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Purpose

The Pentagon 2000 Open EDI Module enables the electronic data interchange.

e Enables import of selected purchasing and sales documents from flat file.

e Enables export of selected purchasing and sales documents to flat file.

e Allows default document import and export format to be saved by customer/vendor.

Overview

This procedure outlines the steps for import and export of selected purchasing and sales documents using the Open

EDI module.
Required Modules/Features

e Pentagon 2000 Core
e Open EDI Module
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Procedure
1. Import Documents Setup

It is possible that the data to be imported to Pentagon 2000 will originate from various sources
(customers/vendors). The Pentagon 2000 system allows the flat file columns required for import of flat files to
be identified by document and customer/vendor.

The default document import format setup identifies the particular columns and order of those columns in the
flat file received by customer/vendor.

Import setup applies to the following documents:

Vendors:

e RFQ

e Purchase Order

e Purchase Invoice
Customers:

e Quote

e Sales Order

e Sales Invoice

a. From the Main Menu screen, left-click the Vendors or Customers button (depending on the default
document import format setup required to be set up).

{ Vendors ] . Customers ]

This procedure will identify instructions for setup of the default Sales Order Import Format.

CONTINUE TO NEXT PAGE
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b. The Customers List search window will appear.

@ Customers List | — =
Search 0"4 Customer Contact | Misc || Account Type :  All
Start With ;| =] Account Rating : [All =

Account Priority : | All -—’ -
Region : (All -" Al
Category : |All -—’ o

Narme Account #. Our Cade Sub Custfend Type  Fegion| Rating | Priority | Approved| Hole
# 3-R SALES 7158 1 Customer | DIST WST ‘es No
Add, Ajrlines Corporation LTiry 1 Customer Tes Mo
ABC AIRLINES. LLC ABC 1 Customer (011 |Mw 002  |RG es No
ABC AIRLINES-MAIMTENAMCE DIVIS |ABC 2 Customer Yes Hao
ADAMS ELECTROMICS, INC. 222 1 Cugtomer | 002 ‘Yes Mo
AERD SUPPORTIMC.OF FLORIDA | 7336 1 Customer Yes Hao
AirJamaica AlRJaM 1 Customer ez No
AIREORNE 0040 1 Customer | 001 0ol ez No
AIRCRAFT FASTENERS 7165 1 Cuztomer es No
AIRCRAFT INVEMTORY MGMT. SWC. |AJNP 1 Customer |BRO Yes Mo
AIRLIME INDUSTRIAL SERVICES 7300 1 Customer Mo Yes

< |
L: Add | ' Acct Financials |

l
&l x LCancel |

c. Select the appropriate customer (left-click the line within the search window and left-click OK; or double-

click the line within the search window).

d. The Customer File window will appear.

@ Customer File: ABC AIRLINES, LLC

N e e o
Azcount IAEC z’l'l_

- v = = d : =
Cage Code ITVND2

P Remi Crtct o Gpt

=] @ =
| Close

Eranch:
Our Code I ‘,5;} ILS Code I Section I
General | Defaultsl Setl_lpl Fmanclalsl Statusl Tax I izc Ehargesl ﬂualltyl eEnmmercaI Ext Sealchl Repair [ 4 | 4
Name:IABCA\HLINES, LLC Area: 1290 Tel:|564-3388 Ext:l
B Add :[50MAIN STREET &g Tel: Ext
wp Fau:|786-7878
Ach | Fa“
an:
Addr:| -
EDI
City :[FAIRBANES Stk Zip:|45545 ’;upplier Code | Cust Code |
Region :| M/ MID WEST |
County | County: [UNITED STATES ‘Wb : [Whww ABC.COM
Eontacl:lDD] |MikeJnnes E-Mail : |INFO@EABC. COR
TI[IE:' EHt:' Memo ¢ | Alert: [ Mote §
Global Position
E; Latitude:ID
Longitude:ID
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e. Left-click the Opt button on the Customer File window toolbar, go to B. Import/Export, left-click S.0.
Import Format.

==
1. Applicable Categories
2. Approved MFG
3. JAR/EASA/FAR Certificate List
4, Default Contact per Document

5, Custom Forms and Messages SetUp
6. Parts Sell Price

Tel:|5 1. Imaging

Tel: 8, Documents
Fau:|7 9, Approved GL Accounts
Fan:

A, Approved Vendors

po po Quote Export Format
L. Mark As Vendor Quote Import Format

I D. Customer Survey 5.0. Export Format
I E. Performance and Quality Report 5.0. Import Format

INFO F. Customer Decument Search 3 Pick Ticket Export Format
mo ¢ G. Open Invoices Invoice Export Format
H. Archive History Invoice Import Format
I Special Contracts R.M.A, Export Format
J. Print Customer's Contact Labels Cataloa Import

f. The Import window will appear.

'@ Import (=[] = ]

—D t Line Field:
Available fields

Alt1-NSH -
Alt2 - MIL

Fef 01 - Trace/DC

Ref02 - TagDate

Fef 03 - TagInfo

Mizc1 Charge - Shipping Amount
iz Charge - Air Frt Amaount
Iisc3 Charge - Ocean Fit &mount <
Mizcd Charge - Insurance Amaount
tigch Charge - Hand Charge Amou
MizckE Charge - HazMat Amount
Charge 1 - Parts =

ok | Cancel I Help |

Selected fields
Se

Field D escription Size -
Part Mumber a0
Gty Ordered 12
Ship Date 10
Lire Number 4

o

b b

E=|E

L3R

39 8§ 20 3

NOTE: Import format setup requires the identification and order of line fields only.

CONTINUE TO NEXT PAGE
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g. ldentify the columns from the Available fields grid that are present on the flat file used to import sales
order documents from this customer by moving them to the Selected fields grid using the arrow buttons

between the two grids.

# Import

Document Line Fields
Awvailable fields

Selected fields

Alt1-NSH

Ref 01 - Trace/DC

Ref02 - Tag Date

Fief 03 - Tag Info

iz Charge - Shipping Amount
Migc2 Charge - Air Frt Amaount
Mizc3 Charge - Dcean Frt Amaount
Mizcd Charge - Insurance Amount
Mizch Charge - Hand Charge Amou
izcE Charge - Hazkdat Amount
Charge 1 - Parts

[u]:8 | Cancel |

Alt 2 - MIL ‘ 3

Seq [Field Description

|Siza |

(¥ 1|Part Mumber
2| [ty Ordered
3/ Ship Date

4|Line Mumber

a0
12
10

[« |

[*]
Help

h. Identify the order of the columns present on the flat file used to import sales order documents from this

customer by using the arrow buttons to the right of the Selected fields grid.

# Import

= | B | 2

Document Line Fields

Available fields

Selected fields

AltT -M5M

Alt 2 - MIL

Ref01 - Trace/DC

Fief 02 - Tag Date

Ref 03 - Tag Infa

Migc1 Charge - Shipping Amaunt
Mizc2 Charge - Air Frt Amount
izc3 Charge - Dcean Frt Amount
Misc4 Charge - Insurance Amaount
izch Charge - Hand Charge Amou
MiscE Charge - HazMat Amount
Charge 1 - Parts

08 | Cancel |

|

m. |y

=
<[

Seq | Field D escription

|Siza |

4 1|Part Mumber
2|ty Ordered
3/ Ship Date

4|Line Number

oF

a0
12
10

EEE

[*]
Help

i. Left-click the OK button to close the Import window.

CONTINUE TO NEXT PAGE
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2. Export Documents Setup

It is possible that the data exported from the system will be required in various formats for interface to
customer or vendor systems. The Pentagon 2000 system allows the flat file columns required for export of flat
files to be identified by document and customer/vendor.

The default document export format setup identifies the particular columns and order of those columns in the
flat file being passed to customer/vendor.

Export setup applies to the following documents:

Vendors:
e RFQ
e Purchase Order
e Purchase Shipper
e Vendor Claim
Customers:
e Quote
e Sales Order

e Pick Ticket
e Sales Invoice
e RMA

a. From the Main Menu screen, left-click the Vendors or Customers button (depending on the default
document export format setup required to be set up).

( Vendors ) . Customers ]

This procedure will identify instructions for setup of the default Purchase Order Export Format.

CONTINUE TO NEXT PAGE
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b. The Vendors List search window will appear.

# Vendors List (=B8] % .|‘
Search OH4 Yendor Contact | Misc | Cap || Account Type : Kl ‘"
Slarlwrlh:i _| Account Rating : Al "‘ Al

Account Priority :  All '—’ All
Region: All "’ All
Category: All "" Al
Capability for PIN: |All L

MNarme Account #. Our Cade Sub  Custiend Type Fegion| Rating | Priority | Approved| Hole
¥ 3-R SALES 7158 P2000x<L 1 Wendor  |A-MOIWST (005 |HI Yes Na
3RIVERS DISTRIBUTING, INC. AlIKD 1 Wendor  |SB ‘es No
A & E AIRCRAFT, INC. 3097 1 Wendor  |SB es No
AR LLABS ARAP 1 Wendar 5B ez No
A% P BEARIMGS, INC. E3E7 1 Yendor  |SB Yes Mo
A%SINTL SUPPLY, INC. AJ2T 1 Wendor  |SB ‘Yes Mo
AJWALTER [BVIATION) LTD 1927 1 Wendor  |SB Yes Ha
A'S AIRCRAFT SERVICES, INC. 5334 1 “Wendar Yes Na
A B. PERS CORP. A 1 “Wendar es No
A BIEDERMAN. INC. AK1B 1 Wendar es No

< | -
2 add | ' Acct Financials | &l X Cancel |

c. Select the appropriate vendor (left-click the line within the search window and left-click OK; or double-click

the line within the search window).

d. The Vendor File window will appear.

@ Vendor File: A, B, PERS CORP. = = =
2 s 2 & 3 H #A 2 o 8 8 X
Add  Edit  Del Prev Ned Bill Ship Remit Cntct Callx Opt  Srch Cncl  OK  Close
Account | alwS A1 Cage Code I S|Ta4,  [CCCC
Our Code ‘E‘;} ILS Code :I AIRING : #5505
General IDefauItsl SetUpI Financialsl Slatusl Tax I Mizc. Chalgasl Qualityl eCommelcaI Ext. Saarchl MFG/R 4| P
Name;IA E. PERS CORP. Area: I Tel :|305-428-8325 Egt:l
B Addr:[1181 EAST NEWPORT CENTER DR &y Tel: Ext
Addr _|SLHTE T Fax :|305-698-6853
Eap Fax:
addr | ED
City:[DEERFIELD BEAC st:[FL zZip:[33442 ’;uppliel Code: | Cust Code : |
Heg\on:l I
Emunty'l Country : IUSA web -
Cnntact:l | E-Mail :
Titla:| EK“' Memo ¢ | Alert [~ Mote @
rGlobal Positiors
Latitude : (0
By
E; Longitude:IU
CONTINUE TO NEXT PAGE

AEROSPACE ® DEFENSE ® ELECTRONICS ® POWERSYSTEMS e METALS

Open EDI Module
Rev 00, 08/30/2013
Page 9 of 28



/-\
™

PENTAGON

SOFTWARE EMPOWERING THE ENTERPRISE

e. Left-click the Opt button on the Customer File window toolbar, go to E. Import/Export Format, left-click
P.O. Export Format.

ol = =]
=g - [|
Opt 1. Applicable Categories
[ 2. Capabilities
. 3. Approved MFG
4. JAR/EASA/FAR Certificate List
| 5. Default Contact per Document
Tel:|30 6. Dealers
Tel: 7. Custom Forms and Messages SetUp
Faw:|30 g parts Cost List
ez 9. Imaging

1T

El
2
=

10.Applicable Communication Categories
A, Documents
B. Vendor Survey
C. Mark As Customer
D. Approved GL Accounts
po port Fo
E
G. Performance and Quality Report

- Misc Info

H. Vender Document Search

1. Open Invoices

J. Archive History

K. Print Vendor's Contact Labels

I Fumnrt Vandare Cantarte

3

f. The Export window will appear.

R.F.Q. Export Format

R.E.Q. Import Format

P.0. Import Format

Invoice Import Format
Repair Shipper Export Format
Claim Export Format

Catalnn Trmmart

Ref 01 - Trace/DC

Fef 02 - Tag Date

Ref 03 - Tag Info

izc1 Charge - Shipping Amont
Misc2 Charge - &ir Fit Amount
Mizc3 Charge - Ocean Frt Amaunt
Mizcd Charge - Insurance Amount
Mizch Charge - Hand Charge Armou
Mizch Charge - Hazh at Amaunt
Line Mumnber

o s v 1

o~
S

o Bxport s (=[] = ]
D t Header Field:
Awvailable fields Selected fields
S.D.d - _>| |Saq |Fiald Description |Size |
‘endor
3 4l
Cortact
Document D ate <Ma data to dizplavs
. Label 1 - Our Rt = oo nne i
. Label 2 - Vend Ref #
Y. Label 3 - Project 2 il
D t Line Field
Available fields Selected fields
AltT - NSH - |Saq |Fiald Diescription |Size |
Al 2 - MIL

= =

<Mo data ta displays

0K

| LCancel I

Hep |

NOTE: Export format setup requires the identification and order of both header and line fields.
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g. ldentify the columns from the Available fields grid that should be present on the flat file purchase order
documents to this vendor by moving them to the Selected fields grid using the arrow buttons between the
two grids.

# Export . (=l@] = ]
D Header Fields
Awailable fields

P.0.
Wendaor
SubC 33
Contact

Drocument Date

. Label T - Our Ref#
Y. Label 2 - Yend Ref #

Selected fields

| »

= = I

|Saq |F|e|d Diescription |S|ze |

EE

<Mo data to display:

. Label 3 - Project 7
D Line Fields
Auvailable fields Selected fields
AL -NGHN |5eq [Field Desciption [sizz |
Al Z - MIL

m| »

|y Ny g O
=

Fef 01 - Trace/DC

Ref02- Tag Date

Ref 03 - Tag Info

Misc1 Charge - Shipping Amount
Mizc2 Charge - Air Fit Amount
Mizc3 Charge - Ocean Frt Amount {
Mizcd Charge - Insurance Amaunt
tizch Charge - Hand Charge Armou
tizcE Charge - Hazh at Amount
Line Number

oK | LCancel I Help |

<MNo data to dizplay:

h. Identify the order of the columns that should be present on the flat file purchase order documents to this
vendor by using the arrow buttons to the right of the Selected fields grids.

# Export . (=[@] ]
D t Header Fields
Lwveailable fields

PO

Wendor

Subl

Contact

Document Date

Y. Label 1 - Our Ref#
. Label 2 - Vend Ref #
. Label 3 - Project =2

Selected fields

|Saq |Fiald Description |Size |

&l
3
¥

2 | vl
=

<Mo data ta display=

o~
S

D t Line Field
Awvailable fields Selected fields
Al -NSN |Saq |Fiald Description |Size |
Al Z - MIL

Ref 01 - Trace/DC

Ref 02 - Tag Date

Fief 03 - Tag Info

iz Charge - Shipping Amant
Mizc2 Charge - Air Fit Amount
Mizc3 Charge - Ocean Frt Amaunt
Mizcd Charge - Insurance Amaunt
iz Charge - Hand Charge Amou
Misch Charge - Hazh at Amaunt
Line: Murnber

ok | LCancel I Help |

==

<Mo data to display>

il »
EEE

-
-

i. Left-click the OK button to close the Export window.

END OF SECTION
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3. Import/Export File Type Setup

You may identify whether the files imported and exported for a particular customer of vendor are formatted as
comma delimited text or fixed length text files.

a. Definitions

i. Comma Delimited Text — separation between fields are identified by a comma. Any comma appearing
in the file will be considered as identifying the end of one field and the beginning of another; therefore,
data values should not contain any commas.

NOTE: Comma delimited text is the most popular and is considered the industry standard. Excel files
can (and must) be saved as .csv file in order to import using Open EDI; this is the recommended file type.

File name: Bookl xlsx -

Save as type: [E\(cel Workbook (*dsx) b

Excel Workbook (*xlsx)

Excel Macro-Enabled Workbook (*xdsm)
Excel Binary Workbook (% .xlsh)

Excel 97-2003 Workbook (*.xls)

XML Data (*xml)

Single File Web Page (*.mht;*.mhtml)
de Folders Web Page (*.htrm;*.html)

Excel Template (*.xitx)

Excel Macro-Enabled Template (*xltrm)
Excel 87-2003 Template (*.xlt)

Text (Tab delimited) (*.td)

Unicode Text (*.bdt)

XML Spreadsheet 2003 (*xml)
Microsoft Excel 5.0/95 Workbook (*.xls)
C5V {(Comma delimited) (*.csv)
Formatted Text (Space delimited) (*.prn)

Tk I harimbnrhl % ba0

Authors:

ii. Fixed Length Text — each field is allocated a set number of characters identified by the import or export
module. Open EDI allocates the length identified in the selected fields grid in the import/export
window. Commas appearing in the file will be considered a part of the data value; therefore, commas
(and any other delimiters) should not appear between fields and commas are acceptable characters in
fields such as descriptions.

CONTINUE TO NEXT PAGE
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b. Customer

From the Customer File window, go to the Setup tab.

# Customer (Also Vendor) File: AIRCRAFT INVENTORY MGMT. SVC. o] @ (==
3 Q\. g <l‘=' — % ﬁ ' Ja % =g Ko e
Add  Edit ;-[_)el Prev  Mext /’-gill Ship _Remil}(?n!cl Callx Qpl;- Srch -~ Cricl OE/”C!me
Account IAJNP A1 Cage Code I Branch ;I

Our Code | - ILS Code | Section:

General | Defaultsll Setlp II Financialsl Statusl Tax I Mise. Chargesl Qualityl eCommercaI Ext. Sealchl Repair [ 4 | 4
Aiea: |972  Tel:|488-0580 Ext I

@ Tel: Egt:l

Eap Faw:|483-8443

Name:IAIHEHAFT INVENTORY MGMT. SWC.

iy et '|14835 TREWD DRME

Addr| ;
an
Addr| ED)
Ciy :[DALLAS sufTd zip:[75234 ’;upplier Code | Cust Code
Fegion :I I

Country : [UNITED STATES web - [T —
Cortact :I | E-Mail ; |sales@aciny.com
Tll|Ei| E*t:| Mema § | Alert: [ Mote 9

Caunty :IDALLAS

rGlobal Position
Latitude:ID
Longitude:ID

Left-click the Edit button from the Customer File window toolbar.

o = ]

# Customer (Also Vendor) File: AIRCRAFT INVENTORY MGMT. SVC.

Sl S ¢ o> BH O & B 8 2 Koy H

© Add| Edit | Del Prev Ned Bl Ship Remit Cngct Call Srch Guell GX7Clase
Account IAJNF' /1 Cage Code I B[anch:l
Our Code | - ILS Code | Sectlnn'l

Ganerall Defaults  Setlp | Financialsl Statusl Tax I Mise. Chargesl Qualityl eCommercaI Ext. Sealchl Repair [ 4 | 4

1S
i}

[ Measures Convert [ Exchange Default:
Core Charge Up Front: [

‘wheight to
Inzert Core Value in Note Field [if not zer) - b

Length ta: Return Core Within : 303: Days

“olume b
Exchange/Core Cost SetUp

| Contract Mo : | ‘

~Labar Charge: -
i | et | Delete | Import/Expaort File Type :I
Language :| |

Crgt Code | Shitt | Reg Charge |DverlimeEharg|

Do ot Mark Doc images automatically on printing : W

<Ma data to display>

)=

CONTINUE TO NEXT PAGE
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iii. Select the appropriate value in the Import/Export File Type field.

@ [Editing] Customer (Also Vendor) File: AIRCRAFT INVENTORY MGMT. SVC. [o] @ (==
T A &oa 2 X
olel  Edlje "'rgfl Pray  Plzge ‘/E‘” Shiig =iz Cnizt Calle th/;rch Enel O!;Clo:e

Account :IAJNF' f|1 Cage Code I Branch I
Dur Code :| =) ILS Code | Section |

Genela\l Defaults  Setlp IFinancwa\sI Statusl Tax I Misc. Chargesl Quahtyl eCommarcel Ext, Searchl Fepair [ 4 | »

Measures Convert—— Exchange Default
Weight to : Core Charge Up Front: [
Insert Care Yalue in Mote Field (if nat zera) : v

Length to: = Rietumn Core Within : 303: Days

Wolume to:
Exchange/Core Cost SetUp
Contract Mo : I ‘
~Labar Charge:
Impart/Esport File Tppe :
add | Edt | Delte | mpolERpor I Tpe =
Language : |Fixed Length Text File
Cost Code |Sh\ft |F|ag Charge | Overtirne: Eharg| Comma Delimited Text
<Mo data to display> SR "L 18 =)0 P 17=1n 5= 41 1= 2= A T
k=2

iv. Left-click the OK button from the Customer File window toolbar to save the record.
v. Left-click the Close button from the Customer File window toolbar to close the window.
c. Vendor

i. From the Vendor File window, go to the Setup tab.

# Vendor File: A, B. PERS CORP. el = =]
B A FT E > H M TR DT a i

fAdd Edit  Del Prev Ned Bill Ship Remit Cntct Callx Opt  Srch Cncl  OK  Close

Account :|&JwE] i Cage Code :I 5ITa - |[CCCC
Our Code | - ILS Code:l AIRINC : [0
General IDEfauItsI' SetUplIFinanciaIs' Statws| Tax | Misc. Charges | Qualty | eCommerce | Ext Search | MFG/R: 4 [ »
Name:IA E. FERS CORP. Arga: I Tel | 305-428-8325 Ext :I
B Addr:[1191 EAST NEWPORT CENTEF: DR & T Ew
Addr 'ISU\TE 107 Eax ;| 305-635-6853
- an
A 2|
EDI
City:[DEERFIELD BEAC St:fFL  Zip:[33442 ’;uppllel Code: | Cust Cade - |
Heg\on:l I
County:l Country : IUSA web -
Cnntact:l | E-Mail -
TIHB:' EK“' temo ¢ | Alet [~ Note @
Global Position
E; Latitude:IU
E; Longitude:lﬂ
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ii. Left-click the Edit button from the Vendor File window toolbar.

@ Vendor File: A, B. PERS CORP.

[F=R(E=R =3
gla]s ¢ = o 2 2 @ »
Add | Edit | Del Prev MNext Bill Ship Remit Cntct Callx Opt = Srch Close
Account :‘AJWS i Cage Code: 5ITa - |[CCCC

Our Code - ‘-,3) ILS Code AIRING ; [0

General] Defaults  Setlp ]Financials} Slatus] Tax ] Misc. Chalges] Quality] eCommerc:e] Eat. Search] FFG /R L4

Measures Corvert Auto BLF.0. Exchange Defaults

‘Waight to : " Verdor Drly Core Charge Up Front: [
Ll ¢ Dealers Only FRetum Care Within : 153: Days
Wolume ta : " VWendor & Dealers

Contract Mo : |

Import/E xport File Type : |
Language :

Do mot Mark Doc images automatically on printing : [

Allovs entering Yendor Misc Invoices for Yendaors not Approved - [

b

iii. Select the appropriate value in the Import/Export File Type field.

@ [Editing] Vendor File: A. B. PERS CORP.

== ==
e
Cnel 0K

Account :|AJwWS A1 Cage Code :
Dur Code ; - ILS Code :

§ITa,; |CECC

AIRING : #0400

Genela\] Defaults  Setlp ]F\nancials] Status] Tax ] Mise. Charges] Qua\itﬂ BCommerce] Ext. Search] MFG AR 4

Measures Convert Auto ALF.0O. Exchange Defaults
Weight to : || e vendor Only Core Charge Up Front: [~
Lergiito: :| ¢ Dealers Oniy Fieturn Core Wwithin : 153: Days
Volurme to: | Wendor & Dealers
Cantract Mo : |
Impart/Export File Type : || j

Language : Fived Length Text File
Comma Delimited Text

TG riot Mark. Do mages automatically on prrtng < v

Allow entering Yendor Mise Invoices for Vendaors not Approved : [

k=4

iv. Left-click the OK button from the Vendor File window toolbar to save the record.

v. Left-click the Close button from the Vendor File window toolbar to close the window.

END OF SECTION
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4., Document Import
The procedure to import documents is identical (except for option numbering) for all available documents.
Import setup applies to the following documents:

Purchasing:
e RFQ
e Purchase Order
e Purchase Invoice

e (Quote
e Sales Order
e Sales Invoice

This procedure will identify instructions for import of a customer Sales Order.

a. Prepare the flat file to be used for the import of data. Whether you receive flat files from customers,
vendors, or internally, you will need to identify the columns present, the order of those columns, and the
format of those columns.

i. Each column has a length limit (identified in the Size column of the Selected fields grid)

# Import = | & B9
Document Line Fields
Available fields Selected fields
Ol .
ﬁ:l ; - EHSLN - Seq |Field Description |S|ze | -
[ -

Rt 01 - Trace/DC [22] | | Bl ol (]
Fef 02 - Tag Date = 2| Part Numnber 30
Fef 03 - Tag Info T 1T 3o i 50
iz Charge - Shipping Amant A — S ﬂ
Mizc2 Charge - &ir Fit Amaunt | | 4/CustP/H a
Misc3 Charge - Ocean Frt Amount ﬂ 5| Gty Ordered 12
Mizcd Charge - Insurance Amaunt ] &l Ot UM 5
iz Charge - Hand Charge Amou - 4
Mizch Charge - Haztat Amaunt | | 7|Cond 5
Charge 1 - Parts 9|Due Date 10
Charge 2 - Labor —
Charge 3 - Lat Charge 2 E

oK | LCancel | Help

ii. If the flat file being imported is a comma delimited text file, there should be no commas in any of the
data. If commas within the data fields are required, you must use a fixed length text file.

iii. Dates should be in MM/DD/YYYY format.
iv. Prices and costs should have no dollar/currency signs.

v. Files should be saved as either a .csv (comma-separated values) or .txt (Text) file.
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b. From the Main Menu screen, left-click the Orders button on the Sales side of the screen.
c. The Sales Order search window will appear.
# Sales Order (=B8] % |
a =
Search On “W tres | Customer: [l
Line Category : |All 8
Start With ;| = -
S5.0.No |DocType Cust P.0. | Account Mame Entered Ship On Due by CurrencyBas
»| 001573 Sales Order Ed64 Add Ajrines Corpore| 0et-26-2012 Now-19-2012 Oct-26-2012 uso
001572 Sales Order E4333 | AAA Alines Corpore| Oct-26-2012 MNow-05-2012 MNow-05-2012 uso
001571 Sales Order 4342424 | AdA Aitlines Corpore| Dot-24-2012 Oct-31-2012 Oct-24-2012 uso
001570 |Repair Order [S.0.] R432745: PARTS SUPPLY SE| Sep-13-2012 Sep-13-2012 Sep-13-2012 uso
001563 Sales Order TEETR  |Add Ailines Corporg| Sep-12-2012 Oct-06-2012 Sep-12-2012 uso
001568 Salez Order 555 5 Add, Ajrines Corporg| Sep-12-2012 Oct-06-2012 Sep12-2012 usp
001567 Sales Order EATH33 |PARTS SUPPLY SE| Sep-12-2012 Sep-18-2012 Sep-18-2012 usoD
001566 |Sales Order E43649 |PARTS SUPPLY SE|Sep-10-2012 Oct-04-2012 Sep-10-2012 Usp
00565 | Repair Order [5.0.] 8297888 |ABC AIRLINES, LLC| Aug-20-2012 Sep-18-2012 Aug-30-2012 usp
001564 | Sales Order k432854 |ADAMS ELECTROM Aug-08-2012 Aug-08-2012 Aug-08-2012 uso
001563 |Sales Order G444 FPARTS SUPPLY SE|Aug-06-2012 Aug03-2012 Aug03-2012 uso
001562 | Sales Order F427-545| ADAMS ELECTROM Aug-06-2012 Aug-11-2012 Aug-11-2012 uso
001561 Sales Order Ha584 | AAA Airlines Corporz|Jul11-2012 Juk13-2012 Juk11-2012 uso
001560 | Repair Order [S.0.] R4BEE-ER| PARTS SUPPLY SE|Jul0E-2012 Jul26-2012 Jul0E-2012 uso
.| |
Zen || st bl X Carc |
d. Left-click the Add button.
e. The Customers List search window will appear.
# Customers List | = |8 = |
Search On 4 Customer Contact | Misc || Account Type : [l
Account Rating :  All
Start With ;| B
Account Priority : All
Region : All
Category: All

MNarme Account #. Our Cade Sub  Custiend Type Fegion| Rating | Priority | Approved| Hole
¥ 3-R SALES 7158 1 Customer |DIST [WST Yes Na
Add, Aitines Corporation LTI 1 Customer ‘Yes Mo
ABC AIRLINES. LLC ABC 1 Cugtomer |01 MW 002 |RG es No
ABC AIRLINES-MAINTENANCE DIVIS |ABC 2 Cuztomer es No
ADAMS ELECTROMICS. INC 222 1 Customer | 002 Yes Hao
AERD SUPPORT IMC.OF FLORIDA | 7336 1 Customer ‘Yes Mo
AirJamaica AlRak 1 Customer Yes No
AIRBORNE 0040 1 Customer | 001 0ol Yes No
AIRCRAFT FASTEMNERS 7165 1 Cuztomer es No
AIRCRAFT INVENTORY MGMT. SYC. |AJNP 1 Customer | BRO es No
AIRLINE INDUSTRIAL SERVICES 7300 1 Customer No Yes

l

; Add | ’ Acct Financials |

2
2| X corea|
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f. Select the appropriate customer (left-click the line within the search window and left-click OK; or double-

click the line within the search window).

g. The Sales Order window will appear.

@ [New] Sales Order =] = =
S S B 2> G- & moa Xl

5 Aele]  Eeje /’DE' Moiel  Pra, i Pzt Pring  LLC e Crriey Cair) .n_) Cnel QK Clgﬁe
Header IShlm’ElHl SetUpl Chargesl Taxesl Commlssmnl Aot | Expedltel

Doc Status

5.0 No. 001575 Our Refé: Open
5.0. Type *Sales Order I Leulicts "Hold by/on

Project :
Cust P.0O. No. * ?

Contract :

[ec J4BC AIRLINES, LLC
Attn ooy =+ ke dones

1I
Entered: |8/23/201310:57:354|| 5up Total *
DOrdered: (8,23,/2013 10:67: = Dismunt* 0.00

[FoE JorG -] Drigin CmeREEe: | wise T 0.00
ShipWia: [FOxa | FEDEX 2MD Datv shpOn[azaams ]| Tt 000

Tems:[004  -|/c.0.D. cOMPANY CHEC ADL:IBP: 8/23/2013 N
cknige: ﬁ
Frepared by : IUDS _I lémna “wright s hd Crncy Base W
. finted:
Py I _I | >>»Crncy Conv * Uso
‘ @ Message | § Memo | | Revision :

i. Header tab — Complete all applicable header information.

NOTE: The Open EDI Import function does not import header information.

ii. Left-click the OK button on the Sales Order window toolbar.

iii. The Lines tab will appear and will be selected.

‘ [Editing] Sales Order No. 001575 For: ABC AIRLINES, LLC (== =]
D W~ v > & A $ =m- ox X ovoH
: Add - Erlit = Dal Va7 Frey / Bl=e Prine  L/C e Crrcy Opin .n_) Cncl  OK Clgﬁ&
Heade hlpf'BI”I SetUpI Ehargesl Taxesl Enmmlsslnnl Acct I Expedltal
|Line |Pnnt |Type ‘Sts ‘P.-"N |Descriptinn |Ennd |Hnld |Drdered |L|M |Q Open
2 I N | | | O | 1]
(1| |
Ref |Charges| Cost | Comm | Measuies | Expedite | Wendor Bids | Scheduled Delivery | Line Changes | Customer [LI_’
NS | Trace/DC : Shipta ; 0
MIL Tag Date: MFG =]
Cust PAM TagInfo: Category =
Line Refft : (=12 ;I Mote
Ship On: 'l No Charge : [+ Modify To: _I J'II
Due on: ;I Priarity i _I Offers
Ship Date Corfimed : [~ RoHs:[ -]
ReqP/N | =

iv. Left-click the OK button on the Sales Order window toolbar.
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Import From File.

| 1. Go To Line
2. GoToP/MN
=g 3. Customer Memo
£ = 4. Images
J"]I Acd 5. Attachments
:@ 6. Update 5.0. Totals

1. Bxport/Import

8. AutoSource

L VR S

h. The Import window will appear.

& Import | = 8 £ |
D t Line Field
Lyvailable fields Selected fields
AltT-NSN - _>| Seq |Field Description Size -
L. | O o[ 4
Ref 02 - Tag D ate - 2| Part Number 30
FRef 03 - Tag Info T 3| Descripti 50
Mizc1 Charge - Shipping Amaunt _<| SEElE il
Mizc2 Charge - Air Frt Amourt 4 Cust P/N Ell
Mizc3 Charge - Ocean Frt Amaunt <_<I 5|0ty Ordered 12
Mizcd Charge - Insurance Amaunt &l Oty UM 5
tizch Charge - Hand Charge Armou i
Misch Charge - Hazh at Amount 7| Cond 5
Charge 1 - Parts 8| Due Date 10
Charge 2 - Labar
Charge 3 - Lot Charge =2 =
oK | LCancel I Help |

Left-click the Optn button on the Sales Order window toolbar, select 7. Export/Import, and left-click

NOTE: If a document default import format has been set up for the customer (or vendor for applicable
documents) identified on the document, that format will appear.

Identify the columns from the Available fields section that are present on the flat file used to import
sales order documents from this customer by moving them to the Selected fields section using the
arrow buttons between the two sections.

# Import | =B RS |
D t Line Fields
Lyvailable fields Selected fields
A7 - NSN _>| Seq |Field Description Size -
altlaf20-1w1l'lljlace/DC il L4 1| Line Humber 6 il
Ref02- Tag Date 2| Part Mumber 30
Ref 03 - Tag Info 3o iif [
Misc1 Charge - Shipping Amount _<| Sl il
Mizc2 Charge - Air Frt Amourt 4 Cust P/N Ell
Mizc3 Charge - Ocean Frt Amaunt <_<I 5|0ty Ordered 12
Miscd Charge - Insurance Amaunt &l Ot UM 5
Mizch Charge - Hand Charge Armou i
Mizch Charge - Hazh at Amaunt 7|Cond 5
Charge 1 - Parts 8/ Due Date 10
Charge 2 - Labar
Charge 3 - Lot Charge -
oK | LCancel I Help
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Identify the order of the columns present on the flat file used to import sales order documents from

this customer by using the arrow buttons to the right of the Selected fields section.

# Import (=[@] = ]
D t Line Fields
Lyvailable fields Selected fields
i:: 12 - EHSLN - _>| Seq |Field Description Size -
Fief (1 - Trace/DC [22] | | BL_{liimts <IN I
Ref 02 - Tag D ate - 2| Part Number 30
Ref 03 - Tag Infa T 3| Descripti 50
Misc1 Charge - Shipping Amount _<| Sl il
Mizc2 Charge - Air Frt Amourt 4 Cust P/N Ell
Mizc3 Charge - Ocean Frt Amaunt <_<I 5|0ty Ordered 12|
Miscd Charge - Insurance Amaunt &l Ot UM 5
Mizch Charge - Hand Charge Armou i
Misch Charge - Hazh at Amount 7| Cond 5
Charge 1 - Parts 8/ Due Date 10
Charge 2 - Labar
Charge 3 - Lot Charge = -
oK | LCancel I Help
Left-click the OK button.
The Import From window will appear.
-
# Import From C— =
XKV
© Cancel  OK i / /
Lines File : || -
Error File |D.\PENTAGDNZDDDSQL8\ED\ Errar Files _|
fl
0% |

1. Lines File field - Select the flat file that contains the lines for this sales order.
2. Error File field — Identify the directory that error files will be stored.
Left-click the OK button on the Import From window toolbar.

CONTINUE TO NEXT PAGE
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i. The Import Preview window will appear.

Information from the flat file will be placed into the proper fields in the import preview.

# [Editing] Import Preview No. 000061  For : ABC AIRLINES, LLC [
X v el
‘ Cancel OK LogFile Upd
Header ]Linas [USD]] Shipx’BiII] SetUp] Charges] Taxes] Comm\ssion] Acct ] Expeditel
Doc Status
New Doc No. 3000061 . Dur Ret#: | Open
E? our Reft : Hold by/on
Project :
Contract :
ABC ABC AIRLINES, LLC z r
ple=ch Sub Total : 0.00
Atin: [y =] [Mike Janes e
Discount : 0o
F.OB. ORG === | Qrigin Misc Ttl 0.00
ShipWia: [FD=3 == |[FEDEX 2ND DAY Tax Ttl = 0.0
Tems: | 004 C.0.D. COMPANY CHEC DocTotal] 000
Prepared by : | 005 = | nna wiight Crncy Base {50
Priority : :‘ »3Crncy Conv :| IS0
¢ Meszage | & Memo |

i. Import Preview Window Toolbar

1. Cancel button — Left-click this button to cancel the import.

2. OK button — Left-click this button to process the import. This will transfer the data from the Import

Preview to the document.

3. Log File button — Displays the error file for the import process, if one was created.

4. Del button — Activated when a line on the Lines tab is selected. Left-click this button to delete the

selected line.

5. Upd button — Creates a new part master record for any line part numbers that do not currently

exist in the parts master.

CONTINUE TO NEXT PAGE
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ii. Left-click the Lines tab.

@ [Editing] Import Preview No. 000061  For : ABC AIRLINES, LLC

K v e -

fCancel: OK "LagFile "Del . Upd 7 7 7 7 7 1
Header Lines [USD] IShipriIII SatUpI Chargesl Taxesl Commissionl Acct I Expeditel

&E:? Line Print  [Type |Sts PN Description Cond Hold Ordered UM (). Open Unit Price UM E=port Lic| T otal
1 m u] 0-132-002700000  toggle switch NE 4 EA 1] 0.00 EA [] 0.oo
2 m u] E07148 -2 temp sensor NE T0|EA 0 0.00/EA | n.oo
3 ull u] 41-8569 regulator ME 2|EA 0 0.00/E& | 0.0

Ref |Charges| Comm | Maasuresl Expeditel Ewxpart # Import License

NSN | Trace/DC :

MIL - Tag Date : MFG -
Cust P/M 1| 7EE-121332 Tag Info: Category _
LineHem:—Hgv I_ Mate : =

Shipon: [8/26/2013 = | MoChage: [~

Dugon:[3/1/2013  w|Prioriy{ -]

FioHS Compliance : I _I |

NOTE: Information may be changed or added in the Import Preview window; however, all calculations
will be processed in the document after the import is processed.

iii. Ensure all data has been placed into the correct field.
iv. Left-click the OK button on the Import Preview window toolbar.

v. An Information dialog box will appear with the following message:

Information L%
\ i_ Update Sales Qrder [001576] !
Are you sure?
vi. Left-click the OK button.
CONTINUE TO NEXT PAGE
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vii. The line data will be imported into the document as well as data from the parts master file for the part

numbers imported.

& Sales Order No. 001576 For: ABC AIRLINES, LLC [ =]|[=]
2 F Pow > & B $ mos XN
d 7 e, 1 [ s e
: Add  Edit /QE| Void ~ -  MNet Print -/ Cmcy Optn §lc‘b— Causl O C!)r;e 7 7 7
Header Lines [USD] |Sh\pz’Bi||| SetUpI Chalgesl Takesl Commissionl Acct | Expeditel
& |Line Frint  |Type  [Sts P/ Description Cond Hold Ordered 1] 0.0pen  |Unit Price  [UM Tatal Export Lic
b1 01 0 0-132-002700000 | togale switch | NE O 41Eh 4 200.00EA a00.00 [
2 01 0 BO7F145 -2 temp senzor NE Ol L 10 0.00/E& oo [
3 o a 41-8569 requlator NE | 2 Eh 2 0.00 E4 0oa [

Fef |Eha|gas| Cost | Enmml Measuresl Expedllel Wendor Bidz | Scheduled Deliveny | Line Changes | Customer Contract | On-Hand Inventom Extema\SmurceI Expc 4 | 4

MSM :|5294-88-088-DSSD Tiace/DC: Shipta ; ]
MIL :|M521443 Tag Date : MFG :|08303

Cust P/M :|453-475339 Tag Info: Category { CONMECTORS
Line Reftt : —Flev I_ Mote :

Ship On: |8/26/2013 Mo Charge: [ Modify To: ! l_

Due cn:[37172013 Picrity | _Offers

Ship Date Confimed : v FoHS :ILF |Lead Free

ReqP/N

j. At this point, the import is complete and the document can be modified just as if it were created manually.

END OF SECTION
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5. Document Export

The procedure to export documents is identical (except for option numbering) for all available documents.

Import setup applies to the following documents:

Purchasing:
e RFQ
e Purchase Order
e Purchase Shipper

e C(Claim
Sales
e (Quote

e Sales Order

e Pick Ticket
e Sales Invoice
e RMA

This procedure will identify instructions for export of a vendor Purchase Order.

a. From the Main Menu screen, left-click the P.O. button on the Purchasing side of the screen.

b. The P.O. search window will appear.

- _ __ _ —
# °o. —— .- S e el
. ==
Search On ﬂm Lines || Vendor: I
Line Category : |All | A
Start With i =]

Max Search Result Lines : [50 3:

P.0O. Mo | DocType Account Name Entered Ship On Due by Printed [ ate Cur

# 001233 |Purchase Order A & E AIRCRAFT, IMOct-31-2012 Oct-31-2012 Oct-31-2012 Aug-22-2013 UsL
001232 |Purchase Order 3-R 5ALES Oct-26-2012 MNow-03-2012 Oct-26-2012 Ust
001291 Purchase Order A & P BEARINGS, Il|Dct-26-2012 Oct-26-2012 Mow-05-2012 USI
001290 | Purchase Order 3-R SALES Oct-26-2012 Oct-26-2012 Mow-05-2012 USL

(|| 001283 |Purchase Order A & E AIRCRAFT, IMOct-26-2012 Oct-26-2012 Mow-05-2012 USL
I 001288 | Purchase Order A & E AIRCRAFT, IMDct-28-2012 Oct-25-2012 Oct-25-2012 Ust
I 001287 | Purchase Order A & E AIRCRAFT, IMOct-24-2012 Oct-31-2012 Oct-24-2012 UsL
001286 | Purchase Order A &E AIRCRAFT, IFDct-24-2012 Oct-31-2012 Oct-31-2012 USsL
001285 | Purchase Order 3-R5ALES Sep-13-2012 Sep-13-2012 Sep-13-2012 Ust
001284 | Purchaze Order A & E AIRCRAFT. IMSep-12-2012 Sep-12-2012 Sep-12-2012 USL
001283 | Purchase Order 3-RSALES Sep-12-2012 Sep-26-2012 Sep-12-2012 USL
001282 | Purchase Order 3-R SALES Sep-12-2012 Oct-12-2012 Oct-12-2012 USL
001281 |Purchase Order 3IRIVERS DISTRIB|Sep-10-2012 Sep-24-2012 Sep-24-2012 USL
001280 | Purchase Order A & E AIRCRAFT, IMSep-05-2012 Sep-05-2012 Sep-05-2012 USsL

<]

E Add | ’ Aect Financials |

i
EI &l x LCancel |
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c. Select the appropriate purchase order (left-click the line within the search window and left-click OK; or
double-click the line within the search window).

d. The P.O. window will appear.
-
& P.0.No.001226  For:3- RSALES [ =][=]
B &« = S5 - B & T &
Add Edit  Del Void Prev  Next Print Pkgs Cmcy Optn 5Srch  Cncl  OK  Close
Header |Lines [USD]I Sh\pf’BiI\I SetUpI Ehargesl Taxasl Cnmmissionl Acct I Ekpaditel
y Doc Status
P.0. No. {01226 Dur Reft: Upen
k= Vend Ref #:
P.0. Type *Pulc:hase Order endhet £ Hold byfon——
é\ Project :
Contract :
Iﬂ % |3 (RSALES Entered: |3/8/2012 2:33:09 PM
ntered: s Si hTmali 525.00
Altn : I ool l&nna White ) "
Ordered: [3/8/2012 23209PM| piscount i—gm
F0B..: [0RG Origin shin O | Misc Tt1 000
Shipvia - [UPET LIPS GROUND Due By (3/2/2012 122716 Pt Tathli—U_DU
Terms : [0t NET 20 Acknige: Doc Total | 52500
Prepared by : I a0t ‘Margarel Fagan anendsd:
Prioit I ‘ Frinted:
i Crncy Base W
| % Message | P Memo | | Revision : »>>Crney Conv *USD

=

e. Left-click the Optn button on the P.O. window toolbar, select 7. Export/Import, and left-click Export to File.

EI Piice  |UM Tatal Export Lic

200.00/EA sonon| [

ENEE Kl 0.00/E4 ooo [

LIPSy G To line noo| [
m| fed 5 gotepm

,_ 3. Vendor Memo
,_ 4. Images

,_ 5. Attachments
[ | 6 UpdateP.0. Totals
1. Export/Import

8. P/N Expedite (Float Bar)
ma 238 0 Lnld/Balonre

b ExlernaISoulcel Expc 4 I 4

4 Export to File

Import From File

CONTINUE TO NEXT PAGE
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f. The Export window will appear.

& Export | == P9 |
D Header Fields
Auvailable fields Selected fields
guth . o _>I Seq |Field Description Size -
ontact =
Ship ToW/H SubC: E JESY L a1 ] 4]
Ship Ta'w/H 2| Wendor 12
P“’é"}a“g‘ _<| 3| Document Date 10 il
axB - Tax
Taxl-TaxC 4. Label 1 - Dur Ref 22
Mizc1 Charge - Shipping Amaunt ™ il 5V Label 2 - Vend Ref # 2| [
D t Line Fields
Lyvailable fields Selected fields
ﬁ:l 12 - H?LN = _>| Seq |Field Description Size -
1z - — -
Fief (1 - Trace/DC || Jesl || BL it S (%]
Ref02- Tag Date 2|Part Number 30
Fief 03 - Tag Info %) BeseTel [
Misc1 Charge - Shipping Amaunt _<| SHEE il
Mizc2 Charge - &ir Fit Amaunt 4| Bty Ordered 12
Misc3 Charge - Ocean Frt Amaount ﬁl 5| Gty Uk 5
Mizc4 Charge - Insurance Amaunt B Hate 100
iz Charge - Hand Charge Amou
Mizch Charge - Hazh at Amaunt 7|Due Date 10
Wend P/N 8| Unit Price 12 [*
oK I LCancel | Help |

NOTE: If a document default export format has been set up for the vendor (or customer for applicable
documents) identified on the document, that format will appear.

Identify the columns from the Available fields grid that should be present on the flat file purchase

order documents to this vendor by moving them to the Selected fields grid using the arrow buttons
between the two grids.

& Export | == P9 |
D Header Fields
Auvailable fields Selected fields
guth . o _>I Seq |Field Description Size -
ontact =
Ship ToW/H SubC: E | BP0 a1 ] 4]
Ship Ta'w/H 2| Wendor 12
P“’é"}a“g‘ _<| 3| Document Date 10 il
axB - Tax
Taxl-TaxC 4. Label 1 - Dur Ref 22
Mizc1 Charge - Shipping Amaunt ™ il 5V Label 2 - Vend Ref # 2| [
D t Line Fields
Lyvailable fields Selected fields
ﬁ:l 12 - H?LN = _>| Seq |Field Description Size -
1z - — -
Fief (1 - Trace/DC - || [esd | BL ikt S (%]
Ref02- Tag Date 5 2|Part Number 30
Fief 03 - Tag Info %) BeseTel [
Misc1 Charge - Shipping Amaunt _<| SHEE il
Mizc2 Charge - &ir Fit Amaunt 4| Bty Ordered 12
Misc3 Charge - Ocean Frt Amaount ﬁl 5| Gty Uk 5
Mizc4 Charge - Insurance Amaunt B Hate 100
iz Charge - Hand Charge Amou
Mizch Charge - Hazh at Amaunt 7|Due Date 10
Wend P/N 8| Unit Price 12 [*
oK I LCancel Help
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ii. Identify the order of the columns that should be present on the flat file purchase order documents to

this vendor by using the arrow buttons to the right of the Selected fields grids.

# Export | == P9 |
D t Header Field:
Awvailable fields Selected fields
gubc - _>| Seq |Field Description Size -
ortact K S ]
Ship ToW/H Subl E il Pl 1RO 20 il
Ship Ta'wi/H 2| Wendor 12
P”"S'}a“g _<| 3| Document Date 10 il
TG TaC 4]V, Label1 - Dur Reft 2
Misc1 Charge - Shipping Amount ™ il 5. Label 2 - Yend Ref # 2 [
D t Line Field
Avvailable fields Selected fields
i:l 12 - ulsLN ~ j Seq |Field Description Size -
2 - — -
Ref 01 - Traced0C | ﬂ ¥|  1|Line Number g il
Fief 02 - Tag Date 3 2| Part Number 30
Ref 03 - Tag Info fraff
izc1 Charge - Shipping Amont j BlEesomin =0 il
Mizc2 Charge - &ir Fit Amount 4| Qty Drdered 12
Mizc3 Charge - Ocean Frt Amaunt ﬂ 5| Oty UM ]
Mizc4 Charge - Insurance Amount B/ Hote 100
Mizch Charge - Hand Charge Armou
Mizch Charge - Hazh at Amount 7| Due Date 10
Wend P/N 4/ Unit Price 12/ |7
ok, I Cancel | Help
iii. Left-click the OK button.
iv. The Browse for Folder window will appear.
B ST (A el 1 L ALICUING | L
1| Browse for Folder - |i|
Path :
B Desktop
[ f‘ Network
[» g Libraries
& A CHRIS
> ¥y Homegroup
1 4 M Computer
[3 ﬂ-“' Local Disk {C:)
I =5 DATA (D)
[ L—L": DVD RW Drive (E:)
o
L % ’
CONTINUE TO NEXT PAGE
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Vi.

Vii.

viii.

Identify the folder in which you would like the exported file to be stored.

Browse for Folder — - g
Path :
4 || PENTAGON2000SQLB -

| Attachments
i |/ Documents
| | EDIError Files

|. EDIPO Export
W |, EPI =
i | Images E
l || KardexRemstar
| | Logs

> | PDAS4

! | PDAWebFiles -
Ll

Left-click the OK button.

An Information dialog box will appear with the following message:

Information

P4

@@ Header record exported to: DAPENTAGON2000SQLS\EDI PO Export\POHO01226.TXT
W' 7 Line record(s) exported to: DAPENTAGOMN20005QLEVEDI PO Export\POLO01226.TXT
2 File(s) created.

NOTE: When an export is processed, a header file is created containing header data and a second file is
created containing line information for all lines. Header files are identified by the presence of an “H” in

the file name while line files are identified by an “L” in the file name.

Left-click the OK button.

g. The files will be located in the directory that you identified previously and may be delivered to the party

requiring the exported data.

r )
@_O-| . » Computer » DATA (D) » PENTAGONZ000SQLS » EDIPO Export ~ |43 ||| search D1 PO Export 2|
——

Organize « Include in library + Share with « Burn Mew folder o o+ [ @

i N b
= Libraries
@ Documents
. = POHO01226  POLO01226
Ul J’ Music
| |=| Pictures B
! E Videos
0@ Homegroup
END OF SECTION
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