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Purpose

This module enables your organization to accept credit card payments from customers via PayPal through input
within the user interface. This module eliminates the need to open PayPal in a second screen to perform

transactions and keeps a record of the PayPal transaction within the system.

NOTE: Use of this module requires a PayPal Payments Pro account.

Overview

This procedure outlines the steps for setup and use of the PayPal Interface Module.

Required Modules/Features

Pentagon 2000 Core
Accounting Module
PayPal Interface Module
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Procedure

1. PayPal Setup

a. Go to PayPal.com and sign-in to the account that will be used to accept payments.

accept credit cards through the Pentagon 2000 PayPal Interface Module

NOTE: The PayPal account that is linked to accept payments must be upgraded to PayPal Payments Pro to

b. Left-click the Tools option from the PayPal toolbar.

' paypaj M Money Transactions Customers Tools More ~

c. The Tools page will appear. Left-click the APl Access option from the Tools page.

'PayPa.' Money Transactions | Customers = Tools | More ~ _|_° Log Out

Tools

Accept payments anywhere

= & [ [

PayPal Buttons Mass Payment Invoicing and Express PayPal Here Recurring
Request Money Checkout Payments

12
°

Grow your business
e ™ =l
A -

Advertise Business PayPal Offers
Financing Resource Center

Manage your business

- =) 7” Ry rvy 4
o e = |

Send Money PayPal PayPal Debit Business Setup PayPal Developer APl Access
Card Site

1)

MultiOrder
Shipping

CONTINUE TO NEXT PAGE
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d. The Setting up API permissions and credentials window will appear. Left-click the Go to APl Access button.

Setting up APl permissions and credentials

An API allows PayPal software to communicate with your online store.

« Grant APl permissions to a third party.
« Request API credentials to create your own APl username and password.

= If you're not sure about setting up APIs, ask your shopping cart provider or developer.

Go to API Access

e. The API Access page will appear. Left-click the Request API credentials link.

' PayPal Money | Transactions | Customers | Tools | More ~ 2

Log Out

APl Access

Backto Wy Profile
An API (Application Programming Interface) allows PayPal software to communicate with your online store or shopping cart

Setting up API permissions and credentials

Choose one of the following options to integrate your PayPal payment solution with your online store or shopping cart.

‘Option 1 - Grant APl permissions to a third party to use certain

‘Option 2 - Request API credentials to create your own API
PayPal APIs on your behalf

username and password.

Choose this option if: This option applies ta:

« You are using a pre-integrated shopping cart, hosted by a

* Custom websites and online stores
third party

« Pre-integrated shopping carts running on your own server
= Yourwebsite is hosted and managed by a third-party

senice provider

Grant APl permission

Accept payments from your online stores before setting up APIs
Enable Express Checkout to accept payments from your online stores right away You can set up APl permissions or credentials later.

Questions?

If you're not sure about setting up APIs, ask your shopping cart provider or website developer. Learn more about PayPal APl concepts and
terminology.

About Help Contact Fees Security Developers Partners

Copyright @ 1999-2014 PayPal. All rights reserved. |

Privacy  Legal
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f. The Request API Credentials page will appear. Endure the Request API signature option is selected and
left-click the Agree and Submit button.

' PayPal o Money = Transactions | Customers | Tools = More ~ j_o Log Out
Request API Credentials Back to My Profile

APl credentials consist of three elements:

+ AnAPlusemame
« An AP| password

« Either an APl signature or an APl SSL client-side certificate

If you're using a shopping cart or solution provider, ask whether you need an APl signature or a cerificate

(@ Request API signature if your shopping cart or solution () Request API certificate if your shopping cart or solution
provider has asked for an APl username, password, provider requires a file-based certificate.
and signature, or if you're developing a custom
shopping cart.

Meed help deciding which credential is right for your needs? Learn more

By clicking Agree and Submit , | agree to the API License Agreement and Terms of Use.

Agree and Submit Cancel

About Help Contact Fees Security Developers Partners

4 PayPal. All rights res Vacy Legal

g. The View or Remove API Signature page will appear. Take note of the APl Username, API Password, and
Signature; those fields will be used within the Pentagon 2000 administrative setup.

' PayPal ft | Money | Transactions  Customers = Tools | More ~ _|_¢ Log Out
View or Remove API Signature Back to My Profile

‘ ' Developers: Do not share your credential information with anyone. Store in a secure location with limited access

For preconfigured shopping carts: Copy and paste the APl username, password, and signature into your shopping cart configuration or
administration screen.

For building custom shopping carts: Store the following credential information in a secure location with limited access

Credential AP Signature

APl Username
APl Password

Signature p

RequestDate  Jun 26, 2014 10:21:43 PDT

Done Remove

About Help Contact Fees Security Developers Partners

4 PayPal Allrights reserved. | Privacy  Legal

END OF SECTION
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2. Test PayPal Interface Setup

a. From the Tools page (on the PayPal website), left-click the PayPal Developer Site option.

. PayPal f | Money | Tansactions | Customers = Tools | More ~ u W

Tools

Accept payments anywhere

£ & [k Ech

PayPal Buttons Mass Payment Invoicing and Express PayPal Here Recurring
Request Money Checkout Payments

Grow your business

4 4

Advertise Business PayPal Offers.
Financing Resource Center

Manage your business

A':ﬁm. m'>

i

sl
Send Money PayPal PayPal Debit Business Setup PayPal Developer APl Access
MultiOrder card site
Shipping

b. The Developer Site window will appear. Left-click the Go to Developer Site button.

Developer Site

A site built for developers.
* Mobile SDKSs - 100% native iOS SDKSs that use our REST APIs.
« REST APIs - Great for simple payments using PayPal or debit cards.

» Classic APIs - perfect for complex payments like subscriptions and checkout.

Go to Developer Site
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c. The PayPal Developer Home Page will appear. Left-click the Applications option from the PayPal
Developer toolbar.

. Log out
PayPal pevelope:
Documentation Applications Dashboard Support

Make purchases frictionless
with our Mobile SDK

See how companies like are
developing the future of mobile payments.

Learn More

Mohile SDKs € REST APIs € Classic APIs

d. The Applications page will appear. Left-click the Sandbox accounts option from the Applications page left
sidebar.

Paypa., Log out

Documentation Applications Dashboard Support
Applications My REST apps Create App
My apps
Account eligibility REST API apps
Create an app to receive REST AP| credentials for testing and live transactions.
Tools L5 Features available for live transactions are listed in your account eligibility.
IPN simulator App name

Create your first app to view it here

Classic APl apps

Looking for your existing PayPal Adaptive APl apps (for Payments, Accounts, Permissions, and Invoicing)? We brought them over from x.com. They are now
called Classic APl apps based on Classic APls.

Create and manage Classic APl apps. &

Copyright @ 1999 - 2013 PayPal. All rights reserved. | Privacy policy Legal agreements Contact us
CONTINUE TO NEXT PAGE
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e. The Sandbox test accounts page will appear. Left-click the Create Account button.

Log out

Pa yP al Developer

D: i icati D, Support

Applications Sandbox test accounts

My apps

Account eligibilit
e I i STl SR (et (i e e ) (RS e s e e ST e [ e i e el

Sandbox accounts PayPal account that you want to use for development. You can import only once. Import data

Tools
Questions? Check out the Testing Guide. Non-US developers should read our FAQ.
IPN simulator
Total records: 2 Enter Sandbox site 1 0perpage~ | « | 1 | »
[ Email address Type Country Date created
» Business us 26 Jun 2014
o » Business-Pro us 26 Jun 2014
Delete <« | 1] »
Copyright ® 1989 - 2013 PayPal Al rights reserved. | Privacy policy ~ Legalagreements  Contactus

f. The Create test account window will appear.

PayPal peveloper Log out
Documentation | Applications Dashboard Support
Applications Create test account
My apps
Account eligibity Greate a personal or business test aoopunt, you oan also create a00ounts on sandbox. paypal.com, and theyll appear here.
B oS Account details
Tools Country
IPN simulator United States. El
Account type
™) Personal (b
E’ma\laﬂdlﬁs
testiipentagon2000.com Availabie.
Password (&
First name
Test
Lzst name (o
‘Acoount
Payment methods
PayPal balsnce
3000 00 usD
Bank verified account
Log In with PayPal
Your customers can log in to your site with their gin
Provide the details below to get your Log In with PayPal credentials
[E] 1 want to add Log In with PayPal to my site.
Notes.
Conion © 1598 2013 PayPaL Al ot mssvsd. | Pooly  Legelmpseres  Comesus
i. Account details section
1. Country field — Select the appropriate country.
AEROSPACE ® DEFENSE ® ELECTRONICS ® POWERSYSTEMS e METALS PayPal Interface Module
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2. Account type field — Select the “Business” radio button.
3. Email address field — Enter the email address that will be used as the login for the test account (this
does not need to be a valid email address).
4. Password field — Enter the password to be used for the test account.
5. First Name field — Enter the first name to be associated with the test account.
6. Last Name field — Enter the last name to be associated with the test account.

ii. Payment methods section

1.
2.
3.
ii. Log
1.

2.

PayPal Balance field — Enter the beginning balance that you would like to have in the test account.
Bank verified account field — Select the “Yes” radio button.

Credit card type field — Select any option.

In with PayPal section

| want to add Log In with PayPal to my site flag — Do NOT mark as “checked”.

Notes field — Enter any notes that you would like regarding this test account.

g. Left-click the Create Account button.

h. The Sandbox test accounts page will appear and the new account will appear on the list.

Log out
PayPal pevelope
Decumentation Applications Dashboard Support
Applications

My apps

Sandbox test accounts

Account eligibility

You just created a new test account.

Sandbox accounts

flools Enter Sandbox site (&
IPN simulator
1 Email address Type Country Date created
] test@pentagon2000.com Business us 27 Jun 2014
Business us 26 Jun 2014
] Business-Pro us 26 Jun 2014
Delete
Copyright & 1999 - 2013 PayPal. All rights reserved. Privacy policy Legal agreements Contactus
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i. Left-click the email address; the line will expand to show a menu of choices. Left-click the Profile option.

[T) Email address Type Country Date created

[ - test@pentagon2000.com Business us 27 Jun 2014
Profile | Motifications

j. The Account details window will appear. Left-click Upgrade to Pro.

Account details

Profile API credentials Funding Settings

Email ID test@peniagon2000 com
Password Change password

Account type Eusmess
Status: Verified

Country us

Notes:

Close

k. The Account details window will expand. Left-click the Enable button.

Account details

Profile API credentials Funding Settings

Email ID: test@pentagon2000.com
Password Change password
Account type: Business Upgrade to Pro

PayPal Payments Pro gives you the ability to accept credit cards, debit cards,
and PayPal payments on your website using two APl-based solutions. Learn
mare

mn

Note: Once enabled, you cannot disable PayPal Payments Pro. Test different
scenarios by creating multiple accounts.

Enable
Status Verified
Country Us —
Notes -
Close
CONTINUE TO NEXT PAGE
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I. A message will appear indicating that PayPal Payments Pro is now enabled.

Account details

Profile API credentials Funding Settings
Email ID test@pentagon2000 com

Password Change password

Account type Business-Pro

PayPal Payments Pro is now enabled.

Status Verified

Country: us

Notes

Close

m. Left-click the API credentials tab on the Account details window.

n. The Classic TEST API credentials information will appear. Take note of the Username, Password, and
Signature; those fields will be used within the Pentagon 2000 administrative setup.

Account details

Profile API credentials Funding Settings

Classic TEST API credentials
Username:
Password

Signature

Close

END OF SECTION

AEROSPACE ® DEFENSE ® ELECTRONICS ® POWERSYSTEMS ® METALS PayPal Interface Module

Rev 00, 06/27/2014
Page 12 of 28



7 PENTAGON

\-/ SOFTWARE EMPOWERING THE ENTERPRISE

3. Administrative Setup

a. From the ribbon, left-click Administration, left-click System and left-click System General Defaults.

My Favorites File Sales Purchasing Inventory Financials Operations My Pentagon CRM Administration Inter

@ | J): ey i Automotive Setup B Warehouses /Locations - Driven - &,{.;‘Wnrk Orders -
@ M b
- & | External Interfaces - By Mame - Stock By Code - 7 Engineering & Reco
System | Users&  Utilities  Forms N K
- Groups ~ - Setup |&] Contract General By Code ~ Documents By Code - %Malntenance—XL -

| A SetGlobal Company Name(s) Tables List

44 Systemn General Defaults
S8 Company/Div/Dept Setup

Servers and Tasks Setup

M Comemr e B Crmnnr

b. The Company Setup will appear. Left-click the Paypal tab.

B3 Company Setup <3
X Vv K
Cancel OK  Option
General ‘wWH/Doc Detaults Setup Custamer Docs “endor Docs Tares Charges Convert P#N Ext
Counters Modules Lirnits: System Alerts General Settings Document Settings WIOMNT Settings emao Convert

Accounting Settings Printing Settings Stock WeH Settings tandatary Fields 50/P0 Line changes settings Consolidatar Settings
=

PMR | AicraftExt | Flight Log Ext Hide Line Types Publications Ext. Info E-Commerce Setup Flight Feservation iPa

Paypal Mode APl Credentials
2 Testing User Mame:
) Live
Pagsword:
Signature:

Paypal Accounts
Add Delete

Eank ID Bank Mame Bank &ccount Account Description Currenc|Compar| Division | Department

i. PayPal Mode group box

1. Testing radio button — Enables link through PayPal sandbox account to allow testing transactions to

be performed.

2. Live radio button — Enables link to live PayPal account to allow actual transactions to be performed.

ii. API Credentials group box — This section of the setup enables the integration of the Pentagon 2000 user
interface with PayPal

NOTE: During testing, the API credentials from the PayPal sandbox account must be entered. When
operating in a live environment, the API credentials from the actual PayPal account must be entered.

1. User Name field — Enter the APl Username provided by PayPal.
2. Password field — Enter the API Password provided by PayPal.

3. Signature field — Enter the Signature provided by PayPal.

AEROSPACE ® DEFENSE © ELECTRONICS ® POWER SYSTEMS ® METALS PayPal Interface Module
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iii. PayPal Accounts group box — This section of the setup identifies the bank account to which PayPal

funds will be deposited.

NOTE: If your system is licensed as an Advanced Multi Company, the PayPal Accounts group box will
appear on the PayPal tab of the Company/Div/Dept Setup window.

1. Left-click the Add button in the PayPal Accounts group box. The list of bank accounts from the

Financials Administration Bank List will appear.

E Bank Account

Start With: |

Dirag a column header here ta group by that calumn

Max Search Result Lines: |50

Bank ID' | Bank Mame Account Ma Description Account Type Currency Carmpany
o1 Citibank. M 4. 44-4375683 Canadian Bank Accoun| Checking CaD
Juj] Citibank M.A. SE55E CHECKING - EUIRD Checking EUR
0 Citibank M.A. BER5S Checking uso
] Citibanlk M &, a0 Irwestment Fund  (UISD
Lyl Citibank M4, 7H28-29355 Checking Bank Checking WD
m Citibank M4 2000 Line of Credit uso
b 01 Citibank M.&. 578878 Checking uso
Juj] Citibank M.A. 83305 Checking uso
01 Citibank M.a 3000 Savings uso
02 Chasze Manhattan 0B7-35-75 Cash Savings Savings uso
0] China Mall U5 100-698-25 International Trade Ireestment Fund  (USD
04 Fleet Momey barket 001221111-232 CHECKIMG FLEET Checking uso
07 MEBMA AMERICA 1234-56758-30 W54 CREDIT CARD | Checking uso
09 Fleet Checking 125-658-965 Fleet Checking Savings usD
99 Bank of Mew York City 123456739 Checking uso
4 [ ¥
b w» W 0K X Cancel

2. Select the account (left-click the line within the search screen and left-click OK; or double-click the
line within the search screen).

3. The account will appear in the grid within the PayPal Accounts group box.

iv. Left-click the OK button from the Company Setup window toolbar to save the settings and close the

window.

END OF SECTION
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4. Sales Order Transactions

a. Once asales order has been created and all applicable costs have been identified, left-click the Header tab.

E Sales Order No. 001583 For: Air Jamaica = R
T S, _ 5 % r
O . O . = , ]
¢ Add  Edit Void Prev Med Print Crncy Optn  5rch Close
Header | Lines [USD] | Ship/Bill | Setup | Charges | Tawes | Commission | Acct | Expedite
5.0. No. : 001583 Our Fef : Doc Status
- In Picking
5.0. Type : Sales Order E? our Reft :
4R Project: Hold byfon
Cust P.0. No. : 45347834 ¥
Contract :
AlRJAM AirJamaica
Abtn ;0001 John Marook Entered: 9/4/201211:0231 &M | Sub Total : 4,670.72
Ordered: 9/4/2013 11:03:31 A Dizcount : 0.00
F.0O.B.: ORG Origin ]
Amended Misc TH : 0.00
S ia: 9/4/2013 Tax T 0.00
(U A
Terms:| 002 NET 45 Hip 2z
: 4670.72
Prepared by | 005 AnnaVWiight Due By 9/4/2013 Doc Total :
- Acknlge: Cmncy Base - USD
Prioity :
Printed »>Crncy Cony - USD
@ Message @ Mema Revision :

b. Ensure the terms identified within the Terms field are setup as Credit Card/COD.
i. Left-click the Edit button on the Sales Order window toolbar to put the document into “edit” mode.

ii. Left-click the ellipsis within the Terms field. The Terms List search window will appear.

B3 Terms List o @ =

StartWith: |
Max Search Result Lines . 50

Drag a column header here ta group by that column
Tems Code  Description Credit Card # COD [Letter Of Cradit

ron MNET 30 N
ooz MET 45 N
oo3 MNET EQ N
oo4 C.0.D. COMPANY CHECK A
005 C.0.D. CERTIFIED CHECK \d
006 PREPAID N
o7 NET 50 N
oog MNET 15 N
o039 MNET 120 N
o LETTER OF CREDIT A
o 50% DOWM 50% MET 30 N
oz 2%/MOMNET 30 N
o3 2%/OMNET B0 N
014 1%MO0MNET 30 N
1k 1%/MO0MNET 60 N
016 0.5%A0NET 30 N
o7 0.5%A0NET EQ N
oe 0.5%A0NET EQ N
PP PayPal s

2 add R Edit &5 Delete EH B Close

iii. Select terms which have a “Y” in the Credit Card/COD column (left-click the line within the search
screen and left-click OK; or double-click the line within the search screen).

iv. Left-click the OK button on the Sales Order window toolbar to save the changes.
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c. Left-click the Acct tab

I3 sales Order No. 001583 For: Air Jamaica o B
~ ¢ - P % r
*:I} L ﬂ : =/ ‘5 ) 1
| Add  Edit Woid Prev Mext Print L/C Crncy Optn  Srch r Close

Header | Lines [USD] | Ship/Bil | Setup | Charges | Taxes | Commission | Acct | Expedie

Comp: 1 Div: Dept:

GL Acct: | 400-00-00
GL Code Mame : | SALES OF GOODS

FapPal

Pay Authorize

Mame Statuz Payment 1D Credit Card Type

<Mo data to display>

Pending payment
Progessed By: ' Acet Financial
Processed date:
Transaction 1D
Reference:
Papment ID
Advance Amount: Currency:
Expiration:
Authorized 0.00
Total Paid: 0.00

i. Pay - This option allows you to process a credit card payment.
1. Left-click the Pay button within the PayPal group box.

2. The PayPal Payment window will appear.

3 PayPal Payment bt

gwf &

Pay  Credit Cards Close

First Name
Last Name
fddress
City Zip Code County ||
Credit Card Type =
Credit Card Number
Expiation Date - ~ | Verfication Cods ()

Amount 11253.00 - Cumency USD

Reference

NOTE: All fields are mandatory except the Reference field.

3. If the customer has a credit card on file (in the Customer file), left-click the Credit Cards button on
the PayPal Payment window toolbar and select the credit card to complete the form; otherwise the

form may be completed manually.
a. First Name field — Enter the first name as it appears on the card.

b. Last Name field — Enter the last name as it appears on the card.

AEROSPACE ® DEFENSE © ELECTRONICS ® POWER SYSTEMS ® METALS PayPal Interface Module
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m.

Left-click the Pay button on the PayPal Payment window toolbar.

Address field — Enter the billing address (this will be populated from the sales order customer,

but may be modified if necessary).

City field — Enter the billing address city (this will be populated from the sales order customer,

but may be modified if necessary).

Zip Code field — Enter the billing address ZIP code (this will be populated from the sales order

customer, but may be modified if necessary).

Country field — Enter the billing address country (this will be populated from the sales order

customer, but may be modified if necessary).

Credit Card Type field — Select the type of credit card being used.

Credit Card Number field — Enter the credit card number (do not include spaces).

Expiration Date field — Enter the month and year of the credit card expiration date.

Verification Code field — Enter the 3 or 4 digit CVV.

but may be modified if necessary).

be modified).

Reference field — Enter any reference number or notes desired.

Amount field — Displays the amount to be charged (this will be populated from the sales order,

Currency field — Displays the currency in which the payment will be collected (this value cannot

A process running window will appear, then disappear and the status on the Acct tab will be

updated displaying “Advance payment paid”.

PayPFal

MName Status Papment ID Credit Card Type
Sandra Battle | Advance payme | 2302 Wisa or Delta Cal

Advance papment paid
Processed By 005 AnnaWright
Processed date: B/26/2014 2:52:32 PM
Transaction [D: | 3PSEO023MGAES2742)
Reference:
Payment [D; [ w3303
Advance Amount 1125200 Currency: USD
Expiration: 11 2015

Authorized, 0.00
Total Paid 11253.00

AEROSPACE ® DEFENSE ® ELECTRONICS ® POWERSYSTEMS ® METALS
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ii. Authorize — This option allows you to process a credit card authorization without charging the
customer’s credit card.

1. Left-click the Authorize button within the PayPal group box.

2. The PayPal Authorization window will appear.

3 PayPal Authorization by

S 7 /; ?' 2 4;

Authorize Credit Cards Close

First Name |
Last Mame
Address
City Zip Code Country
Credit Card Type
Credit Card Mumber
Erpiration [ ate M M Yerffication Code [Cv)
Armount 467072 = | Cumency USD

Reference

NOTE: All fields are mandatory except the Reference field.

3. If the customer has a credit card on file (in the Customer file), left-click the Credit Cards button on
the PayPal Authorization window toolbar and select the credit card to complete the form;
otherwise the form may be completed manually.

a. First Name field — Enter the first name as it appears on the card.
b. Last Name field — Enter the last name as it appears on the card.

c. Address field — Enter the billing address (this will be populated from the sales order customer,
but may be modified if necessary).

d. City field — Enter the billing address city (this will be populated from the sales order customer,
but may be modified if necessary).

e. Zip Code field — Enter the billing address ZIP code (this will be populated from the sales order
customer, but may be modified if necessary).

f. Country field — Enter the billing address country (this will be populated from the sales order
customer, but may be modified if necessary).

g. Credit Card Type field — Select the type of credit card being used.
h. Credit Card Number field — Enter the credit card number (do not include spaces).

i. Expiration Date field — Enter the month and year of the credit card expiration date.

AEROSPACE ® DEFENSE ® ELECTRONICS ® POWERSYSTEMS e METALS PayPal Interface Module
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j.  Verification Code field — Enter the 3 or 4 digit CVV.

k. Amount field — Displays the amount to be charged (this will be populated from the sales order,

but may be modified if necessary).

I.  Currency field — Displays the currency in which the payment will be collected (this value cannot
be modified).

m. Reference field — Enter any reference number or notes desired.

4. Left-click the Authorize button on the PayPal Authorization window toolbar.

5. A process running window will appear, then disappear and the status on the Acct tab will be

updated displaying “Authorization Approved”.

PayPsl

Mame

Diane Fox

Status Payment I Crecit Card Type,
Authorization ap)| 5543 Visa ot Deha Ca

Authorization approved
Processed By: 005 Anna Wright
Processed date: 6/26/2014 2:43:05 PM
Transaction ID: |1JR307128MED43200
Reference:

Papment [D: [==-=--5643

Advance Amount 4670.72  Currency: USD
Capture Expiration: |07 2019

Authorized: 4E70.72
Total Paid: 0.00

6. Once the payment is ready to be processed, left-click the Capture button.

7. A process running window will appear, then disappear and the status on the Acct tab will be

updated displaying “Invoice Paid”.

FayPal

Narne Status Payment ID Credit Card Type
Diiane Fox Irvaice paid 5649 ‘isa or Delta Cal
Iresoice paid

Pracessed By: 005 AnnawWright

Processed date: E/26/20714 2:42:05 PM
Transaction D: 1JR301183NE043300
Reference:
Payment [D; s s Ge 40
Charged Amalnt 4B70.72  Currsncy: LUSD
Ewpiration: 07 2019
Authorized, 0.00
Total Paid 4B70.72

END OF SECTION
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5. Sales Invoice Transactions
a. Before the sales invoice can be paid, the invoice must be approved.

i. Left-click the Aprvl (approve) button on the Sales Invoice window toolbar.

ii. A Confirm dialog box will appear with the following message. Left-click the Yes button.

Confirm £

2

Approve Invoice as Printed ?

iii. The document status on the Sales Invoice will change to “Invoiced(A/R)”.

E Sales Invoice Mo, 000832 For: AAA Airlines Corporation = E2
# o F LGSV BRA R
i . \ ) LD F\ ‘
Add Edit L= Void Prev Next Print o0 Cncy Optn Srch Do) 1 Close
Header ]r Lines [USD]W( Shipx’Bwllwmr Charges W@r Commissionj@( Expeditaw
Invoice No. : 000832 OurRef# . Q7001038 Doc Status
Invoice Type : 'W/0 Invoice i Your Ref# . NFS-1000 Invoiced(A/R)
Foet BN Ma - RRARR.77 I‘: Froject okibyion

b. Left-click the Acct tab

E Sales Invoice No. 000832  For: AAA Airlines Corporation = 2R
e S kL - fi'.% =
w0 R0 ) !'{ £\ "I‘
Add  Edt Del Woid Prev Next Print ~prl Cmcy Optn Srch Cocl 0K Close
Header rLines [USD]TShip.-’BiIIj Setup (Chargesj Taxes (Commissionj Acch rExpeditew
ol 1 |RL Ceol Pust to [ Period | | 12/12/2011
GL Acct: | 400-00-01 Batch No.: i
GL Code Mame : | SALES OF SERVICES
Batch Date :
PayPal C.0.C. Messages
Pay Authorize Cancel G Message ¢ Memo
Mame Statuz Payment [ Credit Card Type
<Mo data to display>
Pending payment
Fi d By
R &@ General Ledger ' Aect Financials
Processed date:
Transaction 1D:
Rieference:
Payrment 1D
Advance Amaount: Currency:
Capture E xpiration:
Athorized: 0.00
Total Paid: 0.00
AEROSPACE ® DEFENSE ® ELECTRONICS ® POWERSYSTEMS ® METALS PayPal Interface Module
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i. Pay—This option allows you to process a credit card payment.
1. Left-click the Pay button within the PayPal group box.

2. The PayPal Payment window will appear.

E PayPal Payment 2

S /:' 4;

Pay  Credit Cards Close

First Name
Last Name
fddress

City ZipCode | Counliy

Credit Card Type
Credit Card Number

Expiation Date - ~ | Verfication Cods ()

Amount [17700.00 *| Curency USD

Reference

NOTE: All fields are mandatory except the Reference field.

3. If the customer has a credit card on file (in the Customer file), left-click the Credit Cards button on
the PayPal Payment window toolbar and select the credit card to complete the form; otherwise the
form may be completed manually.

a. First Name field — Enter the first name as it appears on the card.
b. Last Name field — Enter the last name as it appears on the card.

c. Address field — Enter the billing address (this will be populated from the sales invoice customer,
but may be modified if necessary).

d. City field — Enter the billing address city (this will be populated from the sales invoice customer,
but may be modified if necessary).

e. Zip Code field — Enter the billing address ZIP code (this will be populated from the sales invoice
customer, but may be modified if necessary).

f. Country field — Enter the billing address country (this will be populated from the sales invoice
customer, but may be modified if necessary).

g. Credit Card Type field — Select the type of credit card being used.
h. Credit Card Number field — Enter the credit card number (do not include spaces).
i. Expiration Date field — Enter the month and year of the credit card expiration date.

j.  Verification Code field — Enter the 3 or 4 digit CVV.

AEROSPACE ® DEFENSE ® ELECTRONICS ® POWERSYSTEMS e METALS PayPal Interface Module
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k. Amount field — Displays the amount to be charged (this will be populated from the sales

invoice, but may be modified if necessary).

I.  Currency field — Displays the currency in which the payment will be collected (this value cannot
be modified).

m. Reference field — Enter any reference number or notes desired.

4. Left-click the Pay button on the PayPal Payment window toolbar.

5. A process running window will appear, then disappear and the status on the Acct tab will be

updated displaying “Invoice paid”.

PayPal

Name Status

Processed date:

Reference:

Processed By

Transaction 1D:

Payment 1D: =
Charged Amount :
Expiration:
Autharized:

Total Paid:

Payment 1D Credit Card Type

Brends Grandtre| Invaice paid 2302 Wisa or Delta Can

Invaice paid

005 Anna\Wright
B/27/2014 10:33:35 AM
OFRTE357EH 10582338

S
1770000 Curency: USD
11 2015
0.00
17700.00

CONTINUE TO NEXT PAGE
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ii. Authorize — This option allows you to process a credit card authorization without charging the
customer’s credit card.

1. Left-click the Authorize button within the PayPal group box.

2. The PayPal Authorization window will appear.

3 PayPal Authorization by

S 7 /; ?' 2 4;

Authorize Credit Cards Close

First Name
Last Mame
Address
City Zip Code | Courtry
Credit Card Type
Credit Card Mumber
Erpiration [ ate M M Yerffication Code [Cv)
Amount  443.75 = | Cumency USD

Reference

NOTE: All fields are mandatory except the Reference field.

3. If the customer has a credit card on file (in the Customer file), left-click the Credit Cards button on
the PayPal Authorization window toolbar and select the credit card to complete the form;
otherwise the form may be completed manually.

a. First Name field — Enter the first name as it appears on the card.
b. Last Name field — Enter the last name as it appears on the card.

c. Address field — Enter the billing address (this will be populated from the sales invoice customer,
but may be modified if necessary).

d. City field — Enter the billing address city (this will be populated from the sales invoice customer,
but may be modified if necessary).

e. Zip Code field — Enter the billing address ZIP code (this will be populated from the sales invoice
customer, but may be modified if necessary).

f. Country field — Enter the billing address country (this will be populated from the sales invoice
customer, but may be modified if necessary).

g. Credit Card Type field — Select the type of credit card being used.
h. Credit Card Number field — Enter the credit card number (do not include spaces).

i. Expiration Date field — Enter the month and year of the credit card expiration date.
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j.  Verification Code field — Enter the 3 or 4 digit CVV.

k. Amount field — Displays the amount to be charged (this will be populated from the sales

invoice, but may be modified if necessary).

I.  Currency field — Displays the currency in which the payment will be collected (this value cannot
be modified).

m. Reference field — Enter any reference number or notes desired.

4. Left-click the Authorize button on the PayPal Authorization window toolbar.

5. A process running window will appear, then disappear and the data on the Acct tab will be updated

displaying “Authorization Approved”.

PayPal

Cancel

Processed date:
Transaction |D
Reference:

Payment |D:

Advance Amount
Capture Expiration
Authorized,

Total Paid:

Mame Status Payment ID Credit Card Type
Jack whitmare | Authorization ap) 2302 iza or Delta Ca
Authorization approved
Processed By, 005 Anna Wright

B/27/2014 10:47-58 AM
3813458 E7509354

6. Once the payment is ready to be processed, left-click the Capture button.

7. A process running window will appear, then disappear and the data on the Acct tab will be updated

displaying “Invoice Paid”.

PayPal

Mame Status

Processed By:
Processed date:

Transaction D

Payment D
Charged Amount
Expiration;
Authorized

Total Paid

Reference:

Payment I Credt Card Type

Jack ‘whitmore | Invoice paid 2302 “isa or Delta Cal

Irevoice paid

ans Anna Wright
B/27/20014 T0:47:62 A
3AU13458767509354

s 3
44975 Cunency: USD
1 2015
0.00
443,75

END OF SECTION
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6. Credit Card Payment Documentation

a.
created.

left-click Credit Card Payments.

My Favorites File Sales Purchasing Inventory Financials Op
N & N
Account Account  General Fixed Administration
Receivable ~ | Payable~  Ledger~ Assets ~ -
i ';. Receipts From Customer v | t5|  View All Receipts List |
‘f‘. Vendor Credit Receipts v | EF Checks |
Bank Deposits 1ot Wire Transfers
Customer Credits v | o ACH/EFT (Elect Fund Trans)
Recurring Invoices » | % Credit Card Payments
Create Late Charge Invoices 4 Cash Receipts

Postto AR 3

c. The Credit Card search window will appear.

When a credit card payment is processed in the sales order or sales invoice, a credit card payment record is

From the ribbon, left-click Financials, left-click Accounts Receivable, select Receipts From Customer and

B3 Credit Card

=

pd

=

Start With :

[Cirag a column header here to group by that column

Account Mo,

Check/Ref No. | Recsived From
40

a Citibank N.A,.
000023

Citibiank N .A

d
A48 Ajrines Corparation

Applied

Balance

Account: | All
Bank: | All
Bank Account: | All

Status

Mar Search Result Lines : 7ED

Hote
El
341 345687E7E09354

5

Receipt Ma.
000107
00006

Jur-27-2014 |1 873378 4375 4375 Closed
000022 A Afines Coporation |Jun27-2014 (01 Citbark M4 |676678 [IE0) 1770000, 17.700.00 0.00] Closed OFR18357EH 1058338 000105
000021 3-RSALES Jun-26-2014 |01 Citibark M4 |676678 1) 50,00 50.00) 0.00| Closed 12F121745K.2456632 000104
000020 3-F SALES Jun28-2014 |01 Cibark M.A.  |878878 usD 3,000.00 3000.00 0.00|Closed BC14041THO448942U 000103
000m3 PARTS SUPPLY SERVICES, [Jun-262014 |1 Citinark N & 878878 usD 2,400.00 240000 0.00|Closed 0E T3061 FFL379615P 000100
00008 A Aines Coporation|Jun-26-2014 (01 Citivark N.A 878878 [IE5) 2,000.00 2,000.00] 0.00] Closed 9342671877 31453313 000033
000017 Air Jamsica Jun-26-2014 |01 Citbark M4 |676678 1) 11,25300  11.253.00 0.00|Closed 3IPSE002IMGE52742) 000038
000016 Air Jamaica Jun282014 |01 Cibark Mo, |878878 usD 467072 4570.72 0.00|Closed 1JR301188NE043300 000037
00005 ABC AIRLINES, LLC Jun262014 [0 Citibark N 4 878878 usD 214.00 21400 0,00/ Closed 211)43343MK 837730H 000036
00014 A Afines Coporation | Det24-2012 |01 Citibark N.A [ usD 2,000.00 2,000.00 0,00 Closed 000035
000013 ADAMS ELECTRONICS, INC.|Dct-242012 (01 Citibark M4, |66655 usD 0.00 0.0 0.00[Veid 000034
000012 A Arines Coporation | Feb-21-2012 |01 Citibark M4 |66655 usD 100.00 100.00 0.00| Posted(GL) 000062
000071 A4 pirines Coporation [ Nav-03-2011_[07 MENA AMERICA |1234-5678-90 |USD BE7.54 567.84 0.00] Posted(GL) 000070
Frre [FT TR ——— CRETE=T e T T o e o morlr e s mrrraE .
= Add H = W 0K X Lancel

d. Select a credit card transaction processed through the PayPal interface (left-click the line within the search
screen and left-click OK; or double-click the line within the search screen).

NOTE: Transactions processed through the PayPal interface will have a transaction ID in the Note field.

CONTINUE TO NEXT PAGE
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e. The Credit Card window will appear.

E Credit Card : No. 000024 [ Closed ]

Add Edit DEl Void Prev MNext Haprs )

Credit Card Ref Mo 000024 [Receipt]

[dccount Code  1[Sub | [Account Mame
B 1 A48 Ajines Carporation

Add Arlines Corporation

Six Hundred Sixty Eight 95/100

Receipt No.: 000707

Apply To | Info rF‘ay Infojr Currencyjr Customer Craditsj

F eV QAKX

1d

©.  Optn Search “opcel Gk Close

Received Date :

1 Currency Cany

Dizzount :
Met, &maunt :
Applied :

Balance :

6/27/204
Amnaunt
EE8.95
0.00
BE8.95
668.95
0.00

©

Pay For Doc/Fef # Post tolperiod)
c a; ]

4 1]

I, Amount EG3.95

A Apply
It Balance : 0.0 =

Applied Invoices || | Apply General

Irevnice Date

Advance

Mizc Receipt

Apply

Edit

Dizcount

Met. Amount ALt

Delete Line

i. Apply To tab — Identifies the sales order or sales invoice for which the credit card was processed.

ii. Info tab — Identifies the bank that the funds will be deposited into and displays the PayPal Transaction

ID in the Note field.

Apply Tojm( Pay Info \|r Cumency jl/ Customer Cradits\|
Bank : 01 Cilibank N.4. ARSI ;
Bank Mo. Branch No: Drivision
Account Mo, 878878 Department :
CheckBook Mo.
GL Code ;| 105-00-00 Tranzter GL Code : l%@ General Ledger
Print D ate
Note | BRF2054 70537 263K,
Cleared Eank Statement
Cleared : Uszer Code Date: Statement ID : Statement Date :
END OF SECTION
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7. PayPal Documentation

NOTE: All information in this section relates to test sandbox PayPal accounts, but also applies to live accounts.
The PayPal user interface may have been updated since this procedure manual was created.

a. From your PayPal account, left-click the History option.

sl | meb | Secuete Conter

Profucts asd Servces

o Mo Saend Butons

Sanrce

S4581128 U0

4581128 VS0

Sel ol NS Sadt

b. The History page will appear. Left-click the Details link on each line to view details sent from Pentagon

2000.

. PayPal

- My Account Send Money

Overview  AddFunds  Withdraw

History

&
$45,811.28 uso

All activity | All activity (with balance

Request Money

) | Select

History

ity | Al activity | Fi

Resolution Center

[=]

Payments received | More filters -~

All activity - May 28, 2014 to Jun 27, 2014

Move to Recent Activity | '/
Date - -
Jun 27,2014
Jun 27,2014
Jun 27,2014
Jun 26,2014
Jun 26,2014
Jun 26,2014
Jun 26,2014

Jun 26, 2014

]

Jun 26, 2014

]

Jun 26, 2014

Jun 26,2014

i I ) o ) o i o i |
=

Jun 26, 2014

Type

Payment From
Payment From
Payment From
Payment From
Payment From
Payment From
Payment From
Payment From
Payment From
Payment From
Payment From

Transfer From

Name/Email
Movember Grady
Jack Whitmore
Brenda Grandtree
Billy Temple
Sandra Battle
Flint Hillerston
James McSpadden
Sandra Battle
Diane Fox
Patrick Mayo
Makia Bowles

PayPal

Merchant Services

@ 5/28/2014

Auction Tools

Reports Profile

(e to BI27/2014

Payment status
Completed
Completed
Completed
Completed
Completed
Completed
Completed
Completed
Completed
Completed
Completed

Completed

Details

Details

Details
Details
Details
Details
Details
Details
Details
Details
Details

Details

Products and Services

05 | Show

i

Order status/Actions.

LogOut | Help | Securitv Center |

Gross.
$668.05
544975

$17,700.00
$50.00
$2,000.00
$2,400.00
$2,000.00
$11,253.00
5467072
$13.34
$214.00
$4,625.00

Print

&) View demo -

Download: CSV | More |~

Pavment status glossary

Fee
-$19.70
-§13.34

-$513.60
-$1.75
-$87.30
-$69.90
-558.30
-$326.64
-§13575
-50.69
-56.51
$0.00

Net amount
$649.25 USD
$436.41USD

$17,186.40 USD
$48.25 USD
$2,91270 USD
$2,330.10 USD
$1,941.70USD
$10,926 36 USD
54,534 97 USD
$1265USD
$207.49 USD
$4,625 00 USD
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c. The Transaction Details page will appear.

g0 | Bein | Seoumy Cemer |

P PayPal

wyccount | SendMonsy I RequestMonsy |l Merchant Ssrviess N Auchon Tools I Products and Sarvicss

Transaction Details

|17} OK to complete the transaction Fayment Status: Complet=d

Seller Protection
What should T do now?

HNot Eligible
* Contact the buyer to confim the purchass
® Save all comespondence with the buyer We have no shipping address on file,

Fallowing thess guidelin=s can help protect you it 2 clyim is fild for an
urauthorized peyment or items ot received.

Tips to s=ll szcurely

UWebsits Payments Pro API Solution [Unigue Transaction 1D #5RF20SLTN0SETIE)

Nams: Nowsmier Grady (The sender of ks pajment fs Unregistersd)
Eman: Noemall address holuosd
Payment sent to:

Tota amount: $95535USD
Fes amount: 51270 USD
Net amount: 354325 USD

issue 3 retund [l]

o e 43 50 50 day 5 refund The peymant

ttom amount: $E6335USD
dates Tax: S100USD
Shipping: $2.00USD
Handung: $2.00USD

Quantity: 1

Itam Tite: Order 000832

Date: Jun 27. 2014

Tams: 055143 FOT
Status: Compieted Crestes Transsction

Direot Pament and Virksal not y Paf lier
Leam Moare

Payment Typs: Weosne Faymests Fro AR Sowkn
SUTChanges: no Apoiicasie
Card Type: viss
Anaress Vermeaton ssrvics
sy
Card Security Cods (C3C):

Fayment Typs: Weoshe Payments Fro AR Sokthn

Shipping:
| Erint Pacing Sip | A0 Traceng v | I

NOTE: Pentagon does not collect or receive PayPal fee data from PayPal. PayPal fees will need to be
deducted manually using a general ledger journal entry.

END OF DOCUMENT
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