window.

Identify the Asset Type for the item:

Asset Type

+ Stock Item
" Tools

{" Equip/Machine

Left-click the radio button next to the selection that describes the item.

i Stock Item - Select this type if the item is stocked to be consumed in work order, maintenance, or
sales transactions.

Asset Type

[ & StockItem ]

" Tools

(" Egquip/Machine

NOTE: Stock Item is the default value for all new part master records.
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Tools - Items identified as a tool will enable the following functionality:

Asset Type

" Stock Ttem

[e e ]

{" Equip/Machine

1. Enable testing and calibration tracking of the item in the Tooling module.

NOTE: In order to enable visibility of units in the Tooling module, the Time Control part
number indicator must be marked as "Checked" (an additional tab labeled Time Control will

appear in the window)

VESL - wipa AN £ 1DRU-UU-2 35405

StockSe\I F'rices] Costs ] Exchanges] Measures | Extended \nfo] Time Control] Eligibi\itﬂ \mage]

P/N Indicators

Categary : Electrostatic - Expendable : [~ Publish :
Haz Mat:[~  Rotable (Core): [ | Time Control : W
| Repairable : [ Stolen: [ Aiworthiness : [
IR T = IT2R [~
Galas lina Tuma - [T w0t lnuantan ram BAHS Fammianea

AND a numeric value must be entered in the left-most field in the Calibrate Every line on the
Time Control tab along with the associated unit of measure

9| Uese Ik | AL £ 1| DB 54031 E
1
i Stock] General] Sell F’rices] Costs ] Ekchanges] Measules] ExtendedlnfoEIigibiIitpl Image]
Time Control
g e ontte Type : - Factors/Formulas
Shelf Life : - % Standard Scopes
Sales Warranty - - aR -
OH/Repair warranty : A Tolerance OR = Tolerance
’ Calibrate Every : Bd | | j OR - -
Overhaul Every : L| | j OR ‘ ‘ j| | ﬂ
A PrstiramertHardTime - | ] 1] ] -1 oR | [ ] ] =1
2. Enable issue and return of the item to Work Orders and Maintenance to track use (on the

Tools tab within the Work Order and Maintenance modules).

Equip/Machine

Asset Type

" Stock Item

" Tools

[ {* Equip/Machine I

Items identified as equipment or a machine will enable testing and calibration tracking of the
item in the Tooling module.

NOTE: In order to enable visibility of units in the Tooling module, the Time Control part number
indicator must be marked as "Checked" (an additional tab labeled Time Control will appear in the

window)
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g.

Uese .|WIIJUI: 1 Al £7 | 12BU-UU-Z 55405 |

StockSe\I Prices] Costs ] Exchanges | Measures | Extended \nfo] Time Control] Eligibi\itﬂ \mage]
P/N Indicators

Categary : Electrostatic ;[ Expendable : [ Publish :
HazMat:[  Rotable [Core): [ | Time Contral : W

Repairable - Stalen [ Anworthiness - [

PN Type; = ITAR ;T

BAHS Camnliznea

kam

Salae Lina Tuna - 1M w 1M lawankan

Time Control tab along with the associated unit of measure
Alt 2 : |'Ibl:iU-UU-23H-4bj'\

Uesc 3|WILJL1'I: I
Stock] General] Sel F'rices] Costs ] Exchanges] Measures} Extended \nfo Eligibi\itﬂ \mage]
Time Control
Type: - Factors/Formulas
Shelf Life : - 7 Standard Scopes

Sales Waranty : - (u -

OH/Repair Warranty : - Tolerance oR - Tolerance

[Inspechnn Ewery: hd j aR - -

Overhaul Every : Ll | j ul5} | | j‘ j

[ PC— TN, S | r ] r —Tnr | | ] | |

for items identified as Equip/Machine

AND a numeric value must be entered in the left-most field in the Inspection Every line on the

NOTE: Issue and return of the issued to Work Orders and Maintenance to track use is not allowed

Identify how the item is tracked:

Tracing

@+ Lot Trace
" Sernialized - Mult

" Serialized - Unique

I

Left-click the radio button next to the selection that describes the item.

NOTE: The default value for the Tracing field is managed within the Company Setup. To set up the
default Tracing value, left-click Administration from the tool bar, go to System Setup, then left-click on
System General Defaults. The Company Setup window will appear. The default Tracing value may be

identified on the Defaults tab.
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-
#® Company Setup ? Pg
¥ |
Cancel QK = Option
Maodules ] Lirnits ] Swstem Alerts I General Settings ] Document Settings ] WOAMT Settings ] temao Convert
Accaunting Settings ] Printing Settings I Stock 'w/H Settings I M andatary Fields ] S0/PO Line changes settings
Congolidator Settings ] PR ] Aircraft Ext ] Flight Log Ext ] Hide Line Types I Publications Ext. Info
General Defaults ] Setup ] Customer Docs 1 Wendor Docs ] Tares ] Charges ] Convwvert 1 Pi/M Ext ] Counters
Lead Time Base Measures Docs Setup
Quotes Validfor: | 30 Dayls) Print COND on Docs : [v
Wendor Bids Due Within 1 Dayls] Weight: |LB :‘ User Line Mumbering : [
5.0. Ship from Stock Within : 0 Daylz] Sales GL Accountby Line : [
Add to Vendor Lead Time : 0 Dayis] Leigfin: | Purch GL Account by Line : [~
5.0. to P.0. Deduct : 0 Dayls) - Post W/O to GL Account WIP : W
olume : |CMT -
Copy Ship and Due On from Quote to RFQ [ Auto Convert 5.0. to Quote [
Lead Time Calculation : [+ Record Order change - Always [
Exch Sell Cond Search Parameters Price / Oty Decimals
1. |ME Advanced Load  Alert if P/N Unit Price : 2=
Search Price Mot on File
2 |0H Quantity: | 0-5

QUOTE ¥ v v

3 |Ms RFQ. 7 - & S:;ink qty decimal zeros on printing
P/N Tracing
Sell Cand SOM0W W
1. [ME {¥ Tracing Only
2 [oH PE.42 I " Serialized - Mult
3 INS {" Serialized - Unique

i Lot Trace - Select this option if units are not serialized.

Tracing

" Sernialized - Mult

" Serialized - Unique

| e

NOTE: When the "Lot Trace" selection is made, units are tracked through the system from cradle
to grave by UID.

ii. Serialized - Multi - Select this option if the item is received and stocked in matched sets of any
quantity. All units of the matched set will have identical line information (including UID and SSN)
except each unit will have a unique serial number. The units will appear in the warehouse on a
single line. Serial numbers for each unit within the matched set will be identified on a Serials tab
when the line is selected. Each unit may be used or sold separately just as any other part;
however, an additional step to identify the particular serial number used or sold will be required.

Tracing

" Lot Trace

* Serialized - Mult

" Serialized - Unique

Serials

NOTE:

iii.  Serialized - Unique - Select this option if the item has a unique serial number per individual unit.
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Tracing

" Lot Trace
" Serialized - Mult

(* Serialized - Unigue

i

Serials

Identify system defined characteristics within the P/N Indicator group box (Left-click the checkbox to
the right of each label to mark the field as "checked"):

P/N Indicators

Electrostatic : [ Expendable [ Publish: [

Haz Mat:[~  Rotable [Core) ;T Time Control: [
Repairable :[ Stolen ;[ Ainworthiness : [
1TaR

NOTE: The default value for P/N Indicators is managed within the Company Setup. To set up the default
P/N Indicators, left-click Administration from the tool bar, go to System Setup, then left-click on System
General Defaults. The Company Setup window will appear.

Left-click the Setup tab. Within the Stock Default group box, left-click the Additional Defaults button.
The Stock SetUp window will appear. Default P/N Indicators may be identified within the P/N Indicator
group box on this window.

# Company Setup ? =
o S

LCancel OK  Option

Modules] Limits] Swstem Alerts I General Settings ] Document Settings ] WOANT Settings ] Memao Convert

Frinting Settings I Stock 'w/H Settings I I andatory Fields ]

FMR | sicatEst | FightLogExt |
Customer Docs 1 Wendor Docs ] Tares ]
Stock Default

Accounting Settings ] 50/P0 Line changes settings
Hide Line Types I Publications Ext. Info

Charges ] Conwert 1 PN Est ] Counters

Congolidator Settings
General I Defaults Setup
Add Misc to Stock Cost

Shipping : ¥ Patts :[7 Std Condition ‘ ME \L-— Additional Defaults |J
Air Frt - v - L Std ik bMeasye
Ocean Fit |7 & StockSetUp (et v arranty
Inswrance | L % 7 1| ears :"
{and Charge : W c | oK E |Morths =
Hazhdat : =0 2
E P. om lines into stock [
Stock Default W/H & Ll {| [~ Espendable:[ Publish: T~ Jow Duplicate PN : I
wiH Mo Haz Mat :F Rotable [Core) :F Tirne Cantrol : F ublish Stock Parts : W
. Repairable : Stolen | Ainworthiness
Location : | 1TaR 7
Part CrossRef Found Alert Sl '|D1 | p— J
€ No Alrt ales Line Type : nventary ltem
" Alert Only
{* Alertand Load List P.0. Line Type : |D1 - Irventary ltem j
" Alert and Load List for
" Mo Alert + Auto Chang Eodion
3 i+ Up {" Down {" Mone

AMC NOTE: When using the Advance Multi Company module, the default value for P/N Indicators is
managed within the Company/Div/Dept Setup. To set up the default P/N Indicators, left-click
Administration from the tool bar, go to System Setup, then left-click on Company/Div/Dept Setup. The
Company List window will appear.

Select the company (left-click the line within the search screen and left-click OK; or double-click the line
within the search screen).

Left-click the Optn button. Left-click 2. Stock Setup. The Stock SetUp window will appear. Default P/N
Indicators may be identified within the P/N Indicators group box on this window.
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Vi.

vii.

viii.

Electrostatic - Mark this checkbox as "checked" to identify that the item is sensitive to
electrostatic discharge.

NOTE: If the Electrostatic checkbox is marked as "checked", a note will be printed on receiving,
shipping, and warehouse transfer documents that may be used to remind material handlers that
the item is sensitive to electrostatic discharge.

Haz Mat - Mark this checkbox as "checked" to identify that the item is classified as hazardous
material.

NOTE: If the Haz Mat checkbox is marked as "checked", a note will be printed on receiving,
shipping, and warehouse transfer documents that may be used to remind material handlers that
the item is classified as hazardous material.

When the Haz Mat checkbox is marked as "checked" an additional tab labeled HazMat will
appear in the window. Instructions for completing the HazMat tab are outlined later in this
procedure.

Repairable - Mark this checkbox as "checked" to identify that it is possible to repair the item.

ITAR - Mark this checkbox as "checked" to identify that the item is affected by the International
Traffic in Arms Regulations (ITAR).

NOTE: If the ITAR checkbox is marked as "checked", a note will be printed on receiving, shipping,
and warehouse transfer documents that may be used to remind material handlers that the item is
affected by ITAR.

Expendable - Mark this checkbox as "checked" to identify that the item is discarded at the end of
its useful life and either is not economically repairable or cannot be repaired or overhauled due
to its construction.

NOTE: An item should not be identified as both Expendable and as Repairable or Rotable (Core).
However, in Build 8.5.54.82 and earlier, the system will allow both indicators to be marked

Rotable (Core) - Mark this checkbox as "checked" to identify that the item is generally removed
from the aircraft after a specific period of use, overhauled to new or near-new specifications, and
returned to service.

Stolen - Mark this checkbox as "checked" to identify that your organization has received
notification that a particular unit of the item has been stolen.

Publish - Mark this checkbox as "checked" to identify that your organization would like to include
the item when exporting to logistics databases (i.e. ILS, PartsBase)

Time Control - Mark this checkbox as "checked" if the time of the item must be tracked for any
reason (including: shelf life, warranty, test, inspection, calibration, overhaul, or retirement).
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When the Time Control checkbox is marked as "checked" an additional tab labeled Time Control
will appear in the window.

X. Airworthiness - Mark this checkbox as "checked" to identify that the item is necessary to the
safety of flight of the aircraft.

i Identify Restriction of Hazardous Substances (RoHS) information for the item (if applicable):

FRoHS Compliance :I |

NOTE: RoHS information may not be required unless the item is being shipped to or received from the
European Union (EU).

NOTE: To complete the RoHS Compliance field, the appropriate code must be listed in the RoHS
Compliance List. To access this table, left-click Administration from the tool bar, go to Stock Tables List
by Code, and left-click RoHS Compliance.

i Left-click the RoHS Compliance field.

ii. The RoHS Compliance List window will appear.

NOTE: The values shown in the table appearing in this procedure are not standard values and
may not reflect the values required by every organization.

-
# RoHS Compliance List | — Lol o5
i - - o — o e -

Start With - =
ax Search Result Lines ISU 3:
[Drag a column header here to group by that column
Code HName
K LC Containz Lead
LF Lead Free
NC None Confoimance

EI &I A Cancel |

iii.  Select the appropriate RoHS code (left-click the line within the search screen and left-click OK; or
double-click the line within the search screen).

j Identify the Air Transportation Association (ATA) Chapter that covers the item.

| ATA Chapter :I _I | |

The ATA Chapter will be copied to the aircraft when the item is installed on the aircraft.
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NOTE: Steps for installing items on an aircraft may be found in the procedure "Performing an Install
Procedure" within the Quality Assurance section of this manual.

NOTE: To complete the ATA Chapter field, the appropriate code must be listed in the ATA List. To
access this table, left-click Administration from the tool bar, go to Heavy Maintenance-XL Tables List,
and left-click ATA Code.

i Left-click the ATA Chapter field.

ii. The ATA List window will appear.

NOTE: The values shown in the table appearing in this procedure are not standard values and may
not reflect the values required by every organization.

The ATA List accommodates up to a 10-character code; the table within this procedure includes
only the Chapter level of the ATA Code. The Section level of the ATA Code (along with any other
levels desired) may be entered into the table as well. Dashes and spaces are allowed, but included
in the 10-character length limit.

[ @ aTAList e [E=NEER
- — o — — — o i -
Start With =
Max Search Result Lines :lﬁ
[rrag a column header here to group by that column
Code Mame
k11 PLACARDS AND MARKING
21 AR COMDITIONING
22 AUTO FLIGHT
23 COMMUMICATIONS
24 ELECTRICAL POWER
25 EQUIPMENT/FURNISHING
26 FIRE PROTECTION
27 FLIGHT CONTROLS
28 FLEL
29 HYDRAULIC POWER
30 ICE &ND RaIN PROTECTION
31 INDICATING/RECORDIMG SYSTEMS
32 LANDING GEAR
33 LIGHTS
34 MNAVIGATION
35 OxYGEM
3k PHELIMATIC
ETES X g |

iii.  Select the appropriate ATA Code (left-click the line within the search screen and left-click OK; or
double-click the line within the search screen).

Link publications that are applicable to the item within the Publications group box (optional):

—Publicati
F

G Applications @ Manuals g Drawings |

G Bulleting @ Directives

NOTE: If the Publication Management module is being used, links to all publications are made from the
Publications Management module. This procedure describes the steps for linking publications without
the Publications Management module
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NOTE: Instructions for linking items to publications from the Publications Management module may be
found in the procedure "Publication Management Module" within the General System section of this
manual.

i Identify applicability of the part (optional):

NOTE: Applicability identified within the Applications window simply lists end items on which the
item can be used. If bills of materials and aircraft eligibilities are identified, it is recommended
that applicability be ignored. The applicability is for reference and custom reporting only.

1. Left-click the Applications button.

@ Applications |

2.  The Application List window will appear. Left-click the Add button.

& Application List =

| Zadd ) ions b Rlioss 7 7 7 7

|Applicati0n |Subiect |F|evisi0n Mo. |F|evisi0n Date |

<Mao data ta displays

3.  The Application window will appear.

# [Add] Application Partnumber: [P230-123] [

B ™ T S e 1

A TN E TG ancal K Cej3=
: 7 7 Vi

Infa | Feviewed Byl

Application :I
Diescription :
Date : ;I
Revision No :
Revision Date : d

| @ Message | G Mema || Copy |

4, Complete the applicable fields on the Info tab:
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a. Application - a code for the end item on which the item may be installed (i.e. "JT8").
[25-character limit]

b. Description - a description of the end item on which the item may be installed.
c. Date - the date that the applicability was entered.

d. Revision No - the revision number of the most recent publication identifying the
applicability of the item to the end item.

e. Revision Date - the date of the most recent publication identifying the applicability of
the item to the end item.

f. Message button - information that may be shared both internally and externally to
the organization

i Left-click the Message button.

ii.  The Memo Editor window will appear. Left-click the Edit button to add notes.

r_‘ Mema Editor — - -‘ -_— W .- . u
i = = =] =] E X v F]
Edit ;:\Eal lse] 7 Sezll Brint Vi History All Lﬁslnry}isl WIEEEITE \’_.ayr.el Ot /Glnse

e — ————————————— — y

iii. Left-click the OK button to save the message

r_‘ [Update] Mema Editor Y s o . g
Lo = = 7] T v 1
Eelji }—:Iaa_r Msg 7 Spell HriniE 7 History All Lﬁslmyjkist Wi (_Za/ncel OK /‘GLCEE
Type your message hare{ -
\ = o
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iv. When the Message field is not blank, the light bulb on that button ¢ will be
highlighted in yellow.

g. Memo button - information that should be shared only internally to the organization
i Left-click the Memo button.

ii.  The Memo Editor window will appear. Left-click the Edit button to add notes.

iii. Left-click the OK button to save the memo.

Type your message herﬂ

iv. When the Memo field is not blank, the light bulb ¢ on that button will be
highlighted in yellow.

h. Copy button - UNK

5. Complete the applicable fields on the Reviewed By tab:
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L " [Add] Application  Partnumber: [P230-123] | 8 |
R -3 X N o
Edit  Deletéd Cancel  OK = Close ;-
Fa .
Info  Feviewed By |
Ay
= Feviewed By J ‘
Last Reviewed : hd
Date Verfied : hd
Mate :
Complied : [~
Applied By :I _I ‘
Applied On :I ;I
’

a. Reviewed By - the individual that last reviewed the applicability information.

NOTE: To complete the Reviewed By field, the appropriate user must be listed in the
Users List. To access this table, left-click Administration from the tool bar, go to
Pentagon Users and Groups, and left-click User List.

Steps for creating a user may be found in the procedure "Creating a User" within the

System Administration section of this manual.

i Left-click the Reviewed By field.

ii.  The Users List window will appear.

NOTE: The values shown in the table appearing in this procedure are not standard
values and may not reflect the values required by every organization.

# Users List |M|j
Start With ;| |
Max Search Result Lines :,ﬁ

Dirag & columin hieader hiere to group by that column
User Code | Mrids | First Mame Last Mame Wwiarkmail Title

B 001 Mr. James Webster James{®@Pentagon2000.com WP R&D
00z M, Jean-Fiene Guyeu jgant@hotmail.com EMGINEERING
003 Mr. Michael Canale CUSTOMER SERYICE
004 Mr. Jim Johnzon MECHANIC
005 Mr. Cosmo Kramer
006 Mr. James Baket
ooy Mrs Julia Louiz
ans Mr. Gearge Costanza george(@hotmail. com
0og Mr. Al Pachino
10 1. Geoige Bames
o1 Mz Mary Lopez
2 Mr. Mathan Lee
013 Mr. Louis barel
014 Mrs liiz Smith
5 Mr. Allan Green
11 Mr. Pierre Finat

< | 2|

iii.  Select the appropriate User (left-click the line within the search screen and left-
click OK; or double-click the line within the search screen).

b. Last Reviewed - the date that the applicability information was last reviewed.
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C. Date Verified - the date that the applicability information was verified as accurate.

NOTE: For some organizations, the Date Verified and Last Reviewed may refer to the
same date. If so, it is suggested that only one field be used in order to eliminate
duplicate entry. However, proper planning should be made so that reporting is

accurate.

d. Note - this field may be used to record information regarding the last review of the
applicability. [255-character limit]

e. Complied checkbox - this field should be checked once the applicability has been fully
reviewed and verified.

NOTE: The Complied checkbox must be marked as "checked" manually. For some
organizations, it may be acceptable to ignore the Complied checkbox in order to
eliminate duplicate entry. For example, custom reporting could assume that if there
is a date in the Last Reviewed or Date Verified, then the quality assurance related to
the applicability is complied with.

f. Applied By -

NOTE: To complete the Applied By field, the appropriate user must be listed in the
Users List. To access this table, left-click Administration from the tool bar, go to
Pentagon Users and Groups, and left-click User List.

Steps for creating a user may be found in the procedure "Creating a User" within the
System Administration section of this manual.

i. Left-click the Applied By field.

ii. The Users List window will appear.

NOTE: The values shown in the table appearing in this procedure are not standard

values and may not reflect the values required by every organization.
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# Users List |M|j
Start With ;| |
Max Search Result Lines :,ﬁ
Dirag & columin hieader hiere to group by that column
User Code | Mrids | First Mame Last Mame Wwarkmail Title
b| 001 Mr. James Webster James{@Pentagon2000.com WP R&D
002 Mr, Jean-Piene Guyeu igant@hotmail.com EMGINEERING
003 M. Michael Canale CUSTOMER SERYICE
noa Mr Jirn Johhzon MECHANIC
005 Mr. Cosmo Kramer
006 Mr. James Eaket
oo7 Mrs Julia Louis
aog br Geoige Costanza george(@hotmall. com
0og Mr. Al Pachino
10 M. Gearge Bames
011 rz Mary Lopez
0z Mr Mathan Lee
013 Mr. Louis barel
014 Mrs liiz Smith
5 Mr. Allan Green
016 Mr. Pierre Pinot

<

| o
_M x LCancel

iii.  Select the appropriate User (left-click the line within the search screen and left-

click OK; or double-click the line within the search screen).

g. Applied On -

6. Left-click the OK button to exit edit mode in the Application window.

7. Left-click the Close button to close the Application window.

8. Left-click the Close button to close the Application List window.

9. When at least one applicability is identified, the light bulb % on the Applications button
will be highlighted in yellow.

ii. Identify manuals associated with the item (optional):

operation of an item or how to maintain, repair, or overhaul an item.

NOTE: A manual is defined as a publication that contains information and instructions about the

1. Left-click the Manuals button.

g Manuals |

2. The Manuals List window will appear. Left-click the Add button.
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_iManua\sLl'st | & |

st
| Add Jview/Edil Close 7 7 7 7

|T\t|e |Suh|ect |F|ews|nn No |HEV|s|nn Date |

<Mo data to dizplay:

3.  The Manuals window will appear.

_‘ [Add] Manuals Partnumber: [P230-123] | P |

Rl B K el

Eelit QE|E|}E lrnagzs  Loes g@ncel 0K Clez=

Info | Reviewed Byl

Title |

Drescription :
Manual Date : ;I
Revision No :

Revision Date :I ;I
Company/Agency :

Location :

Total Pages : 0=

| § Message | § Memo || | Copy | |

4. Complete the applicable fields on the Info tab:

a. Title - the manual number. [25-character limit]

NOTE: If the manual does not have a manual number, the title of the manual may be
used in this field

b. Description - a description of the manual.
C. Manual Date - the date that the manual was originally published.

d. Revision No - the most recent revision number of the manual being used.

e. Revision Date - the date of the most recent revision of the manual being used.
f. Company/Agency - the entity responsible for the information found within the
manual.
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g. Location - the address of the entity responsible for the information found within the

manual.
h. Total Pages - the number of pages in the manual.

i Message button - information that may be shared both internally and externally to

the organization.
i Left-click the Message button.

ii. ~ The Memo Editor window will appear. Left-click the Edit button to add notes.

'_‘ Mema Editor B L - - u
| o & = = = ] v i
Edit {;\Eag ke 7 Se=ll Print 7 History All Hlslnry){st Mraeein) Qa{l;cel O /Ck}s:

.

iii. Left-click the OK button to save the message.

[ & [Update] Memo Editor MRREGEGCE . - |
P 5 = = = [ & | X v 1
Eeljt ‘Plna_r Msg 7 Spell rini 7 History All Hlsloly}isl Wrapping (_:aycel OK {?10:5

Type your message herﬂ

\ .

iv.  When the Message field is not blank, the light bulb on that button % will be
highlighted in yellow.

j Memo button - information that should be shared only internally to the organization

i Left-click the Memo button.
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ii.  The Memo Editor window will appear. Left-click the Edit button to add notes.

iii. Left-click the OK button to save the memo.

@ [Update] Memo

=

Type your message harel

iv. When the Memo field is not blank, the light bulb % on that button will be
highlighted in yellow.

k. Copy button - UNK

5. Complete the applicable fields on the Reviewed By tab:
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# [Add] Manuals  Partnumber: [P230-123] | 2 J

o el e B W e

R 2 e - g #.
: Eelie QE|EE,E Irriages  Lges gpncel QK Clof

Info  PFeviewed By |

‘E*;} Reviewsd By : _”
Lazt Reviewed :

D ate Yerified :

Mote :

Currert [~ Until: hd I

[«]]«

y

a. Reviewed By - the individual that last reviewed the manual information.

NOTE: To complete the Reviewed By field, the appropriate user must be listed in the
Users List. To access this table, left-click Administration from the tool bar, go to
Pentagon Users and Groups, and left-click User List.

Steps for creating a user may be found in the procedure "Creating a User" within the
System Administration section of this manual.

i Left-click the Reviewed By field.

ii.  The Users List window will appear.

NOTE: The values shown in the table appearing in this procedure are not standard
values and may not reflect the values required by every organization.

# Users List | sl | % |
Start With ;| |
Max Search Result Lines :,@
Dirag @ columin hisader hiers to group by that column
User Code | Mr/Ms  First Name Last Name Warkmai Title
| 001 Ir. James Webster James{@Pentagon2000.com WP R&D
ooz Mr, Jean-Piene Guyeu igan@hotmail.com EMGINEERING
003 Mr. Michael Canale CUSTOMER SERYICE
004 Mr. Jirn Johhzon MECHANIC
005 Mr. Cosmo Kramer
00& Mr. James Baket
ooy Mrs Julia Louiz
aog br. George Costanza george@hotrall. com
oos Mr. Al Pachino
10 M. Gearge Bames
11 s ary Lopez
o2 Mr. Nathan Lee
013 Mr. Louis harel
014 Mrs liiz Smith
5 Mr. Allan Green
{113 Mr. Pigrre Finat
| | 2|

iii.  Select the appropriate User (left-click the line within the search screen and left-
click OK; or double-click the line within the search screen).
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b. Last Reviewed - the date that the manual information was last reviewed.
C. Date Verified - the date that the manual information was verified as accurate.

NOTE: For some organizations, the Date Verified and Last Reviewed may refer to the
same date. If so, it is suggested that only one field be used in order to eliminate
duplicate entry. However, proper planning should be made so that reporting is

accurate.

d. Note - this field may be used to record information regarding the last review of the
manual. [255-character limit]

e. Current checkbox - this field should be checked if the manual is not obsolete or out of

review.

NOTE: The Current checkbox must be marked as "checked" manually.

NOTE: When creating a work order for an item linked to a manual, the system will not
allow the work order to be created if the Current checkbox is unchecked.

f. Until - the date on which the manual is considered to be out of date.

NOTE: Many organizations use the Until date to prompt a quality assurance review of
the manual.

NOTE: When creating a work order for an item linked to a manual, the system will not
allow the work order to be created if the date in the Until field refers to a date in the
past.

6. Left-click the OK button to exit edit mode in the Manuals window.

7. Link applicable documents for ease of access (optional):

NOTE: Documents of any type may be linked to publications as long as the appropriate
reader software is installed.

a. Left-click the Docs button.

- 5
# Manuals  Partnumber: [P230-123] [
EI e S X v H
© Edit Delete Images| Docs Close

Reviewed By ]

Title :[TM 1-234-5678

M rncrintice - [Maintanamnea kel

b. The Manuals [Document List] window will appear. Left-click the Add button.
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[k IDoeaent L :pamus- =)
= S = Bl
Add Edit Delete View Close
Search For: I
Title Image Cade Attached on date
<Mo data to dizplay:
C. The Record View window will appear. Complete the applicable fields.
f @ Record View B9
P S
Cancel oK
Title : I
Image Code: I _I
File Mame : I _I
Date: [774/2002 25534 P =]

i.  Title - the title of the document being linked to the manual.

ii. Image Code - the classification of the image being linked to the manual.

NOTE: To complete the Image Code field, it is recommended that the appropriate
code be listed in the Image Type List. To access this table, left-click
Administration from the tool bar, go to Stock Tables List by Code, and left-click
Image Types.

1. Left-click the ellipses =Jin the Image Code field.

2.  The Image Type List window will appear.

NOTE: The values shown in the table appearing in this procedure are not
standard values and may not reflect the values required by every
organization.
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@ Image Type List ——“Lﬂlﬂu
Start With ? =
Max Search Result Lines :|5U 3:

[rag a column header here to group by that column

Code Mame Print In Maintenance | Print In'wWork Order
#0071 2130 FORM Mo Na
o0z CERTS Mo No
003 TEST RESULTS Mo No
004 PACKIMG LIST Mo Na
005 ATA106 Mo Na
00g DRAWING ‘es ‘es
ooy Picture No No
008 CocC Mo Na
oog Test Results Mo No
a10 Service Tag Mo No

&I XK Cancel

Select the appropriate image type (left-click the line within the search
screen and left-click OK; or double-click the line within the search screen).

NOTE: The type of image may also be typed into the Image Code field by
left-clicking into the Image Code field and typing the appropriate
characters. However, this is not the best practice.

iii. File Name - the path to the document being linked to the manual.

1. Left-click the ellipses =l in the File Name field.
2.  The Open window will appear.
" Open ‘ P |
Laok in: I | Documents j - l‘j‘ '
J_-';_ Name . Date modified Type =
e E| 711004.avi 8/2/20109:10 PM  Video!
Recent Places
) | 7f2043.avi 3/26/2008 1:04 AM  Video |
|| ] 13.mov 12/25/2008558 PM  Quick]
Desktop | 777in.mov 10/21/201012:21 .. Quick]
e 12000003181 tif 9/2/2007 2:32 PM TIFF Ine
— T18130-3.polf 3/20/2010 431 PM  Adobe
Libraries mAD‘«"[SEOUUUUUUUPENTUU].UlUUUl_l.pdf 4/11/2011 4:58 PM Adobe
ﬂkl @AD\HSEOUUUUUUUPENTUU].UlUUUl_Z.pdf 4/11/2011 4:59 PM Adobe
il e |B | Air To Air Fight (Falcon AF) pain-shut your ... 12/2/2008 5:52 AM  FLV Fil
| LI ATAL06. pef 3/26/2010 721 PM Adobe
@: ] Autosource.deoc 12/30/200312:25 .. Micros
Network < ] ] 3
File name: I j op—enl
Files of type: INI Files LI Cancel |
Help |
3. Navigate to the document being linked to the manual. Select the

appropriate file (left-click the file within the explorer screen and left-click
the Open button; or double-click the file within the explorer screen).
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iv. Date - the date and time that the document was linked to the manual.

NOTE: The system defaults to the date and time when the Record View window is
opened.

d. Left-click the OK button to close the Record View window.
e. Left-click the Close button to close the Manuals [Document List] window.

8. Link applicable images for ease of access (optional):

NOTE: Adobe Acrobat (.pdf), Microsoft Office (Word, Excel, PowerPoint), and video files may
all be attached as images. However, the practice of attaching those types of files as images
is burdensome and will result in a noticeable slowing of the system. The best practice is to
attach all files that are not images as documents.

a. Left-click the Images button.

-
# Manuals Partnumber: [P230-123]

L J
S 0
. Edit Qelzt}a Images | Docs ‘g:nce\ (e

Infa | Reviewed Eyl

b. The Pentagon 2000 IMAGEination will appear.
c. Left-click File from the tool bar and left-click Attach New Image (Single).

d. The Load Dialog window will appear.

(@ Load Dislog [ = ]
Look inl | Documents j - EF ',;
@ —— .
- 1
Preview not available
000003181 tif bom-piton.jpg

- -

File name: I Open |

Files of type: ISupportad file LI Cancel |

e. Navigate to the document being linked to the manual. Select the appropriate file

(left-click the file within the explorer screen and left-click the Open button; or
double-click the file within the explorer screen).
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NOTE: The instructions above describe a single function of Pentagon 2000
IMAGEination. Complete instructions for Pentagon 2000 IMAGEination may be found
in the procedure "Pentagon 2000 IMAGEination" within the General System section of
this manual.

f. Left-click the Close button El from the toolbar to close the Pentagon 2000
IMAGEination window

9. Left-click the Close button to close the Manuals window.
10. Left-click the Close button to close the Manuals List window.

11. When at least one manual is identified, the light bulb % on the Manuals button will be
highlighted in yellow.

iii.  Identify drawings and technical orders associated with the item (optional):

NOTE: A drawing is defined as a publication that uses illustrations, diagrams, or photographs to
visually reference the way an assembly has been constructed or the precise dimensions of an item.

A technical order is defined as a publication that provides the minimum performance standard for
an item.

1. Left-click the Drawings button.

2. The Drawings/Technical Orders List window will appear. Left-click the Add button.

»
# Drawings/Technical Orders List ﬂ
=1~ ©
Add | fiew/Edit Close

Dirawing/Tech Order Subject Fievision No. Fievision Date

<Ma data to display>

3. The Drawings/Technical Orders window will appear.

AEROSPACE ® DEFENSE ® ELECTRONICS ® POWER SYSTEMS ® METALS Creating a New Part Master Record
Rev 0, 05/25/2012
Page 46 of 137



5 PENTAGON

\/ SOFTWARE EMPOWERING THE ENTERPRISE

# [Add] Drawings/Technical Orders Partnumber: [P230-123] | 22 |

3 B X v 0

Inta ] Fieviewed Byl

Dirawing/T ech Order : |

Diescription : |
Drawing D ate : | j
Fievizion No : |
Revision Date : | j
Company/Agency : |
Lacation : |
Total Pages : 0
@ Message | § Memo | Copy |

Cancel QK

4, Complete the applicable fields on the Info tab:

a. Drawing/Tech Order - the drawing or technical order number. [25-character limit]
NOTE: If a drawing/technical order does not have a drawing/technical order number,
the title of the drawing/technical order may be used in this field.

b. Description - a description of the drawing/technical order.

C. Drawing Date - the date that the drawing/technical order was originally published.

d. Revision No - the most recent revision number of the drawing/technical order being
used.

e. Revision Date - the date of the most recent revision of the drawing/technical order
being used.

f. Company/Agency - the entity responsible for the information found within the
drawing/technical order.

g. Location - the address of the entity responsible for the information found within the
drawing/technical order.

h. Total Pages - the number of pages in the drawing/technical order.

i Message button - information that may be shared both internally and externally to
the organization.

i Left-click the Message button.
ii.  The Memo Editor window will appear. Left-click the Edit button to add notes.
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Left-click the OK button to save the message.

e B T

B Eh [ =

Drine 1 r Clas=

Type your message herel

When the Message field is not blank, the light bulb on that button ¢ will be
highlighted in yellow.

Memo button - information that should be shared only internally to the organization.

Left-click the Memo button.

The Memo Editor window will appear. Left-click the Edit button to add notes.
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iii. Left-click the OK button to save the memo.

@ e ]

B Eh [ =

Pring Clozs

Type your message herel

iv. When the Memo field is not blank, the light bulb ¢ on that button will be
highlighted in yellow.

k. Copy button - UNK

5. Complete the applicable fields on the Reviewed By tab:

AEROSPACE © DEFENSE ® ELECTRONICS ® POWER SYSTEMS ® METALS Creating a New Part Master Record
Rev 0, 05/25/2012
Page 49 of 137



PENTAGON

SOFTWARE EMPOWERING THE ENTERPRISE

/\
—

# [Add] Drawings/Technical Orders  Partnumber: [P230-123] { P J
1 _.Dr:let@ Imega' BDE Cfnf__ k
Info  Reviewed By |
Ay
= Reviewsd By : _”
Lazt Reviewed : hd
D ate Yerified : hd
Mote :
Complied :[
Applied By :I _I |
Applied On :I ;I

a. Reviewed By - the individual that last reviewed the drawing/technical order
information.

NOTE: To complete the Reviewed By field, the appropriate user must be listed in the
Users List. To access this table, left-click Administration from the tool bar, go to
Pentagon Users and Groups, and left-click User List.

Steps for creating a user may be found in the procedure "Creating a User" within the
System Administration section of this manual.

i Left-click the Reviewed By field.

ii.  The Users List window will appear.

NOTE: The values shown in the table appearing in this procedure are not standard

values and may not reflect the values required by every organization.

# Users List | sl | % |
Start With ;| |
Max Search Result Lines :,@
Dirag a column header here to graup by that column
User Code | Mritdz | First Mame Last Mame Whorkmai Title
| 001 Ir. James Webster James{@Pentagon2000.com WP R&D
ooz Mr, Jean-Piene Guyeu igan@hotmail.com EMGINEERING
003 Mr. Michael Canale CUSTOMER SERYICE
004 Mr. Jirn Johhzon MECHANIC
005 Mr. Cosmo Kramer
00& Mr. James Baket
ooy Mrs Julia Louiz
aog br. George Costanza george@hotrall. com
oos Mr. Al Pachino
10 M. Gearge Bames
11 s ary Lopez
o2 Mr. Nathan Lee
013 Mr. Louis harel
014 Mrs liiz Smith
5 Mr. Allan Green
{113 Mr. Pigrre Finat
| | 2|
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Select the appropriate User (left-click the line within the search screen and left-
click OK; or double-click the line within the search screen).

Last Reviewed - the date that the drawing/technical order information was last
reviewed.

Date Verified - the date that the drawing/technical order information was verified as
accurate.

NOTE: For some organizations, the Date Verified and Last Reviewed may refer to the
same date. If so, it is suggested that only one field be used in order to eliminate
duplicate entry. However, proper planning should be made so that reporting is
accurate.

Note - this field may be used to record information regarding the last review of the
drawing/technical order. [255-character limit]

Complied checkbox - this field should be checked once the drawing/technical order
has been fully reviewed and verified.

NOTE: The Complied checkbox must be marked as "checked" manually. For some
organizations, it may be acceptable to ignore the Complied checkbox in order to
eliminate duplicate entry. For example, custom reporting could assume that if there
is a date in the Last Reviewed or Date Verified, then the quality assurance related to
the drawing/technical order is complied with.

Applied By -

NOTE: To complete the Applied By field, the appropriate user must be listed in the
Users List. To access this table, left-click Administration from the tool bar, go to
Pentagon Users and Groups, and left-click User List.

Steps for creating a user may be found in the procedure "Creating a User" within the
System Administration section of this manual.

Left-click the Applied By field.

The Users List window will appear.

NOTE: The values shown in the table appearing in this procedure are not standard
values and may not reflect the values required by every organization.
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# Users List | 2 .|j
Start With ;| |
Max Search Result Lines :,ﬁ

Dirag a column header here to group by that calumn
User Code | Mrids | First Mame Last Mame Wwarkmail Title

b| 001 Mr. James Webster James{@Pentagon2000.com WP R&D
002 Mr, Jean-Piene Guyeu igant@hotmail.com EMGINEERING
003 Mr. Michael Canale CUSTOMER SERWICE
noa Mr Jirn Johhzon MECHANIC
005 Mr. Cosmo Kramer
006 Mr. James Eaket
oo7 Mrs Julia Louis
aog br Geoige Costanza george(@hotmall. com
0og Mr. Al Pachino
10 M. Gearge Bames
011 rz Mary Lopez
0z Mr Mathan Lee
013 Mr. Louis barel
014 Mrs liiz Smith
5 Mr. Allan Green
016 Mr. Pierre Pinot

| | 2|

iii.  Select the appropriate User (left-click the line within the search screen and left-
click OK; or double-click the line within the search screen).

g. Applied On -
6. Left-click the OK button to exit edit mode in the Drawings/Technical Orders window.

7. Link applicable documents for ease of access (optional):

NOTE: Documents of any type may be linked to publications as long as the appropriate
reader software is installed.

a. Left-click the Docs button.

@ Drawings/Technical Orders  Partnumber: [P230-123] l BS J

1B X ~ B0

>

Infa | Reviewed Eyl

Drrawing/Tech Order :|1234-58-?8-SD1

[N (TS

b. The Drawings/Technical Orders [Document List] window will appear. Left-click the
Add button.
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Drawings/Technical Orders [ Documents List ] :P230-123 | P ‘
= 2 = ]
Add Edit Delete View Close
Search For: ||
Title Image Cade Attached on date

<Mo data to dizplay:

C. The Record View window will appear. Complete the applicable fields.

r__‘ Record View B9
P
Cancel oK
Title : I

Image Code:l _I

File Name : I _I

Date: [7/4/2012 2:55:3¢ PM |

i.  Title - the title of the document being linked to the drawing/technical order.

ii. Image Code - the classification of the image being linked to the drawing/technical
order.

NOTE: To complete the Image Code field, it is recommended that the appropriate
code be listed in the Image Type List. To access this table, left-click
Administration from the tool bar, go to Stock Tables List by Code, and left-click
Image Types.

1. Left-click the ellipses =in the Image Code field.

2.  The Image Type List window will appear.

NOTE: The values shown in the table appearing in this procedure are not
standard values and may not reflect the values required by every
organization.
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e oe T -—“@_‘
# Image ype -
Start With | =
Max Search Result Lines :|5U 3:

[rag a column header here to group by that column

Code Mame Print In Maintenance | Print In'wWork Order
#0071 2130 FORM Mo Na
o0z CERTS Mo No
003 TEST RESULTS Mo No
004 PACKIMG LIST Mo Na
005 ATA106 Mo Na
00g DRAWING ‘es ‘es
ooy Picture No No
008 CocC Mo Na
oog Test Results Mo No
a10 Service Tag Mo No

&I XK Cancel

3.  Select the appropriate image type (left-click the line within the search
screen and left-click OK; or double-click the line within the search screen).

NOTE: The type of image may also be typed into the Image Code field by
left-clicking into the Image Code field and typing the appropriate
characters. However, this is not the best practice.

iii. File Name - the path to the document being linked to the drawing/technical
order.

1. Left-click the ellipses =1 in the File Name field.

2.  The Open window will appear.

7 5
‘ Cpen ‘ P |
Look in: I | Documents j - £ EEv
= Name . Date modified Type *
i - - -
Racert Places = ?flﬂﬂd.av! 8/2/2010 3:10 PM V!deo 1
[E 7f2043.avi 3/26/2008 1:04 AM  Video
| &) 13.mov 12/25/2008558PM  Quick]
Desl;tcp = T77in.mov 10/21/201012:21 .. Quickl
- 1#000003181 tif 9/2/2007 232 PM TIFF In
g TL18130-3.pdf 3/29/20104:31 PM  Adobe
Libraries EAD\«"[SEUUUUUUUUPENTUU].UlUUUl_l.pdf 4/11/2011 4:58 PM Adobe
&II EAD\!‘TSEUUUUUUUUPENTUU].UlUUUl,Z.pdf 4/11/2011 4:59 PM Adobe
fl » B Air To Air Fight (Falcon AF) pain-shut your...  12/2/2008 5:52 AM  FLVFil
| Computer ) ATA106.pdf 3/26/2010 TZLPM  Adobe
%I' @Autosource.doc 12/30/200312:25 ... Micros _
Network < n ] r
File name: I j C)p;enl
Files of type: |l Fies | Cancel |
e
\
AEROSPACE ® DEFENSE ® ELECTRONICS ® POWERSYSTEMS ® METALS Creating a New Part Master Record

Rev 0, 05/25/2012
Page 54 of 137




75 PENTAGON

~Z SOFTWARE EMPOWERING THE ENTERPRISE

Navigate to the document being linked to the drawing/technical order.

Select the appropriate file (left-click the file within the explorer screen and
left-click the Open button; or double-click the file within the explorer

screen).

iv.
order.

Date - the date and time that the document was linked to the drawing/technical

opened.

NOTE: The system defaults to the date and time when the Record View window is

d.

e.
window.

Link applicable images for ease of access (o

Left-click the OK button to close the Record View window.

ptional):

Left-click the Close button to close the Drawings/Technical Orders [Document List]

NOTE: Adobe Acrobat (.pdf), Microsoft Office (Word, Excel, PowerPoint), and video files may
all be attached as images. However, the practice of attaching those types of files as images
is burdensome and will result in a noticeable slowing of the system. The best practice is to

attach all files that are not images as documents.

a. Left-click the Images button.
'_‘ Drawings/Technical Orders  Partnumber: [P230-123] u‘
i > e [ X & B
- Edit [_)ele‘l} Images | Docs Jgencel (9} C_k&
Infa |F|awewed B_ul
Drawing/Tech Order _|1234-58-78-SU1
Prmmricbizen - ifidmak Pirsosine
b. The Pentagon 2000 IMAGEination w

ill appear.

C. Left-click File from the tool bar and left-click Attach New Image (Single).

d. The Load Dialog window will appear.

# Load Dialog = |
Laook inl | Documents j - £t B =
!i! e |
o — =
Preview not available
000003181 tif bom-piton.jpg
File name: I Open |
Files of type: ISuppnrtad files ;I Cancel |
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e. Navigate to the document being linked to the drawing/technical order. Select the
appropriate file (left-click the file within the explorer screen and left-click the Open
button; or double-click the file within the explorer screen).

NOTE: The instructions above describe a single function of Pentagon 2000
IMAGEination. Complete instructions for Pentagon 2000 IMAGEination may be found
in the procedure "Pentagon 2000 IMAGEination" within the General System section of
this manual.

f. Left-click the Close button El from the toolbar to close the Pentagon 2000
IMAGEination window

9. Left-click the Close button to close the Drawings/Technical Orders window.
10. Left-click the Close button to close the Drawings/Technical Orders List window.

11. When at least one drawing/technical order is identified, the light bulb % on the Drawings
button will be highlighted in yellow.

iv.  ldentify service bulletins associated with the item (optional):

NOTE: A service bulletin is defined as a publication issued by the aircraft manufacturer that
recommends a certain type of inspection, replacing certain components, performing maintenance
in a specific manner or limiting operations under specified conditions.

1. Left-click the Bulletins button.

§ Bulleting

2. The Bulletins List window will appear. Left-click the Add button.

# Bulletins List [ =]

- | Add | view/Edil Close

Fief No. Subject Fievision No. Fievision Date

<Ma data to display>

3. The Bulletins window will appear.
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@ [Add] Bulletins  Partnumber: [P230-123] [
B ™ S X B
Cancel QK
Infa ] Ganerall Feviewed Eyl
Ref Mo, : |
Diescription : |
Date : | j
Revision Mo : |
Revision Date : | j
Company/Agency : |
Location : |
Total Pages : 0
¢ Message | § Memo | Copy |

4, Complete the applicable fields on the Info tab:

a. Ref No - the service bulletin number. [25-character limit]
NOTE: If a service bulletin does not have a service bulletin number, the title of the
service bulletin may be used in this field.
b. Description - a description of the service bulletin.
c. Date - the date that the service bulletin was originally published.
d. Revision No - the most recent revision number of the service bulletin being used.
e. Revision Date - the date of the most recent revision of the service bulletin being
used.
f. Company/Agency - the entity responsible for the information found within the
service bulletin.
g. Location - the address of the entity responsible for the information found within the
service bulletin.
h. Total Pages - the number of pages in the service bulletin.
i Message button - information that may be shared both internally and externally to
the organization.
i Left-click the Message button.
ii.  The Memo Editor window will appear. Left-click the Edit button to add notes.
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Left-click the OK button to save the message.

e B T

B Eh [ =

Drine 1 r Clas=

Type your message herel

When the Message field is not blank, the light bulb on that button ¢ will be
highlighted in yellow.

Memo button - information that should be shared only internally to the organization.

Left-click the Memo button.

The Memo Editor window will appear. Left-click the Edit button to add notes.
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iii. Left-click the OK button to save the memo.

@ e ]

= = [ =
Pring

Clozs

Type your message herel

iv. When the Memo field is not blank, the light bulb ¢ on that button will be

highlighted in yellow.
k. Copy button - UNK

5. Complete the applicable fields on the General tab:
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Info  General | Reviewed Byl
[~ Hia
Type of SB I J‘
Type of Bullalin.l _”
Track by other I
Lirk. Bullatln'l _I
Complied within : I Uj’ I LI
Recuring inlervals.l Uﬁ’ I LI
a. N/A checkbox - this field is marked as "checked" if the service bulletin is not

applicable to the item.

b. Type of SB - the classification of the service bulletin (optional).

NOTE: To complete the Type of SB field, the appropriate user must be listed in the
Type of SB List. To access this table, left-click Administration from the tool bar, go to
Stock Tables List by Code, and left-click Type of SB.

i Left-click the Type of SB field.

ii.  The Type of SB List window will appear.

NOTE: The values shown in the table appearing in this procedure are not standard
values and may not reflect the values required by every organization.

@ Type of SB List -—-ﬂ?@u

Start With |

Code

Dirag a column header here to group by that column

Name

M ax Search Result Lines :|5U 3:

b 001

Recurring

og2

One Time

003

Link Bulletin

004

Out of Service

005

FAA Requirement

&l X Cancel

iii.  Select the appropriate type (left-click the line within the search screen and left-

click OK; or double-click the line within the search screen).
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C. Type of Bulletin - the classification of the bulletin (optional).

NOTE: To complete the Type of Bulletin field, the appropriate user must be listed in
the Type of Bulletin List. To access this table, left-click Administration from the tool
bar, go to Stock Tables List by Code, and left-click Type of Bulletin.

i Left-click the Type of Bulletin field.

ii.  The Type of Bulletin List window will appear.

NOTE: The values shown in the table appearing in this procedure are not standard
values and may not reflect the values required by every organization.

S8 Type of Bulletin List e o

Start With ]| =
M ax Search Result Lines :|5U 3:
Dirag a column hea group by that column
Code Name
b 001 Sarvice Bulletin
og2 Technical Bulletin
003 FReference Bulletin

EI &I XK Cancel

iii.  Select the appropriate type (left-click the line within the search screen and left-
click OK; or double-click the line within the search screen).

d. Track by other -

e. Link Bulletin - provides the ability to link the service bulletin to one other service
bulletin (if applicable).

NOTE: It is recommended that a service bulletin be linked to the service bulletin that
supersedes it.

i. Left-click the Link Bulletin field.

ii.  The Bulletins List window will appear.
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f.

[ @ Bulletins List I&J
X v

| Cancel 0K iew/Edi

Fef Mo. Subject Rievision Mo. Revision D ate
b 5B 12-34567 Modification of ‘widget 3 7442012 3:36:34 PM

Select the appropriate service bulletin (left-click the line within the search screen

and left-click OK).

Complied within - the interval in which the service bulletin indicates the initial action
initiated by the service bulletin is to occur (optional).

Left-click the drop down box and select the unit of measure in which the
Complied within interval is measured.

Left-click the cursor into the field to the right of the Complied with label. Enter
the numeric value associated with the Complied with interval. You may also use
the spinner arrows to adjust the Complied with interval in whole number

increments.

Recurring intervals - the interval in which the service bulletin indicates a recurring
action must be performed after the initial action is completed (optional).

Left-click the drop down box and select the unit of measure in which the
Recurring intervals is measured.

Left-click the cursor into the field to the right of the Recurring intervals label.
Enter the numeric value associated with the Recurring intervals. You may also
use the spinner arrows to adjust the Recurring intervals in whole number
increments.

6. Complete the applicable fields on the Reviewed By tab:
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@ [Add] Bulletins  Partnumber: [P220-123] | PS J
Wi e R QR
Eelj Qelet{’e Irfiag=s  Hoes 9ancel 0K Cloff
Info | General Reviewed By |
“53 Reviewsd By : _I ‘
Last Reviewed : hd
D ate Verified : hd
Mate :
Complied : [
Applied By :I _I ‘
Applied On :I ;I

a. Reviewed By - the individual that last reviewed the service bulletin information.

NOTE: To complete the Reviewed By field, the appropriate user must be listed in the
Users List. To access this table, left-click Administration from the tool bar, go to
Pentagon Users and Groups, and left-click User List.

Steps for creating a user may be found in the procedure "Creating a User" within the
System Administration section of this manual.

i Left-click the Reviewed By field.

ii.  The Users List window will appear.

NOTE: The values shown in the table appearing in this procedure are not standard
values and may not reflect the values required by every organization.

# Users List | sl | % |
Start With ;| |
Max Search Result Lines :,@
Dirag @ columin hisader hiers to group by that column
User Code | Mr/Ms  First Name Last Name Warkmai Title
| 001 Ir. James Webster James{@Pentagon2000.com WP R&D
ooz Mr, Jean-Piene Guyeu igan@hotmail.com EMGINEERING
003 Mr. Michael Canale CUSTOMER SERYICE
004 Mr. Jirn Johhzon MECHANIC
005 Mr. Cosmo Kramer
00& Mr. James Baket
ooy Mrs Julia Louiz
aog br. George Costanza george@hotrall. com
oos Mr. Al Pachino
10 M. Gearge Bames
11 s ary Lopez
o2 Mr. Nathan Lee
013 Mr. Louis harel
014 Mrs liiz Smith
5 Mr. Allan Green
{113 Mr. Pigrre Finat
| | 2|

iii.  Select the appropriate User (left-click the line within the search screen and left-
click OK; or double-click the line within the search screen).
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Last Reviewed - the date that the service bulletin information was last reviewed.

Date Verified - the date that the service bulletin information was verified as accurate.

NOTE: For some organizations, the Date Verified and Last Reviewed may refer to the
same date. If so, it is suggested that only one field be used in order to eliminate
duplicate entry. However, proper planning should be made so that reporting is
accurate.

Note - this field may be used to record information regarding the last review of the
service bulletin. [255-character limit]

Complied checkbox - this field should be checked once the service bulletin has been
fully reviewed and verified.

NOTE: The Complied checkbox must be marked as "checked" manually. For some
organizations, it may be acceptable to ignore the Complied checkbox in order to
eliminate duplicate entry. For example, custom reporting could assume that if there
is a date in the Last Reviewed or Date Verified, then the quality assurance related to
the service bulletin is complied with.

Applied By -

NOTE: To complete the Applied By field, the appropriate user must be listed in the
Users List. To access this table, left-click Administration from the tool bar, go to
Pentagon Users and Groups, and left-click User List.

Steps for creating a user may be found in the procedure "Creating a User" within the
System Administration section of this manual.

Left-click the Applied By field.

The Users List window will appear.

NOTE: The values shown in the table appearing in this procedure are not standard
values and may not reflect the values required by every organization.
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# Users List I.‘:'EI = .|j
Start With ;| |
Max Search Result Lines :Iﬁ

Dirag a column header here to group by that calumn
User Code | Mrids | First Mame Last Mame warkmai Title

b| 001 Mr. James Webster James{@Pentagon2000.com WP R&D
002 Mr, Jean-Piene Guyeu igant@hotmail.com EMGINEERING
003 Mr. Michael Canale CUSTOMER SERWICE
noa Mr Jirn Johhzon MECHANIC
005 Mr. Cosmo Kramer
006 Mr. James Eaket
oo7 Mrs Julia Louis
aog br Geoige Costanza george(@hotmall. com
0og Mr. Al Pachino
10 M. Gearge Bames
011 rz Mary Lopez
0z Mr Mathan Lee
013 Mr. Louis barel
014 Mrs liiz Smith
5 Mr. Allan Green
016 Mr. Pierre Pinot

| | 2|

iii.  Select the appropriate User (left-click the line within the search screen and left-
click OK; or double-click the line within the search screen).

g. Applied On -
7. Left-click the OK button to exit edit mode in the Bulletins window.

8. Link applicable documents for ease of access (optional):

NOTE: Documents of any type may be linked to publications as long as the appropriate
reader software is installed.

a. Left-click the Docs button.

‘ Bulletins  Partnumber: [P230-123]

Infa | General' Reviewed Eyl

Ref No. :[SE 12-34567

Manrminbinn - M adificabinm of Widnat

b. The Bulletins [Document List] window will appear. Left-click the Add button.
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(BTt IDoaents el :Dzau-lza_ =)
= R = K
Add Edit Delete Wiew Close
Search Far ||
Title Image Code Altached on date
<Mo data to dizplay:
C. The Record View window will appear. Complete the applicable fields.
f @ Record View B9
¥ Sl
Cancel QK
Title : I
Image Code: I _I
File Marne : I _I
Date: [7/4/2012 25534 P ~]

i.  Title - the title of the document being linked to the service bulletin.

ii. Image Code - the classification of the image being linked to the service bulletin.

NOTE: To complete the Image Code field, it is recommended that the appropriate
code be listed in the Image Type List. To access this table, left-click
Administration from the tool bar, go to Stock Tables List by Code, and left-click
Image Types.

1. Left-click the ellipses =]in the Image Code field.

2.  The Image Type List window will appear.

NOTE: The values shown in the table appearing in this procedure are not
standard values and may not reflect the values required by every
organization.
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@ Image Type List ——“Lﬂlﬂu
Start With ? =
Max Search Result Lines :|5U 3:

[rag a column header here to group by that column

Code Mame Print In Maintenance | Print In'wWork Order
#0071 2130 FORM Mo Na
o0z CERTS Mo No
003 TEST RESULTS Mo No
004 PACKIMG LIST Mo Na
005 ATA106 Mo Na
00g DRAWING ‘es ‘es
ooy Picture No No
008 CocC Mo Na
oog Test Results Mo No
a10 Service Tag Mo No

&I XK Cancel

Select the appropriate image type (left-click the line within the search
screen and left-click OK; or double-click the line within the search screen).

NOTE: The type of image may also be typed into the Image Code field by
left-clicking into the Image Code field and typing the appropriate
characters. However, this is not the best practice.

iii. File Name - the path to the document being linked to the service bulletin.

1. Left-click the ellipses =l in the File Name field.
2. The Open window will appear.
@ Open ‘Al
Laok in: I | Documents j - l‘j‘ '
J_-';_ Name . Date modified Type =
= B 711004.avi 8/2/20109:10PM  Video !
Recert Places
) | 7f2043.avi 3/26/2008 1:04 AM  Video |
|| ] 13.mov 12/25/2008558 PM  Quick]
Desktop | 777in.mov 10/21/201012:21 .. Quick]
. (1000003181 £ 9/2/20072:32PM  TIFFIn
— fHi8130-3.pdf 3/29/2010 431 PM  Adobe
Libraries T ADVISE0D000000 PENTO0L010001 L. pdf 4/11/2011 458 PM Adobe
Bkl 3 ADVISE0D000000 PENTO01010001 _2.pdf 4/11/2011 450 PM  Adobe
il e |B | Air To Air Fight (Falcon AF) pain-shut your ... 12/2/2008 5:52 AM  FLV Fil
| LI ATAL06. pef 3/26/2010 721 PM Adobe
@: ] Autosource.deoc 12/30/200312:25 .. Micros
Network < ] ] 3
File: name: I j op—enl
Files of type: INI Files LI Cancel |
Help |
3. Navigate to the document being linked to the service bulletin. Select the

appropriate file (left-click the file within the explorer screen and left-click
the Open button; or double-click the file within the explorer screen).
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iv. Date - the date and time that the document was linked to the service bulletin.

NOTE: The system defaults to the date and time when the Record View window is

opened.
d. Left-click the OK button to close the Record View window.
e. Left-click the Close button to close the Bulletins [Document List] window.
9. Link applicable images for ease of access (optional):

NOTE: Adobe Acrobat (.pdf), Microsoft Office (Word, Excel, PowerPoint), and video files may
all be attached as images. However, the practice of attaching those types of files as images
is burdensome and will result in a noticeable slowing of the system. The best practice is to
attach all files that are not images as documents.

a. Left-click the Images button.

_‘Bulletins Partnumber: [P230-123] | BS |

UERNE e (N S R e i

Edit Qele‘l} Images | Docs {Qancel (9} C_In[s;

Infa | Ganerall Reviewed Eyl

Rief No. :[SB 12-34567

T rnrrietin - [Madifin ation of bdidnet

b. The Pentagon 2000 IMAGEination will appear.

c. Left-click File from the tool bar and left-click Attach New Image (Single).

d. The Load Dialog window will appear.
@ Load Dialog [ = ]
Look inl | Documents j - EF ',;
.
- 5
- 1

Preview not available
000003181 tif bom-piton.jpg

-

File name: I Open |
Files of type: ISupportad file LI Cancel |
e. Navigate to the document being linked to the bulletins. Select the appropriate file

(left-click the file within the explorer screen and left-click the Open button; or
double-click the file within the explorer screen).
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NOTE: The instructions above describe a single function of Pentagon 2000
IMAGEination. Complete instructions for Pentagon 2000 IMAGEination may be found
in the procedure "Pentagon 2000 IMAGEination" within the General System section of

this manual.

10. Left-click the Close button to close the Bulletins window.

11. Left-click the Close button to close the Bulletins List window.

Left-click the Close button El from the toolbar to close the Pentagon 2000

IMAGEination window

12. When at least one service bulletin is identified, the light bulb ¢ on the Bulletins button will

be highlighted in yellow.

V. Identify directives associated with the item (optional):

a specific manner or limiting operations under specified conditions.

NOTE: A directive is defined as a publication issued by a civil aviation regulatory agency (i.e. FAA,
EASA) that mandates a certain type of inspection, replacing certain components, performing
maintenance in a specific manner or limiting operations under specified conditions.

A directive could also be defined as an organizational response to a service bulletin(s) that
mandates a certain type of inspection, replacing certain components, performing maintenance in

1. Left-click the Directives button.

G Diectives

2.  The Directives List window will appear. Left-click the Add button.

# Directives List

B..

N

{

| Add

2

View/Edil Close

Fef Ma. Subject

<Ma data ta displays

Revision MNo.

Revision D ate

3. The Directives window will appear.
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Infa | Ganerall Reviewed Byl

Ref Mo

Description :

Date:

Revision Mo :
Revision Date :
Company/dgency :
Location :

Total Pages :

0=

| ¢ Message

| P Memo || | Copy ||

4, Complete the applicable fields on the Info tab:

a. Ref No - the directive number. [25-character limit]

NOTE: If a directive does not have a directive number, the title of the directive may be
used in this field.

b. Description - a description of the directive.

C. S/B button - provides the ability to link the directive to service bulletins (optional).

the directive.

NOTE: It is recommended that all service bulletins related to the directive be linked to

i Left-click the S/B button.

ii.  The Bulletins For Ref No window will appear. Left-click the Add button.

[ag a column header here to group by that column

| Ref Mo

| Subject

@ Bulletins For Ref No.: [] =EIEE
Start With |
Max Search Result Lines :|5U 3:

<Ma data to display>

<
I [ pdd |I j","geletel

| o]
&l x LCancel

iii.  The Bulletins List window will appear.
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NOTE: The service bulletin(s) related to

r‘ Bulletins List &J
X v

| Cancel 0K  Jiew/Edil

RefMa. Subject Revision Mo. Revision Date
| 5B 12-34567 Modification of ‘widget 3 7442012 3:36:34 PM

iv.  Select the appropriate service bulletin (left-click the line within the search screen
and left-click OK).

NOTE: Only one service bulletin may be linked at a time (multi-select is not
enabled). To link additional service bulletins, left-click the Add button in the
Bulletins For Ref No window.

d. Date - the date that the directive was originally published.
e. Revision No - the most recent revision number of the directive being used.
f. Revision Date - the date of the most recent revision of the directive being used.

g. Company/Agency - the entity responsible for the information found within the
directive.

h. Location - the address of the entity responsible for the information found within the
directive.

i Total Pages - the number of pages in the directive.

j. Message button - information that may be shared both internally and externally to
the organization.

i Left-click the Message button.

ii.  The Memo Editor window will appear. Left-click the Edit button to add notes.
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Left-click the OK button to save the message.

e B T

B Eh [ =

Drine 1 r Clas=

Type your message herel

When the Message field is not blank, the light bulb on that button ¢ will be
highlighted in yellow.

k. Memo button - information that should be shared only internally to the organization.
i.  Left-click the Memo button.
ii.  The Memo Editor window will appear. Left-click the Edit button to add notes.
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iii. Left-click the OK button to save the memo.

@ e ]

= = [ =
Pring

Clozs

Type your message herel

iv. When the Memo field is not blank, the light bulb ¢ on that button will be

highlighted in yellow.
l. Copy button - UNK

5. Complete the applicable fields on the General tab:
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@ [Add] Directives  Partnumber: [P230-123] | 2=/ |
. - S X B
Cancel  OK
Info  General l Reviewsd By]
Complied within - | =l |
Recuring intervals : | Ujl | j

a.

Complied within - the interval in which the directive indicates the initial action
initiated by the directive is to occur (optional).

Left-click the drop down box and select the unit of measure in which the
Complied within interval is measured.

Left-click the cursor into the field to the right of the Complied with label. Enter
the numeric value associated with the Complied with interval. You may also use
the spinner arrows to adjust the Complied with interval in whole number
increments.

Recurring intervals - the interval in which the directive indicates a recurring action
must be performed after the initial action is completed (optional).

Left-click the drop down box and select the unit of measure in which the
Recurring intervals is measured.

Left-click the cursor into the field to the right of the Recurring intervals label.
Enter the numeric value associated with the Recurring intervals. You may also
use the spinner arrows to adjust the Recurring intervals in whole number
increments.

6. Complete the applicable fields on the Reviewed By tab:
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@ [Add] Directives  Partnumber: [P230-123] [ = |
T ® 2 wr B X o0
: Eelie ngt{E Irragas  Uges 9m(e| oK Cluff
Infa | General Reviewed E.‘r'l
“5;) Reviewed By : _H
Last Reviewed : hd
D ate Verified : hd
Mote :
Complied : [
Applied By :I _I ‘
Applied Dn:l ;I
a. Reviewed By - the individual that last reviewed the directive information.

NOTE: To complete the Reviewed By field, the appropriate user must be listed in the
Users List. To access this table, left-click Administration from the tool bar, go to
Pentagon Users and Groups, and left-click User List.

Steps for creating a user may be found in the procedure "Creating a User" within the
System Administration section of this manual.

i Left-click the Reviewed By field.

ii.  The Users List window will appear.

NOTE: The values shown in the table appearing in this procedure are not standard
values and may not reflect the values required by every organization.

# Users List |M|1
Start With ;| =
Max Search Result Lines ,ﬁ
Dirag & eolumn header here to aroup by that column
User Code | Mr/Ms  First Name Last Mame Woarkmai Title
| 001 1. James ‘webster James{®@Pentagon2000.com WP R&D
a0z Mr. Jean-Fiene Guyew jeant@hatmail. com EMGINEERING
003 Mr. Michael Canale CUSTOMER SERYICE
004 Mr. Jim Johhzon MECHANIC
005 Mr. Cosmo Kramer
006 Mr. James Baket
007 Mrg Julia Louis
ans M. Gearge Costanza george@hotmail. com
003 Mr. Al Fachino
1o br. Geoge Bames
o1 Mrs Mary Laopez
2 Mr. Mathan Lee
013 Mr. Louis Iorel
014 Mrs liig Smith
015 Mr. Allan Green
(1] Mr. Pierre Finat
| | 2

iii.  Select the appropriate User (left-click the line within the search screen and left-
click OK; or double-click the line within the search screen).
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Last Reviewed - the date that directive information was last reviewed.

Date Verified - the date that the directive information was verified as accurate.

NOTE: For some organizations, the Date Verified and Last Reviewed may refer to the
same date. If so, it is suggested that only one field be used in order to eliminate
duplicate entry. However, proper planning should be made so that reporting is
accurate.

Note - this field may be used to record information regarding the last review of the
directive. [255-character limit]

Complied checkbox - this field should be checked once the directive has been fully

reviewed and verified.

NOTE: The Complied checkbox must be marked as "checked" manually. For some
organizations, it may be acceptable to ignore the Complied checkbox in order to
eliminate duplicate entry. For example, custom reporting could assume that if there
is a date in the Last Reviewed or Date Verified, then the quality assurance related to
the directive is complied with.

Applied By -

NOTE: To complete the Applied By field, the appropriate user must be listed in the
Users List. To access this table, left-click Administration from the tool bar, go to
Pentagon Users and Groups, and left-click User List.

Steps for creating a user may be found in the procedure "Creating a User" within the
System Administration section of this manual.

Left-click the Applied By field.

The Users List window will appear.

NOTE: The values shown in the table appearing in this procedure are not standard
values and may not reflect the values required by every organization.
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# Users List I.‘:'EI = .|j
Start With ;| |
Max Search Result Lines :Iﬁ

Dirag a column header here to group by that calumn
User Code | Mrids | First Mame Last Mame warkmai Title

b| 001 Mr. James Webster James{@Pentagon2000.com WP R&D
002 Mr, Jean-Piene Guyeu igant@hotmail.com EMGINEERING
003 Mr. Michael Canale CUSTOMER SERWICE
noa Mr Jirn Johhzon MECHANIC
005 Mr. Cosmo Kramer
006 Mr. James Eaket
oo7 Mrs Julia Louis
aog br Geoige Costanza george(@hotmall. com
0og Mr. Al Pachino
10 M. Gearge Bames
011 rz Mary Lopez
0z Mr Mathan Lee
013 Mr. Louis barel
014 Mrs liiz Smith
5 Mr. Allan Green
016 Mr. Pierre Pinot

| | 2|

iii.  Select the appropriate User (left-click the line within the search screen and left-
click OK; or double-click the line within the search screen).

g. Applied On -
7. Left-click the OK button to exit edit mode in the Directive window.

8. Link applicable documents for ease of access (optional):

NOTE: Documents of any type may be linked to publications as long as the appropriate
reader software is installed.

a. Left-click the Docs button.

‘ Directives Partnumber: [P230-123]
|+ - - -
y | . -
= | } b 1
Infa |General| Reviewed Eyl
Rief No. :[4D 2012123456 = ‘
Miacciintion - [Madifieation af widnat cm

b. The Directives [Document List] window will appear. Left-click the Add button.
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[ Directives [ Documents List ] $230- u- =50
Add Edit Delete View Close
Search For: ||
Title Image Code Attached on date
<MNo data to dizplay:
C. The Record View window will appear. Complete the applicable fields.
r_‘ Record View [ = |
P S
Cancel oK
Title : I
Image Code: I _I
File Mame : I _I
Date: [774/2002 25534 P =]

i.  Title - the title of the document being linked to the directive.

ii. Image Code - the classification of the image being linked to the directive.

NOTE: To complete the Image Code field, it is recommended that the appropriate
code be listed in the Image Type List. To access this table, left-click
Administration from the tool bar, go to Stock Tables List by Code, and left-click
Image Types.

1. Left-click the ellipses =Jin the Image Code field.

2.  The Image Type List window will appear.

NOTE: The values shown in the table appearing in this procedure are not
standard values and may not reflect the values required by every
organization.

AEROSPACE ® DEFENSE ® ELECTRONICS ® POWERSYSTEMS ® METALS Creating a New Part Master Record
Rev 0, 05/25/2012
Page 78 of 137



/‘\
W

PENTAGON

SOFTWARE EMPOWERING THE ENTERPRISE

@ Image Type List ——“Lﬂlﬂu
Start With ? =
Max Search Result Lines :|5U 3:

[rag a column header here to group by that column

Code Mame Print In Maintenance | Print In'wWork Order
#0071 2130 FORM Mo Na
o0z CERTS Mo No
003 TEST RESULTS Mo No
004 PACKIMG LIST Mo Na
005 ATA106 Mo Na
00g DRAWING ‘es ‘es
ooy Picture No No
008 CocC Mo Na
oog Test Results Mo No
a10 Service Tag Mo No

&I XK Cancel

Select the appropriate image type (left-click the line within the search
screen and left-click OK; or double-click the line within the search screen).

NOTE: The type of image may also be typed into the Image Code field by
left-clicking into the Image Code field and typing the appropriate
characters. However, this is not the best practice.

iii. File Name - the path to the document being linked to the directive.

1. Left-click the ellipses =l in the File Name field.
2. The Open window will appear.
@ Open ‘Al
Laok in: I | Documents j - l‘j‘ '
J_-';_ Name . Date modified Type =
e E| 711004.avi 8/2/20109:10 PM  Video!
Recent Places
) | 7f2043.avi 3/26/2008 1:04 AM  Video |
|| ] 13.mov 12/25/2008558 PM  Quick]
Desktop | 777in.mov 10/21/201012:21 .. Quick]
e & 000003181 tif 9/2/2007 2:32 PM TIFF Inv
— T18130-3.polf 3/20/2010 431 PM  Adobe
Libraries mAD‘«"[SEOUUUUUUUPENTUU].UlUUUl_l.pdf 4/11/2011 4:58 PM Adobe
ﬂkl @AD\HSEOUUUUUUUPENTUU].UlUUUl_Z.pdf 4/11/2011 4:59 PM Adobe
il e |B | Air To Air Fight (Falcon AF) pain-shut your ... 12/2/2008 5:52 AM  FLV Fil
| LI ATAL06. pef 3/26/2010 721 PM Adobe
@: ] Autosource.deoc 12/30/200312:25 .. Micros
Network < ] ] 3
File name: I j op—enl
Files of type: INI Files LI Cancel |
Help |
3. Navigate to the document being linked to the directive. Select the

appropriate file (left-click the file within the explorer screen and left-click
the Open button; or double-click the file within the explorer screen).

AEROSPACE ® DEFENSE ® ELECTRONICS ® POWERSYSTEMS e METALS

Creating a New Part Master Record
Rev 0, 05/25/2012
Page 79 of 137



75 PENTAGON

~Z SOFTWARE EMPOWERING THE ENTERPRISE

iv. Date - the date and time that the document was linked to the directive.

NOTE: The system defaults to the date and time when the Record View window is

opened.
d. Left-click the OK button to close the Record View window.
e. Left-click the Close button to close the Directives [Document List] window.
9. Link applicable images for ease of access (optional):

NOTE: Adobe Acrobat (.pdf), Microsoft Office (Word, Excel, PowerPoint), and video files may
all be attached as images. However, the practice of attaching those types of files as images
is burdensome and will result in a noticeable slowing of the system. The best practice is to
attach all files that are not images as documents.

a. Left-click the Images button.

_‘ Directives  Partnumber: [P230-123] | 3 |

s T[] B2 X v 0

Edit Qele‘l} Images | Docs {Qancel (9} C_In[s;

Infa | Generall Reviewed Eyl

Ref Mo :[4D 2012123456 =

Naserintion - [Madifieation af widnet SR

b. The Pentagon 2000 IMAGEination will appear.

C. Left-click File from the tool bar and left-click Attach New Image (Single).

d. The Load Dialog window will appear.

# Load Dialog [ = ]

Look inl |, Documents j - £ ";

-

m

Preview not available
000003181 tif bom-piton jpg

-

File name: I Open |
Files of type: ISupportad files ;I Cancel |
e. Navigate to the document being linked to the directive. Select the appropriate file

(left-click the file within the explorer screen and left-click the Open button; or
double-click the file within the explorer screen).
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NOTE: The instructions above describe a single function of Pentagon 2000
IMAGEination. Complete instructions for Pentagon 2000 IMAGEination may be found
in the procedure "Pentagon 2000 IMAGEination" within the General System section of
this manual.

f. Left-click the Close button El from the toolbar to close the Pentagon 2000
IMAGEination window

10. Left-click the Close button to close the Directives window.
11. Left-click the Close button to close the Directives List window.

12. When at least one service bulletin is identified, the light bulb % on the Directives button
will be highlighted in yellow.

The fields located in the Part of a Match Set group box on the General tab are informational.

Part of a Match Set
Code : Non

Desc : MNon

NOTE: Steps for creating part number sets may be found in the procedure "Creating a Part Number Set"
within the Material Management section of this manual.

NOTE: To create a part number set, a part master record must exist for all items in the set. It is
recommended that all part master records be created and then part number sets be created as another

step in the process.

7. If the item is sold to customers on Sales Orders, complete the applicable portions of the Sell Prices tab:

NOTE: If the item is not sold (i.e. only purchased for use in work orders or maintenance), the fields on this tab
may be ignored.

a. Left-click the Sell Prices tab:
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@ [Editing] Partnumber : [P230-123] WIDGET MFG: [ AKAP] A & L LABS

P/N :|P230123

!|1_Hev:|A—

Alt 1 - [24-5646-333

Desc :[wWIDGET

Alt 2 - ITEBD-DD-238-4531

Smckl Genera‘ Sell Frices 'Ensts I Ekchangasl Maasulesl Extandedlnfnl HazMatl Time Enntrnll Eligibility | 4 | 4

~Outright Sell Price Efiective date —Taxable
Taxh :
Sel a4 | 0o fea | || g F
Sel B8] | o fea - ~ tamc T
Sell(CCl: | om0 fea - || Restocking Fes
MSLF’:| 0.00 IEA _|| ||| @ % of Sell price oo
" Fixed price
~Min/Max To Sell
Min Sell: 0.00
"= Min Gy : I—U
baw Sell : 0.00

Identify the sales prices of the item:

Dutright Sell Prices

Effective date

Sel 54 | oo s [ea | >
Sell B8] | 0 s [es - =]
Sell(CCI: | om s [Ea - =]

NOTE: A sales price can be set for up to three different condition codes.

NOTE: The condition codes for which prices may be set for sales is managed within the Company Setup.
To select the three sales condition codes for which prices may be set, left-click Administration from the

tool bar, go to System Setup, then left-click on System General Defaults. The Company Setup window
will appear. The three sales condition codes for which prices may be set may be identified on the

Defaults tab.
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f # Company Setup T |-l N
Moo
Cancel OK = Option
Maodules ] Lirnits ] Swstem Alerts I General Settings ] Document Settings ] WOAMT Settings ] temao Convert
Accounting Settings ] Printing Settings I Stock 'w/H Settings I M andatary Fields ] S0/PO Line changes settings
Cansol i FMR | aicatEst | FichiLogExt | HideLineTymes | Publications Ext. Info
General | Setup ] Customer Docs 1 Wendor Docs ] Tares ] Charges ] Convwvert 1 Pi/M Ext ] Counters
Lead Time Base Measures Docs Setup
Quotes Vaid for: [ 30 Dayls) Print COND on Docs : ¥
Wendor Bids Due Within 1 Dayls] Weight: |LB :‘ User Line Mumbering : [
5.0. Ship from Stock Within : ’_I] Daylz) Sales GL Accountby Line : [
Add to Vendor Lead Time : ’_U Davlz] Leigfin: | Purch GL Account by Line : [~
5.0. to P.0. Deduct : ’_D Dayls) Post W/O to GL Account WIP : W
Volume : |CMT -
Copy Ship and Due On from Quote to RFQ [ Auto Convert 5.0. to Quote [
Lead Time Calculation : [+ Record Order change - Always [
Exch Sell Cond Search Parameters Price / Oty Decimals
1. |Ab Advanced Load  Alett if P/N Unit Price:| 2%
> 8 Search Price Mot on File - -
3' = QUOTER W W el 0
RFO.-F - & S::nk qty decimal zeros on printing
P/N Tracing
Sell Cand S0MOE W _
1. | A {¥ Tracing Only
2 [ee POAd = (" Serialized - Mult
. |CC 0 (" Serialized - Unique
NOTE: To complete the fields within the Sell Cond group box, the appropriate units of measure must be
listed in the UM List. To access this table, left-click Administration from the tool bar, go to Stock Tables
List by Code, and left-click Unit Measure (UM).

i Identify the price for which the item will be sold if the item is in the first condition:

Outright 5ell Prices Effective date

Sell (28] - | 000§ |EA - =

NOTE: In this procedure, the first condition is identified as "AA". The condition code is identified
within the label inside brackets ([ ]). Common condition codes for items being sold are "NE"
(new) and "OH" (overhauled).

NOTE: The first condition (Sell [AA]) is used to calculate customs and insurance values on packing
slips regardless of the actual condition of the item.

Steps for setting customs and insurance values on packing slips may be found in the following
procedures: "Sales Packing Slip" within the Sales section of this manual, "Repair Packing Slip"
within the Purchasing section of this manual, and "Claims Packing Slip" and "Warehouse Transfer
Packing Slip" within the Material Management section of this manual.

1. Left-click the cursor into the field to the right of the Sell [AA] label. Enter the price for
which the item will sold when the item is in an AA condition.

2. Verify the unit of measure in which the item will be sold when the item is in an AA
condition.
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NOTE: To complete the unit of measure field, the appropriate unit of measure must be listed
in the UM List. To access this table, left-click Administration from the tool bar, go to Stock
Tables List by Code, and left-click Unit Measure (UM).

NOTE: The unit of measure will default to the unit of measure previously identified in the
Stock UM field on the Stock tab.

a. If the item is sold in a unit of measure different than the unit of measure identified in
the Stock UM field on the Stock tab, left-click the next field to the right (the one
containing an ellipses '_;|).

NOTE: The UM List contains standard factors that convert quantities from the
standard unit of measure (identified within the Company Setup) to all other units of
measure.

If the unit of measure identified in the Stock UM field on the Stock tab is different
from the standard unit of measure (identified within the Company Setup) OR if the
standard factors do not apply to the item, unit of measure conversions will need to be
set up for the part master record. Steps to set up a unit of measure conversion may
be found in the procedure "Creating Unit of Measure Conversions" within the Material
Management section of this manual.

If a unit of measure conversion exists for the part master record, the factor associated
with the unit of measure conversion will override the standard factor in sales
transactions.

b. The UM List window will appear.

NOTE: The values shown in the table appearing in this procedure are not standard
values and may not reflect the values required by every organization.
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; [E=IET ==
O e e T ———
Start With :f =
M ax Search Result Lines :|5U o
[irag a column header here to group by that column
Code Name Factor
b 1IN IMCH 1.00
Ad Tw0 HUMDERD & FIFTY 250.00
A AMPOULE 1.00
AT ASSORTMENT 1.00
A TWENTY 20.00
AY ASSEMBLY 1.00
BA BALE 1.00
BB BOBEIN 1.00
BC BLOCK. 1.00
BF BOARD FOOT 1.00
BG BAG 1.00
B BOOK 1.00
BL BARREL/DRUM/KEG 1.00
BO BOLT 1.00
BR BAR 1.00
BU BUSHEL 1.00
B BOX 1.00
—

C. Select the appropriate unit of measure (left-click the line within the search screen
and left-click OK; or double-click the line within the search screen).

3. Identify the date for which the price was effective for an item sold in an AA condition.

NOTE: The Effective Date is for reference and custom reporting only. Historical price
changes by date are not kept in the system.

a. Left-click on the arrow inside the field to the right of the unit of measure and below
the Effective Date column label.

b. A calendar/clock widget will appear.

Effective date

2 12:00:00 P4 vl

74442012 12:00:00 P
SMTWTFS .
24 25 26 27 28 29 30 i

M
1
18
25

121314 .
1202 .o -
2223 24 26 27 28 — -
233N 1 2 3 4 ‘IZI]EIIJI]F'ME !
Mow Clear |

c. Select the date and left-click the OK button.

ii. Identify the price for which the item will be sold if the item is in a second condition (if applicable):

Sell [BB]: | 000 s [es =

NOTE: In this procedure, the second condition is identified as "BB".

1. Left-click the cursor into the field to the right of the Sell [BB] label. Enter the price for
which the item will sold when the item is in a BB condition.
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2. Verify the unit of measure in which the item will be sold when the item is in a BB condition.

NOTE: To complete the unit of measure field, the appropriate unit of measure must be listed
in the UM List. To access this table, left-click Administration from the tool bar, go to Stock
Tables List by Code, and left-click Unit Measure (UM).

NOTE: The unit of measure will default to the unit of measure previously identified in the
Stock UM field on the Stock tab.

a. If the item is sold in a unit of measure different than the unit of measure identified in
the Stock UM field on the Stock tab, left-click the next field to the right (the one
containing an ellipses '_;|).

NOTE: The UM List contains standard factors that convert quantities from the
standard unit of measure (identified within the Company Setup) to all other units of
measure.

If the unit of measure identified in the Stock UM field on the Stock tab is different
from the standard unit of measure (identified within the Company Setup) OR if the
standard factors do not apply to the item, unit of measure conversions will need to be
set up for the part master record. Steps to set up a unit of measure conversion may
be found in the procedure "Creating Unit of Measure Conversions" within the Material
Management section of this manual.

If a unit of measure conversion exists for the part master record, the factor associated
with the unit of measure conversion will override the standard factor in sales
transactions.

b. The UM List window will appear.

NOTE: The values shown in the table appearing in this procedure are not standard
values and may not reflect the values required by every organization.
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Start With :f =
M ax Search Result Lines :|5U o
[irag a column header here to group by that column
Code Name Factor
b 1IN IMCH 1.00
Ad Tw0 HUMDERD & FIFTY 250.00
A AMPOULE 1.00
AT ASSORTMENT 1.00
A TWENTY 20.00
AY ASSEMBLY 1.00
BA BALE 1.00
BB BOBEIN 1.00
BC BLOCK. 1.00
BF BOARD FOOT 1.00
BG BAG 1.00
B BOOK 1.00
BL BARREL/DRUM/KEG 1.00
BO BOLT 1.00
BR BAR 1.00
BU BUSHEL 1.00
B BOX 1.00
—

C. Select the appropriate unit of measure (left-click the line within the search screen
and left-click OK; or double-click the line within the search screen).

3. Identify the date for which the price was effective for an item sold in a BB condition.

NOTE: The Effective Date is for reference and custom reporting only. Historical price
changes by date are not kept in the system.

a. Left-click on the arrow inside the field to the right of the unit of measure and below
the Effective Date column label.

b. A calendar/clock widget will appear.

Effective date

2 12:00:00 P4 vl

74442012 12:00:00 P
SMTWTFS .
24 25 26 27 28 29 30 i

M
1
18
25

121314 .
1202 .o -
2223 24 26 27 28 — -
233N 1 2 3 4 ‘IZI]EIIJI]F'ME !
Mow Clear |

c. Select the date and left-click the OK button.

iii.  Identify the price for which the item will be sold if the item is in a third condition (if applicable):

Sell(CCl: | 0o s fes ] ]

NOTE: In this procedure, the third condition is identified as "CC".

1. Left-click the cursor into the field to the right of the Sell [CC] label. Enter the price for
which the item will sold when the item is in a CC condition.
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2. Verify the unit of measure in which the item will be sold when the item is in a CC condition.

NOTE: To complete the unit of measure field, the appropriate unit of measure must be listed
in the UM List. To access this table, left-click Administration from the tool bar, go to Stock
Tables List by Code, and left-click Unit Measure (UM).

NOTE: The unit of measure will default to the unit of measure previously identified in the
Stock UM field on the Stock tab.

a. If the item is sold in a unit of measure different than the unit of measure identified in
the Stock UM field on the Stock tab, left-click the next field to the right (the one
containing an ellipses '_;|).

NOTE: The UM List contains standard factors that convert quantities from the
standard unit of measure (identified within the Company Setup) to all other units of
measure.

If the unit of measure identified in the Stock UM field on the Stock tab is different
from the standard unit of measure (identified within the Company Setup) OR if the
standard factors do not apply to the item, unit of measure conversions will need to be
set up for the part master record. Steps to set up a unit of measure conversion may
be found in the procedure "Creating Unit of Measure Conversions" within the Material
Management section of this manual.

If a unit of measure conversion exists for the part master record, the factor associated
with the unit of measure conversion will override the standard factor in sales
transactions.

b. The UM List window will appear.

NOTE: The values shown in the table appearing in this procedure are not standard
values and may not reflect the values required by every organization.
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UM List [EENEER
‘ . - )
Start With :f =
M ax Search Result Lines :|5U o
[irag a column header here to group by that column
Code Name Factor
b 1IN IMCH 1.00
Ad Tw0 HUMDERD & FIFTY 250.00
A AMPOULE 1.00
AT ASSORTMENT 1.00
A TWENTY 20.00
AY ASSEMBLY 1.00
BA BALE 1.00
BB BOBEIN 1.00
BC BLOCK. 1.00
BF BOARD FOOT 1.00
BG BAG 1.00
B BOOK 1.00
BL BARREL/DRUM/KEG 1.00
BO BOLT 1.00
BR BAR 1.00
BU BUSHEL 1.00
B BOX 1.00
2| o | X |
-

C. Select the appropriate unit of measure (left-click the line within the search screen

and left-click OK; or double-click the line within the search screen).

3. Identify the date for which the price was effective for an item sold in a CC condition.

changes by date are not kept in the system.

NOTE: The Effective Date is for reference and custom reporting only. Historical price

a. Left-click on the arrow inside the field to the right of the unit of measure and below

the Effective Date column label.

b. A calendar/clock widget will appear.

Effective date

2 12:00:00 P4 vl

74442012 12:00:00 P

2 . .

3 ..

B 27 28 <
o5 4 12:00:00 PM 3, 3
Mow Clear |

c. Select the date and left-click the OK button.

iv.  ldentify the information related to the user price:

MSLP: | Jea =] |
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NOTE: The user price field label may be modified in the Company Setup. In this procedure, the
field is labeled "MSLP" (Manufacturer's Suggested List Price). To modify the label for this field,
left-click Administration from the tool bar, go to System Setup, then left-click on System General
Defaults. The Company Setup window will appear. Label name may be identified on the Setup

tab.

# Company Setup

P =

LCancel 0K  Optien

Lirnits ] Sustem Alerts ] General Settings I Diocument Settings I em
Stock W /H Settings ory Fields ] 50/P0 Line changes settings I
General] Defaults Customer Docs ] Wendor Docs ] Taxes]

Add Mizc to Stock Cost Stock Default
Shipping| [#] Parls: |7 Std Condition :| NE
Air Fre v Std Unit Measute | EA

Labor : [+
Ocean Frt v asar Stock Std Type ;| 5TK

Insurance :[v Lot Charge : ¥ Base Curency || USD

{and Charge :[v GepEozti :
Haztat ¥ Uzer Price Label :|MSLP l

If modified, the label will change both on screen and on all forms and reports where these fields

are referenced.

1. Left-click the cursor into the field to the right of the user price label. Enter the user price

for the item.

2. Verify the unit of measure in which the user price is listed.

NOTE: To complete the unit of measure field, the appropriate unit of measure must be listed
in the UM List. To access this table, left-click Administration from the tool bar, go to Stock
Tables List by Code, and left-click Unit Measure (UM).

NOTE: The unit of measure will default to the unit of measure previously identified in the
Stock UM field on the Stock tab.

a. If the user price is listed in a unit of measure different than the unit of measure
identified in the Stock UM field on the Stock tab, left-click the next field to the right

(the one containing an ellipses ).

NOTE: The UM List contains standard factors that convert quantities from the
standard unit of measure (identified within the Company Setup) to all other units of

measure.

If the unit of measure identified in the Stock UM field on the Stock tab is different
from the standard unit of measure (identified within the Company Setup) OR if the
standard factors do not apply to the item, unit of measure conversions will need to be
set up for the part master record. Steps to set up a unit of measure conversion may
be found in the procedure "Creating Unit of Measure Conversions" within the Material

Management section of this manual.
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If a unit of measure conversion exists for the part master record, the factor associated
with the unit of measure conversion will override the standard factor in sales
transactions.

b. The UM List window will appear.

NOTE: The values shown in the table appearing in this procedure are not standard
values and may not reflect the values required by every organization.

; [E=IET ==
M e ——
Start With :f =
Max Search Result Lines :lﬁ

[irag a column header here to group by ¢

Code Name Factor
b 1IN IMCH 1.00

Ad Tw0 HUMDERD & FIFTY 250.00

A AMPOULE 1.00

AT ASSORTMENT 1.00

A TWENTY 20.00

AY ASSEMBLY 1.00

BA BALE 1.00

BB BOBEIN 1.00

BC BLOCK. 1.00

BF BOARD FOOT 1.00

BG BAG 1.00

B BOOK 1.00

BL BARREL/DRUM/KEG 1.00

BO BOLT 1.00

BR BAR 1.00

BU BUSHEL 1.00

B BOX 1.00

—

C. Select the appropriate unit of measure (left-click the line within the search screen
and left-click OK; or double-click the line within the search screen).

3. Identify the date for which the user price was effective for the item.

NOTE: The Effective Date is for reference and custom reporting only. Historical price
changes by date are not kept in the system.

a. Left-click on the arrow inside the field to the right of the unit of measure and below
the Effective Date column label.

b. A calendar/clock widget will appear.

Effective date

2 12:00:00 P4 -l

7/4/2012 12:00:00 P

oy > ez

SMTwW T F S

24 25 26 27 28 29 W0
1z 25 B 7
8 91011121314 . .

15 16 17 18 19 20 21 oo

222324252627 28 _

AmA 123 4 12:00:00 FM E :

Mow Clear |
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c. Select the date and left-click the OK button.

C. Identify the taxes that are applicable when the item is sold:

Taxable

Tawd . [
TaxB : [
TaxC: [~

NOTE: The tax field labels (Tax A, Tax B, and Tax C) may be modified in the Company Setup. In this
procedure, the field is labeled "Tax". To modify the labels for these fields, left-click Administration from
the tool bar, go to System Setup, then left-click on System General Defaults. The Company Setup
window will appear. The label name may be identified on the Taxes tab.

r
# Company Setup —

Yooy o

Cancel OK Option

Lirnits ] Swpstem Alerts ] General Settings ] Document Settings tema Corwert ] Accour
Stack W/H Settings | Mandatory Fields | 50/P0 Line changeg-sett ircraft Ext | Hide L
General] Defaulls] Setup] Customer Docs } Wendor Docs Charges} Convert

Tax Title : | Tax l

Tavd ICIT vl BAdd tn Total W

If modified, the label will change both on screen and on all forms and reports where these fields are
referenced.

NOTE: The taxes that are applied (and how those taxes are applied) when an item is purchased or sold
are determined by a number of settings. Steps to set up taxes may be found in the procedure "Taxes
Setup" within the Accounting section of this manual.

i Left-click the Tax A checkbox to mark it as "checked."
ii. Left-click the Tax B checkbox to mark it as "checked."
iii. Left-click the Tax C checkbox to mark it as "checked."

d. Identify the method for calculating the restocking fee when the item is returned from a customer
(optional):

Restocking Fee

¢ % of Sell price ’7000

(" Fixed price

NOTE: In Build 8.5.54.82 and earlier, the restocking fee information is for reference and custom

reporting only.

i Left-clicking the radio button next to the appropriate option:

1. % of Sell Price - will calculate the restocking fee as a percentage of the sales price for the
item on the line of the invoice to the customer.

2. Fixed Price - will identify the restocking fee as a flat fee.

ii. If the restocking fee is to be calculated as a percentage of the sales price:
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1. Left-click the radio button to the right of the % of Sell Price label.

2. Left-click the cursor into the field to the right of the radio button selections and type the
percentage to be used in the calculation of the restocking fee.

NOTE: Be sure to enter the percentage as a whole number (i.e. 2% should be entered as 2.0
rather than .02).

iii.  If the restocking fee is a fixed price:
1. Left-click the radio button to the right of the Fixed Price label.

2. Left-click the cursor into the field to the right of the radio button selections and type the
fixed price of the restocking fee.

e. Identify the sales limits for the item (optional):

Min/Max To Sell

Min Sell: 0.00
bin Dty

ax Sell : 0.0

i Identify the minimum unit price at which the item should be sold. Left-click the cursor into the
field to the right of the Min Sell label and type the minimum unit price.

NOTE: The unit of measure associated with the minimum unit price is the unit of measure
identified in the Stock UM field on the Stock tab.

WARNING: In Build 8.5.54.82 and earlier, the system will compare the minimum unit price to the
value within the Unit Price field on the line of a sales quote or sales order with no consideration to
the units of measure associated with those two fields.

NOTE: When the unit price on the sales quote or sales order is less than the minimum unit price,
the system will notify the user and will restrict the user from selling the item at a price that is less

than the minimum unit price.

NOTE: To allow a user to sell items at a unit price less than the minimum unit price, left-click
Administration from the tool bar, go to Pentagon Users & Groups, then left-click on User List.

The User List window will appear.
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R=nis g

=
@ Users List

Start With | =

tax Search Result Lines : [sn 3:

lurn header here to graup by that colurnn
UserCode | Mr/Ms | First Name Last Name i orkmail Title
M 001 bdr. James “webster James@Pentagon2000. comn WP RLD
ooz bdr. Jean-Piere Guyeu |ean@hotrmail. com EMGIMEERING
003 hdr. Michael Canale CUSTOMER SERVICE
004 b, Jim Johnson MECHANIC
005 b, Cosmo Kramer
006 bdr Jarnes Baket
007 bdrs Julia Lovis
U0} Hr. George Costanza georgeE@hotmail. com
003 b, Al Paching
o010 bdr. George Barnes
o1 bdrs I ary Lopez
o2 b, Nathan Les
013 b, Lowis Marel
014 bdrs Iriz: Smith
015 hdr. Allan Green
06 b, Pigre Pinot

l

| ol
EI &I xgancel |

Select the appropriate user (left-click the line within the search screen and left-click OK; or double-
click the line within the search screen). The User/Employee Information window will appear.
Left-click the Doc Security tab. If the checkbox to the right of the Sell Below Min Price in
5.0./Quotes label is marked as checked, the user will be allowed to sell items at a unit price that
is less than the minimum unit price identified in the parts master record. Left-click the Edit button
in order to modify the record.

#® User/Employee Information EI
Sl Al e e ) &«
Add Edit Del Prev Next Training Options Image Search Cancel OK  Close

User Cade:[001 MM <[ i First Name James Middle Mame :|

Last Mame :IWebster Secand Mame :I

Personal Infol Login Securit_l,ll Doc Securty ||'3«pprova\s| Salary I Licx’Certihcatesl Warking Site \nfol Contactl F‘relerencesl ‘web Accessl Skills I

Sale: Purchasi

Override Hold Customers W
Allow to Hold Sales DocumentswoMnt : I
Allow to Hold Customers ™
Override Credit Limit W

Allow to Quote Customers
~
Sell Below Min Price in 5.0. /Quotes : W
Disallow to Print PT Above Credit Limit [
Share Customer W

Override Hold Vendors ¥

Allow to Hold Purchasing Documents : W

Allow to Hold Vendors : v

Show W.0 MNT charges -P.Rov values : W
Allows to Request RFQs from Yendors

on Hold or Not Approved W

Add Lines to P.O. from 5.0. Only [

Buy Below Min Price in P.O. /RFQ : W

Share Vendar : W

r~Other

View Commissions : [V
Ship From Quarantine [

Hide Customer Vendor in History [
Show prices in inventory search screen W
Disable Interdivision W/H Transfer Updates [~

Dacument Yisibility

" Personal Documents Only

Al Docurnents-4l Companies

CustomerAYendor Account S ecurity

& All accounts

 Accounts with security aroup list which the user belongs to

" Accounts with security group list which the user belongs to + Accounts without security assigned

|—D ashBoard

K.eep DashBoard Settings : W |

WARNING: Modification of this user security setting will affect the user's ability to sell all items
below the minimum unit price identified on all parts master records.
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8.

Identify the maximum unit price at which the item should be sold. Left-click the cursor into the
field to the right of the Max Sell label and type the minimum unit price.

NOTE: The unit of measure associated with the maximum unit price is the unit of measure
identified in the Stock UM field on the Stock tab.

In Build 8.5.54.82 and earlier, the system will compare the maximum unit price to the value within
the Unit Price field on the line of a sales quote or sales order with no consideration to the units of
measure associated with those two fields.

NOTE: In Build 8.5.54.82 and earlier, when the unit price on the sales quote or sales order exceeds
the maximum unit price, the system will notify the user; however, the system will not restrict any
user from selling the item at a price that exceeds the maximum unit price identified in the parts
master record.

Identify the minimum quantity of the item that must be sold

the item.

Conversions" within the Material Management section of this manual.

NOTE: When the quantity on the sales quote or sales order is less than the minimum quantity, the
system will notify the user and will restrict the user from selling less than the minimum quantity of

The system will compare the minimum quantity to the quantity on the line of a sales quote or sales
order. Unit of measure conversions will be considered in the comparison of these two fields. Steps
to set up a unit of measure conversion may be found in the procedure "Creating Unit of Measure

Complete the applicable portions of the Costs tab:
# [Editing] Partnumber : [P230-123] WIDGET MFG: [ AK4P ] A & L LABS [ @ |3l
o
Cnc  OK
P/N :[F230123 /1 Rev:[a Al - [24-5645-332
Desc : [wIDGET Alt 2 - [1560-00-236-4531
Stock] General] Sel PncasEHchanges] Measures] Extendedlnfn] HazMat] Time Control] Eligibility] Image]
Cost Recommended ¥Yendor Auto Purchasing
Ay Inventary Cost 0.00 EA @ Eb ‘endar More Yendaors
Standard Cost noo EA
BER Cost Paint oo s Sletioe
Lead Time :| | j
Min Order Oty :| Price : |
Curiency :
Yield 1] 0.0000-] T 7=
& & " Yes
& &
s G * Mo
Purchasing Responsibility
Responsible :

Note the fields associated with the average inventory cost:
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Awvg Inventory Cost I 0.00 IEA @I

i The field directly to the right of the Avg Inventory Cost label displays the average cost of all items
located within all warehouses that have been marked to be included in average costing. The
system sums the line cost of all items in stock and then divides that value by the number of items
in stock.

NOTE: Stock will only be considered if the items reside in a warehouse that is setup to include in
average costing. Left-click Administration from the tool bar, go to Warehouses/Locations, then
left-click on W/H List. The W/H List window will appear.

's
@ WarehousefAddress List C=R[C
Start With { =
Max Search Result Lines lﬁ
[rag a column header here to group by that column
‘WH Code | Type Mame Address 1 Address 2 Addiess 3 City Code City St
| 0001 Stock Windire, Ine. 15 “West 34 Street | Sth Flaor Mew York Ny
000z Quarantine Mon Conforming Parts - §
am Stock Dassault Falcon)et- Engil| 7301 5. Peoria St | Derver/Centennia Englewood cC
a0z Stock Daszault Faleandet - Corr | 400 est B9th Ave| JFK Int' Aiport Hangar #51 Mew York Ny
003 Stack D assault Falcond et - Rok:
ans Stock Aveos - Consumable part Ny
aoe Stock Dassault Falconet -Expz
)| Stock Aveos - JFK Airpart Facilil
0z Stock Aveos - Suiplus Parts Wi
020 Fepair Avveos Stock Performanc | Redstone Arzenal Chicago IL
03 Stock Aveos - Completions
050 Lot Bell 206L1 MN1123
15 Stock Parts reserved for an airp
24 Stock. Rafael - Toronto
28 Stock Rafael - United Kingdom
26 Stock Rafael - Italy
< | 2|
S | 8| »| ] e

Select the appropriate warehouse (left-click the line within the search screen and left-click OK; or
double-click the line within the search screen). The W/H Information window will appear. Left-
click the Warehouses tab. If the checkbox to the left of the Include in P/N Average Cost label is
marked as "checked", the items stocked within this warehouse will be included in average cost
calculations; if the checkbox is not marked as "checked", the items stocked within this warehouse
will not be included in average cost calculations. Left-click the Edit button in order to modify the
record.
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& W/H Information W//H: 0001 =N =R ==
2 [x] & 3 a
Add Edit Del Optn  Search Close

Farehases | VAT | Comp/Div/Dent | Curency |

a
W/H No. : [0007 Tope [Stock et

Mame - |WipAi[34 Inc. = Us " Customert”™ “Yendor

Address |1 5 '/est 34 Street |
Address2 |5th Floor

Address |

City : |Mew Yark State ;| MY
Zip: [To001 4-9.}

County :
. Dimenszion
Country : Feqion :
Y . Height : 03
Code : City Code :

4

Width

|
Altention : —
Length : UE
Tel: |
LM -
Fax: |
[ |v Include in P/ Average Cost ] v Incude in P/M Qty In Stock
Iv alow To Ship From
= W Publish Stock Parts
Global Pasitior [ Internal use only (W/O & Transfers)
E; Latitude : |U
& Longitude : |0 ¢ Meszage | @ Memo |

The unit of measure associated with the average inventory cost is the unit of measure identified
in the Stock UM filed on the Stock tab. This unit of measure cannot be modified.

The green button @ to the right of the unit of measure field provides access to information
about the average cost of current stock and the average cost of all items purchased.

NOTE: A description of these functions may be found in the procedure "Managing Inventory"
within the Material Management section of this manual.

Identify the standard cost of the item (optional).

Standard Cost : noo E&

The standard cost is the price that is most likely to be paid for an item regardless of condition.

NOTE: This field must be updated manually or through an inventory import function (steps to
import standard cost data may be found in the procedure "Importing Data" within the Material
Management section of this manual).

NOTE: When new sales order and work order lines are created, the system will either load the
average cost or the standard cost from the parts master record. The system default is to load the
average cost. However, the system may be setup to load standard cost instead of average cost.

The system allows each organization to determine which value is loaded, left-click Administration
from the tool bar, go to System Setup, then left-click on System General Defaults. The Company
Setup window will appear. Left-click the General Settings tab. Find setting 1D:0229, if the
checkbox is marked as "checked", the standard cost will be loaded for new sales order and work
order lines.
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" Company Setup PR
P E

LCancel OK  Optien

Stock 'w/H Settings ] Mandatary Fields ] S04P0 Line changes settings 1 Aircraft Ext ] Hide Line Types I Publications Ext. Infa
General ] Detaults } I Wendor Docs ] Tares ] Charges I Convert I P/ Ext ] Counters } Modules

w

Lirnits ] Syztem Alerts Document Settings 1 temo Convert ] Accounting Settings ] Printing Settings
Settings Advanced Search
| [ID:01 B8] Activate automatic inventory cost capitalization by vendor/categore/country of origin -
| [ID:0169] Do not print expired manuals on 8130 form

10:01 67] Activate blanket order calculation

100021 3] Print CustamerAYendar 5ub/C code an forms where the account code prints
10:0214] Allaw entering blank TAC walues and treat them as Unknown values

10:0216] Do ot print line U0 onw//0 and MMT Sales Invoices

100 0223] Print user Compary letterhead on Pick Ticket and Packing slip

10:0227] 5/0 line ship to as Source Quote line ship to

1002 28] For shelf lite items. sort by expiiation date when auto eserving

0. 0229] Load part standard cost bo the sales and w'/0 documents line |

0'0232] Do nof Compare Cine Condition/Cerilicale belween o ales and Lross Purchasing

| [I0:0234] Do not copy image attachment [leave in orginal lacation]
1M N73RT Arkuata FTS Nuarkima M alealsbion

<%

L%

NOTE: This cost is related to the sales order or work order only until the line is picked. When the
line is picked, the average or standard cost is replaced by the actual cost of the particular item
picked.

i Left-click the cursor into the field to the right of the Standard Cost label. Enter the cost for which
the item will most likely be purchased.

ii. Verify the unit of measure for the standard cost.

NOTE: To complete the unit of measure field, the appropriate unit of measure must be listed in
the UM List. To access this table, left-click Administration from the tool bar, go to Stock Tables
List by Code, and left-click Unit Measure (UM).

NOTE: The unit of measure will default to the unit of measure previously identified in the Stock
UM field on the Stock tab.

If the standard cost is expressed in a unit of measure different than the unit of measure identified
in the Stock UM field on the Stock tab, left-click the next field to the right (the one containing an
ellipses ).

NOTE: The UM List contains standard factors that convert quantities from the standard unit of
measure (identified within the Company Setup) to all other units of measure.

If the unit of measure identified in the Stock UM field on the Stock tab is different from the
standard unit of measure (identified within the Company Setup) OR if the standard factors do not
apply to the item, unit of measure conversions will need to be set up for the part master record.
Steps to set up a unit of measure conversion may be found in the procedure "Creating Unit of
Measure Conversions" within the Material Management section of this manual.

If a unit of measure conversion exists for the part master record, the factor associated with the
unit of measure conversion will override the standard factor in sales and work order transactions.

1. The UM List window will appear.
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NOTE: The values shown in the table appearing in this procedure are not standard values
and may not reflect the values required by every organization.

[ #® UM List o — @ﬂu
- - a—" s — o -
Start With ] =l
Max Search Result Lines :l@
[Dirag a column header here to group by that column
Code Name Factar
k1IN INCH 1.00
A Tw'0 HUMDERD & FIFTY 250.00
Ak AMPOULE 1.00
AT ASSORTMENT 1.00
A% TWENTY 20.00
AY ASSEMBLY 1.00
BA BALE 1.00
BB BOBBIN 1.00
BC BLOCK 1.00
BF BOARD FOOT 1.00
BG BAG 1.00
BK BOOK 1.00
BL BARREL/DRUM/KEG 1.00
BO BOLT 1.00
ER BAR 1.00
BU BUSHEL 1.00
B BOX 1.00
=

2.  Select the appropriate unit of measure (left-click the line within the search screen and left-
click OK; or double-click the line within the search screen).

C. Identify the beyond economic repair (BER) cost point (optional)

BER Cost Point : 0.00 §

Left-click the cursor into the field to the right of the BER Cost Point label. Enter the threshold cost at
which (if exceeded) it is no longer economical to repair the item.

NOTE: When a work order is created to overhaul, repair, or teardown the item (work orders with the
Type identified as Overhaul, Repair, Process, or TearDown), the threshold identified in the BER Cost
Point field will be displayed in the header section of the work order. The system will also display the
percentage of cost used in the header section of the work order. This value is for reference and custom
reporting purposes only and will not restrict a work order from being completed.

NOTE: The BER cost point should be identified only for items which are repaired by the organization.

d. Identify the default cost formula (optional):

Cost Formula I |

The identified default cost formula will be associated with each UID in the warehouse as each UID is
created. The cost formula is most often used by sales representatives to determine acceptable sales
prices, particularly when items in inventory are aged or obsolete.
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NOTE: To complete the Cost Formula field, the appropriate cost formula must be listed in the
Formulated Cost List. To access this table, left-click Administration from the tool bar, go to Stock
Tables List by Code, and left-click Formulated Cost - Formula.

NOTE: Steps for setting up formulated costs may be found in the procedure "Formulated Costs" within
the Material Management section of this manual.

NOTE: The formulated cost may be changed at any time at the UID level.

i Left-click the Cost Formula field.

ii. The Formulated Cost List window will appear.

NOTE: The values shown in the table appearing in this procedure are not standard values and may
not reflect the values required by every organization.

-
& Formulated Cost List ol it
i - — T W O T e

Start With - =
ax Search Result Lines ISU 3:
[Drag a column header here to group by that column
Code HName
¥ 001 Fiotables Fomula
ooz Consumables Formula
a03 Expandables Formula
a04 Parts with no activity mare than 5 years

EI &I A Cancel |

iii.  Select the appropriate formula (left-click the line within the search screen and left-click OK; or
double-click the line within the search screen).

e. If the Multi-Currency module is enabled then a field will appear identifying the currency in which costs
are expressed for the item.

Curency :|USD

NOTE: Instructions on the use of the Multi-Currency module may be found in the procedure "Multi-
Currency Module" within the General System section of this manual.

f. Identify the yield (optional):

| Yield (z): 0.0000-% |
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The yield is defined as the percentage of the quantity being manufactured or kitted that meet all
quality standards of the organization at the completion of the manufacturing or kitting process.

EXAMPLE: If a particular part master record indicates that the yield is 95%, then it may be assumed
that for every 100 items (of that part number) manufactured or kitted by the organization, 95 of those
items will pass the quality standards of the organization and 5 of those items will not pass the quality
standards of the organization. Therefore, 95 of those items will be available for sale or use, while 5 of
those items will be discarded.

NOTE: If an item is not manufactured or kitted by the organization, then the yield should be ignored.

NOTE: A yield of "0.0000" is treated as NULL and the system will assume that since no yield is identified,
the yield is actually 100%.

Left-click the cursor into the field to the right of the Yield (%) label. Enter the yield associated with the
item in terms of a percentage. You may also use the spinner arrows to adjust the weight in whole
number increments.

NOTE: Be sure to enter the percentage as a whole number (i.e. 2% should be entered as 2.0 rather than
.02).

NOTE: Yield is one of two values considered to accurately calculate the necessary quantity of bill of
material components on a manufacturing or kitting work order to produce the required number of
items. The system uses both the item yield value (in terms of a percentage) and the bill of material
component scrap value (in terms of a percentage) to calculate the quantity of components required on
each manufacturing or kitting work order.

EXAMPLE: If an item that is to be manufactured or kitted by the organization has a failure rate of 20%,
then the yield is 80% (yield EQUALS 1 MINUS failure rate). A yield of 80% indicates that for every 100
items that are to be manufactured or kitted, 80 of the end product will pass and 20 of the end product
will fail. The system will allocate enough bill of material components to manufacture or kit the required
number of items meeting the organizations quality standards when the work order is closed.

Therefore, if a manufacturing or kitting work order is created for a quantity of 100 of an item that has a
yield of 80%, the system will assume that 20% of the manufactured or kitted items will not meet the
quality standards of the organization. When the bill of materials is created for the work order, the
system will calculate an adjusted quantity by DIVIDING the quantity of items to be manufactured or
kitted by the work order by the yield identified in the parts master record for the item to be
manufactured or kitted (100 DIVIDED BY .80 equals 125). In this example, the work order would allocate
enough bill of material components to manufacture or kit 125 items while the quantity of items on the
work order would remain at 100.
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In addition, the system uses a scrap value identified for each bill of material component (in terms of a
percentage) to further determine the actual quantity of bill of material components needed to produce
the required number if items. If a bill of material component has a scrap value of 10%, then the system
assumes that for every 100 of that bill of material component needed for manufacturing or kitting the
item, another 10 of that bill of material components will be scrapped during the manufacturing or
kitting process (100 MULTIPLIED BY 10% EQUALS 10). Note that the scrap value does NOT represent the
percentage of the bill of materials components that will be scrapped, but instead a percentage of excess

components that are required to manufacture or kit the item.

When considering scrap, if a manufacturing or kitting work order is created for a quantity of 100 items
and the yield is 80%, then the system will allocate enough bill of material components to manufacture
or kit 125 items. If each item requires 100 of a particular bill of material component and the bill of
material component scrap value is 10%, then the system will calculate the additional quantity of that bill
of material component needed for each item by MULTIPLYING the quantity of the bill of material
component required for a single item by the scrap value (100 MULTIPLIED BY .10 EQUALS 10). The
quantity of scrap bill of material components will be added to the required quantity of bill of material
components (100 PLUS 10 EQUALS 110). The total number of bill of material components will be
MULTIPLIED BY the adjusted quantity of items being produced to give the total required quantity of the
bill of material component for the work order (110 MULTIPLIED BY 125 EQUALS 13,750).

NOTE: Steps for creating and configuring a bill of materials for an item may be found in the procedure
"Creating Bills of Material" within the Material Management section of this manual.

If the MRP Il Automation module is enabled, a group box will appear where it may be identified
whether the item is purchased or made and, if made, how the item is made.

Buy/Make
(+ Buy
7 Make

Buy/Make

" Buy take Capability
& Make |[Kitting ||

NOTE: Instructions on the use of the MRP Il Automation module may be found in the procedure "MRP ||
Automation Module" within the Material Management section of this manual.

i If the item is to be purchased when the MRP Il Automation module is used, left-click the radio
button to the left of the Buy label.

NOTE: The Buy selection indicates to the system that a purchase order should be created when

the item is automatically procured.

ii. If the item is to be made when the MRP Il Automation module is used, left-click the radio button
to the left of the Make label. When the Make radio button is selected, additional fields appear.
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NOTE: The Make selection indicates to the system that a work order should be created when the

item is automatically procured.

1. Identify how the item is made:

Buy/hak,
 Buy Make Capabilty
& Make I L”

a. Left-click on the drop down arrow LI within the field that contains it (to the left of
the Make Capability field).

b. Left-click the appropriate selection.

2. Identify the capability code that must be applicable to the organization that will be making
the item when the item is automatically procured.

NOTE: To complete the Make Capability field, the appropriate capability code must be
listed in the Capability List. To access this table, left-click Administration from the tool bar,
go to Stock Tables List By Code, and left-click Capability Codes.

a. Left-click in the field just below the Make Capability label.

b. The Capability List window will appear.

i
Capability List o L
# Capabd ﬂy. - o — o— o— o . m
Start With - =
Il ax Search Result Lines .|5U 3:
[rag a column header here to group by that column

Code Narme F.0. Type Hide

¥ CRT CERTIFY Fiepair Drder [P.0.]
DSH DESIGN “work Order [P.0.]
ENG EMGINEER ‘work Order [P.0.]
MFG MANUFACTURE “whork Order [P.0.]
0H OVERHALIL Fiepair Drder [P.0.]
RC Fie Chrome Repair Order [P.0.] Mo
RFR REPAIR Repair Order [P.0.]
TC Toal Calibration Repair Order [P.0.] Ma
T5T TEST Fiepair Order [P.0.]

EI &I X Cancel

C. Select the appropriate capability code (left-click the line within the search screen and
left-click OK; or double-click the line within the search screen).

h. Identify the recommended vendor(s) for the item (optional):

AEROSPACE ® DEFENSE ® ELECTRONICS ® POWERSYSTEMS e METALS Creating a New Part Master Record
Rev 0, 05/25/2012

Page 103 of 137




5 PENTAGON

b/ SOFTWARE EMPOWERING THE ENTERPRISE

Recommended Yendor f/Auto Purchasing
Yendor More Yendors

City - State

Lead Time :| | j
tin Order Qt}l:l a F’rice:l 0.00
Curency :
Auto PO/Mat Req Oty to Purchase Inspectiar
* MatFeg " UptoMin  Yes
PO " UptoMax

" Mone {* Upta Optimal @ Mo

Designating recommended vendors enables a more simplified purchasing process. When converting a
parts/material requisition to a purchase order, the purchasing agent may filter the vendor list to only
those who are recommended vendors.

NOTE: If the MRP Il Automation module is used and the system is setup to create purchase orders for
the item, the purchase order will be created for the recommended vendor that is displayed on the Costs
tab.

Instructions on the use of the MRP Il Automation module may be found in the procedure "MRP Il
Automation Module" within the Material Management section of this manual.

i Identify the primary recommended vendor:

NOTE: To identify the primary recommended vendor for the item, the vendor must be loaded in
the system as a vendor. Steps for loading a vendor may be found in the procedure "Creating a
Vendor" within the Purchasing section of this manual.

1. Left-click the Vendor field.

2.  The Vendor List will appear

NOTE: The values shown in the table appearing in this procedure are not standard values
and may not reflect the values required by every organization.
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@ Vendoo Lot s I e
i -

Seam"()““ ‘Wendaor Contact | Misc | Cap || Account Type : [All All
Account Rating : [All i
Start With ;| =]
Account Priority : |All i

Region : All Al
Category: All All
Capability for PIN : [All a1l

Max Search Result Lines 1|5 -2

d

Dirag a column header here to group by that column

MHame Account # Our Code Sub | Cust/fend Type | Region| Rating | Priority | Approved| Holc|
b 3-RSALES 7158 P2000=L 1 Wendor | A-MOIWST (005 [HI Yes Mo
3RMERS DISTRIBUTING, INC. AlKD 1 Wendor 5B Yes Mo
A & E AIRCRAFT, INC. 3037 1 Wendor 5B Yes Mo
Ak L LABS AKAF 1 WVendor SB Yes Mo
A & P BEARINGS, INC. E3E7 1 Wendor 5B Yes Mo
A &S INT'L SUPPLY, INC. Al2T 1 Wendor 5B Yes Mo
A WALTER [AVIATION]LTD 1327 1 Wendor 5B Yes Mo
A4'5 &/RCRAFT SERVICES. INC. 5334 1 Wendor Yes Mo
A B. PERS CORP. Alwis 1 Wendor Yes Mo
.iA. BIEDERMAN, INC. | AR1E 1 Wendor Yes Mo
4

o
‘ Acct Financials | El &l x LCancel

3. Select the vendor (left-click the line within the search screen and left-click OK; or double-
click the line within the search screen).

NOTE: After the primary recommended vendor is selected, the vendor file associated with
that vendor may be accessed by left-clicking the Vendor label button.

Yendor

ii. Identify the lead time for the primary recommended vendor:

LeadTimeI I LI
NOTE: The lead time is included in the following logic:

1. Left-click the field that contains the drop down arrow _~Jand select the unit of measure in
which the lead time is expressed.

2. Left-click the cursor into the field to the right of the Lead Time label and type the numeric
value associated with lead time.

iii.  Identify the minimum quantity that the primary recommended vendor will sell in a single
transaction (if applicable):

Min Order Qty : i}

If this value is greater than zero, then the value will be pushed to the quantity field on the line of
purchase orders assigned to the recommended vendor when the item is ordered.
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Vi.

vii.

viii.

NOTE: If a purchase order assigned to a recommended vendor is created, a minimum quantity is
identified in the parts master record for that recommended vendor, and the quantity is modified
on a purchase order line for the item to be less than the minimum quantity, then the system will
warn the purchasing agent that the quantity being ordered is less than the minimum quantity
identified within the system. However, the system will not prevent the purchasing agent from
ordering less than the minimum quantity.

Identify the price at which the primary recommended vendor sells the item (optional):

Price: 0.0

If this value is greater than zero, then the value will be pushed to the price field (per unit of
measure identified in the Stock UM field on the Stock tab) on the line of purchase orders
assigned to the recommended vendor when the item is ordered.

Note the currency field in the Recommended Vendor group box. This field displays the currency
that is associated to the vendor in the vendor file.

Curency :|USD

If the MRP 1l Automation module is enabled, the Auto PO/Mat Req group box will be active. This
field determines what type of document is created when auto purchasing is used.

NOTE: Instructions on the use of the MRP Il Automation module may be found in the procedure
"MRP Il Automation Module" within the Material Management section of this manual.

If the MRP Il Automation module is enabled, the Qty to Purchase group box will be active. This
field determines how many of an item will be ordered when auto purchasing is used.

NOTE: Instructions on the use of the MRP Il Automation module may be found in the procedure
"MRP Il Automation Module" within the Material Management section of this manual.

Identify whether a quality inspection is required on items supplied by the primary recommended
vendor.

1. If the item requires a quality inspection when supplied by the recommended vendor, left-
click the radio button to the left of the Yes label.

2. If the item does not require a quality inspection when supplied by the recommended
vendor, left-click the radio button to the left of the No label.

Identify additional recommended vendors (optional):

1. Left click the More Vendors button:

Mare Vendors

2. The Vendors List window will appear.
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# Vendors List e — e —— . ™
= = =
Start With =

Max Search Result Lines :|5U 3:

[rag a column header here to group by that column

|fecount 8. Type | Pegion| Pating Priory &pproved Hold Cage Code | ILS Code SITA

¢Mo data to display>

1 o
e | | X o

.

3. Left-click the Add button.

4, The Additional Recommended Vendors window will appear.

# [Add] Additional Recommended Vendors L 23 f
e T e e
i Add Edit . Delete Cancel QK Close
Auto Purchasi
By vendsr  [ENRINNINIE ]
City Slale.|
Lead Time: ;I
Min Order Gty : Frice :
Cuirency :
Inspection—
O Yes
" No
a. Identify the recommended vendor:

NOTE: To identify a recommended vendor for the item, the vendor must be loaded in
the system as a vendor. Steps for loading a vendor may be found in the procedure
"Creating a Vendor" within the Purchasing section of this manual.

b. Left-click the Vendor field.

C. The Vendor List will appear

NOTE: The values shown in the table appearing in this procedure are not standard
values and may not reflect the values required by every organization.
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-
@ Vendoo Lot s I e
i -

Seam"()““ ‘Wendor Contact | Misc | Cap || Account Type : [All All
Account Rating : [All i
Start With ;| =]
Account Priority : |All i

Region : All Al
Category: All All
Capability for PIN : [All a1l

Max Search Result Lines 1|5 -2

d

Dirag a column header here to group by that column

MHame Account # Our Code Sub | Cust/fend Type | Region| Rating | Priority | Approved| Holc|
b 3-RSALES 7158 P2000=L 1 Wendor | A-MOIWST (005 [HI Yes Mo
3RMERS DISTRIBUTING, INC. AlKD 1 Wendor 5B Yes Mo
A & E AIRCRAFT, INC. 3037 1 Wendor 5B Yes Mo
Ak L LABS AKAF 1 WVendor SB Yes Mo
A & P BEARINGS, INC. E3E7 1 Wendor 5B Yes Mo
A &S INT'L SUPPLY, INC. Al2T 1 Wendor 5B Yes Mo
A WALTER [AVIATION]LTD 1327 1 Wendor 5B Yes Mo
A4S &/RCRAFT SERVICES. INC. 5334 1 Wendor Yes Mo
A B. PERS CORP. Alwis 1 Wendor Yes Mo
.iA. BIEDERMAN, INC. | AR1E 1 Wendor Yes Mo
4

o
‘ Acct Financials | El &l x LCancel

d. Select the vendor (left-click the line within the search screen and left-click OK; or
double-click the line within the search screen).

NOTE: After the recommended vendor is selected, the vendor file associated with that
vendor may be accessed by left-clicking the Vendor label button.

B Wendor

Identify the lead time for the recommended vendor:

LeadTimeI I ;I
NOTE: The lead time is included in the following logic:

a. Left-click the field that contains the drop down arrow _~Jand select the unit of
measure in which the lead time is expressed.

b. Left-click the cursor into the field to the right of the Lead Time label and type the
numeric value associated with lead time.

Identify the minimum quantity that the recommended vendor will sell in a single
transaction (if applicable):

in Order Oty : i}

If this value is greater than zero, then the value will be pushed to the quantity field on the
line of purchase orders assigned to the recommended vendor when the item is ordered.
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NOTE: If a purchase order assigned to a recommended vendor is created, a minimum
quantity is identified in the parts master record for that recommended vendor, and the
quantity is modified on a purchase order line for the item to be less than the minimum
quantity, then the system will warn the purchasing agent that the quantity being ordered is
less than the minimum quantity identified within the system. However, the system will not
prevent the purchasing agent from ordering less than the minimum quantity.

7. Identify the price at which the recommended vendor sells the item (optional):

Price: 0.0

If this value is greater than zero, then the value will be pushed to the price field (per unit of
measure identified in the Stock UM field on the Stock tab) on the line of purchase orders
assigned to the recommended vendor when the item is ordered.

8. Note the currency field in the Recommended Vendor group box. This field displays the
currency that is associated to the vendor in the vendor file.

Curency :|USD

9. Identify whether a quality inspection is required on items supplied by this recommended
vendor.
a. If the item requires a quality inspection when supplied by the recommended vendor,

left-click the radio button to the left of the Yes label.

b. If the item does not require a quality inspection when supplied by the recommended
vendor, left-click the radio button to the left of the No label.

Identify the individual primarily responsible for processing purchase/material requisitions for the item
(optional):

Purchasing Rezponsibility
Responsible :

This field enables allocating responsibility for processing parts/material requisition among all
purchasing agents by part number.

NOTE: Identifying a user in this field does not prevent any other user from processing a
purchase/material requisition for the item. It simply allows users (specifically purchasing agents) to sort
or filter the Parts/Material Requisition window by the Responsible field and view the requisitions they
are responsible for in a more organized way.

NOTE: To complete the Applied By field, the appropriate user must be listed in the Users List. To access
this table, left-click Administration from the tool bar, go to Pentagon Users and Groups, and left-click
User List.

Steps for creating a user may be found in the procedure "Creating a User" within the System
Administration section of this manual.
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i Left-click the Responsible field.

ii. The Users List window will appear.

NOTE: The values shown in the table appearing in this procedure are not standard values and may
not reflect the values required by every organization.

# Users List |.‘:'\EI- = .|j
Start With ;| |
Max Search Result Lines :,ﬁ

Draga L";l:l!mrir"u header here to group l_:y that column
User Code | MriMs | First Mame Last Mame Whorkmai Title

B 001 1. James Webster James{®@Pentagon2000.com WP R&D
00z 18 Jean-Fiene Guyeu jgant@hotmail.com EMGINEERING
003 Mr. Michael Canale CUSTOMER SERVICE
004 It Jim Johnzon MECHANIC
005 hr. Cosmo Kramer
006 1. James Eaket
oo7 s Julia Louis
aog hdr. Geoige Costanza george(@hotmall. com
0og b1, Al Pachino
10 1. Gearge Bames
011 iz tary Lopez
0z It Mathan Lee
013 hr. Louis barel
014 s lriz Smith
5 1. Allan Green
016 M Pierre Pinot

| | 2|

iii.  Select the appropriate User (left-click the line within the search screen and left-click OK; or
double-click the line within the search screen).

9. Complete the applicable portions of the Exchanges tab:

NOTE: The values on the Exchanges tab are for reference only without the Exchanges Manager module.
Instructions on the use of the Exchanges Manager module may be found in the procedure "Exchanges
Manager Module" within the Material Management section of this manual.

a. Left-click the Exchanges tab:
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# [Editing] Partnumber : [P230-123] WIDGET MFG: [ AK4P] A & L LABS o @ ==
v
Cncl  OK
P/N :[P230-123 1 Rev:fa Al 1 - [245645-331
Desc :[WIDRET Alt 2 - [1560-00-233-4531
Stock] General] Sell Prices] CostsMeasures] Extendedlnfo} HazMat] Time Contml} Eligibilily] Image]
Sell Prices Costs
Exch [44]: 0.00 Exch [44]: 0.00
Exch [BE]: .00 Exch [BE]: .00
Exch[CC]: 0.00 Exch[CC): 0.00
Loan/Rental : | 000 Per | j Loan/Rental : | 000 Per | j
Exchange Core
Core Value : 0.00
Core Cost : 0o
b. Identify the sales prices of the item when sold on exchange:
Sell Prices
Exch [£4]: 0.00

Exch[BB]: 0.00
Exch[CC]: 0.00

Loan/Rental: 000 Per:| ~|

may be identified on the Defaults tab.

NOTE: Exchange sales price can be set for up to three different condition codes.

NOTE: The condition codes for which exchange prices may be set for sales is managed within the
Company Setup. To select the three sales condition codes for which exchange prices may be set, left-
click Administration from the tool bar, go to System Setup, then left-click on System General Defaults.
The Company Setup window will appear. The three sales condition codes for which prices may be set
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# Company Setup T |t
e =
Cancel OK Option
Madules ] Lirnits I Swstem Alerts ] General Settings ] Dacument Settings I tema Convert 1 Accounting Settings ] PFrinting Settings
Stock W /H Settings ] M andatary Fields ] S0/P0 Line changes settings ] Aircraft Ext ] Hide Line Types 1 Publications Ext. Infa
General ] wH/Doc Setup ] Customer Docs ] Wendor Docs ] Taxes ] Charges ] Convert ] P/ Ext ] Counters
Lead Time Basze Measures Docs Setup
Huates Valid for: | 30 Dawlz] Frint COMD an Dacs : v
Wendor Bids Due'within: | 1 Dayls) weight: [LB -] User Line Numbering : [~
5.0. Ship from Stock \ithin : 0 Dayls) Sales GL Account by Line : [
Add toVendor Lead Time: [ 0 Dayls) Length: [N -] Purch GL Account by Line : T~
5.0 toP.O. Deduct: 0 Dayls) - Post /0 to GL Account WP : v
o |CMT -
Copy Ship and Due On from Quote to RFE:T ome Auto Corvert 5.0, to Quate : [
Lead Time Calculation : v Record Order change - Always [
Exch Sell Cond Search Parameters Price / Qty Decimals
1. | B4 Advanced Load  Alertif P/N Unit Price : 2=
Search Price Mot on File
2. |BB - S
f QUOTEW W W Quantiy: [ 0—=]
- |EC RFO. - v Shrink gty decimal zeros on printing v
P/ Tracing
Selicond s0.MD @ _
1. |Ah ¢ Tracing Only
2 |BE RO e " Serialized - Mull
3 |CC " Serialized - Unique

NOTE: To complete the fields within the Exch Sell Cond group box, the appropriate units of measure
must be listed in the UM List. To access this table, left-click Administration from the tool bar, go to
Stock Tables List by Code, and left-click Unit Measure (UM).

i Identify the price for which the item will be sold as an exchange if the item is in the first
condition:

Exch [#4]: il

NOTE: In this procedure, the first condition is identified as "AA". The condition code is identified
within the label inside brackets ([ ]). Common condition codes for items being sold are "NE"
(new) and "OH" (overhauled).

Left-click the cursor into the field to the right of the Exch [AA] label. Enter the price for which the
item will be sold as an exchange when the item is in an AA condition.

NOTE: The unit of measure will default to the unit of measure previously identified in the Stock
UM field on the Stock tab.

ii. Identify the price for which the item will be sold as an exchange if the item is in a second
condition (if applicable):

Exch [BB]: 000

NOTE: In this procedure, the second condition is identified as "BB".

Left-click the cursor into the field to the right of the Exch [BB] label. Enter the price for which the
item will be sold as an exchange when the item is in a BB condition.

AEROSPACE ® DEFENSE ® ELECTRONICS ® POWER SYSTEMS ® METALS Creating a New Part Master Record

Rev 0, 05/25/2012
Page 112 of 137



5 PENTAGON

b/ SOFTWARE EMPOWERING THE ENTERPRISE

NOTE: The unit of measure will default to the unit of measure previously identified in the Stock
UM field on the Stock tab.

iii.  ldentify the price for which the item will be sold as an exchange if the item is in a third condition
(if applicable):

Exch[CE)] 0.0

NOTE: In this procedure, the third condition is identified as "CC".

Left-click the cursor into the field to the right of the Exch [CC] label. Enter the price for which the
item will be sold as an exchange when the item is in a CC condition.

NOTE: The unit of measure will default to the unit of measure previously identified in the Stock
UM field on the Stock tab.

iv.  ldentify the price for which the item may be loaned or rented to a customer (if applicable):

LoanRental: [ 000 Per| =]
1. Identify the unit of time for which the loan or rental rate applies:
a.  Left-click the drop down arrow ~lin the Per field.
b. Left-click the unit of time for which the loan or rental rate applies.
2. Identify the loan or rental rate:
a. Left-click the cursor in the field to the right of the Loan/Rental label.
b. Type the loan or rental rate per the unit of time identified in the Per field.

C. Identify the cost of the item when purchased on exchange:

Costs
Ewhfaal:| 000
Exch[BB]: 0.0
Exch[CC]: 0.0

Loan/Rental : ‘ 000 Per :‘ j

NOTE: Exchange costs can be set for up to three different condition codes.

NOTE: The condition codes for which exchange costs may be set will be identical to the condition codes
for which exchange prices were set.

i Identify the average cost for which the item will be purchased as an exchange if the item is in the
first condition:

Euch [44]: 0.0o

NOTE: In this procedure, the first condition is identified as "AA".
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Left-click the cursor into the field to the right of the Exch [AA] label. Enter the average cost for
which the item will be purchased as an exchange when the item is in an AA condition.

NOTE: The unit of measure will default to the unit of measure previously identified in the Stock
UM field on the Stock tab.

ii. Identify the average cost for which the item will be purchased as an exchange if the itemisin a
second condition (if applicable):

Exch [BB]: il

NOTE: In this procedure, the second condition is identified as "BB".

Left-click the cursor into the field to the right of the Exch [BB] label. Enter the average cost for
which the item will be purchased as an exchange when the item is in a BB condition.

NOTE: The unit of measure will default to the unit of measure previously identified in the Stock
UM field on the Stock tab.

iii.  ldentify the average cost for which the item will be purchased as an exchange if the itemisin a
third condition (if applicable):

Exch[CE)] 0.0

NOTE: In this procedure, the third condition is identified as "CC".

Left-click the cursor into the field to the right of the Exch [CC] label. Enter the average cost for
which the item will be purchased as an exchange when the item is in a CC condition.

NOTE: The unit of measure will default to the unit of measure previously identified in the Stock
UM field on the Stock tab.

iv.  ldentify the average cost for which the item may be loaned or rented from a vendor (if
applicable):

Loanental:[ 000 Per| =
1. Identify the unit of time for which the loan or rental rate applies:
a. Left-click the drop down arrow _~lin the Per field.
b. Left-click the unit of time for which the loan or rental rate applies.
2. Identify the loan or rental rate:
a. Left-click the cursor in the field to the right of the Loan/Rental label.
b. Type the loan or rental rate per the unit of time identified in the Per field.

d. Identify the value of the core received from a customer in an exchange transaction.

Core Walue : 0.0
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NOTE: This value is the amount that will be charged to the customer if a core is not received for the
exchange transaction as promised.

e. Identify the average cost to purchase a core from a vendor.

Core Cost : 000

10. Complete the applicable portions of the Measures tab:

a. Left-click the Measures tab.
@ [Editing] Partnumber : [P230-123] WIDGET MFG:[AKAP] A & L LABS o] @ (==
v
Cnel 0K
P/N -[P2a0123 i Rev:la AN :[245806332
Desc :|W’\DGET Al 2: |1580-UD-238-4531
Slnckl General] Sel PHCES] Costz ] ExchangesExtendad Infn] HazMal] Time Enntrnl] Ellglhlhtﬂ \mage]
Defaults Packaging
Wt (o :| Fackage Type :
Bin Location : Oty Prepack. : ’—D ’EA—
Usage r [ Frequency . &/B/C...] Met ‘weight ’W ’E‘
Other Locations | Giross Wweight : oo g e
Wolume : 0.000  |CT ==
Unit Measures ]
Length : 0000 |IN - Sehecie B
wiidth : 0.000 HTS Code :
Height : 0.000 ECEM - ,7
Wolume : 0000 |Ckq7 ==
‘feight : 0000 LB -
b. Identify default location information for the item (optional):
Defaults
“wisH Mo

Ein Location :

Usage: ’— [ Frequency , A/B/C...]

Other Locations |

NOTE: These defaults can be used to eliminate or reduce user selection when items are received on
purchase receipts. The primary default warehouse and location will be loaded into the receiver
automatically.

i Identify the default warehouse for the item:

NOTE: To complete the W/H No field, the appropriate warehouse must be listed in the

Warehouse/Address List. To access this table, left-click Administration from the tool bar, go to
Warehouses/Locations, and left-click W/H List. Steps for creating a warehouse may be found in
the procedure "Creating a Warehouse" within the Material Management section of this manual.
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NOTE: The default value for the W/H No field (the value that will be loaded for new parts master
records) is managed within the Company Setup. To set up the default W/H No, left-click
Administration from the tool bar, go to System Setup, then left-click on System General Defaults.
The Company Setup window will appear. Default W/H No may be identified on the Setup tab.

r @ Company Setup lilg
P

Cancel OK  Option

Counters | Modules I Lirnits I Syztem Alerts I General Settings I Document Settings | WOMMT Settings I temo Convert
Accaunting Settings I Printing Settings | Stock 'WAH Settings | M andatary Fields I S0/PO Line changes settings
Consalidatar 5ettings I PMA | Aircraft Ext I Flight Log Ext I Hide Line Types | Publications Ext. Infa
General | wH/Doc | Defaults Fetup I Customer Docs | Wendor Docs | Taxes | Charges | Convert | P/ Ext
—Add Misc to Stock Cost Stock Default
S Pats [ Std Condition ;| ME = Additional D efaults |
AirFrt [ Std Unit Measure || EA

Labar : Dur Standard Warranty

Ocean Frt: [V Stock Std Tppe | STE. _ l—l—_
Insurance :f¢ Lot Charge ;[ Base Cunency :|USD = sales: ! Irears -
{and Charge Cap Cost: [ OH/Repair : B |Morths

Haztat ;v
Auto Create PN from lines into stock : T
~Stock Default W/H & Location Incoterms Default [ ORG =] tlow Duplicale PPN -2

|W’.-"H Mo II Publish Stock Parts : M

Location : _I

|
—Part CrnszFief Frund Aler

User Price Label :|MSLP
Incoterms Label :|F.0.B.

Daps to clear sent faxes list : 14-3

(IR PR TR Y (S PRI ¥ P i R

1. Left-click the W/H No field.

2. The Warehouse/Address List window will appear.

NOTE: The values shown in the table appearing in this procedure are standard values but
are not an all-inclusive list of the values required by every organization.

f # Warehouse/Address List T ——————— lEI&Ig
- — —— —
Start With ]| =]
Max Search Result Lines : lﬁ
[Drag a column header here to group by that column
‘WH Code | Type Narme Address 1 Address 2 Address 3 City Code City St
| 0001 Stock ‘Wipdire, Inc. 15 West 34 Street | Sth Floor Mew ok My
o0oz Quarartine Naon Confarming Parts - O
o Stock Diaszault Falconlet- Engi| 73071 S. Pearia St. | Denver/Centennia Englewoad CC
a0z Stock Drasszault Falconlet - Corr | 400 ‘West B3th As| JFK [nt] Airport Hangar #51 Mew Yark My
003 Stock Drazsalt Falconlet - Rot:
ans Stock Aweos - Consumable part My
ans Stock Diaszault Falconlet -Expe
)| Stock Awveos - JFE Airport Facilil
0z Stock Aveos - Suplus Parts ‘Wt
0z0 Repair Aweos Stock Performanc |Redstone Arsenal Chicago IL
03 Stock Aweos - Completions
050 Lat Bell 2061 N1123
0g Stock Parts rezerved for an aip
24 Stock Rafael - Toronto
25 Stock Fafael - United Kingdom
26 Stock Rafael - [taly
4| |
& =] X o

3. Select the warehouse (left-click the line within the search screen and left-click OK; or
double-click the line within the search screen).

ii. Identify the default bin location for the item:
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Ein Location : I I

NOTE: The default value for the Bin Location field (the value that will be loaded for new
parts master records) is managed within the Company Setup. To set up the default Bin
Location, left-click Administration from the tool bar, go to System Setup, then left-click on
System General Defaults. The Company Setup window will appear. Default Bin Location
may be identified on the Setup tab.

-
# Company Setup @lg
X v =
LCancel 0K  Option
Counters I Modules | Limnits | System Alerts I General Settings I Dacument Settings I WOMNT Settings I Mema Convert
Accounting Settings | Printing Settings | Stock ‘w'/H Settings | tdandatory Fields | 50/P0 Line changes settings
Consolidator Settings I PHR | Aircraft Eut I Flight Log Ext | Hide Line Types I Publications Ext. Info
General I ‘WH/Doc I Defaults Setup | Customer Daocs | “endor Docs I Taxes I Charges I Convert | P/M Ext
Add Misc to Stock Cost i Stock Default
. i Additional Defaults
Shipping 7] Parts |7 Std Condition || ME == I
i it ;v = Std Unit Measure ;| EA
‘W = Standard
Ocean Fit 7 Labor: Stock Std Type [STE = Our W arranty
Insurance v Lot Charge : v Sales: I 1 IYears 'l
(el Base Curency | USD
at arge v —_— fo [ -
ze CapCost:V | | jser Price Label [MSLP OH/Repair: [Fantrs =]
HazMat [
i eatemiis et | GRS Auto Create P/N from lines inta stack ;[
—Stock Default W/H & Location Incoterms Default | ORG - Allow Duplicats PN : @
WeH No: Publish Stock Parts : ¥
Location : X rY
Days to clear sent faxes list : 14-%

—Part CrazsRef Faund Alet———————— o reacaro e o

Vaoaa

1. Left-click the Bin Location field.
2. The Locations For Warehouse [] window will appear.
f ‘ Locations For Warehouse: [0001] | ————— l:l =8 g
R e ——
Start With ;| =]
Max Search Result Lines : ISU 3:
Dirag a column header here to group by that column
Bin Location | Height Wwidth Length H
| »|0o04ss Ed
I anos37 E&
000545 Es,
I 000546 EA
!l T ooosas Ef,
Q0oseE0 E&
Qnoses E&
1 E,
123888 E&
il ;23458?89012 E&
AEROSOURCE E&
B-65-98 E&
BRO0-1 EA
BEOO-2 E&
B500-3 Eh
CHRIS E&
2 5l 2| X oo
NOTE: Bin locations may be created at any time within the system. To add a location, left-
click the Add button in the lower left of the Locations For Warehouse [] window.
3. Select the location (left-click the line within the search screen and left-click OK; or double-

click the line within the search screen).
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iii.  ldentify the usage category for the item:

Uzage |_ [ Frequency . A/B/C..]

NOTE: The usage is not the same as the class identified on the Stock tab. While Class categorizes
items by value (a higher class category indicates a higher priority on having that item in stock and
accounted for), Usage categorizes items by movement (a higher usage category indicates a higher
probability that the item will need to be picked from the bin).

Usage categories are useful to warehouse managers. Items with a higher usage category should
be placed in bins more convenient than items with lower usage categories.

NOTE: The usage field is not table-driven. The usage field has a character limit of one character,
which may be either a letter or number. Definitions of those codes should be communicated to
users.

NOTE: The usage is for reference and for custom reporting only

1. Left-click the cursor into the Usage field.

NOTE: The Usage field is not table-driven. The usage field has a character limit of one
character, which may be either a letter or number. Definitions of the codes used should be
communicated to users.

2. Type the appropriate usage code.

iv.  ldentify other default locations for the item. When additional default locations are identified, the
users performing purchase receiving will have access to a Default Locations button which will list
all the warehouse/location combinations that have been identified.

Other Locations |

1. Left-click the Other Locations button.

2. The Other Locations window will appear. Left-click the Add button.

# Other Locations for W/H 0001 P
=| & H
Add | Delete Close
‘W'fH No. Location
<Mo data to display=
Ky D]

3.  The W/H Allocation window will appear.
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@ W/H Allocation

| rAllacation

WiH No.: | |

W/H Name :|

Ein Location :

4, Identify another default warehouse for the item.
a. Left-click the W/H No field.

b. The Warehouse/Address List window will appear.

NOTE: The values shown in the table appearing in this procedure are standard values
but are not an all-inclusive list of the values required by every organization.

e —— e
Start With | =]
Max Search Result Lines : lﬁ
[irag a column header here to group by that column
‘WH Code | Type MNarme Address 1 Address 2 Address 3 City Code City St
| 0001 Stock ‘Wipdire, Inc. 15 \West 34 Street | Bth Floor Mew Yark My |
000z Quarantine MNon Conforming Parts - 0
o Stock Dassault Falconlet- Enagi| 73071 5. Peoria St. | Denver/Centennia Englewood cC
a0z Stock, Diaszault Falconlet - Corr | 400 West BSth Awe| JFK Int] Airpart Hangar #51 Mew Yark My
003 Stock Drassault Falcond et - Rot:
ans Stock Aveos - Consumable part My
a0e Stock Dassault Falcon)et -Expz
)| Stock, Aveos - JFK Airport Facilil
0z Stock Awveos - Surplus Parts Wi
020 Fepair Aveos Stock Performanc | Fedstone Arsenal Chicago IL
03 Stock Aveos - Completions
050 Lot Bell 206L1 M1123
as Stock Parts reserved for an airp
24 Stock Rafael - Toronto
25 Stock Fiafael - United Kingdom
26 Stock Rafael - [taly
. |
2| _X o

c. Select the warehouse (left-click the line within the search screen and left-click OK; or
double-click the line within the search screen).

5. Identify another default bin location for the item.
a. Left-click the Bin Location field.

b. The Locations For Warehouse [] window will appear.
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—

@ Locations For Warehouse: [0001] T ——————— LEI@H

e e e S .

Start With o = |
Max Search Result Lines : |5|] 3:
Dirag & column header here to group by that column

Bin Location | Height Width Length H

| »|o04ss Ed

i anos3y E&
000545 EA

I 000546 EA4

| 000543 E&
000560 E&
000568 E4
1 E4
123-888 E&
123456783012 E&

i
AEROSOURCE E4
B-65-98 E&
B&O0-1 Ed&
B500-2 E4
B500-3 E4
CHRIS E&
= aed | 2| [ o | xcomed |

NOTE: Bin locations may be created at any time within the system. To add a location,
left-click the Add button in the lower left of the Locations For Warehouse [] window.

c. Select the location (left-click the line within the search screen and left-click OK; or
double-click the line within the search screen).

6. Left-click the OK button in the W/H Allocation window. The additional default location will
appear in the Other Locations window.

7. Left-click the Close button in the Other Locations window.

c. Identify the unit measures for the item:
Unit M
Length:[ aoad [N -]
Width oo [ -
Height - X |
volme:[ 0000 [om1-]
weight:[ 0000 [Lg |

NOTE: These values will be copied to purchase shippers and packing slips.

i Identify the length of a single unit of measure of the item:

Length : 0.000 IIN l

1.  Select the unit of measure in which the length is measured:

NOTE: To complete the Length unit of measure field, the appropriate unit of measure must
be listed in the Length/Width/Height List. To access this table, left-click Administration
from the tool bar, go to General Tables List by Code, and left-click Length/Width/Height.
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NOTE: The default value for the Length unit of measure is managed within the Company
Setup. To set up the default Bin Location, left-click Administration from the tool bar, go to
System Setup, then left-click on System General Defaults. The Company Setup window will
appear. Default Length unit of measure may be identified on the Defaults tab.

r
# Company Setup M
e ol
Cancel 0K  Option
Counters | Modules | Lirnits | System Alerts | General Settings | Document Settings | WOMNT Settings | temo Corvert
Accounting Settings I Printing S ettings I Stock W /H Settings I Mandatary Fields I S0/PO Line changes settings
Conzalidatar Settings MR I Ajrcraft Ext I Flight Log E=t I Hide Line Types I Publications Est. Infa
General I wH/Doc : Defaults | Setup I Customer Docs I endor Docs I Taxes | Charges | Convert I F#M Ext
~Lead Time ~Base Measures— | [ Docs Setup ———
Quatesalid for: | 30 Dayls] Print COMD o Docs : W
Yendor Bids Due Within | 1 Dayls) Wweight |LE | User|Lline Numbering 2]
5.0, Ship from Stock Swithin © I 0 Dray(s| Sales GL Account by Line : [~
Add toVendor Lead Time : I 0 Draw(s| L I‘N :I Purch GL Account by Line : [
B 5.0 to P.O. Deduct : 0 Day(s] Post w0 to GL Account WP : ¥
X WVolume : [CMT - -
Copy Ship and Due On from Quate to RFO: T Auto Convert 5.0, to Quate : [
Lead Time Calculation : v Record Order changs - Always |

|—Exch Sell Eond—| ’—Sealch Palameteu—| |—P|ice f Qty Decimals -

a. Left-click the field to the right of the Length label containing the ellipses H.

b.  The Length/Width/Height List window will appear.

NOTE: The values shown in the table appearing in this procedure are standard values
but are not an all-inclusive list of the values required by every organization.

i
# Length/Width/Height List s B )
= P I — o
Start With ;| =l
Max Search Result Lines :|5U 3:
Dirag a columnn header here to group by that column
Code M ame
[ ¥ CH CENTIMETER
I oC DECIMETER
I FT FEET
ll N INCH
M MILIMETER
MT METER
YRD TARD

EI &I X Cancel

C. Select the appropriate unit of measure (left-click the line within the search screen
and left-click OK; or double-click the line within the search screen).

2. Left-click the cursor into the Length field and type the value in terms of the of unit of
measure identified for the length.
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ii. Identify the width of a single unit of measure of the item:

widh:[ o000 [

1. Select the unit of measure in which the width is measured:

NOTE: To complete the Width unit of measure field, the appropriate unit of measure must
be listed in the Length/Width/Height List. To access this table, left-click Administration
from the tool bar, go to General Tables List by Code, and left-click Length/Width/Height.

a. Left-click the field to the right of the Width label containing the ellipses E

b.  The Length/Width/Height List window will appear.

NOTE: The values shown in the table appearing in this procedure are standard values
but are not an all-inclusive list of the values required by every organization.

[ @ Lengtn/Width/Heigh List [E=NREN
T B — . i
Start With -
Max Search Result Lines :|5U 3:
Code MName
|| | CM CENTIMETER
I DC DECIMETER
| FT FEET
| IN INCH
| o8] MILIMETER
T METER
YRD TARD
|
c. Select the appropriate unit of measure (left-click the line within the search screen

and left-click OK; or double-click the line within the search screen).

2. Left-click the cursor into the Width field and type the value in terms of the of unit of
measure identified for the width.

iii.  ldentify the height of a single unit of measure of the item:

Haight:lw Iﬁ

1.  Select the unit of measure in which the height is measured:

NOTE: To complete the Height unit of measure field, the appropriate unit of measure must
be listed in the Length/Width/Height List. To access this table, left-click Administration
from the tool bar, go to General Tables List by Code, and left-click Length/Width/Height.

AEROSPACE ® DEFENSE ® ELECTRONICS ® POWERSYSTEMS e METALS Creating a New Part Master Record
Rev 0, 05/25/2012

Page 122 of 137



75 PENTAGON

~Z SOFTWARE EMPOWERING THE ENTERPRISE

a. Left-click the field to the right of the Height label containing the ellipses H.

b.  The Length/Width/Height List window will appear.

NOTE: The values shown in the table appearing in this procedure are standard values
but are not an all-inclusive list of the values required by every organization.

[ @ Lengtn/width/Heigh Lis PSRN
e B — . i
Start With ;| =]
M ax Search Result Lines :|5U 3:
Cade Marme
|| | CM CENTIMETER
I DC DECIMETER
| FT FEET
I IN INCH
| o8] MILIMETER
MT METER
TRD TARD
|
c. Select the appropriate unit of measure (left-click the line within the search screen

and left-click OK; or double-click the line within the search screen).

2. Left-click the cursor into the Height field and type the value in terms of the of unit of
measure identified for the height.

iv.  ldentify the volume of a single unit of measure of the item:

Vo\uma:l 0.000 ICM'\ l

1. Select the unit of measure in which the volume is measured:

NOTE: To complete the Volume unit of measure field, the appropriate unit of measure must
be listed in the Volume List. To access this table, left-click Administration from the tool bar,

go to General Tables List by Code, and left-click Volume.

NOTE: The default value for the Volume unit of measure is managed within the Company
Setup. To set up the default Bin Location, left-click Administration from the tool bar, go to
System Setup, then left-click on System General Defaults. The Company Setup window will
appear. Default Volume unit of measure may be identified on the Defaults tab.
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W

# Company Setup EE‘

X'y =
LCancel OK  Optien
Counters I Madules I Lirnits I Swstem Alerts I General Settings I Dacument Settings I WOMNT Settings | Memao Convert
Accounting Settings I Frinting S ettings I Stock W /H Settings I I andatory Fields I S0/P0 Line changes seltings
Congolidator Settings | | Aircraft Ext | Flight Log E=t | Hide Line Types | Publizations Ext. Info
General I WHDoc | Setup I Custarner Docs I Wendar Docs I Tanes | Charges | Conwert I PN Est
 Lead Time  Base Measwres | [ Docs Setup
Quotes alid for : I 30 Day(s] Print COND ar Docs : ¥
Vendor Bids Duewitin: [ 1 Dayls) wieight: [LB - e e Mt o)
5.0. Ship from Stock WWithin : I 0 Day(z] Sales GL Account by Line :
&idd toVendor Lead Time : | 0 Dayls) Length: [N -] Purch|GLL Aczount by Line: L]
5.0. ta P.0. Deduct : 0 Day(s] Post /0 to GL Accourt WP : v
. Wolume : |CWMT -
Copy Ship and Due On from Quate to RFG: Auta Convert S.0. to Quate : [
| Lead Time Calculation : v Record Order change - Always ([
|—Exch Sell Cond—| ’—Sealch Palamelels—| |—P|ice / Oty Decimals |

a. Left-click the field to the right of the Volume label containing the ellipses H.

b. The Volume List window will appear.

NOTE: The values shown in the table appearing in this procedure are standard values
but are not an all-inclusive list of the values required by every organization.

. . IE‘_lg
Sl B I W ey ——— il =
Start With ;| =]
tax Search Result Lines :|5|] 3:
Dirag a column header here to group by that column
Code Name
||P CCh CUBIC CENTIMETER
I CFT CUBIC FOOT
CIN CUBIC INCH
I ChM CUBIC MILIMETER
| CMT CUBIC METER
H
C. Select the appropriate unit of measure (left-click the line within the search screen

and left-click OK; or double-click the line within the search screen).

2. Left-click the cursor into the Volume field and type the value in terms of the of unit of
measure identified for the volume.

V. Identify the weight of a single unit of measure of the item:

Weight : 0.oo0 ILB I

1.  Select the unit of measure in which the weight is measured:
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NOTE: To complete the Weight unit of measure field, the appropriate unit of measure must
be listed in the Volume List. To access this table, left-click Administration from the tool bar,
go to General Tables List by Code, and left-click Weight.

NOTE: The default value for the Weight unit of measure is managed within the Company
Setup. To set up the default Bin Location, left-click Administration from the tool bar, go to
System Setup, then left-click on System General Defaults. The Company Setup window will
appear. Default Weight unit of measure may be identified on the Defaults tab.

i
# Company Setup M
Kowe - T
Cancel 0K  Option
Eountersl Mndulesl Lirnits | System Alerts | General Settings | Document Settings | WOMNT Settings | temo Corvert
Accounting Settings I Printing S ettings I Stock W /H Settings I Mandatary Fields I S0/PO Line changes settings
Conzalidator Settings | PMR I Ajrcraft Ext I Flight Log E=t I Hide Line Types I Publications Est. Infa

General I WH/Doc E'm"ﬁgfé | Setup I Customer Docs I endor Docs I Taxes | Charges | Convert I F#M Ext
~Lead Time ~Base Measures— | [ Docs Setup ———
QuatesValid for: | 30 Dayls] Print COMD o Docs : W
Yendor Bids Due YWithin : I 1 Day(s] Wi ILE j User Line Mumbering : [~
5.0. Ship from Stock Swithin : I 0 Dray(s| Sales GL Account by Line : [~
&dd toYendor Lead Time : I 0 Draw(s| e I‘N :I Purch GL Account by Line : [
S.0.to P.O. Deduct: 0 Day(s| Post w0 to GL Account WP : ¥
X Wolume : |CMT =

Copy Ship and Due On from Quate to RFO: T Auto Convert 5.0, to Quate : [
Lead Time Calculation : v Record Order changs - Always |

|—Exch Sell Eond—| ’—Sealch Palameteu—| |—P|ice f Qty Decimals - 1

a. Left-click the field to the right of the Weight label containing the ellipses H.

b. The Weight List window will appear.

NOTE: The values shown in the table appearing in this procedure are standard values
but are not an all-inclusive list of the values required by every organization.

[ @ Weight List il o= |
T T ™ d— il i
Start With ;| |
M ax Search Result Lines :|5U 3:
Dirag a column header here to group by that o
Code Mame
([ GR GRAM
1| KILD
I LB POUND
I MT METRIC TOM
'l oo OUNCE
PT PINT
™ TON
L
C. Select the appropriate unit of measure (left-click the line within the search screen

and left-click OK; or double-click the line within the search screen).
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2. Left-click the cursor into the Weight field and type the value in terms of the of unit of
measure identified for the weight.

vi.
11. Complete the applicable portions of the HazMat tab:

The United Nations or other hazardous material identification numbers and their characteristics may be
identified on this tab (optional):

a. Left-click the HazMat tab.

Stock] General} Sell Prices} Costs ] Exchanges] Measures] ExtendedlnfoTime Control] Eligibilty | L4

H. Material Inf
o ] o]
Proper Mame 1 : |
Proper Name 2 : |
Class/Div. © ,7 Packing instruction, Ltd Oy, Passenoer & Cargo ’7|]
Pack Group : ,7 M ax Met Qty/Package, Ltd Oty, Passenger & Cargo: ’70
Subs Risk : ’7 UM - [Far the above field], Ltd Oty, Passenger & Cargo: ’—_|
Pack IMST - ’7 Packing instruction, Passenger & Cago : ’70

Max Met Qy/Package, Passenger & Caigo ’70
UM - (For the above field), Pazsenger & Cargo : ’—_|
Packing instruction, Cargo only ’70

M aw Met Oty/Package, Carga anly : ’70

UM - [For the above field], Cargo only ’—_|

b. Identify the United Nations number for the item:

Y —

NOTE: To complete the UN field, the appropriate UN Code must be listed in the Stock HazMat
UN/ID Code List. To access this table, left-click Administration from the tool bar, go to Stock Tables
List by Code, and left-click Stock HazMat UN/ID Code.

i Left-Click the ellipses button =l in the UN field.

ii. The Stock HazMat UN/ID Code List window will appear.

NOTE: The values shown in the table appearing in this procedure are standard values but are not

an all-inclusive list of the values required by every organization.
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Start With ;]

[rag a column header here to group by that column

Max Search Result Lines :|5U 3:

8 s D Coe o e =
- -

LN (] Proper Mame 1 Proper Mame 2 Clagze/Div Pack Group Subs Rigk Fa
#1299 |UN129| Turpentine 3 11l

E845 | MAB34! Hazardous ‘widget 2 |

a0 Fugel

| o
&I XK Cancel

iii.  Select the category (left-click the line within the search screen and left-click OK; or double-click
the line within the search screen).

iv.  The information from the Stock HazMat UN/ID Code List will be automatically populated on the
HazMat tab.

Stnckl Generall Sel F'rlcesl Costz I Exchangesl Measurasl Extended Info HazMat | Time Enntrnll Eligibility | 4 | 4

[n] INAEE=15

~H d Matenial Inf

UK :IEEJE

Proper Mame 1 :IHazardous widget

Froper Mame 2 I

Clazs/Div. :|2—
Pack Group : I\—
Subs Rizk : l—
PackinsT:[

Packing instruction, Ltd Oty, Passenger & Cargo : I—U

Max Met Qty/Package, Ltd Qty, Passenger & Cargo : |—4
UM - [Far the abowve field). Ltd Gy, Passenger & Cargo : Iﬁ
Packing instruction, Passenger & Cargo I—U

Max Met Qty/Package, Passenger & Cargo I—EU

UM - [For the above field), Passenager & Cargo Iﬁ
Packing instruction, Carga only : I—U

Max Met Qty/Package, Cargo only : 200

UM - [Far the above field], Carga only : IEA l

12. Complete the applicable portions of the Time Control tab:

a. Left-click the Time Control tab.
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# [Editing] Partnumber : [P230-123] WIDGET MFG:[AK4P] A & L LABS o @ ==
i
Cncl  OK
P/N :[P230-123 M1 Rev:fa  ART: 245645032
Desc :|WIDGET Al 2: |1SBD—DDV238'4531
Stock] General] Sell Prices] Costs ] Exchanges} Measures] Extendedlnfo} HazMaEIigibiIily] Image]
Time Control
Type: | j| J Factors/F I
Shelf Life - | | j ¢ Standard Scopes
Sales Warranty - | | j ul3] ’_ -
OH/Repair Warranty : | | j Tolerance OR ’_ A Tolerance
Inspection Every : | | j ’_l jDH ’_ b ’_ '—L|
Overhaul Every | | j’_| ﬂDH’_| j|_| j
FRetirement/HardTime : | | j ’7| j OR lil j ,7 | j
Test/Maint Every: | | j ’_l jDF\ ’_| j ’_ | j
Retrement/HardTime On Condition: [~
Wgight & Balance
Wweight : 0| oA | 03 Moment : | 5w Disposition:l—:|

Identify the Type and time control type for the item (optional):

Type: '—’—

Left-

click the drop down box and select the type that best describes the item when it is installed.

Tppe:|

=

alf Life :
arrarty :
srrarty

Ewery :

Engine
Uit
Eng/Crmy
MEL
Reqg

Months

| I

NOTE: The Type indicates the classification of the item when installed on the aircraft. In order for the
Type to be linked properly from the parts master to the aircraft, the item must be installed properly.

Engine - The item will be shown on the Engines/Assembly tab in the Aircraft window and must
be installed as an engine on the Engines/Assembly tab of the Install Procedure.

NOTE: Steps for installing items on an aircraft may be found in the procedure "Performing an

Install Procedure" within the Quality Assurance section of this manual.

Unit - The item will be shown on the Units tab in the Aircraft window and must be installed on
the Units tab of the Install Procedure.

NOTE: In Build 8.5.54.82 and earlier, items installed as units do not have a Type identified.

Eng/Cmp - The item will be shown on the Engine/Assembly Components tab in the
Engine/Assembly window (opened by double-clicking an engine or assembly listed on the
Engines/Assembly tab in the Aircraft window) and will be installed as an engine/assembly
component on the Engines/Assembly tab of the Install Procedure.
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iv. MEL - The item will be shown on the MEL tab in the Aircraft window and will be installed on the
MEL tab of the Install Procedure.

V. Req - The item will be shown on the Req List tab in the Aircraft window and will be installed on
the Req List tab in the Aircraft window.

NOTE: In Build 8.5.54.82 and earlier, items installed on the Regq List tab do not have a Type
identified.

NOTE: Steps for installing required items on an aircraft may be found in the procedure "Aircraft
Records" within the Quality Assurance section of this manual.

Identify the factors and or formulas applicable to the item.

Identify the Shelf Life of the item (if applicable):

Shelf Life : -

NOTE: If the Shelf Life fields are populated, shelf life information will be displayed for each UID in
inventory.

In addition, when items are received from the vendor, the shelf life value will be populated in the
receiving process and will be displayed in days.

Steps for receiving items purchased from vendors may be found in the procedure "Purchase Receiving"
within the Purchasing section of this manual.

If the cure date is not entered in the receiving process, then the Shelf Life (in days) and Good Till fields
may be entered manually within the warehouse for each UID.

Steps for modifying individual UID information may be found in the procedure "Manually Adding Units
to Inventory" within the Material Management section of this manual.

i Left-click the drop down box and select the unit of measure in which the shelf life is measured.

ii. Left-click the cursor into the field to the right of the Shelf Life label. Enter the numeric value
associated with the shelf life.

Identify the Sales Warranty of the item (if applicable):

Sales Waranty ? oR -

NOTE: The sales warranty refers to the amount of time that an item in new condition will be warranted
by the company to the customer.

NOTE: All warranty information on the Time Control tab is for reference only without the Automatic
Warranty Processing module. Instructions on the use of the Automatic Warranty Processing module
may be found in the procedure "Automatic Warranty Processing" within the Material Management
section of this manual.
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i Left-click the drop down box and select the unit of measure in which the sales warranty life is
measured.

ii. Left-click the cursor into the field to the right of the Sales Warranty label. Enter the numeric
value associated with the sales warranty.

iii.  If the sales warranty is measured in two different units of measure, complete the fields to the
right of the OR label.

1. Left-click the drop down box and select the second unit of measure in which the sales
warranty life is measured.

2. Left-click the cursor into the field to the right of the OR label. Enter the numeric value
associated with the second unit of measure in which the sales warranty is measured.

Identify the OH/Repair Warranty of the item (if applicable):

OH /R epair Warranty - - Tolerance aR -

NOTE: The overhaul/repair warranty refers to the amount of time that an item that was submitted by a
customer for overhaul or repair will be warranted by the company.

NOTE: All warranty information on the Time Control tab is for reference only without the Automatic
Warranty Processing module. Instructions on the use of the Automatic Warranty Processing module
may be found in the procedure "Automatic Warranty Processing Module" within the Material
Management section of this manual.

i Left-click the drop down box and select the unit of measure in which the overhaul/repair
warranty life is measured.

ii. Left-click the cursor into the field to the right of the OH/Repair Warranty label. Enter the
numeric value associated with the overhaul/repair warranty.

iii.  Ifthe overhaul/repair warranty is measured in two different units of measure, complete the
fields to the right of the OR label.

1. Left-click the drop down box and select the second unit of measure in which the
overhaul/repair warranty is measured.

2. Left-click the cursor into the field to the right of the OR label. Enter the numeric value
associated with the second unit of measure in which the overhaul/repair warranty is
measured.

Identify the inspection or calibration interval of the item (if applicable):

NOTE: If the item is identified as Stock Item or Equip/Machine in the Asset Type group box on the
General tab, the label for these fields will be displayed as "Inspection Every".

OH/Repair Wamanty : I I ‘l Tolerance or I I :I' Tolerance
Inspection Every: | | jl | j oR | | j| ‘ j
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NOTE: If the item is identified as Tools in the Asset Type group box on the General tab, the label for
these fields will be displayed as "Calibrate Every".

OH/Repair Wamanty : I I ‘l Tolerance or I I :I' Tolerance
Calibrate Eveny : | | jl | j oR | | j| ‘ j

NOTE: All inspection information on the Time Control tab is for reference only without the Tooling
module. Instructions on the use of the Tooling module may be found in the procedure "Calibrated Tool

Module" within the Quality Assurance section of this manual.

i Identify the inspection/calibration interval :

1. Left-click the drop down box and select the unit of measure in which the
inspection/calibration is measured.

2. Left-click the cursor into the field to the right of the Inspection Every or Calibrate Every
label. Enter the numeric value associated with the inspection/calibration.

ii. Identify the inspection/calibration tolerance (optional):

NOTE: The Tolerance is defined as the amount of variation that is allowed from the
inspection/calibration interval.

NOTE: Tolerances are for reference and for custom reporting only

1. Left-click the drop down box and select the unit of measure in which the
inspection/calibration tolerance is measured.

2. Left-click the cursor into the field to the left of the unit of measure and below the
Tolerance column label. Enter the numeric value associated with the inspection/calibration
tolerance.

iii. If the inspection/calibration interval is measured in two different units of measure, complete the
fields to the right of the OR label (optional):

1. Left-click the drop down box and select the second unit of measure in which the
inspection/calibration is measured.

2. Left-click the cursor into the field to the right of the OR label. Enter the numeric value
associated with the second unit of measure in which the inspection/calibration is
measured.

iv. If the inspection/calibration interval is measured in two different units of measure, identify the
inspection/calibration tolerance (optional):

1. Left-click the drop down box and select the second unit of measure in which the
inspection/calibration tolerance is measured.

2. Left-click the cursor into the field to the left of the unit of measure and below the
Tolerance column label. Enter the numeric value associated with second unit of measure in
which the inspection/calibration tolerance is measured.
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h. Identify the overhaul requirements of the item (if applicable):
'HEDGiIWa"ﬂﬂl}'-l | =l Tolerance OR | | =] Tolerance
Calibrate Every:l I ;” I ;I OR I I ;II I ;I
Orverhaul Every : | | j| | j 0R | | ﬂ‘ | ﬂ

NOTE: All overhaul information on the Time Control tab is for reference and custom reporting only.

i Identify the overhaul interval :

1. Left-click the drop down box and select the unit of measure in which the overhaul is
measured.

2. Left-click the cursor into the field to the right of the Overhaul Every label. Enter the
numeric value associated with the overhaul.

ii. Identify the overhaul tolerance (optional):

NOTE: The Tolerance is defined as the amount of variation that is allowed from the overhaul
interval.

NOTE: Tolerances are for reference and for custom reporting only

1. Left-click the drop down box and select the unit of measure in which the overhaul tolerance
is measured.
2. Left-click the cursor into the field to the left of the unit of measure and below the

Tolerance column label. Enter the numeric value associated with the overhaul tolerance.

iii. If the overhaul interval is measured in two different units of measure, complete the fields to the
right of the OR label (optional):

1. Left-click the drop down box and select the second unit of measure in which the overhaul is
measured.

2. Left-click the cursor into the field to the right of the OR label. Enter the numeric value
associated with the second unit of measure in which the overhaul is measured.

iv. If the overhaul interval is measured in two different units of measure, identify the overhaul
tolerance (optional):

1. Left-click the drop down box and select the second unit of measure in which the overhaul
tolerance is measured.

2. Left-click the cursor into the field to the left of the unit of measure and below the
Tolerance column label. Enter the numeric value associated with second unit of measure in
which the overhaul tolerance is measured.

i Identify the retirement requirements of the item (if applicable):
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OH/Fiepair ' ararity : hd Tolerance OR = Tolerance
Calibrate Every : lad |52 oR ;I sl
Owerhaul Ewvery - hd hd (ul3] ;I d

Fetirement/HardTime : | | jl | j OR | | j| | j

Test/Maint Evely:l I jl I d OR I I ;” I d

Retirement/HardTime On Condition : [

Retirement point information will be copied to the aircraft when the item is installed on the aircraft.

NOTE: Steps for installing items on an aircraft may be found in the procedure "Performing an Install
Procedure" within the Quality Assurance section of this manual.

NOTE: Retirement point information on the Time Control tab is for reference and custom reporting only.

i Identify the point at which the item is to be retired:

1. Left-click the drop down box and select the unit of measure in which the retirement point is
measured.

2. Left-click the cursor into the field to the right of the Retirement/HardTime label. Enter the
numeric value associated with the retirement point.

ii. Identify the retirement point tolerance (optional):

NOTE: The Tolerance is defined as the amount of variation that is allowed from the retirement
point.

NOTE: Tolerances are for reference and for custom reporting only

1. Left-click the drop down box and select the unit of measure in which the retirement point
tolerance is measured.

2. Left-click the cursor into the field to the left of the unit of measure and below the
Tolerance column label. Enter the numeric value associated with the retirement point
tolerance.

iii. Iftheitem is required to be retired based upon a second unit of measure, complete the fields to
the right of the OR label (optional):

1. Left-click the drop down box and select the second unit of measure in which the retirement
point is measured.

2. Left-click the cursor into the field to the right of the OR label. Enter the numeric value
associated with the retirement point's second unit of measure.

iv.  If the retirement point is required to be retired based upon a second unit of measure, identify the
retirement point tolerance (optional):

1. Left-click the drop down box and select the second unit of measure in which the retirement
point tolerance is measured.
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2. Left-click the cursor into the field to the left of the unit of measure and below the
Tolerance column label. Enter the numeric value associated with the retirement point
tolerance's second unit of measure

V. If the item is retired based upon condition, mark the checkbox to the right of the
Retirement/HardTime On Condition label as "checked" (optional).

NOTE: The Retirement/HardTime On Condition checkbox does not affect the logic within the
system. If an item does not have an identified retirement point, then by default that item is
retired based upon condition. Therefore, unless the Retirement/HardTime On Condition
checkbox is considered in the logic for custom reporting, it can be ignored.

Identify the user defined time control value (we will refer to this field as "TC UDF") for the item

(optional):

OH/Repair ' aranty : 1= Tolerance OR =l Tolerance
Calibnate Every : - ~| OR LI -]
Owerhaul Every hd hd OR =l 3

Fietirement HardTime : hd &2 aF hd -

Test/Maint Evemn : | | jl | j oR | | j| | j

NOTE: The user defined time control value field label may be modified in the Company Setup. In this
procedure, the field is labeled "Test/Maint". To modify the labels for this field, left-click Administration
from the tool bar, go to System Setup, then left-click on System General Defaults. The Company Setup
window will appear. Labels may be identified on the General tab.

Bl 2L Mask o]

Label : |Test/Maint

Heln Mack Fraail - |

Time Control

If modified, the label will change both on screen and on all forms and reports where these fields are
referenced.

NOTE: This TC UDF may be used for any event that must be performed periodically. Instructions for
using this field may be found in the procedure "Utilizing the User Defined Time Control Field" within the
Material Management section of this manual.

i Identify the TC UDF interval :

1. Left-click the drop down box and select the unit of measure in which the TC UDF is
measured.

2. Left-click the cursor into the field to the right of the Test/Maint Every label. Enter the
numeric value associated with the TC UDF.

ii. Identify the TC UDF tolerance (optional):

NOTE: The Tolerance is defined as the amount of variation that is allowed from the TC UDF
interval.

NOTE: Tolerances are for reference and for custom reporting only.
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1. Left-click the drop down box and select the unit of measure in which the TC UDF tolerance
is measured.
2. Left-click the cursor into the field to the left of the unit of measure and below the

Tolerance column label. Enter the numeric value associated with the TC UDF tolerance.

iii. If the TC UDF interval is measured in two different units of measure, complete the fields to the
right of the OR label (optional):

NOTE: All TC UDF information relating to a second unit of measure is for reference and custom

reporting only.

1. Left-click the drop down box and select the second unit of measure in which the TC UDF is

measured.

2. Left-click the cursor into the field to the right of the OR label. Enter the numeric value
associated with the second unit of measure in which the TC UDF is measured.

iv. If the TC UDF interval is measured in two different units of measure, identify the TC UDF
tolerance (optional):

1. Left-click the drop down box and select the second unit of measure in which the TC UDF

tolerance is measured.

2. Left-click the cursor into the field to the left of the unit of measure and below the
Tolerance column label. Enter the numeric value associated with second unit of measure in
which the TC UDF tolerance is measured.

Identify the default weight and balance values for the item (optional):

Wigight & Balance

“Wwheight :| Djl | A | Ujl Moment | Dj‘

The identified default weight and balance values will be copied to the aircraft when the item is installed
on the aircraft.

NOTE: Steps for installing items on an aircraft may be found in the procedure "Performing an Install
Procedure" within the Quality Assurance section of this manual.

NOTE: The default values may be changed within the Install Procedure (refer to the procedure
"Performing an Install Procedure" within the Quality Assurance section of this manual) or within the
Aircraft window (refer to the procedure "Aircraft Records" within the Quality Assurance section of this

manual).

i Identify the weight of the item when installed on the aircraft.

1. Left-click the drop down box and select the unit of measure in which the weight is
measured.
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2. Left-click the cursor into the field to the right of the Weight label. Enter the numeric value
associated with the weight of the item. You may also use the spinner arrows to adjust the
weight in whole number increments.

ii. Identify the arm of the item when installed on the aircraft. Left-click the cursor into the field to
the right of the Arm label. Enter the numeric value associated with the arm of the item. You may
also use the spinner arrows to adjust the weight in whole number increments.

iii.  Identify the moment of the item when installed on the aircraft. Left-click the cursor into the field
to the right of the Moment label. Enter the numeric value associated with the moment of the
item. You may also use the spinner arrows to adjust the weight in whole number increments.

I Identify the default disposition for the item (optional)
W0 Disposition [ =]

The identified default disposition will be copied to the Maintenance part line (when the item is added
to a Maintenance Card within Maintenance) and will be copied to the Work Order part line (when the
item is added to the Work Order).

NOTE: To complete the W/O Disposition field, the appropriate disposition must be listed in the
Disposition List. To access this table, left-click Administration from the tool bar, go to Document Tables
List by Code, go to Rejection/Reason and left-click Disposition.

i Left-click the W/O Disposition field.

ii. The Disposition List window will appear.

NOTE: The values shown in the table appearing in this procedure are not standard values and

may not reflect the values required by every organization.

# Disposition List S
Start With -] = |
Max Search Result Lines : |50 El:
Code M ame
b 100 100% KIT
EE BEYOMD ECOMOMICAL REPAIR
Cl PULL FROM CUSTOMER INVENTORY
CR CALIBRATION REQUIRED
ER ESTIMATE REQUIRED
Ex EXCHAMGE UMIT - IN HOUSE
Ex0OC EXCHAMGE UNIT - OTHER STOCK
MD MODIFICATION
OH OVERHALIL/HEAWY REPAIR
FR PARTIAL REFAIR
RF REFAIR - IN HOUSE
RPOY REFAIR -OUTSIDE VENDOR
54 SPECIAL AGREEMENT
5L SHELF LIFE REMEWAL
TS TEST
UR UNREFAIRABLE
5| » X Cores
5
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iii.  Select the disposition (left-click the line within the search screen and left-click OK; or double-click

the line within the search screen).

13.

14.

Definitions

1. UID or Unique Identifier: also referred to as "LOGNQO"; a unique number that is assigned to a particular item (if

serialized) or quantity of items when received or manually entered into a warehouse. The UID acts as a sort
of lot number for the item(s) received. A particular item will receive a new UID each time it is received into a

warehouse.
[i.e. "Term: definition as it relates to this procedure" The terms defined in this section should be italicized the first

time they are used outside of the header]
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