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Purpose

This module enables scanning and viewing images associated with parts master and inventory records. Images may

be scanned or linked and viewed within the following locations:

Parts master record

Warehouse inventory record
Purchase and sales receivers

Pick tickets and purchase shippers
Sales and vendor invoices

Overview

This procedure outlines the steps for setup and use of the Imaging X module.

Required Modules/Features

Pentagon 2000 Core
Imaging X Module
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Procedure
1. Hardware Setup
a. Scanner
i. Any TWAIN compatible scanner may be utilized.

ii. The scanner drivers must be installed on the workstation on which the scanning is to be performed.

b. Disk Storage Space

i. Ensure the drive(s) on which images will be stored has the capacity for the volume of imaging that you

desire.

ii. Any drive on your network may be used provided that it has been mapped identically on each

workstation.

END OF SECTION

Imaging X Module
Rev 00, 06/06/2014
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2. Administrative Setup
a. Image File Directory

i. From the ribbon, left-click Administration, left-click System and left-click System General Defaults.

My Favorites File Sales Purchasing Inventory Financials Operations My Pentagon CRM Administration

@ J): e s Automotive Setup i Warehouses /Locations - Driven - %*Work Orders
&5 e c
» & | Bxternal Interfaces ~ By Name - Stock By Code - 3 Parts Network
System | Users &  Utilities  Forms X X
- Groups - = Setup - 3 Contract General By Code ~ Documents By Code = [ Engineering &
|| A SetGlobal Company Name(s) Tables L
l— 4%  System General Defaults
¥ Company/Div/Dept Setup
# Corere and Tacke Sohin

ii. The Company Setup Window will appear. Left-click the Modules tab, then left-click the Directories
sub-tab (if not already selected).

B3 Company Setup 7 =R

XV X

Lancel OK  Option

Accounting Settings Frinting Settings Stock 'w/H Seltings I andatory Fields 50/P0 Line changes setlings
Congzolidatar Settings FMR Aircraft Ext Flight Lag Ext Hide Line Types Publications Ext. Infa E-Carmmerce Setup
General ‘WHD oo Defaults Setup Customer Docs ‘“endor Daocs Taxes Charges Conwvert P#M Ext
Counters Modules Lirnits Syztem Alerts General Setiings Document Settings WOMMT Settings temo Conwvert

Exchange Defaults
Core Charge Up Frant :
Inzert Care Value in Mote Field [if nat zera) : |
Exchange/Core Cost Setll
Return Core ‘within a0 - Days e o
Directories | Spec2000 Transfer File(s] Directory || Sales EDI | Purchasing EDI | BS Spec 2000 | SITA Spec 2000 | EPI Inventomn Import 4
Images File Directory

DAPENTAGONZ20005QL 8\ mages =

Yideo/Movie File Directory
D:APENTAGON200050L8\Yideo = Other Dirzctories

Faxes/Email/Export File/Print Server Temp Directory

N-APFNTAGNN2NNNS Q1 8\PrintS erver | Mther Nirertaries

iii. The Images File Directory field will default to the “Images” folder in your main Pentagon folder (where
pentagon.exe resides). This path may be changed to identify the drive where images should be stored.

iv. When the path is correct, left-click the OK button on the Company Setup window toolbar to save the
changes.

v. A Confirm dialog box will appear with the following message:

Confirm 2

. Save changes and Exit?
[Changes will take effect anly after Re-Login]
Pentagon ServerMET.exe need to Reload or ServerServiseMET need to Restart.

vi. Left-click the Yes button.

AEROSPACE ® DEFENSE ® ELECTRONICS ® POWERSYSTEMS ® METALS Imaging X Module
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b. Scanner Settings

i. From the ribbon, left-click My Pentagon and left-click Scanning Setup.

ations

My Pentagon CRM

i é:‘" Reset Settings é\ﬁ

Administration Internet Window
Change My Password F

& Executive Dashboard &

Seth‘tll:ﬁgs @ViewTaskszdow # Scanning Setup (5

[Z Load Report
[ Mail Settings

ii. The Scanner Settings window will appear.

3 Scanner Settings E2

Scanner Camera Cancel oK Close

Feeder Options
() Use 3 ADF Feeder

ADFSettings

5 RV I

~ |Hide LIl - |RGE ~

Feeder Options group box

Use a ADF Feeder radio button — Select if your scanner is equipped with an automatic
document feeder and you intend to utilize it.

Use a Single Page Scanner radio button — Select if your scanner is either (1) not equipped with
an automatic document feeder or (2) you do not intend to use the automatic document feeder.

ADF Settings group box

DPI field — Select the DPI that you would like to scan (as a default).

Scanner Ul field — Select whether or not you would like the scanner’s native interface to appear
when scanning (“Show Ul” option) or not (“Hide Ul” option).

Color field — Select the type of scanning that you would like (as a default).

Toolbar

Scanner button — Left-click to select the default scanner from a list of scanners installed on the
workstation.

Camera button — Left-click to select a default web camera installed on the workstation.

AEROSPACE ® DEFENSE ® ELECTRONICS ® POWERSYSTEMS e METALS
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4. Left-click the OK button on the Scanner Settings window toolbar to save the settings and close the
window.

END OF SECTION
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3. Pentagon 2000 IMAGEination

The Pentagon 2000 IMAGEination window is Pentagon 2000’s image viewer. This viewer is accessible
throughout the system.

a. Open the Pentagon 2000 IMAGEination window in the location where the image should be added or
viewed.

i. From a parts master record (Partnumber window)

1. Left-click the Opt (options) button on the Partnumber window toolbar and left click 1. Images.

E Partnumber : [65-46100-52/1] TURBINE MODULE (CFM EMNGIME)

G IFOeDGEP 7 ERIQ 1
Add  Edit Del Prev Nedt Hist XRef W/H Ordr BOM | Op NI aca
1 6546100 52] /1| Rev: NSN : %W_
Desc : TURBINE MODULE [CFM ENGINE) ML : & Wfzolisiraions
[mrﬁeneraﬂrSeH PriceswmfEkchangesjrMeasureserxtended \nfo\] 4. Documents (List) -
F/M ;| Mot Superseded ? ‘E} 3. P/N Price Table
HE 6. Cust/Vend Price List ’
Eb CAAER et o 1. P/N Categories
Stock UM EA Cond : ME Class: A DObsolet 8. Capabilities
Warant g p/N Extended Info
A Ranaral | adasr Nefanlt Tahlee (G Cadacl

2. The Pentagon 2000 IMAGEination window will display the following fields in the header to identify
the record for which the image is associated.

B3 Pentagon 2000 IMAGEination

File Edit Zoom
BE®aadcy [»8vsl¢ [ D 7[R
File: PARTHUMBER Description TURBIME MODULE [CFM ENGINE]
P/M: BB-4E100-52
Image List
Title Date Code Drescription File Mame Added by user

ii. From a warehouse location (Locations window)

1. Select the line for which images are to be added or viewed, left-click the Options button from the
Locations window toolbar, select 1. Images and left-click Line Images.

E Locations For P/M: 65-46100-52 Desc: TURBINE MODULE (CFM ENGIME)

-~ = :
<= k -
1:'%- . h ﬁ
Search For: LID - 2, Serial Numbers Copy Line Images To Other Lines
3. Qty Booked F
“W/H Mo, |Binlocation |Gty UM SerialNo. Res RyjBoskeciol W LD |SSM |lmagefs)  |Last Testh
N o1 A 1 e UpiEedly 5564 13363
0l A 1E4 1004 5. Update Cost 011¢ 55965 13964
m 3 1Es 1005 6. Qty Update List 011¢ BRIEE| 13965
0l & 1/E4  [1008 7. Cost Update List 0114 55967 1396
o A 1E4 1007 8. Both Qty / Cost Update List » M011¢ BE3BE| 13967
it A 14 [1008 9. Lot/Serial trace , M077¢ 55969 13968
AEROSPACE ® DEFENSE ® ELECTRONICS ® POWER SYSTEMS e METALS Imaging X Module
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NOTE: If images are added DURING the receiving process (in the Purchase Perceiver Information
window), those images will be linked to both the receiver and the warehouse location. If scanning is

skipped during the receiving process, images may be linked to the warehouse location and images
will appear in both the warehouse location and the applicable receiver.

NOTE: When an item has been removed from the warehouse, the attached images will no longer be
found in the warehouse. However, they will remain attached to the receiver.

The Pentagon 2000 IMAGEination window will display the following fields in the header to identify
the record for which the image is associated.

3 Pentagon 2000 IMAGEination

File Edit Zoom

| | = - |%
File :| 5TOCK WAREHOUSE ‘wifH Mo, |01
widH Mame ;| Aveos - JFK Aiport Facility Lacation : A&
Image List
Title Diate Code Diezcription

iii. During the receiving process

1. When particular line types are received, the Purchase Receiver Information window will appear for
each line being received. Left-click the Images button in the upper right of the window.

E Purchase Receiver Information R
Pat Mumber | 001-900-003 21| Dty Drdered: 1 W/ Seidls
Wend PAN Gty Open: 1l =
Description ;| Cargo Container 3 Foot Max Allowed : 1 ' Images
Oty Received : Lk : Cond : Rev: Received Ag Part Mumber [If Different] :
< |[Ea NE
Receive Different Part Number
Allocate to MFG Code:
‘wddH Mo, 0001 ==+ || Crestwood Technolo)| Default Locations
Bin Location : -=| Type ;| Stack MFG Date : ~
Lot/Cansignment W/ /H -
Ref | Trace | Ouality | Ouality Inzpection List | Scheduled Delivery
Trace/DC: Test'v/N Markina :

AEROSPACE ® DEFENSE ® ELECTRONICS ® POWERSYSTEMS e METALS Imaging X Module
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2. A menu will appear.

L

Fast Scan

1: List Scanned Images

IT

a. Fast Scan — Refer to the Fast Scan section of this procedure below.

b. List Scanned Images - The Pentagon 2000 IMAGEination window will display the following
fields in the header to identify the record for which the image is associated.

3 Pentagon 2000 IMAGEination

File Edit Zoom

mEE| R == = 0% |~ -1
File : P.O. Line Mo : Pending
Doc Mo : Pending
Image List
Title Date Code Description File Mame Added by uzer

NOTE: If images are added DURING the receiving process, those images will be linked to both
the receiver and the warehouse location.

iv. From a purchase receiver

1. Select the line for which images are to be added or viewed, left-click the Optn (options) button
from the Receiver window toolbar, select 6. Images.

E Receiver Mo. 001115 For:3 - RSALES =T

o O F @é’ﬁ%ib’@q W

Add Edit Del VYoid FPre Mext Print Pkgs Upd Crncy 1. Go To Line

Lines [USD] ]r ShID.'/E\”\] Setup (Ehargas\] Taxes | Commission || Acct 2.Go To P/N

& |Line Tope |5tk Statuz PN Desc.npllon Cond 3, Vendor Memo
» 1 m R |D4R-1000 | Quality Part Example | NE
4.P.0. Memo
5.P.0. Message
5 q Document Images
1. Attachments 3

L] 8. P/N Expedite (Float Bar) » Copy Line Images To Other Lines

4
RtV Chamas b Pommn b Mansinns b Fonsdita b & chad dar Naliven F Db nerer il S I

a. Left-click the Document Images option to view/edit images associated with the document as a
whole.

CONTINUE TO NEXT PAGE

AEROSPACE ® DEFENSE ® ELECTRONICS ® POWERSYSTEMS ® METALS Imaging X Module
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b. Left-click the Line Images option to view/edit images associated with the document line.

NOTE: When images are attached to the receiver from the options menu displayed above, the

images are NOT also linked to the warehouse location for the received line.

2. The Pentagon 2000 IMAGEination window will display the following fields in the header to identify
the record for which the image is associated.

B3 Pentagon 2000 IMAGEinztion

File Edit Zoom
Iﬁ||§|?|| Cu | |é)§:ra ) 0% |~ |5§[|
File : RECEIVER Line Mo @ |1
Doc Mo : 001115
Image List
Title Date Code Description File Narme Added by user

v. From a purchase shipper

1. Select the line for which images are to be added or viewed, left-click the Optn (options) button
from the Purchase Shipper window toolbar, select 4. Images and left-click Line Images.

E Purchase Shipper No, 000184  For:3 - R SALES o £
- -
, —_— s
1:%' r~ ﬁj E> ) ,ﬁ :h Q ; 'E |
Add  Edit  Del Moid Prev Mext Print Pkgs Upd Crnq: Optn 1.GoTo Line
Lines [USD] ]rShlpJBlllj Setup (Chargasj Tares rCommlsslonW Acct ZEVUTHI

&7 Line Type  |Stk PéM Desciiption Cond Orde 3. Vendor Memo

g Document Images
Stainless Sl Metal Fic NE 5, Attachments s m
6. P.0. Memo Lopy Line Images To Other Lines

1. P.0. Message ‘

a. Left-click the Document Images option to view/edit images associated with the document as a
whole.

b. Left-click the Line Images option to view/edit images associated with the document line.

2. The Pentagon 2000 IMAGEination window will display the following fields in the header to identify
the record for which the image is associated.

E3 Pentagon 2000 IMAGEination

File Edit Zoom

&
]

ﬁ|§|?|| cu | |é_§sm\ i

| 1
File : FURCHASE SHIPFER Line Mo :|1
Doc Mo @ 000184

Image List

Title Date Code [rezcription File Mamne Added by user

AEROSPACE ® DEFENSE ® ELECTRONICS ® POWERSYSTEMS ® METALS Imaging X Module
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vi. From avendor invoice

1. Select the line for which images are to be added or viewed, left-click the Optn (options) button
from the Purchase Invoice window toolbar, select 4. Images and left-click Line Images.

E Purchase Invoice Mo. 000294  For: 3 RIVERS DISTRIBUTING, INC. =
Fry i .
o =l S [ i ‘
Add  Edit  Del  Void Prev Next Print Zprl Crncy | Optpl Sech Cncl Ok Close
1.GoToli
Lines [USD] ]rShipx’BiM Setup rChargesw T axes rﬂommissinn Lt [
é?;? Line Type PN Diescription Cond & EEHN
""""" oo TOGGLE 3. Vendor Meme
4.P.0. Memo

5. P.0. Message

Document Images

1. Attachments 3
111

4 - .
8. P/N Expedite (Float Bar) J Lopy Line Images To Other Lines
" Ref Ehan:las} Comm | Measures }/Exned\te }/Exnnrt.-"lmnnrt L\canse] B T

a. Left-click the Document Images option to view/edit images associated with the document as a
whole.

b. Left-click the Line Images option to view/edit images associated with the document line.

2. The Pentagon 2000 IMAGEination window will display the following fields in the header to identify
the record for which the image is associated.

E Pentagon 2000 IMAGEination

File Edit Zoom

DERIQ®RE o« adeal % |- 3 R
File :| PURCHASE INVOICE Line Mo @1
Doc Mo : 000294
Image List
Date

Title Code Drescription File Mame Added by user

vii. From a sales receiver

1. Select the line for which images are to be added or viewed, left-click the Optn (options) button
from the Repair Receiver window toolbar, select 4. Images and left-click Line Images.

E Repair Receiver Mo, 000406 For: AERO SUPPORT,INC.OF FLORIDA = I3

# . S ant SEQ A @

Add it [e Woid Prev  Mext Print Pkgs Upd Crncy | Optn

-

Lines [USD] ]rShip#Billj Setup rCUmmissian Acct rExpedile\]r Custom:

1. GoToLine
2. Go To P/N
3

. Custemer Memo

47 Line
b

Type |5tk P/M Diescription

g Document Images
6. 5.0. Memo LCopy LineImages Te Other Lines

a. Left-click the Document Images option to view/edit images associated with the document as a
whole.

b. Left-click the Line Images option to view/edit images associated with the document line.

AEROSPACE ® DEFENSE ® ELECTRONICS ® POWERSYSTEMS ® METALS Imaging X Module
Rev 00, 06/06/2014
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2.

The Pentagon 2000 IMAGEination window will display the following fields in the header to identify
the record for which the image is associated.

E Pentagon 2000 IMAGEination

File Edit Zoom
meEE| a2 E e s

Fil= : [REPAIR RECEIVER
Doc Mo : 000406

Image List

Title Date Code Drescription File Mame

viii. From a pick ticket,

1. Select the line for which images are to be added or viewed, left-click the Optn (options) button
from the Pick Ticket window toolbar, select 4. Images and left-click Line Images.
EPickTicketNo.UUOSGS For: PARTS SUPPLY SERVICES, INC. (=T
~ Z - i S
& F e Ay g@qﬂ i
Add Lot Do o0l Prev Med Print Pkgs 00 Ceey | Optn Seh o oot
Lines [USD]]rSh\pf’Bilﬂ Setup rChargesj Tames rCUmmisswonj At ]; EDTOPIIHI:
& |Line Tepe Stk |P/N Diescription Cond 0. 2. Goto P/ 1 Ficked On
0o TOGGLE & Grepma iy
Document Images
6. 5.0. Memo Lopy Line Images To Other Lines
7. 5.0. Message } I |
Paf MMharnas Cack [t hﬂn:m|r=a]/run=rﬁ}=]/n||=|ih| |nonnr\}inn|ie\}]’ Fun, Aaon
a. Left-click the Document Images option to view/edit images associated with the document as a
whole.
b. Left-click the Line Images option to view/edit images associated with the document line.
2. The Pentagon 2000 IMAGEination window will display the following fields in the header to identify
the record for which the image is associated.
5 Pentagon 2000 IMAGEination
File Edit Zoom
o E | Il P el == 7 0% |~ |% B
File : PICK TICKET Line Mo - |1
Doc Mo ;000865
Image List
Title [rate Code Diescription File Mame Added by user
CONTINUE TO NEXT PAGE
AEROSPACE ® DEFENSE ® ELECTRONICS ® POWER SYSTEMS e METALS Imaging X Module
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ix. From a sales invoice,

1. Select the line for which images are to be added or viewed, left-click the Optn (options) button

from the Sales Invoice window toolbar, select 6. Images and left-click Line Images.

E Sales Invoice Mo. 000897 P.O. Mo.:[6464] For: AAA Airlines Corporation

&GS oy 3EQX .

Edit [+ VWoid Prev Mext Print Aprvl Crncy | Optn 1. GoTe Line

m Ship/Bill | Setup | Charges | Taxes | Commission 2.GoTo P/N
@ Line Tope  P/N Diescription 3. Customer Memo
] TOGGLE 4,5.0. Memo
5. 5.0. Message

g

1. Attachments
8. Update Totals

O Demrdrssr Mot Tnfr

Document Images

g lncimases
Lopy Line Images To Other Lines
I

a. Left-click the Document Images option to view/edit images associated with the document as a

whole.

b. Left-click the Line Images option to view/edit images associated with the document line.

2. The Pentagon 2000 IMAGEination window will display the following fields in the header to identify

the record for which the image is associated.

3 Pentagon 2000 IMAGEination

File Edit Zoom

BEB AR e [2&ea|r « 12 - n|2 [
File: SALES INVOICE Line Mo 2|1
Doc Mo : 000897
Image List
Title Date Code Drescription File Narme Added by user

CONTINUE TO NEXT PAGE
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b. Pentagon 2000 IMAGEination Window Menu Toolbar

i. File menu

ﬂ Pentagon 2000 IMAGEination

Edit Zoom
Attach Mew Image (Single) § @
Attach New Image (Multi) [
Attach New PDF File
Attach Mew Unsupported File

Select Image From Current List %i\e Man
Save Current Image as JAPEN

Save Current Images as

Detach Image File (Remove frem the list)

Fast Scan
Scanning With Optiens

Select Scanning Source

Print Current Image
Print all images in current

Print all images

Exit

1. Attach New Image (Single) menu item — Left-click to create a link from an image file on your
network to the record.

2. Attach New Image (Multi) menu item — Left-click to create a link from multiple image files on your
network to the record.

3. Attach New PDF File menu item — Left-click to create a link from an adobe acrobat file on your
network to the record.

4. Attach New Unsupported File menu item — Left-click to create a link from virtually any file on your
network to the record.

5. Select Image From Current List menu item — Left-click to create a link from a previously saved
image within the Pentagon 2000 database to the record.

6. Save Current Image as menu item — Left-click to save the current image to a new location on your
network.

7. Save Current Images at menu item — Left-click to save multiple selected images to a new location
on your network.

8. Delete Page from Current Image menu Item — Left-click to remove a page from the current image
(for PDF files).

9. Detach Image File (Remove from the list) menu item — Left-click to remove the link between the
selected image and the record.

AEROSPACE ® DEFENSE ® ELECTRONICS ® POWER SYSTEMS e METALS Imaging X Module
Rev 00, 06/06/2014
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10. Fast Scan menu item — Left-click to open the Fast Scan window (discussed below).
11. Scanning With Options menu item — Left-click to open the Scanning window (discussed below).
12. Select Scanning Source menu item — Left-click to temporarily change the scanning source.
13. Print Current Image menu item — Left-click to print the selected image.
14. Print all images in current menu item — Left-click to print multiple selected images.
15. Print all images menu item — Left-click to print all images associated with the record.
16. Exit menu item — Left-click to close the Pentagon 2000 IMAGEination window.
ii. Editmenu

3 Pentagon 2000 IMAGEin:

File m Zoom
Cut
Copy %
Paste [

I Edit Record

Title: Date Code

iii. Zoom menu

E Pentagon 2000 IMAGEiInation

File Edit

]| = ZoomIn & | P
File Zoom Qut i
P BestEit
Image List Actual Size

Title Date Code Desciipt

END OF SECTION

AEROSPACE ® DEFENSE ® ELECTRONICS ® POWER SYSTEMS e METALS Imaging X Module
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4. Fast Scan
a. From the Pentagon 2000 IMAGEination window:

i. Left-click File from the Pentagon 2000 IMAGEination window menu toolbar and left-click Fast Scan, OR

E3 Pentagon 2000 IMAGEination

’E Edit Zoom

Attach New Image (Single) §
Attach Mew Image (Multi)
Attach New PDF File

Attach New Unsupported File
Select Image From Current List

Save Current Image as

Delete Page Fro

Detach Image File (Remove from the list)

Scanning With Options

Select Scanning Source

ii. Left-click the Fast Scan button from the Pentagon 2000 IMAGEination window button toolbar.

E Pentagon 2000 IMAGEination

File Edit Zoom

peeAa’d ~u |aBe:

b. The Fast Scan window will appear.

3 Fast Scan £2

K = Ty

 Cancel Scanner Camera

Image/File Type "

Image Title Image Date M
Pages: 1 - Scanimages as: /FEG || Dptions
i@ E | e E e | 1 [100%

i. Image/File Type field — Select the image/file type (optional).

AEROSPACE ® DEFENSE ® ELECTRONICS ® POWERSYSTEMS e METALS Imaging X Module
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vi.

Vii.

Image Title field — Enter an image title (optional).

Image Date field — This field will be populated with the current date/time when the document is
scanned; however, this date/time may be overwritten.

Pages field (for ADF scanning only) — Enter the number of pages to be scanned (optional).

NOTE: Each page will be saved as separate images with an assigned suffix. However, the information in
the fast scan will be allocated to all images (except the Note field, which is assigned to the first image of
the set.

Scan images as field — Select the type of image which the scan should be saved.

Options button — Allows selection of the appropriate image options related to the type of image
selected in the Scan images as field.

Note field — Allows information relevant to the image to be associated with the image.

c. Ifusing ascanner:

Left-click the Scanner button from the Fast Scan window toolbar.
The image(s) will appear and any of the information may be modified after the scan.

Left-click the OK button from the Fast Scan window toolbar to save the image(s).

d. If using a camera:

Left-click the Camera button from the Fast Scan window toolbar.

The Camera Capture window will appear.

=l

Camera Capture

=

Left-click the Capture Image button.

AEROSPACE ® DEFENSE ® ELECTRONICS ® POWERSYSTEMS e METALS Imaging X Module

Rev 00, 06/06/2014
Page 18 of 22




5 PENTAGON

Z SOFTWARE EMPOWERING THE ENTERPRISE

iv. The image will appear in the Capture Image window. Multiple images may be captured.
v. Left-click OK in the Capture Image window.

vi. The image(s) will appear and any of the information may be modified after the scan.

vii. Left-click the OK button from the Fast Scan window toolbar to save the image(s).

e. Image(s) will be linked to the document or line and will be stored in the directory identified in the General
Settings.

END OF SECTION
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5. Scanning With Options

a. From the Pentagon 2000 IMAGEination window, left-click File from the Pentagon 2000 IMAGEination
window menu toolbar and left-click Scanning With Options.

[ Pentagon 2000 IMAGEination
’E Edit Zoom

Attach Mew Image (Single) B
Attach New Image (Multi) F
Attach Mew PDF File

Attach New Unsupported File

Select Image From Current List

Save Current Image as

Detach Image File (Remove from the list)

Fast Scan

Scanning With Optiens

Select Scanning Source

b. The Scanning window will appear.

E Scanning o B
Scanner
s/ Tove : R -
o 0K
Image Title : 000022273
Image Date : 5/28/2014 2:54:52 PM - x Cancel

File Mame : | 000022273
Select Scanner

Destination Directory : | DSPENTAGON20005GEL SN magesh =
Camera
o 0K
Create/dppend x Canicel
Create New Image
Append to Current Image Select Camera

Feeder Options
() Use a ADF Feeder (") Use a Single Page Scanner

Settingz

Scan images as: JPEG -

Optionz

300 DR T Show U ~ RGE ~

i. Image/File Type field — Select the image/file type (optional).
ii. Image Title field — Enter an image title (optional). This field will default using a counter.

iii. Image Date field — This field will be populated with the current date/time when the window was
opened; however, this date/time may be overwritten.
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iv. File Name field — Enter the name under which the file will be saved.

v. Destination Directory field — Identifies the directory into which the file will be scanned.
vi. Note field — Allows information relevant to the image to be associated with the image.
vii. Scan images as field — Select the type of image which the scan should be saved.

viii. Options button — Allows selection of the appropriate image options related to the type of image
selected in the Scan images as field.

ix. Create /Append group box

1. Create New Image radio button — Identifies that the next scan should create a new unique file. This
is the default option.

2. Append to Current Image — Identifies that the next scan will be added to the existing file.
x. Feeder Options group box

1. Use a ADF Feeder radio button — Select if your scanner is equipped with an automatic document
feeder and you intend to utilize it.

2. Use a Single Page Scanner radio button — Select if your scanner is either (1) not equipped with an
automatic document feeder or (2) you do not intend to use the automatic document feeder.

xi. Settings group box

1. Pages field (for ADF scanning only) — Enter the number of pages to be scanned (optional).

NOTE: Each page will be saved as separate images with an assigned suffix. However, the
information in the fast scan will be allocated to all images (except the Note field, which is assigned
to the first image of the set.

2. DPIfield — Select the DPI that you would like to scan (as a default).

3. Scanner Ul field — Select whether or not you would like the scanner’s native interface to appear
when scanning (“Show Ul” option) or not (“Hide UI” option).

4. Color field — Select the type of scanning that you would like (as a default).
5. Image Settings group box
a. Scanimages as field — Select the type of image which the scan should be saved.

b. Options button — Allows selection of the appropriate image options related to the type of
image selected in the Scan images as field.
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c. Ifusing a scanner:
i. Left-click the OK button from the Scanner group box.

ii. The image(s) will be scanned, linked to the document or line and will be stored in the directory
identified in the Destination Directory field.

iii. Left-click the Select Scanner button in the Scanner group box to temporarily change the scanner.
d. If using a camera:
i. Left-click the OK button from the Scanner group box.
ii. The Camera Capture window will appear.
iii. Left-click the Capture Image button.
iv. Theimage will appear in the Capture Image window. Multiple images may be captured.
v. Left-click OK in the Capture Image window.

vi. Image(s) will be linked to the document or line and will be stored in the directory identified in the
Destination Directory field.

END OF DOCUMENT
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